
PPROVED FOR RELEASE
30 OCTOBER 2013 . - 0

R 70-14

Quarters 19
Fort .Hayes
Columbus 18, Ohio
27 January., 1946

Strategic Services Unit
Office of the Assistant Secretary of War
25th & E Streets, N. W.
Washington 25, D. C.

Dear

Your letter of 19 January reached Columbus a few days ago and waswaiting for me when I returned yesterday from a short trip. It isvery good of you to remember our conversation of last December and tocontact me now with respect to your new openings abroad. I am stillinterested in Joining your unit for foreign duty and am encloingthe completed Personal History forms for further consideration byyour off ice as suggested.

I notice that you refer to. the present vacancies as clericalthough with some use for my languages. I would like to explain thatboth my experience and interest incline toward a research ratherthan a clerical position: I feel that I am better qualified forand could be more useful in research, and I know from experiencethat, once. started in clerical work, it is extremely difficult toeffect a change of field. I believe that I would enjoy workinrewith your organization abroad and would like to start out on the, path which would be of most value to it and to me.

However, should you find my qualifications acceptable for anyof the overseas vacancies, I would apprciate hearing from you. Iwould want a further description of the nature of the work, thedegree of supervision, and the clerical skills expected. Of course,I would also have to know the location before I could make anydecision. I realize that some of this information you may not beat liberty to write to me and so if there is somethinr for whichyou feel I would be suited I could come to Washington for a finaldiscussion.

Sincerely,

Encls.
Personal History Statement in dupl.
1 photo raphs.

'tT" L4. 4 g4 CJ%* d,'-y 4 4 7



OSS Form 1752 2-;
(Rev. 12/14/43)

Date : 7 February 1946

From: .X-2 Branch..... -

To: R1xktg~c xxROSecurity Office, SSU

Subject: Request for security investigation of

Name: . Anes Battie. Collins

Address: QuerV.r 1., .Fort .Hayes, Colulibus, Ohio

Enclosure: (A) Subject's file including OSS Form ao5 in duplicate

1. Please request security investigation on subject according to
instructions indicated by "X" marks below:

(a) Subject being considered for Staff ( ) or Field ( i in the
following country: . . . . . . . . . .

(b) Conduct investigation for Basic ( ) and/or Overseas ( g)
Security.

(c) Investigation may be open ( ), must be discreet ( ).
(d) Investigation may ( X), should not ( ), reveal interest

on part of Government.

(e) Present employer may ( , should not ( ), know subject

is.being investigated.

(f) Subject may ( x), should not ( ), know he is being in-
vestigated.

(g) Send copy of OSS Form 2201 to Naval Command, OSS ( ), to
Hq and Hq Detachment ( ). Divilian Personnel Division (x),

(h) In original contact subject approached OSS ( X), OSSsought
him ( ).

(i) Special instructions: (References, employers and other
persons, if any, who should not be approached by investigators and
reasons. Other pertinent facts.)

Signed: .

Area: . As~t, *Prpoyne L Off.cer

First Endorsement Date:

To: Security Officer, OSS
Enclosure: (A) Subject's OSS Form aao5

i. Forwarded for investigation requested above.

Personnel Officer, SSO

By: . . . . . .

I



Form 1180b
',ev. 5/12/45) OFF OF STRATEGIC SERVICES

# 1 OQVRSR APi IA Washington, D. C.

13 ihrnary 1946

[S1 17J, qAfylY4 B. 
was given a physical

examination on this date and found qualified for C

Full Duty Overseas

D Limited Duty Overseas

D Duty in USA Only

Profile Serial (For Army EM only)

Defects Noted: NONE

(70991)



SECURITY OFFICE CONFI AL

Investigation Report

Date: 20 February 1946
Subject: COLLINS, Agnes Beattie

Number:

To:

1. Investigation directed by:

2. Sources of information:

3. Remarks:

This report is being written with one important government
agency yet to be heard from. Nothing adverse is anticipated,
but if anything derogatory develops, it is understood the
recomnendation given below for Security Approval may be
withdrawn.

4. Recommendation:

Security approval recommended, though subject
a the receipt of derogatory information at Some
.ture date. Interview waived.

Final interviewr isr ,i ace unnessary
: originating Cf icial ili rpovide two (unsigned)
assport size photographs and completed finger-
:rint card of Subject,.

By

mmb
cc: Civilian Personnel

CON E"TIAL

(35603) OSS Form 2201
(Rev. 3/ 11/ 44)



U. S CVI SuCEucOMiSION APPI ",A'TION FOR FEDERAL EMPL MENT B*ure*u No. 5D-R04.
INSTRUCTIONS.-Answer every question be .arly and completely. Typewrite or print

In INK. If you are applying for a specific Unha States Civil Service examination, read the
examination announcement carefully and follow ail directions. Mail this application to the office
named In the announcement. Be sure to malt to the samo office any other forms required bythe announcement. Notify the office with which you file this application of any change inyour address.

1. Name of examination, or kind of position applied for:

C13rk Typist, CAF-5 DO NOT WRITE IN THIS BLOCK
2. Optional sublect (if mentioned in exomination announcement): For Use of Civil Service Commission Only

Material Entered register:

Z 3. Plaa of employment applied for: C Appor. Q Submitted

0 I Non-appor. E Returned

4. (First name) (Middle) (Maiden, any Notations: App. Review:

Miss Agnes Beattie Collins
8. Street and number or R. D. number-

Approved:

EARNED PREFER- AUGM.. 1-tv.-J5.. uding postal zone), and State: OPTION GRADE RATING ENCE RATING

E FVirginia
.Legal or voting residence (State): . ice phone a.: Home phone: ------..-- -- S points

Virginia (tent.
---------------- ----------_------ - -- -- - E] 10 pointsC 8. Place of birth (city and State; if born outside U. S., name city and country):

May 1, 1920 ashing ton, D. Cs - - -- - --  - - - - - - - - - - - - - - Wife or
9. Date of birth (month, day, year): 10. Age last 11. O Male []Disa.

birthday:---..- - - - - -IMay 1, 1920 26 ( Female - - Bein

d12 Q Married 13. Height without-shoes: Weight- ----
1

O r Single -p -feet - - inches pounds
14. Have you ever been employed by the Federal Government? Yes C] No

. If now employed by the Federal Government, give present grade and date of INITIALS AND
last change in grade: DATE

Indicate "Yes" or "No" answer by placing X in proper column YES NO 18. (c) If you will accept appointment in certain locations ONLY, give acceptable
_ tlotoa;

15. (a) Would you accept short-term appointment, if offered, 
for- Ito 3 months?-- - - -

31o6 months?--

6 to 12 months?- _ ..

(b) Would you accept oppointment, if offered- (d) What is the lowest entrance salary you will accept _2644 *30
X per year.

to Washington, D. C.Lpeyar
inyWahinthnite States?------- ____ x You will not be considered for positions paying lose.
anywhere in the United States?.- _

(e) 11 ou are willing to travel, specify:
outside the United States?..--.. - Occasionally Q Frequently E] Constantly

16. EXPERIENCE.-You are requested to furnish all information asked for below in sufficient detail to enable the Civil Service Commission and the appointing
officers of agencies to determine your qualifications for the position for which you are applying. In the spaces provided below describe EVERY position you haveheld. Use a separate block for EACH position. You nay also include any pertinent religious, civic, we lare or organizational activity which you have performed,either with or without compensation, showing the number of hours per week and weeks per year in which you were engaged in such activity. Start with your PRESENTposition and work back, accounting for all periods of unemployment. Explain clearly the principal tasks which you performed in each position. Describe your ex-perience in the Armed Services in question 17 (Military Experience).

(a) It you were ever employed In any position under a name different from that shown in Item 4 of this application, give under "Descripton of your work" foreach position, the name used.
(b) if you have never been employed or are now unemployed, indicate that fact in the space provided below for "Present Position."

PRESENT POSITION
Dates of employment: (Month, year) - Exact title of your present position: Salary or earnings:

From: Mprrh 1946 Topesent time a1r; Typist Staring, S0 per
Place of employment (cltyand State): Present. per a.

Name and address of employer (firm, organization, or person). Descrtto of your work: _- dQakA S C
If Federal, name department, bureau or establishment, and and files . C ardgrr.
division: -- - - -

'gar Dept., Strategic Serve Unit
Kind of business or organization (e. g., wholesale silk, Insurance

agency; mig. of locks, etc.): -- - - - - -
Federal

Number and kind of employees supervised by you:

None
Name and title of immediate supervisor:

Reason for desiring to change employment:

Liquidation. of SSU/D ~ ~ ~ - ~ ~ ----

(CONTINUED ON kEXT PAGE) e-i8-49eS -



18. CONTINUED
Dates of employment: (Month, year) Exact tite of your position: Salary or earningsFrom: To: - Starting $ -Place oeo t 0.itandS3ate):St-ting $ per e?-1. (cyan toe: s~esrch Analyst Final $200 a

rR nii -l - (r'- Description of your work: --- ' O"83~ ,",, $f!' Y Y
lame and a ress iemp loyer (firm, organization, or person).

If Federal, name department, bureau or establishment, anddivision: ,

o-' pe- apee - aeenemi eand-petdea1 -s d e -
Kind of b ness or orga za-on (e. g., wholesale silk, insurance

agency, mig, of locks, etc.):

Military Intall .
Number and kind of employees supervised by you: ----

None
Name and title of Immediate supervisor: - ---

Reason for leaving: -.-

L~ving ~tit~- ----- --- -- - - - -- --.

ates of employment: (Mont.. year) Exact title of your poaltion: Slary or earnngs:From: To: Oct 4 Stirung $ per
Place o aeloyment (city and State): tAF 4 Researoh Cler [ Final g per

Na "?d a dMas 0 ier (firm, organization, or person). Description f your work:-
D Federal, name department, bureau or establishmeru, and
di vistan:

~~~~~--- wh-sl ik nuac------- ------------ -------------------------------- ----------------------
und of buineor org nizaton (e. g., wholesale silk, insurance -- -- ,
agency, mtg. of locks, etc.):

Mi1iIny Tntell . ._ -
Number and kind'of employees supervised by you:---

None .
Name andtile of immediate supervisor:

--------------------------------------------------------------------------------- -

Reason or leaving:

Change in status -

Dales of employment: (Month, year) Exact title of your position: Salary or earnings:Frome To: Starling $ per
Placeof ~ aity and Sate): L MarkT.pst Fino $ 1620 per a.

Nm ra oDescription of your work:
m organlalta, orr person).

If Federal, name department, bureau or establish len, and --- ----------------
division:

Ki 'as r ch ibn (. g., wholesale silk, in-u,nce - -
agency, mfg of locks etc.): .

N umssamooSpIye.p e by- you.---- -

Na tile of immediato supervisor - -
- --------- ------------------------------------------------

-------------- --------- -- - - - - - - -

S pym t (o ) Esact title of your position: Salary or earningaFrom, To: 'yStarting $ per
Place of ~l5ym~ (city and State): -- AF Agt, (9h'I 7y4qt Final 5 1620 pera.

. oDescription of your work: -- -- a 9 ---- 1O-
It Federal. name department, bureau or establlshment, and -
div-rPon: sM 4-pt Foon sG-Gontin te- p ra n

--Mal-- -t> -e - -psaoe--r-oo)ah-du- es.- ---Rind BeirSI~N-A(.g.wholesale silk. Insurance - -ktif'F-)--tkr -O)-=$ s=Q dU --------
agency, mg. of locks, otc): -

Num dia em sed by you:

Nam e of Immediate supervisor:

Red - ----------------------- - -

If mor. paet re ui us. a coanua on ene dord Form No. 58) or a -heet of paper the eame size a. thir I. Writ. on eac sheet your name, addroee, date ofsth.. .*a-oU". W.. Afiaogi to lbel of i tloo. es--,<799--



17. MILITARY EXPERIENCE -In order to make the nest effective placements of war veterans, detailed Information ded about the training and expertence they haveacquired in the Armed Services. Fitl In the s- iate space for each service school you have attended. If attended no special or technical schools whilein the service, write in Item (a) "No otter. !at service schools" and indicate in Item (o) all imr st changes in duty assignment, showing datet
of such assignment.

(a) First Special Service School attended: (b) What were you taught in First Spectal Service School?

. Locton: -----------------------

Dates attended (months, years): -

From: To:

Rating received at end of this training:

(a) Duty assignment or rating after this training (give all im rtant (d) What did you do during this duty assignment?
changes In duty assignment whether or not you attended a ervice
School): -

Dates of duty assignment (months, years):

From: To:
(c) Second Special Service School attended: () What were you taught in Second Specia Service School?

Location

Dates attended (months. years):

From: To:
Rating received at end of this training: - -

(g) Duty assignment after this training: - -- (h) What did you do during this duty assignment?

Dates of duty assignment (months, years): ~----

From: To:

List on a separate sheet of paper any additional experience, training, service, or special duty assignments during military service or hospitalization.

(a) Give name and location of last high school attended:
i8. EDUCATiON-Circle highest grade completed: P'ckor C

1 2 3 4 S 6 7 8 9 10 11 ( 12) .LAeg ab' ,fst iut
Mark (x) the appropriate box to indicate satisfactory completion of: (bs) ec 1i dar ch

] Elementary School [ Iunior High School ® Senior High School rra_-ch
Dates Attended Years Completed Degrees Conferred Semester(c) Name. and Location of College or University Major Hours

From- To- Day Night Title Date Credit

Pcsehr Gollgi.t3 !mttiuto ___ ____________________

Vassar 011e92. Pngrkrni a MY Thal. 195i 1q- 2 A e
(d) List Your Chief Undergraduate College Subjects SHmester Lst Your Chief Graduate College Subjecs SHour

Frenah _9 -
Ttnlien48 

__
Ipn 3$ h

Art 1
(e uther training, such as vocationol, businoss, study courses given Dates Attended Years Compietad

through the Armed Forces Institute (show name and location of Subjects Studied D At daC e
school), or in-service training" In a Federal agency: .rom- To- Day NIght

None

READING SPEAKING UNDERST NG 21. Are you now or have you ever-been a -licensed or certified member of any trade or pro-19. Indicate your knowledge of tession (such as pilot, electrician, radio operator, teacher, lawyer. CPA. etc.)foreign languags: Sra oced Fet am. acsd 5., c... acat B. ElYs lN
gaYe No Give kind of License and State:

Fre~nch Ttal i nve 'First license or certificate (year):

Sm yi.n sh . . x Latest license or certificate (year):
(a) ow was your knowledge of foreign languages acquired? 22. Give any special qualifications not covered elsewhere in your applicotion such as:

(a) your more important publications (do NOT submit copies unless requested)
Living abroad, foreign and US schools. % yurpatents orinentions

to) public speaking and public rolations experience
(b) If you have traveled or resided in any foreign countries, indicate (d) membership in professional or scientific societies, eta. -

(1) names of countries, (2) dates and length of time spent there and - - -
(3) reason or. urposo (e. g., business, education, recreation):

Ital 1 -3 ith D rents
er o ic0 941-42 ith parents

20. List any special skills you possess and machincs and equipment you
can use, such as operation of short-wave radio, multilith, comp-
lometer. key-punch, turret lathe, scientific or professional devices:
PAB SWi thboard

Approxima e number of words per minute In typin( . shorthand

-f-1-4728-1



OSS FORM 1001 -
(Rev: 4-11-44) OSS PERSONNEL ACTION REQUEST

(TO BE SIGNED AND SUBMITTED IN TRIPLICATE)

INITIAL DATENAME: Ame . Collins CLASSIFICATION

VICE

NATURE OF A TIO : Appointment 1A
VV

07 / YNEW
EFFECTIVE DATE:

BUDGET

FOR SEPARATIONS, TRANSFERS OUT, AND RESIGNATIONS
LAST WORKING DAY:

FOR RESIGNATIONS FROM FEDERAL SERVICE ONLY
SIGNATURE OF EMPLOYEE: -
SPECIAL INSTRUCTIONS: EMPLOYMENT

1. FOR MILITARY LEAVE WITHOUT PAY -ATTACH 3 COPIES OF
MILITARY ORDERS AT LEAST ONE OF WHICH MUST BE A PHOTO-
STAT OR CERTIFIED 

COPY.2. EFFECTIVE DATE SHALL BE FILLED IN BY THE LEAVE UNIT,FINANCE BRANCH, FOR. SEPARATIONS OR RESIGNATIONS. -

CHEF, CIVILIAN
ERONNEL BRANCH y

FROM TO

TITLE Clerk

GRADE AND SALARY CAF-5 2320

BRANCH _-2

DIVISION

SECTION

OFFICIAL STATION Washington, DC.
DEPT. OR FIELD *Field *-
REMARKS OR PROPOSED DUTIES:

*A-1-7 Appointment for assignment to
2 cppies Form 57 Attached.
Security clearance received 2/2D/46

15 Aarch 1916

RECOMMENDED. 
DAT

OFFICE CHIEF, BRANCH CHIEF, OR ADMINISTRATIVE OFFICER



SEC
Security Information

PERSONNEL QUALIFICATION QUESTIONNAIRE
1. Serial No. 2. NAME: (last) first -( rs(middle) 3. Office

COLLINS AGNES BEATTIE
4. Da o Birth 5. Sex: male (1) Martial Status Sing 6. CIA Entry Date:1 MAY 1920 a female (2) Nr. Dependents 20 MARCH 19467. Citizenship: 8. Acquired By: (1) X Birth (2)

X U. S (2 Marriage (3) Naturalization. . S.- (4) Other(specify)
Other Year U. S. citizenship acquired, if not by birth

SEC. I. EDUCATION
1. Extent: (circle one)

1. Less than high school 4. Two years college, or less 8. Masters degree '2. High school graduate 5. Over two years no degree 9. Doctors degree

Commercial school 7. Post-graduate study
graduate (minimum 8 sem. hrs. )

2. Colle e or Universit Stud
Name and location ofDaeat'Yr 

opDgeeRc mCollege or University Major Minor From To Day ight Title Date Hrs
Packer Collegiate Sept Jun
Institute, Brooklyn, 19p6 1938 2
Vassar College Sept Jun
Pou hkeepsie, N.Y. SepnJe1938 194 2 B.A. 1940

3. ra e, ommercia , an peciah ze Training: NONE -
Attendance Dates-

School -From To Tot, mo's Study or Specialization

4. Military or Intelligence Training (full time duty as a student in specializedschools such as intelligence, communications, ordnance disposal, command &staff, etc.) NONE Attendance Dates

School From To Tot. mo'Stu Suy or Specialization

S T
Security Information 1



OSS Form 2800 (1 March 44) INDIVIDUAL

.PAGE 2 OF 8 PAGas ET .G A I GROUP

OFFICE OF STRATEGIC SERVICE. NME iN GROUP

WASHINGTON, D. C.

1. THIS PAGE TO BE RETAINED IN FILES. Date--&-- 46
.Room2

2. OF- ..- _..... - --.- 2....---- .- .-- ..... 3. By ... 283 Bldg-(Offir or Ilr-oh) i a r 7 -

4. SUBJECT: DATES OF APPROVALS RECEIVED BY TRAVEL SPONSOR.

Overseas transportation and orders have been requested for each individual specified in this form to travel under the conditions and to
the destination described below:

Traveler or
S. group leader--- .._ .1--------.-...... T- -

(Names of individuals in group are listed on reverse side of this form and a table of organization is attached if necessary)
Address (Residence c qtrs)

6. prior to departure . - - i . N Washing-e i,---------- TeL No.

Official Starting Availability or Travel

7. stnat . point --- Wa h 1-ng - t -- -D- -.-.- 9. readiness date 10. by
11..and itinerary

Change
12. of station - 4TWATiAYL From_. s et C ..- ... To -

(Permanent or temporary) c or nhi, an -- eo o r b'ioo) -ad location or eston)

Reporting Returning On
13. for dutyto...0ie--of .XLJ lg .............. ....... to ----- (Appro.date)-

Travel oExpens Estmated- Allotment Acet.
14. considered -RO-U ... - 15. paid fro nds. 16. expense, 8 -- 17. to be charged

(Rout rie or seoret)

Identificatlo Official courier
18. with OSS . . au thorized. 19. designation . equeted forr

(Trile not) ! (lab1 14f~f e dl3n oi rinidsi or Ivdlniduo.)~

Q .45 Caliber Pistol and Accessories. Other
Eqruipment Technical Specialist Certificate equipment .Nne----------------

20. to be taken . (For military personnel only) (Secify or attah table of equipment)

21. Civilian clothing (for service personnel) ----------- authorized. 22. Excess baggage allowance in the amount of ... ---- lbs. Is requested
( 0is et) (ie e nb ,e by sir. 175 b.. by sea

PRIOR TO DEPARTURE THE FOLLOWING REQUIREMENTS WILL HAVE BEEN MET
23. Documents:

(Passports and visas; draft board, exit, and re-entry permits; Special Orders, etc.) Q Not required; Obtained.

24. Medical examinations and immunization completed [

Approvals on signed pages of this re(uest harLVe bern received from the following officials:

Finance Officer, dated -------------------- Theater Officer, dated Security Office dated

APPROVED-
TRAvEIL Sros0son-

Signature Date ----..-- D t6
OFFICE Olt BRANCH Cnmos

Sienelse.--------------- -- .------------- _--------------- ------- at.---------- .------------------------slt

TnEATER COsANDEr --
Cable "M--TN" Target Priority
dato ----------------.------. No. .--------------------------- ato ----- -------- --------- designation--------------------------

Space below is for use of Transportation Offce only .

Trans ortation Section -
Oflo p o.. .__ _ ......... N . .



Standard Form No. 51, Rev.
Approved Dec. 1948 Form approved

C. S. C. Dept. CIr. No. 468 Budget Bureau No. 50--R012.
S CApproval expires Mar. 80, 1945.

REPORT OF ADMINISTRATIVE-UNOFFICIAL ( )

EFFICTRNCL PERIOD
EFFI IEN Y RA INGOIONAL or TRIALP IOD(

As of -. L.Kr'.._] L--.. based on performance during period from . 7.0 t o r i.11

(Name of employee) -- - - - - ---

(OgnctonIdct beudvinvtonutfedston----------------------------------------------------------------------------------------------(Organization---Indicate Ibureau dvision seton unt, fieldsion) --- -

ON LINES BELOW 1. Study the instructions in the Rating Official's Guide, C. S. C. Form CHECK ONE:MARK EMPLOYEE No. 3823A.
2. Underline the elements which are especially important in the position. Administrative,V if adequate 3. Rate only on elements pertinent to the position.

if weak a. Do not rate on elements in italics except for employees in admin- supervisory, or
istrative, supervisory, or planning positions. planning -]

-- if outstanding b. Rate administrative, supervisory, and planning functions on
elements in italics. All others-

--- (1) Maintenance of equipment, tools, instruments. .-_. (21) Effectiveness in planning broad programs.
(2) Mechanical skill. (22) Effectiveness in adapting the work program to

"rde (3) Skill in the application of techniques and -ro-roder or related progris.
cedures. -- (23) Effectiveness in devisin gprocedures

- (4)_Presentability of work (appropriateness ofTar- (24) Effectiveness in-layisg out work and establish-rangement and appearance of work). ing standards of performance- for subordi-
- (5) Attention to broad phases of assignments. nates.

(6) Attention to pertinent detail. (25) Effectiveness in directing, reviewing, and check-
-t -- (7) Accuracy of operations. ing the work of subordinates.

- (8) Accuracy of final results. (26) Effectiveness in instructing, training, and
developing subordinates in the work.

- (9) Accuracy of judgments or decisions. (27) Effectiveness in promoting high working morale.
-1 '(10) Effectiveness in presenting ideas or facts. - (28) Effectiveness in determining space, personnel,

._ (11) Industry. and equipment needs.
.. _ (12) Rate of progress on or completion of assign - (29) Effectiveness in setting and obtaining adher-

ments. ence to time limits and deadlines.
---- (13) Amount of acceptable work produced. (Is mark --- (30) Ability to make decisions.

based on production records? - - - - - -__ -_ .) . (31) Effectiveness in delegating clearly defined(Yes or no) authority to act.
2* -(14) Ability to organize his work.

.3._(15) Effectiveness in meeting and dealing with
others. STATE ANY OTHER ELEMENTS CONSIDERED

-_."__(16) Cooperativeness.

(17) Initiative. -- (A) ------------------------------------
-±.(18) Resourcefulness. B
±_ (19) Dependability. - - - -

--- (20) Physical fitness for the work. (C)

STANDARD AdjectiveDeviations must be explained on reverse side of this form rating

Adjective .
rating RatingPlus marks on all underlined elements, and no minus marks------------- Excellent officiaL

Plus marks on at least half of the underlined elements, and no minusmarks--- ----------------------------- ..----------------------- Very good
Check marks or better on a majority of underlined elements, and any Reviewingminus marks overcompensated by plus,marks------------------------- Good official_
Check marks or better on a majority of underlined elements, and minus oia

marks not overcompensated by plus marks-..----------------------__ Fair
Minus marks on at least half of the underlined elements----------------- Unsatisfactory

Rated by .. -
(Title) (D )

Reviewed by . - = - -- - - ---- =-R gmaure-r reiewng-om-craj (Title) (Date)

Rating approved by efficiency rating committee ___-----Report to employee
e. s. GOVERNMENT PoRNNOCE17. r(Date) (Adjective rating)



Form i WASHINGTON, D.C.

194

C E R T I F I C A T E No. I

This is to certify that

was given a physical examination on this date and found

fit - unfit for service outside the United States.

20 ay 1946 L94

C E R T I F I C A T E No. 2

This is to certify that COLLINS, AGNPE B

was given a physical inspection on this date and found

free of any communicable diseases.

Explanatory Note: Certificate No. 1l is issued after a
complete physical. examination has been made to determine
the ind vidual's physical fitness for foreign service.
Certificate No. 2 is issued after a physical inspect on.
It shouid be done within 48 hours prior to departue

(20738.



The Adjutant renerals Office
Washington 25, D. C.

A(AO-0-E 200.4 (29 pr 6o) lvj-IE-863 Pentagon

2 May 1946
SUBJECT: Invitational Travel Orders,

TO: The Commandin- General,
New York Port of Emiibarkation;

The Chief of Transc'ortatioi, /
Army Service Forces.

1. Upon call of the port comander, and Agnes B. Collins, are
hereby authorized and invited to proceed by rail from Washington, D.C. to the New York
Port of Enbarkation for further movement by water transportation to

2. TDM. 601-31 P :31-02 212/0425 S 99--999.

3. Prior to departure from t he continental United States, personnel will be
required to have comrleted the prescribed immunizations in conformity w ith current War
epartment instructions.

4. Bag age will not exceed one hundred seventy five (175) pounds for each individual
and must be shipped to the port of embarkation so as -to arrive at least forty-eight (48)
no'u.rs prior to sailing time or be brought to the port in the physical possession of the
owner. 'ag-age shipped to the port will be marked with the owner' full name and
adidressed as follows:

TO: PORT TRANS -(PB)
NIP OF E
BROOKLYN, NEW YORK

FOR:

Under no conditions will personal baggage be crated or boxed for shipment to the.rort.
Transportation officers may express at governmient expense the baggage authorized above
only when transportation is utilized which does not permit that amount of f ree checkable
baggage and a more economical means will not permit its arrival by date specified in
port call.

5. Immediately prior to departure for port of embarkation personnel will advise
correspondents, except publishers, that mail will be addressed to show name and Civilian
Directory Secti on, CPDS, APO 698, c/o Postmaster, New York, flew York. Publishers will
be advised to withhold nailin s of publications until advised of a complete permanent
oversea APO address. Iummediately upon arrival overseas and d-etermination of the APO
address to which they will be assigned for mail service, personnel will adivse their
correspondents, publishers, and the address shown above as to the APO address to which
their mail should be sent.

6. The Chief of Transportation, Army Service Forces, Washington, D.C., will issue
a Certificate of Identification, OID, AGO, Form No. 65 to personnel listed in paragraph 1
above with designation cited therein. Upon return to the United States, Certificate of
Identification will be surrendered to the Commanding General of the Port of Entry.

7. The Chief of Try -portation, Army Service Forces, ill furnish the necessary
transportation and coordinate with all concerned.

~r. OFT- 9 T-i SECRETARY OF WAR

COPI7S FURISD

OPD, (D 1)

In AGO (2) Certified True Copy

Ch/Trans, ASF, Capt !_ay (1)



Date 16 14y 1946

SUBJECT: Payments of Overseas Salary and Living and Quarters Allowance.

TO Captain James Angleton
(Finance Officer) (Station)

This is to authorize you to make payment to Agnes B. Collins
(Name of Employee)

.aClerk CF5$30paClr CAF& 5 2320 p.S a" , in the amount
(Position) (Grade) (Salary)

of 70. under Project Number , each 28 day pay

period beginning 5 May 1946 No dependents
(Effective Date) (Dependency Status)

You are also authorized to pay subject employee living and uarters allow-
ance effective date of transfer in accordance with

Personnel documents, Forms and will follow. The original
travel order which should be in the possession of the employee can be used
if necessary to effect payment for travel expenses and per diem.

~ESTRI~iB



ass . orn 2804 b 1 -0

OFFICE OF STRATEGIC SERVICES
WASHINGTON, D. C.

TRANSPORTATION OFFICE

13 May 1946

Memorandum

To:

From: _ _ _ _ _

Subject: CALL TO PORT OF EMBARKATION AND FINAL INSTRUCTIONS FOR MOVEMENT.

I. Shipment Number; Group or Individual:

Agnes B. Collins
2. Itinerary:

The above individuals will report to
New York Port of Embarkation, 58th and 1st Avenue, Brooklyn, New ork,
during the morning hours 21 May 1946, for processing prior to departure
for their overseas destination.

They should take with them their passports, immunization records
and orders.

3. TRO Embarkation Officer.

4. Special Instructions Re: Baggage, Tickets, etc.:

Baggage to be checked must be delivered to TRO Room 23 on ------ - ... between the hours
(This does not apply to air departures.)

175 lbs. baggage

5. Any exception to arrangements as noted herein must be secured by contact with the Transportation Office.

CC: Theater Officer. Finance Officer. Naval Command (Nav. Perx.).Security Officer. Medical Services Officer. Group or Individual File.Shipment File. TRO Cable Desk. - Movement Date File.Headquarters Detachment.

U. 5. GOVERNMENr PRINTING OFFICE 112042's



AFFI DAVIT

1. I, 4 /vdf . C04-/4/5 hereby swear that I

am not engaged in amy strike agaihst the government of the

United States; that I am not a member of an organisation of

government employees that asserts the right to strike against

the government of the United States, and that I will not

while a government employee become a member of any such

organisati-on.

Signed:

2. Subscribed and sworn to bofore me this - day cf

9- at

Signed:

Ad , 2677 ROOt 8811 ( ~)



HEADQUARTERS - -
-EERNAL. SURVEYDETA HMENT

14 March 1947

TOs

FEOM:

SUBJECTS Return of Miss Agnes Collins to the United States,

1. We are forwarding herewith a request submitted by MissCollins for return to the United States.

2. Also attached for appropriate action is a completed PersonalAction Request covering Miss Collins' proposed return.

Admiuiistrafi-ve Officer.

/



19 December 1947

TO : Security Division, oSo

FROM s Personnel Division, 080

SUBJECT Agnes Collins

This is to advise of the return of Agnes
Colline from 7 effeotive 19 December 1947.Subject is to take leave.. Her future plane are
undecided.

k



14 January 1948

TO t Security Division, OS

FROM : Personnel Division, 030

SUBJECT: Personal H~i story Statements

As per your request, attached hereto are
current Personal History Statements on the following:

Agnes Beat 1iizns



15 Jannay 1948

TO i Security Division, OSO

FROM i Personnel Division, OSO

SUBJECT: Agnes B. Collin

Security concurrence is reanested on the
transfer of Agnes B. Collins from E Washington, D. C.
(Field) to effective 11 January 1948.
Subject is tranef rring as Clerk, CAF-5, $2770.20 per annum.



PERSONAL HISTORY STATEMENT

INSTRUCTIONS: ANSWER ALL QUESTIONS COMPLETELY. IF QUESTION DOES NOT APPLY WRITE "NOT APPLICABLE".
WRITE "UNKNOWN" ONLY IF YOU DO NOT KNOW THE ANSWER.AND CANNOT OBTAIN THE ANSWER FROM PERSONAL RECORDS.
USE A SEPARATE SHEET OF PAPER FOR EXTRA DETAILS ON ANY QUESTION OR QUESTIONS FOR WHICH YOU DO NOT HAVE
SUFFICIENT ROOM. ATTACH TWO RECENT PASSPORT SIZE PICTURES TO THIS FORM. DATE TAKEN WRITTEN ON THE BACK
OF EACH. TYPE, PRINT OR WRITE CAREFULLY; ILLEGIBLE OR INCOMPLETE FORMS WILL NOT RECEIVE CONSIDERATION.

HAVE YOU READ AND UNDERSTOOD THE ABOVE INSTRUCTIONS? YES NO L_
SECTION 1. PERSONA BACKGROUND

NAME MISS IRST DOL LASI _.
MR.| | MRS.= l LY /WS
PR FSF_NJADDRFS.S SIRf_FTAND__.UM R STATE COUNTRY

LEGAL RESIDENCE STREET AND NUMBE STATE COUNTRY

NICKNAMES OTHER NAMES THAT YOU HAVE ISED

UNDER WHAT CIRCUMSTANCES HAVE YOU EVER USED THESE NAMES? HOW LONG?

IF LEGAL CHANGE, GIVE PARTICULARS (WHERE,WHEN AND BY WHAT AUTHORITY)

DATE OF BIRTH PLACE OF BIRTH CITY STATE COUNTRY

/ 4Y /92o G/A SNr/ yyy T- / . .p .
PRESENT CITIZENSHIP ACQUIRED BY: -

v5/ SRg I MARRIAGE. . NATURALIZATION
NATURALIZATION NUMBER DATE ISSUED NAME OF COURT
CERTIFICATE 

-
LOCATION OF COURT CITY STATE COUNTkY -

PREVIOUS ClTIZENSHIP DATE FROM: TO:

HELD

OTHER CITIZENSHIPS GIVE PARTICULARS

STEPS TAKEN TO CHA-NGE. PRESENT NATIONALITY (GIVE PART-ICULARS)

LAS US NUMBER - DATE PLACE OF ISSUE
PASS PORT ?) PR / 1 V &.*

ALL OTHER U.S. PASSPORTS YOU HAVE HAD (GIVE APPROXIMATE DATES )

/Y Z - o o/ tO7 R's Sr Po / sionr V/RcrGws 7 .Rie T ou v s
PASSPORTS OF OTHER NATIONS

vo-E
IF BORN DATE OF ARRIVAL IN THIS COUNTRY PORT OF ENTRY PASSPORT OF COUNTRY
OUTSIDE U.S.

LAST U.S. NUMBER TYPE DATE PLACE OF ISSUE
VISA

SECTION 2. PHYSICAL DESCRIPTION
AGE SEX HEIGHT WEIGHT EYES HAI

27 F 6~ -''
COMPLEXION S ARS BUILD

OTHER DISTINGUISHING FEATURES

FORM 0 
PAGE 'SEP 1.46



REASON FOR SEPARATION OR DIVORCE 
--A

NOTE: T E BEE MARRE R U USE A SEPARATE SHEET FOR FORMER WIFE OR HUSBAND AND GIVE DATAY

LSADRESSRDBLWFRAL RVOSMRIGS

NAME OF WIFE FIRST MDDLE(FOR WIFE, MAIDEN) LAST DATE OF MARRIAGEOR HUSBAND

PLACE OF MARRIAGE (H DDRESS STREET AND NUMBER CITY STATE COUNTRY

REEFORNE MARPIAGE

LIVING = DATE OF DECEASE CAUSE
DECEASEDC=

PRESENT OR STREET AND NUMBER CITY S
LAST ADDRESS STATEOCOUNT

DATE OF -BIRTH PLACE OF BIRTH CITY -STATE COUNTRY

CITIZENSHIP DATE ACQUIRED WHERENMCITY STATE COUNTRY
ACQUIRED-

OCCUPATION LAST EMPLOYER -

E.HPLOYER'S OR OWN STREET AND NUMBER CITYSTEBUSIlNESS ADDRESS - SAECOUNTRY

M ILITAR OF FOM0O BRANCH OF SERVICE COUNTRY
SERVICE

OTHER GOVERNMENT SERVICE, U.S. OR FOREIGN (GIVE DETAILS)

SECTION 4. CHILDREN OR DEPENDENTS (INCLUDE PARTIAL DEPENDENTS)
NAME A VERELATIONSHIP 

AGE -

CITIZENSHIP ADDRESS STREET AND NUMBER CITY STATE COUNTRY

NAME 
RELATIONSHIP AGE

CI'TIZENSHIP ADDRESS STREET-AND NUMBER CITY STATE COUNTRY

NAERELATIONSHIP 
AGE

CITIZENSHIP ADDRESS STREET AND NUMBER CITY STATE - COUNTRY

SECT_I.ON_5-. PAREMI



SECTION 5.PARENTS (CONTINU. M PAGE 2)

T --.-

NAME OF FATHER=IN'LAW FIRST MIDDLE LAST
LIVING i

DATE OF DECEASE CAUSE DECEASED

PRESET ADDRES STREET AND NUMBER CITY STATE COUNTRY

DATE OF BIRTH PLACE OF BIRTH CITY STATE COUNTRY

CITIZENSHIP DATE ACQUIRED CITY STATE COUNTRY
- ~~~WHERESTTCONR

ACQUIREDOCCUPATION 
LAST EMPLOYER

NAME OF MOTHER-IN-LAW FIRST MAIDEN LAST

/ LIVING IZ |
DATE OF DECEASE CAUSE DECEASED

PRESENT OR STREET AND NUMBER CITY STATE COUNTRYLAST ADDRESS CT TT ONR

DATE OF B IRTH PLACE OF BIRTH CITY STATE COUNTRY

CITIZENSHIP, DATE ACQUIRED
WHERE CITY STATE COUNTRY

OCCU, T ,0ACQUIRED-
OCCUPATION 'LAST EMPLOYER

PAGE 3



SECTION 8. RELATIVES

NOTE: INDICATE BELOW THE RELATIVES BY BLOOD, MARRIAGE OR ADOPTION, WHO LIVE ABROAD, ARE UNDER THE
INFLUENCE OF *A FOREIGN POWER, ARE NOT CITIZENS OF THE UNITED STATES, OR ARE MARRIED TO NON-CITIZENS.

NAME RELATIONSHIP AGE

CITIZENSHIP ADDRESS STREET AND NUMBER CITY STATE COUNTRY

REASON FOR. LISTING UNDER THIS QUESTION

NAME -RELATIONSHIP AGE

CITIZENSHIP ADDRESS STREET AND NUMBER CITY STATE COUNTRY

REASON FOR LISTING UNDER THIS QUESTION

NAME RELATIONSHIP. AGE i

CITlZENSHIP ADDRESS STREET AND NUMBER CITY STATE COUNTRY

REASON FOR LISTING UNDER THIS QUESTION

NOTE: INDICATE BELOW THE RELATIVES BY BLOOD OR MARRIAGE, IN MILITARY, NAVAL OR OTHER GOVERNMENT
SERVICE (UNITED STATES OR FOREIGN)



SECTION 10. SELECTIVE SERVICL TUS /V /
CLASSIFICATION ORDER NUMBER APPROXIMATE INDUCTION DATE BOARD NUMBER

ADDRESS OF BOARD STREET AND NUMBER CITY STATE

IF DEFERRED, STATE REASON

SECTION 11. MILITARYS NAVAL OR OTHER GOVERNMENT SERVICE - UNITED STATES OR FOREIGN /VONECOUNTRY SER ESERVICE FROM: TO:

DATES
GRADE SERIAL NUMBER TYPE OF DISCHARGE

LAST STATION COMMANDING OFFICER

REMARKS:

SECTION 12. CHRONOLOGICAL HISTORY OF EMPLOYMENT(USE ADDITIONAL SHEET IF NECESSARY)
NOTE:INCLUDE BELOW PERIODS OF UNEMPLOYMENT AND CASUAL EMPLOYMENT. GIVE ADDRESS AND STATE WHAT YOUDID DURING PERIODS OF UNEMPLOYMENT. INCLUDE LAST 5 POSITIONS AND COVER AT LEAST 15 YEARS.

EMPLOYER 
JOB TITLE fAF- S~AA NR r,1NT T'E(2AL J)K Ey.~ # 33 C°G-Ai2 /Pisr

ADDRESS STREET AND N MBER CITY STATE KIND OF BUSINESSR q o 0 >loMT 57~, 2 /\/E6 oRek /V
YOUR DUTIES AND SPECIALITY NAME OF SUPERVISOR

)uCH e {1G4 O / sj)rNit Anons E, PorfsA'gi, p?4pr JA s ('64r 7o7
DATES FROM: TO: SALARY PERCVERED 1iAC.{' / ' 2}-~ O9~ ,4A/ A4

A_ -e~_can__trna~svLun-_..

E PLOYER 
JOB TITLE

UNEM6 P o yEiD
ADDRESS STREET A NUMBER CITY STATE KIND OF BUSINESS

T LOLUMA13uS O4/o
Y Y /NAME OF SUPERVISOR

A/ fH oEvvaT oF T1gg evJ y_
DATES FROM: TO: SALARY PERCOVERED P E /3_"
REASONS FOR LEAVING

EMPLOYER 
JOB TITLE Fp. CP- 4 P/

A A C $ $A T/VGA!T, / . . S. Rc5EARCH lA/~AL.55"
AD RESS STREET AND NUM ER CITY STATE KIND OF BUSINESS

'/rN A ON Jy9LJ ro p.C
YOUR DUTIES AND SPECIALIT Y /4.w97to - 2 ) M/v T/oA/ INAME OF SUP-ERVISOR Ei.

fw bs~rre EPA4 R A rion or fECi A LSr7u Di,
DATES FROM: TO: SALARY PERCOVERED ^E /9 3 A/b-o-Zooo 3Lum
REASONS FOR LEAVING

EMPLOYER 
JOB TITLE ffp

h/WR /g MENR ing ADDES SS f~sR, 2 / Prr
ADDRESS STREET AND N BER - CITY STATE KIND OF BUSINESS

(CONTINUED T6 PAGE 6) PAGE S



SECTION 12. CHRONOLOGICAL HISTORY OF EMPLOYMENT (CONTINUED FROM PAGE 5) OF
YOUR DUTIES AND SPECIALITY - NAME OF SUPERVISOR

cE5SEA6R*C( CL <Ek' A ,4J: Ba nAsseu, Gm.
DATES FROM: -T: SALARY PER
COVERED N ov. TO{
REASONS FOR LEAVING

EMPLOYER -JOB TITLE 7.. C-2-

ADDRESS STREET AND NUMBER CITY STATE KIND OF BUSINESS

YOUR DUTIES AND SPECIALITY 5/ C/e30 ) 0 qP 6 t0- NAME OF SUPERVISOR
A A, L 6A- - dcEoRb JCr. (ic7-f,& OLs- |4. YRL IC/iA9y

DATES FROM: TO: SALARY PER

REASONS FOR LEAVING

EMPLOYER -JOB TITLE

ADDRESS STREET AND NUMBER CITY STATE KIND OF BUSINESS

YOUR DUTIES AND SPECIALITY NAME OF SUPERVISOR

DATES FROM: T0: SALARY PER
COVERED
REASONS FOR LEAVING

NOTE: IN SPACE BELOW GIVE DETAILS CONCERNING ANY POSITION FROM WHICH YOU MAY HAVE BEEN DISCHARGED OR WHICH YOU
MAY HAVE LEFT UNDER CIRCUMSTANCES WHICH WERE NOT ENTIRELY FAVORABLE. . N

DETA I LS:

|

- SE-CT--M-L R-CHASRACTERREEiERENCES-FJE_LN__THE_UN ITEDSIATES_LGJVBiSJESSADDRESSWRER2P_OSSILLE_)

NAME ADDRESS--TREEf-AND--NUMBER -+ C-TY STA-E

J/AM S1 ^'GlCTON



SECTION 21. CUBS, SOCIETIES AND OTHER ORGANIZATIONS
NOTE: IN SPACE BELOW LIST NAMES AND ADDRESSES OF ALL DOMESTIC AND FOREIGN CLUBS, SOCIETIES AND ORGANIZATIONS
OF ALL KINDS TO WHICH YOU HAVE BELONGED, OTHER THAN RELIGIOUS SOCIETIES, POLITICAL PARTIES AND LABOR UNIONS.
INCLUDE ANY ORGANIZATION HAVING HEADQUARTERS OR A BRANCH IN A FOREIGN COUNTRY OF WH KH YOU HAVE BEEN A MEM-
BER OR TO WHICH YOU HAVE GIVEN SUPPORT.

NAME M (IdAA)j 62 ' oSss STREET AND NUMBER CITY STATE COUNTRY

/1 ooCa cp Ie r-" Z-s Oocu/'r3eiS 014,-,o
NAME STREET AND NUMBER / CITY STATE COUNTRY

NAME STREET AND NLHBER CITY STATE COUNTRY

NAME STREET AND NUMBER CITY STATE COUNTRY

NAME STREET AND NUMBER CITY STATE COUNTRY

NAME STREET AND NUMBER CITY STATE . COUNTRY

NAME STREET AND NUMBER CITY STATE COUNTRY

NAME STREET AND NUMBER CITY STATE COUNTRY

SECTION 22. LANGUAGES-FOREIGN (STATE DEGREE OF PROFICIENCY AS "SLIGHT", "FAIR" OR "FLUENT")
LANGUAGE SPEAK READ WRITE

FR Ew C H FL-ENT FLUNT F4L/NT
LANGUAGE SPEAK READ WRITE

FT A&DE Em T ELuen r Fwe6N' r
LANGUAGE SPEAK READ WRITE

SP/N/iSH FwUENr Fcut r Fwe-
LANGUAGE SPEAK READ WRITE

GeetrsusurA SurrdNT SrN
LANGUAGE SPEAK READ WRITE

Po ra GuEE SL/rHT
LANGUAGE SPEAK READ WRITE

LANGUAGE SPEAK READ WRITE
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SECTION 23. GENERAL QUALIFICk ~
INDICATE ANY SPECIAL KNOWLEDGE OR TRAINING YOU HAVE, ALSO, SET FORTH ANY QUALIFICATIONS AS A RESULT OF TRAINING
OR EXPERIENCt, WHICH MIGHT FIT YOU FOR A PARTICULAR POSITION.

* 16 - Cfot 22

SECTION 24. SPORTS AND HOBBIES

SECTION 25. EMERGENCY ADDRESSEE

SECTION 26. INFORMATION AND FINAL COMMENTS
NOTE: YOU ARE INFORMED THAT CORRE TNESS OF ALL STATEMENTS MADE HEREIN WILL BE INVESTIGATED, AND YOU ARE INVITED

- TO MAKE ANY CHANGES (OR ADDITIONS) IN YOUR STATEMENTS THAT YOU MAY THINK ADVISABLE.

ARE THERE ANY UNFAVORABLE INCIDENTS IN YOUR LIFE NOT MENTIONED ABOVE WHICH MAY BE DISCOVERED IN SUBSEQUENT INVESTIGA-
TION, WHETHER YOU WERE DIRECTLY INVOLVED ORNOT, WHICH MIGHT REQUIRE EXPLANATION, IF SO, DESCRIBE, IF NOT, ANSWER, "NO".

N 0

SECTION 27. CERTIFICATION
- 1. CERTIFY THAT THE FOREGOING ANSWERS ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF, AND I AGREE
THAT ANY INTENTIONAL MISSTATEMENT OR OMISSION AS TO A MATERIAL FACT WILL CONSTITUTE GROUNDS FOR MY. IMMEDIATE DISMISSAL.

SIGNED AT DATE 3
City / State 4iy -

- Witness Signature of Applicant

PAGE 9



Date: 6 & A 4 / J

±tral Intelligence Agency
-. E Str-eet, N. W.
sishington, D. C.

Gentlemen:

1. In accordance with the policy of the Central Intelligence Agency
that, except as Central Intelligence Agency may deem it in its, best interests
to recall or transfer .me.-from my overseas post,. it is understood and agreed
-by me I shall be required by the-Central Intelligence Agency to servea
minimum period of twenty-four months at my place of employment outside the
contineDntal United States, and if I resign or terminate my appointment or
return to the United States before the expiration of twenty-four months
after the date of arrival at my overseas post, unless separated for reasons
beyond my control, the Central Intelligence Agency will not pay my return
travel expenses from such station outside the United States.

2. It is further understood and agreed by me that I shall remain in
the Government service for the twelve months following my arrival at my
overseas post unless separated for reasons beyond my control. In the event
of a violation by me of the agreement in this paragraph, any moneys expended
by the United States on account of my travel, including per diem while in a
temporary duty status in Washington, expenses of transportation of my immedi-
ate family, and expenses of transportation of my household goods and personal
effects from any place of actual residence at time of appointment to place
of employment outside the continental United States, and for such expenses
on my return from such post of duty to my place of actual residence at timeof assignment to duty outside the United States, shall be considered as adebt due by me to the United States.

WITNESS:

SE



FORM NO. 55-2 CE. AL .9 0

STATUS AND EFFICIENCY REPORT 251
I (SEE INSTRUCTIONS ON REVERSE SIDE)SECTIONS I THROUGH 6 WILL BE COMPLETED BY EMPLOYEE. TYPEWRITER WILL BE USED IF POSSIBLE.

1. NAME.(PRINTE) LAST FIRST MIDDLE - CAF RATING SALARY DATE OF ASSIGNMENT
COIt IIQIN .ms TO PRESENT DUTYCLIS Ans Beattie f 7 I$3727.20 pa I February gf2. DESCRIPTION OF DUTIES SINCE LAST EFFICIENCYREPORT (LIST MOST RECENT FIRST. DESCRIBE CONCISELY BUT FULLY)

Reports Officer. Translation 'co ilation processin of intellgenc and operationalreoots;recrdig prtient datafp filep: preparation of queries for agents, etc.

3. IF COURSES OF INSTRUCTION WERE COMPLETED DURING PERIOD OF THIS REPORT. LIST TITLE. LOCATION OF SCHOOL. LENGTH OFCOURSE AND OATE COMPLETED. none

4
.FROFICIENCY IN READING SPEAKING UNDERSTANDING 5. MY PREFERENCE FOR NEXT DUTY AFTER TERMINATION OF CUR-
FORIEGN LANG. EXC GO0D PAIR EXC GOOD PAIN .EXC 000D PAIR RENT ASSIGNMENT ISI (IF IN US-SO STATE)French x x TYPE OF DUTY LOCATION

Italian x xW n
Spanish x x x

(LIST ONE OR MORE IN ORDER OF PREFE RENCE)
6. HAVE THERE BEEN ANY CHANGES IN PERSONAL STATUS SINCE ORIGINAL EMPLOYMENT OR LAST REPORT WHICHEVER IS LATER?MARITAL STATUS Y NUMBER OF DEPENDENTS YES EMERGENCY ADDRESSEE YES LEGAL ADDRESS YES[ NjO [- NNOO~ ~IF THE ANSWER TO ANY OF THE ABOVE IS YES. ATTACH A SEPARATE DETAILED REPORT IN DUPLICATE HERETO. IN THE CASE OFMARRAIGE THE REPORT WILL INCLUDE NAMES ADDRESSES. AND CITIZENSHIP OF SPOUSE. FATHER-IN-LAW. MOTHER-IN-LAW.BROTHERS-IN-LAW AND SISTERS-IN-LAW.

13 June 1949
DA TE

S IGNATURE O PF

SECTIONS 7 THROUGH Il TO BE COMPLE Y IMMEDIATE SUPERVISOR
7. PERIOD COVERED BY THIS REPORT OCCASION FOR REPORT -DATE FROM DA E TO ANNUAL REASSIGNMENT OF ERZ71 PROPOSED REASSIGNMENT COVE TIAL 90REPORTING OFFICER I-4IOF EMPLOYEE REPORTED ON DAYS b EMPLOYMENT L

8- IS THIS EMPLOYEE OUALIFIED TO YES . IS EMPLOYEE BETTER OUALIFIED YEsPERFORM ALL PRESENT DUTIES? No FOR OTHER DUTIES? LF SO._WHATDUTYORDUTIES_ -

DO YOU CONCUR IN EMPLOYEES DE dIPTION OF DUTIES UNDER SECTION 21 YES NOHAS EMPLOYEE STRIVEN FOR [V Yjs DO YOU RECOMMEND EMPLOYEE I S FDNA. GRPAN ANO WHTO 11S~O
PROFESSIONAL IMPROVEMENT7 NO FOR PROMOTION? ATNGRAD A FOR WHTPS0N

9. FOR EACH FACTOR OBSERVED CHECK THE APPROPRIATE BOX TO INDICATE HOW THE EMPLOYEE OMP R S WIT ALL OTHER OF THESAME CLASSIFICATION WHOSE PROFESSIONAL ABILITIES ARE KNOWN TO YOU PERSONALLY. D NOT MIT T S COMARI ON TO THEOTHERS NOW UNDER YOUR SUPERVISION. DO NOT HESITATE TO MARK 'NOT OBSERVED' ON ANY OUALITY WHEN APPROPRIATE.

NOT UNSAT -OUT'
RATING FACTORS ORSER. ISFAC- FAIR S VERY EE S

. GOOST A N'
VED TORY G0OD LENT

A. ABILITY TO WORK AND GET ALONG WITH PEOPLE DING

B. INTEREST AND ENTHUSIASM IN WORK

C. SECURITY CONSCIOUSNESS

0. ABILITY TO GRASP INSTRUCTIONS AND PLANS

E. ATTENTION TO DUTY

F. JUDGMENT AND COMMON SENSE

G. ABILITY TO OBTAIN RESULTS AND GET THINGS DONE
H. DISCRETION -

1. INITIATIVE

J. ABILITY TO HANDLE AND DIRECT PEOPLE.

K. PERFORMANCE OF PRESENT DUTIES (ITEM 2I1
L. ABILITY TO EVALUATE INTELLIGENCE INFORMATION 

-
M. TACT

N. SAGACITY (NON-GULLIBILITY)

0. LEADERSHIP

P. PHYSICAL STAMINA

0. MENTAL STAMINA

O0. INDICATE YOUR ATTITUDE TOWARD HAVING THIS EMPLOYEE UNDER YOUR COMMAND OR SUPERVISION. WOULD YOUDEFINITELY f PREFER -NOT Tf~ E'SATISFIED BE PLEASED PARTICULARLYNOT WANT HIM? TO HAVE HIMa TOIHAVE HIM HAVE HIM? DESIRE HIM?

P. ENTER HERE ANY DESIRED REMARKS PERTAINING TO PARTICULAR QUALIFICATIONS OR LACK THEREOF WHICH ARE CONSIDERED
PERTINENT TO THE EVALUATION OF THIS EMPLOYEE. OUTSTANDING ASSETS AND/OR SERIOUS LIMITATIONS SHOULD BE STATEDALSO REASONS FOR AND RECOMMENDATIONS AS TO REASSIGNMENT WILL BE GIVEN IF APPROPRIATE TO THIS REPORT.

(IF ADDITIONAL SPACE IS NEEDED ATAC EX.TRA SHEET)

A TE. r -

(I F RE VIEWING OFFIfCER 0R CHIEF OF STA T'10 DOES NOT
.. ON0 CUR WI TH TNIS REPORT. EXCEP TIONS WILL-BE STATEDIN SPACE PROVIDED ON THE REVERSE S IDE HEREOF )- -

UNDER NO CIRCUMSTANCES IS THIS REPORT TO RF c;HOWN TA TLWr 1uonver- n...,-



FORM NO. 55.2CON ( AL
APR't947' 5-2 -" A .(2151)

-P O STATUS AND EFFICIENCY REPORT
(SEE INSTRUCTIONS ON REVERSE SIDE)

SECTIONS 1 THROUGH 6 WILL BE COMPLETED BY EMPLOYEE. TYPEWRITER WILL BE USED IF POSSIBLE.

I. NAME.AP_RIN_TED___LAS FIRST MIDDLE CAF RATING SALARY DATE OF ASSIGNMENT
TO PRESENT DUTY

as-7 3950.00 pa 8 December 1948
2. DESCRIPTION OF DUTIES SINCE LAST EFFICIENCY REPORT. (LIST MOST RECENT FIRST. DESCRIBE CONCISELY BUT FULLY)

Sinee March 1950: Special reports project; translatin, editing, processing.
Continuing rensapAnh stud-ls -

July 1949 - March 1950: Operational assistant; maintenance and review of operational
records; preparation of minor operational dispatches and field
queries.

S. IF COURSES OF INSTRUCTION WERE COMPLETED DURING PERIOD OF THIS REPORT, LIST TITLE. LOCATION OF SCHOOL. LENGTH OF

COURSE AND DATE COMPLETED. None

4.PROFICIENCY IN READING SPEAKING UNDERSTANDING 5. MY PREFERENCE FOR NEXT DUTY AFTER TERMINATION OF CUR-
FORIEGN LANG. EXC OOD PAIR EXC GOOD FAIR .EXC 'GOOD FAIR RENT ASSIGNMENT IS.(IF IN US-SO STATE)

TYPE OF DUTY LOCATIONFrench x x : x Reports or research Washington
Italian x x x Reports
Spanish x x x Reports

(LI ST ONE OR MORE IN ORDER OF PREFERENCE

6. HAVE THERE BEEN ANY CHANGES IN PERSONAL STATUS SINCE ORIGINAL EMPLOYMENT OR LAST REPORT - WHICHEVER IS LATER?

MARITAL STATUS Y
1 S NUMBER OF DEPENDENTS EMERGENCY ADDRESSEE LEGAL ADDRESS

IF THE ANSWER TO ANY OF THE ABOVE IS YES. ATTACH A SEPARATE DETAILED REPORT IN DUPLICATE HERETO. IN THE CASE OF
MARRAIGE. THE REPORT WILL INCLUDE NAMES. ADDRESSES. AND CITIZENSHIP OF SPOUSE. FATHER.IN-LAW. MOTHER-IN-LAW,
BROTHERS-IN-LAW AND SISTERS-IN-LAW.

13 July 1950
DATE

SIGNATURE OF EMPLOYEE

SECTIONS 7 THROUGH 11 TO BE COMPLETED BY IMMEDIATE SUPERVISOR

7. PERIOD COVERED BY THIS REPORT OCCASION FOR REPORT
DATE FROM DATE TO ANNUAL fl~REASSIGNMENT OF PROPOSED REASSIGNMENT COVERING INITIAL 90

DSo !---J REPORTING OFFICER OF EMPLOYEE REPORTED ON a DAYS OF EMPLOYMENT F

B. IS THIS EMPLOYEE QUAL FIED TO YES IS EMPLOYEE BETTER QUALIFIED YES IF SO. WHAT DUTY OR DUTIES
PERFORM ALL PRESENT DUTIES? NO FOR OTHER DUTIES? No _

DO YOU CONCUR IN EMPLOYEES DESCRIPTION OF DUTIES UNDER SECTION 2 ES HO IF NO. EXPLAIN IN SECTION I1
HAS EMPLOYEE STRIVEN FOR 'YES DO YOU RECOMMEND EMPLOYEE YES IF 50. TO WHAT GRADE AND FOR WHAT POSITION?
PROFESSIONAL IMPROVEMENT? NO FOR PROMOTION? N C '5 S <

9. FOR EACH FACTOR OBSERVED CHECK THE APPROPRIATE BOX TO INDICATE HOW THE EMPLOYEE COMPARES WII ALL OTHcA OF THE
SAME CLASSIFICATION WHOSE PROFESSIONAL' ABILITIES ARE KNOWN TO YOU PERSONALLY. DO NOT LIMIT THIS COMPARISON TO THE
OTHERS NOW UNDER YOUR SUPERVISION..DO NOT HESITATE TO MARK 'NOT OBSERVED' ON ANY QUALITY WHEN APPROPRIATE.

NOT UNSAT- OUT.
RATING FACTORS OBSER- ISFAC. FAIR GOOD VERY EXCE.- STAN.

'VED TORY GOOD LENT

A. ABILITY TO WORK AND GET ALONG WITH EOPLE

B. INTEREST AND ENTHUSIASM IN WORK

C. SECURITY CONSCIOUSNESS ..

D. ABILITY TO GRASP INSTRUCTIONS AND PLANS

E. ATTENTION TO DUTY

F. JUDGMENT AND COMMON SENSE

G. ABILITY TO OBTAIN RESULTS AND GET THINGS DONE

H. DISCRETION

I. INITIATIVE
J. ABILITY TO HANDLE AND DIRECT PEOPLE.

K. PERFORMANCE OF PRESENT DUTIES (ITEM 2)i

ABILITY TO EVALUATE INTELLIGENCE INFORMATION

M. TACT

N. SAGACITY (NON-GULLIBILITY)

0. LEADERSHIP

P. PHYSICAL STAMINA

0. MENTAL STAMINA

10. INDICATE YOUR ATTITUDE TOWARD HAVING THIS EMPLOYEE UNDER YOUR COMMAND OR SUPERVISION. WOULD YOU -
DEFINITELY PREFER NOT BE' -SATISFIED - BE PLEASED m PARTICULARLY
NOT WANT HIM? TO HAVE HIM? TO HAVE HIM? U TO HAVE HIM? DESIRE HIM?

It. ENTER HERE ANY DESIRED REMARKS PERTAINING TO PARTICULAR QUALIFICATIONS OR LACK THEREOF WHICH ARE CONSIDERED
PERTINENT TO THE EVALUATION OF THIS EMPLOYEE. OUTSTANDING ASSETS AND/OR SERIOUS LIMITATIONS SHOULD BE STATED
ALSO REASONS FOR AND RECOMMENDATIONS AS TO REASSIGNMENT WILL BE GIVEN IF APPROPRIATE TO THIS REPORT.

(IF ADDITIONAL SPACE IS NEEDED ATACH EXTRA SHEET)

DAT

(IF REVIEWING OFFICER OR CHIEF OF "STATION ODES NOT

CONCUR WITH THIS REPORT. EXCEPTIONS 'i L. BE STATED

IN SPACE PROVIDED OR THE REVERSE SIDE HEREOF)

UNDER NO CIRCUMSTANCES ISTHIS REPORT TO BE SHOWN TO THE EMPLOYEE REPORTED ON



FORM .5No. CONFI IAL (~AA
51- 53 - OA

Replaces Form No. 55-2 which STATUS AND EFFICIENCY REPORT
may ContInUe to be Used. (SEE INSTRUCTIONSNON REVERSE SIDE )

SECTIONS 1 THROUGH 6 WILL BE COMPLETED BY EMPLOYEE. TYPEWRITER WILL BE USED IF POSSIBLE.

1. NAME. (P-R INTEDj LAS.T - - FIZRST | MIDDLE CAF RATING SALLARY" - o -R- E SN GN EN

7 $0: .00 8 December 19tt
2. DESCRIPTION OF DUTIES SINCE LAST EFFICIENCY REPORT. ILIST MOST RECENT FIRST. DESCRIBE CONCISELY BUT ;FULLY).

Reports - Special reports project (FCP) translating- editing. Various other FCP
reports.
Compilation of material for special study (SN).

3. IF COURSES OF INSTRUCTION WERE COMPLETED DURING PERIOD OF THIS REPORT. LIST TITLE, LOCATION OF SCHOOL,. LENGTH OF

COURSE ANO DATE COMPLETED. --

4.PO0FICIENCY IN READING 5PEARING UNDERSTANDING S. MY PREFERENCE FOR NEXT DUTY AFTER TERMINATION OF CUR-
F0RIEGN LANG. EXC GOOD FAIR EXC GOOD FAIR .EC GOOD FAIR RENT ASSIGNMENT IS:(IF IN US-SO STATE)

TYPE OF DUTY LOCATION

French X X X _Special studies; reports. Hgrs.
Italian X X X

Spanish X X X

LIST ONE OS MORE IN' ORDER OF 'P RE FE RENCE

6. HAVE THERE BEEN ANY CHANGES IN PERSONAL STATUS SINCE ORIGINAL EMPLOYMENT OR LAST REPORT - WHICHEVER IS LATER?

MARITAL STATUS X YES NUMBER OF DEPENDENTS YE S EMERGENCY ADDRESSEE- YEs. LEGAL ADDRESS Ys

NO NO NO X O

IF THE ANSWER TO ANY OF THE ABOVE I;S YES. ATTACH A SEPARATE DETAILED REPORT IN DUPLICATE HERETO. IN THE CASE OF
MARRAIGE. THE REPORT WILL INCLUDE NAMES, ADDRESSES. AND CITIZENSHIP OF SPOUSE. FATHER IN-LAW. MOTHER-IN.-LAW.

BROTHERS- IN-LAW AND SISTERS. IN-LAW.

7 June 1951
SA TE

SECTIONS. 7 THROUGH I1 TO BE COMPLETED BY IMMEDIATE SUPERVISOR

7. PERIOD COVERED BY THIS REPORT OCCASION F REPORT .-
DA TE FROM DA TE TO ANNUAL* EASS IGNMENT OF PROP.OSED -REASSIGNMENT . .-] COVER ING IN ITIAL 9O

J RO AA N L REPORTING OFF ICER -DF-EMPLOYEE REPORTED ON a DAYS OF EMPLOYMENT L

.IS THIS EMPLOYEE QUALIFIED TO l/ YS- IS EMPLOYEE BETTER QUALIFIED g/YES IF M. WHAT DUTY OR DUTIES

PERFORM ALL~ PRESENT DUTIES? No .FOR OTHER-DUTIES? . NO

O YOU CONCUR IN EMPLOYE SDF RI TION .OF DUTIES UNDER SECTION 27 Y s NO IF NO. EXPLAIN IN %S T1ON

HAS EMPLOYEE STRIVEN FOR YES) 00 YOU RECOMMEND EMPLOYEE YE IF SO.- TO:WHAT GR E.AlND FOR, WHAT fOS 1TIONI

PROFESSIONAL IMPROVEMENT? No FOR PROMOTIONW N - -

9. FOR EACH FACTOR OBSERVED CHECK THE APPROPRIATE BOX TO INDICATE HOW THE EMPLOYEE COMPARES AITH ALL OTH Rt OF THE

SAME CLASSIFICATION WHOSE PROFESSIONAL ABILITIES ARE KNOWN TO YOU PERSONALLY. DO NOT LIMIT-THIS. COMPARISON TO THE

OTHERS NOW UNDER YOUR SUPERVISION. O NOT HESITATE TO MARK 'NOT OBSERVED' ON ANY QUALITY WHEN APPROPRIATE.

NOT UNSA T OYEURY E EL T-

RATING FACTORS OSSER - ISFA C FAIR 000 GOOD LEN STAN

VED TORY . DING

A. ABILITY TO WORK AND GET ALONG WITH PEOPLE

B. INTEREST AND ENTHUSIASM IN WORK

C. SECURITY CONSCIOUSNESS -

D. ABILITY TO GRASP INSTRUCTIONS AND PLANS I

E. ATTENTION TO DUTY.

F. JUDGMENT AND COMMON SENSE * 7

G. ABILITY TO OBTAIN RESULTS AND GET THINGS DONE -

H. DISCRETION -

I. INITIATIVE .

J. ABILITY TO HANDLE AND DIRECT PEOPLE. '+ d-

K. PERFORMANCE OF PRESENT DUTIES (ITEM 2)

L. ABILITY TO EVALUATE INTELLIGENCE INFORMATION - ..

M. TACT

N. SAGACITY (NON-GULLIBILITY) ,

0. LEADERSHIP -vf j ~ ___

P. PHYSICAL STAMINA

0. MENTAL STAMINA /

10. INDICATE YOUR ATTITUDE TOWARD HAVING THIS EMPLOYEE UNDER YOUR COMMAND OR SUPERVISIO WOULD YOU -

DEFINITELY flP REFER NOT BE S SATISFIED 7]BE PLEASED f]PARTICULARLY[ . .

NOT WANT HIM7L TO HAVE HIM?7.~ TO -HAVE HIM?7... TO HAVE HIML... DESIRE HIM? .I

I1. ENTER HERE ANY DESIRED REMARKS PERTAINING TO PARTICULAR QUALIFICATIONS OR LACK THEREOF WHICH ARE CONSIDERED

PERTINENT TO THE EVALUATION OF THIS EMPLOYEE. OUTSTANDING ASSETS AND/OR SERIOUS LIMITATIONS SHOULD BE STATED

ALS/9REASONS FOR ANO RECOMMENDATIONS-AS TO REASSIGNMENT WILI, BE GIVEN IF APPROPRIATE TO THIS REPORT.

A. / r ,.-1..'ht :-'l r .6 .t1 _ __l tt._:,eL !:~~,

(I|F ADD IT 10NAL S PA CE IS5 NEEDED A T A C H E XTR A SHE E T) .Ib -

2z2 -Tui /T9 /
DA TE

( IF RE VIEW1 NG 0 FF ICER O R CH IE F 0 F S TA TItON DOES NO T

CONCUR WITH TH I5 REPOR T. EXCEPTIONS WILL RE STATED

IN SPACE PROVIDED ON THE REVERSE 5IDE HEREOF)

IlNnFP NO ciprIIMTGNrFC IC THIS RFPnRT TO BE SHOWN TO THE EMPLOYEE REPORTED ON



From: Dec 48 To: Jun 49 6 mos. Duties: Reports officer, chiefly on

Grades GS-7 Salary:
under guidance of operations

Position: Intelligence officer officers concerned.

Duty station:

From: Dec 47 To: Dec 48 12. mos. Duties: Assisted Branch Reports Officer
in regular processing of reports for

Grade: GS-5 dissemination;

Office:

Position: Reports Officer

°- From: Jun 46 To:- Dec 47 18 mos. Duties: Registry cler-k. Logging. and
- - routing of all incoming pouches.

Grade: GS-5 Salary: Preparation all outgoing pouches.

Tracing and carding.
Position: Clerk Maintenance of all station files.

In addition, prepared all special projects
pouches, did occasional translations
and prepared a few case summaries and
-special reports-for the



e PAY R ul CHAN e DATA

1. Agent and organizatioja des jri a s° > I- '.n ' n#' s1

C+ENTRAL INTELLEN + ArEC"t 2P1 ~o .BokN.1

5. y A ~f
BASE PAY OVERTIME GROSS PAY RET TAO-

X-7. PreviousBOD FICA
normal NET PAY

8. New
normal

9 Pay this
period

10 Remarks 11. Appropriaton~s) 12. Prepared by

r 13. Audited by

[4~ Periodic step-increase Q Pay adlustment Otesepncae-14. Efsement Q Other step-increase
y date equivalent rat ratema 

A
v 15. Date last 16. Old salary 17 New salary

12 t .52 1 i J@*e51 $00rt
19. tWOP data (Fill in appropriate spaces covering LWOP(Sgaueootrathnito)

during following periods): space cover ng LWOP

/No excess LWOP. Total excess LWOPPeriod Perio

STANDARD FORM NO. 1i26d--Revised 
°or Prgibed by Comp. Gen., U. S. trials of Clerko. 8, ,950. General Regulatons No. 1o2 'PAY LL CHAOE P - p .

16-6t1-2e U. S. GOVERNMENT PRINTIN FFrI-C-~



STANDARD FORM- 52
PROMULGATED BY THE
U. S. CIVIL SERVICE CONNISSIOI
JANUARY ITA-FEDERAL PERSONNEL
MANUAL CHAPTER RI

REQUEST FOR PERSONNEL ACTION
REQUESTING OFFICE: Fill in items 1 through 12 and A through D except 66 and 7 unless otherwise instructed.if applicable, obtain resignation and rill in separation data on reverse.

1. NAME .- Miss-- On ivsn name. initial(s), and surname) 2. DATE OF BIRTH 3. REQUEST NO. 4 DATE OF REQUEST

Agnes Collins 7 Jan.
5. NATURE OF ACTION REQUESTED: I. EFFECTIVE DATE 7. C. S. OR OTHERA. PERSONNEL (Specify whether appointment, promotion, 'separation, etc.) . PROPOSED: LEGAL AUTHOR-

ITY
Resignation

B. POSITION (Specify whether establish, change grade or title, etc.)

-L-A iROVED:_

FROM- Intell. OfficerReportg) B. POSITION TITLE AND TO-NUMBER

GS9 9. SERVICE, GRADE AND
SALARY

DD/P 10. ORGANIZATIONAL
DESIGNATIONS

WE
Was on, D. C, (Field)

11. HEADQUARTERS

FIELD 12 FIELD OR DEPARTMENTAL FIELD DEPARTMENTAL
A. REMARKS (Use reverse if necessary)

Please transfer leave to Vouchered Funds.

D. REQUEST APPROVED BY

Signiature:

m and telephone ex tensin) 
Sg aue

-Title:-

13. VETERAN PREFERENCE 14. POSITION CLASSIFICATION ACTION
NONE WWII OTHER 5-PT. 10PUINT NEW VICE I. A. REAL.

DISAB. OTHER

15. IC 17. APPROPRIATION 18. SUBJECT TO C. S. 19. DATE OF APPOINT- 20. LEGAL RESIDENCESEX RACE RETIREMENT ACT MENT AFFIDAVITSFRON - (YES-NO) (ACCESSIONS ONLY) E CLAIMED PROVED
TO: 

STATE:
2I.'STANDARD.FORM 50 REMARKS . -

22. CLEARANCES INITIAL OR SIGNATURE DATE REMAR S
A. .

B. CEIL. OR POS. CONTROL

C. CLASSIFICATION

D. PLACEMENT OR EMPL.

E. - -

F. APPROVED BY - - --

1--6732"H2



STANDARD FORM 52
PR DMUL ATED SY THE

U. S. CIVIL SERVICE COMMISSION
JANUARY tI*Y FEDERAL PERSONNEL
MANUAL CHAPTER RI

REQUEST FOR PERSONNEL ACTION
REQUESTING OFFICE: Fill in items 1 through 12 and A through D except 68 and 7 unless otherwise instructed.

If applicable, obtain resignation and il in separation data on reverse.
NAME .- Miss- In-One given name, initiel(s). and surname) 2. DATE OF BIRTH 3. REQUEST NO. 4. DATE OF REQUEST

S. NATURE OF ACTION REQUESTED: U. EFFECTIVE DATE 7. C. S. OR OTHER
A. PERSONNEL (Specify whether appointment, promotion, separation, etc.) A. PROPOSED: LEGAL AUTHOR-

- ITY

B. POSITION. (Specify whether establish, ohange grade or title, etc.)

B. APPROVED:

FROM- U POSITION TITLE AND TO-.- 0dll * bO
NUMBER

S. SERVICE, GRADE, AND oSALARY

10. ORGANIZATIONAL
. DESIGNATIONS

It HEADQUARTERS

FIELD DEPARTMENTAL 12. FIELD OR DEPARTMENTAL FIELD DEPARTMENTAL
A. REMARKS (Use reverse if necessary)

III ' t"3t fo 1 9"e Security Approvci has b ma'Ied
t: - I<.'7,

BREOUESEDYNam nd itle) D. REQUEST APEB

Fersonnel Officera WE
Sitgnature:

C._ER_ADDITIONALINf_ORMATINE_CALL-Wame and telephone extension)

_ __ I Title:
13. VETERAN PREFERENCE 14. POSITION CLASSIFICATION ACTION

NONE WWII OTHER 5-PT. 10-PUINT NEW VICE I. A. REAL.

DISAB. OTHER

15X 1. 17. APPROPRIATION - 18. SUBJECT TO C. S. 19.DATE OF APPOINT- 20: LEGAL RESIDENCESEX RACE - RETIREMENT ACT MENT AFFIDAVITS.(YES-NO) (ACCESSIONS ONLY) " CLAIMED E PROVED
TO: STATE:

21. STANDARD FORM 50 REMARKS

22. CLEARANCES INITIAL OR SIGNATURE DATE REMARKS:
A.

B. CEIL. OR POS. CONTROL

C. CLASSIFICATION

D. PLACEMENT OR EMPL.

E.

F. APPROVED, BY

10--7320-2



Security Information

COLLINS AGNES BEATTTE
Name: Last, First Middle

TO: All C. I. A. Personnel

FROM: Personnel Director DATE 1 f[

SUBJECT: PERSONNEL QUALIFICATION QUESTIONNAIRE

1. The Agency is currently revising the system for machine coding
employee qualifications, thereby permitting more complete and accurate
data on all personnel. The new system will aid in implementing Agency
policies on promotion from within by facilitating the selection of personnel
with desired education and experience for vacancies which may occur. It
is also expected that the new system will provide readily accessible statistics
for planning and management purposes.

2. The attached questionnaire is designed to cover adequately those
factors in which the Agency is interested. Although the information is, in
a lar-ge measure, already-retlected in-previous forms submitted-by you, it----
is felt that your time within the organization may enable you to emphasize
those qualifications pertinent to its needs. The questionnaire also serves
to bring your education and qualifications record up to date.

3. Your cooperation is requested in completing the questionnaire as
thoroughly and accurately as possible and returning it to your Administrative
Officer within the time allotted.

Ge ge E. Meloon

P sonnel Director

SE T
Securit nformation

FORM NO. 37-152 (4-101
MAY 1952



Security Information
SEC. II. WORK EXPERIENCE

1. CIA Experience: State the specific nature of duties performed with CIA and
CIG, starting with your present position. Take position titles from your of-
ficial personnel papers, if you have personal copies. Please do not request
your Official Personnel Folder. Include geographic area and subject matter
dealt with, if applicable. Position Title is your classification title such as
Geographer, Intelligence Officer, etc. Duty Title indicates your organization
position such as - Section Chief, Branch Chief, Administrative Assistant, etc.,
and is to be filled in only if different to the Position Title. Approximate dates
(month and year) are sufficient. Use a continuation sheet, if necessary, to
adequately describe your duties.

rom Apr 52 Todate Tot. mos. 8 Description of Duties:

Grade GS-9 Salary $5,060 - 5,185 |

Office WE
Position

Title -. _ntelligence officer

t--"hief, Liaison Section - --
le-Duty Station, ii overseas:

From Nov 52To Apr 52Tot.mos. 5 Description of Duties: Assisting in the liaiso
between georgraphic WE'branches and Plans Staff

Grade GS-9Salary $5,060 (ana oner Cu. elemen's concernea wi't plannn )

Offie .daily 149; and ;monthly ape roporlto.Office

Position """ n. tPn+
Title: Intelligence officer

DutyD u ty e A s s t . t o W E P l n o f f i c e r_ _ _ _ _ _ _ _ _
Title: to officer Duty Station, if overseas:

From Nov 49To Oct 52Tot. mos. 11 Description of Duties:
Translation. editin._Pr_ocessing of all report

Grade GS-7 Salary - From 1l bX

Office

Position

Title: Intelligence officer
Duty

Title: Duty Station, if overseas:
From June 4To Nov 49Tot.mos. 6 Description of Duties:

GS-7/ Operational assistant) in charge of all deskGrade Salary work, correspondence and files for the station

Office

Position
Title: Intelligence officer

Duty

Title: Duty Station, if overseas:

SE ET m atio

Security Information



Security Information
SEC. II. WORK EXPERIENCE (CONTID.)

2. Other than CIA: (Describe work experience for the last 15 years in sufficient
detail to permit specific coding of your qualifications. Include military work
experience. List last position first.)

From Jun 4ToDec 43 Tot.mo's 6 Exact Title of your position
Classifi t g rade (if in Federal Research analyst
Service) p-l Salary $1,620 -2,00 Description of Duties:. desk (1 person).,
Number and Class of Employees Evaluation and dissemination of reports
Supervised: none Translation (Italian)
Employer War Department Preparation or special studies; politica ,
Kind of Business or organization a ', u du., as bok ound
(i. e. , paper products mfr, public
utility) Military Intelligence Servi Duty Station if overseas:
From Nov 42To une ot. mo's 7 Exact Title of your position Pearhsi_
Classification Grade (if in Federal
Service) CAF-3 Salary #1,620 Description of Duties:
Number and Class of Employees Maintenance of C.I. records
Supervised: none rreparation and evluation of C.. information.
Employer W ar Department " " "'

Kind of Business or organization ' ti::n (Spish)
(i. e., pap er products mfr, public
utility Mvili-tary Intelligence Serutility) Duty Station if overseas:
From Sep 41To Sep 42 Tot.mo's 12 Exact Title of your position Receptionist (6 mos. )
ClassifictbgxGrade(if in Federal Head, Mail & Records Section
Service) CAF-2 Salary 51,260-1,440 Description of Duties:
Number and Class of Employees Switchboard operator (mos.)
Supervised: 1 (CAFl) Control of paper flow; maintenance of directives
Employer War Department ana spcirications, etc., files for general off i e
Kind of Business or organization A'' " ***12l0d I"*
(i. e., paper products mfr, public
utility) District Engineers Duty Station if overseas:
From To Tot.mo's - Exact Title of your position -
Classification Grade(if in Federal
Service) Salary Description of Duties:
Number and Class of Employees
Supervised:

Employer
Kind of Business or organization
(i. e., paper products mfr, public
utility) Duty Station if overseas:
From To Tot. mo's Exact Title of your position
Classification Grade(if in Federal
Service) Salary Description of Duties:
Number and Class of Employees
Supervised:

Employer

Kind of Business or organization
(i. e., paper products mfr, public
utility) Duty Station if overseas:

SGET 
3

Security Information



Security Information

SEC. II. WORK EXPERIENCE (CONT'D)
3. Special Work Experience: Check any of the following organizations by which

you may have been employed.
01 U.S. Secret Service 24 Air Force A-2
02 Civil Police 25 Foreign Economic Admin.
03 Military Police 26 Counter Intelligence Corps
04 U.S. Border Patrol 27 Immigration & Naturalization
05 U.S. Narcotics Squad 28X~Strategic Services Unit
06 FBI 29 Foreign.Service, State Dept.
07 Criminal Investigation Div. 30- Central Intelligence Group
21 Office of Naval Intelligence 31 Armed Forces Security Agency
22 Office of War Information 3 2 Coordinator of Information
23 X Army G-2 33 Office of Facts & Figures
20 Office of Strategic Services 34 Board of Economic Warfare

35 Federal Communications Comm.
SEC. III. FOREIGN LANGUAGES
List below the foreign languages in which you have some competence. Be sure to
-nclude uncommo-n modern languages. Check (-X) your competence and how:.acquired.

COMPETENCE HOW ACQUIRED

# oo

0P t e r t o R

LANGUAGE 
C-1 4J s J 0> o0+ 4J0I 40Q

bwl4 E z 14 -42

*If you have checked 'Fluent' for a language that has significant difference in spoken
and written form (e. g., Arabic)explain your competence herein

**Specialized Langusge Competence: Describe ability to do specialized language work
involving vocabularies and terminology in the scientific, engineering, telecommuni-
cations, and military fields. List the language with the type of speciality. NONE

SE T
Securi y Information 4



S RET
Security Information

SEC. VIII. PUBLICATIONS
List below the type of writing non-fiction: professional or scientific articles,
general interest subjects, current events, etc; fiction: novels, short stories,etc.)
of any published materials of which you were author or co-author.

NONE

SEC. IX. INVENTIONS
Describe any devices you have invented as to type of work for which intended
and whether patented. NONE

Device Patented

(1) Yes (2) No
S(1) Yes (2) No

i) Yes (.. 2) - No

SEC. X. CIA TESTS
Describe below the type of tests which you have taken in CIA:

Type of Test Date Taken
Basic and Operations courses Summer 1948

SEC. XI. PHYSICAL HANDICAPS
List any physical handicaps you may have.

Now1

SEC. XII. OVERSEAS ASSIGNMENT
Pre you willing to accept periodic tour of duty overseas? YES

1 2 year Tour X 2 4 year Tour 3 Not interested .

SEC. XIII. WORK ASSIGNMENT
In view of your total experience and education, for what assignment in CIA do
you think you are best qualified?

Intelligence officer - in support of operations or liaison - either at headquarter
or in the rield.

SE T 6
Security Information



STANDARD FORM 144
,.ANUARY 1952

U. S. CIViL SERVICE COMMISSION
FPMCHAPTERSLIANDR3 STATEMENT OF PRIOR FEDERAL AND MILITARY SE VICE

IMPORTANT: The information on this form will be used in determining creditable service fdr-leafpurposes and retention creditsfor reduction in force. The employee should complete Part I and the Personnel Office should complete Parts IIthrough IV.

PART I.-EMPLOYEE'S STATEMENT PART II.-THIS COLUMN IS
FOR PERSONNEL OFFICE USE

1. NAME (Last, first, middle initial) 2. DATE OF BIRTH 9. RETENTION GROUP

10. CSC STATUS (For permanent
employees only)3. LIST THE FOLLOWING INFORMATION CONCERNING ALL FEDERAL AND DISTRICT OF COLUMBIA SE VICE YOU HAVE HADPRIOR TO YOUR PRESENT APPOINTMENTS (Do not include military service.) YES NO

FROM- TO- TYPE OF 11. SERVICENAME AND LOCATION OF AGENCY AP INTMENT
YEAR MONTH DAY YEAR MONTH DAY KNOWN YEAR MONTH DAY

4. LIST PERIODS OF SERVICE IN ANY BRA --THE ARMED FORCES OF FHE UNITED STATES. I YO AD NO MILITARYSERVICE. WRITE "NONE.'

BRANCH FOM- T DISCHARGE
- YEAR MONTH DAY YEAR MONTH DAY (Hon. or dishon.?)

5. DURING PERIODS OF EMPLOYMENT SHOWN IN ITEM 3. DID YOU HAVE A TOTAL OF MORE THAN 6 MONTHS ABSENCE 'TOTAL SERVICE
WITHOUT PAY. INCLUDING PERIODS OF MERCHANT MARINE SERVICE, DURING ANY ONE CALENDAR YEAR? YES -
IF ANSWER IS "YES." LIST FOLLOWING INFORMATION.

13. NONCREDITABLE SERVICE
TYPE IF KNOWN FROM- TO- TOTAL (Leave purposes only):

(LWOP, Furl, Susp, AWOL, Mar Mar) YEAR MONTH DAY YEAR MONTH DAY YEARS MONTHS DAYS

14. NONCREDITABLE SERVICE
- - (RIP purposes only):

6. DUR G THE FELERALSERVICE LISTED IN ITEM 3. DID YOU ACQUI E A PERMANENT COMPETITIVE CIVIL SERVICE STATUS?

YES 1 NO _ /\JA -TrA 1 15. REEMPLOYMENT RIGHTS
(If a wer iL "Yes," in what agency were you employed at the time status was acquired?) YES NO

l_ ! 'L- 3 .F " "; fr'v L!" - l" 16. RETENTION RIGHTS
7. ARE YOU: v 1 YES NO

A. THE WIFE OF A DISABLED VETERAN? Q YES NO 17. EXPIRATION DATE OF RETEN-
B. THE MOTHER OF A DECEASED OR DISABLED VETERAN? YES 0 TION RIGHTS

C. THE UNREMARRIED WIDOW OF A VETERAN? YES

8. TO BE EXECUTED BEFORE A NOTARY PUBLIC OR OTHER PERSONS AUTHORIZED TO ADMINISTER OATHS.
I swear (or affirm) that the above statements are true to the best of my knowledge and belief.

(DATE) f (SIGNATURE)

Subscribed and sworn to before me on this day of 1952 at
(MONTH) CITY (STATE)

SEAL

NOTE: If oath is taken before a Notary Public, the date of epiratio.\ ommission should be sho

(OVER) is-.es43,..



STANDARD FORM 52
PROMULGATED BY THE
U,.S. CIVIL SERVICE CON4UrSION
JANUARY I"o-FEERAL PERSONEL
MANUAL. CHAPTER RI

REQUEST FOR PERSONNEL ACTION
REQUESTING OFFICE: Fill in items 1 through 12 and A through D except 68 and 7 unless otherwise instructed.If applicable, obtain resignation and fill in separation data on reverse.

1. NAME (Mr.-Miss-Mrs.-One given name, initial(s), and eurname) 2. DATE OF BIRTH 3. REQUEST NO. 4. DATE OF REQUEST
Agnes B. COLLINS 29 Sept 51 8 Feb Sh

S. NATURE OF ACTION REQUESTED:
A. PERSONNEL (Specify whether appointment, promotion, separation, etc.) A A. PROPOSED: T AUTHOR

ITY
Reassignment _

U. POSITION (Specify whether establish, chango grade or title, etc.)

B. APPROVED:

FROM-14 Feb 4PROM- 
JIER TITLE AND --______ LF bS

Intelligence Officer (Rpts ERIntelligence Officer

S. SERVICE, GRADE, ANDGS 9 $5310.00 p.a. SALARY GS- 9 $5310.00
10. ORGANIZAT0 NAL I _DESIGNATIONS p ,

11. HEADQUARTERS

Washington, D. C.
FIELD [ DEPARTMENTAL 12. FIELD OR DEPARTMENTAL [ FIELD DEPARTMENTAL

A. REMARKS (Use reverse if necessary)

B. R 
D. REQUEST APPROVED BY

Personnel Officer, WE
C. FOR ADDITIONAL INFORMATION CALL (Name and telephone extension) Signature:

Title:
13. VTEAN-REFERENL -14. POSITION CLASSIFICATION ACTION

NONE WWII OTHER 5-PT. 0-POINT NEW VICE I. A. REAL.
DISAB.OTHER

SEX R1E 17. APPROPRIATION 18. SUBJECT TO C. S. 19. DATE OF APPOINT- 20. LEGAL RESIDENCESEX RACE 
.RETIREMENT ACT MENT AFFIDAVITS-

F (YES-NO) (ACCESSIONS ONLY) I CLAIMED I PROVED
TO: Same 

STATE:
21. STANDARD FORM 50 REMARKS -

22. CLEARANCES INITIAL OR SIGNATURE DATE REMARKS:

A.

B. CELL. OR POS. CONTROL

C. CLASSIFICATION

D. PLACEMENT OR E MPL.

F. APPROVED BY



STANDARD FORM 50
REV. APRIL 19S1 CENTRAL INTELLIGENCE AGENC.

PROMULGATED BY
U. S. CfVIt SC ,ICE COMMISSION

CHArTER RI. *~AL PERSONNEL MANUAL

NOTIFICATION OF PERSONNEL ACTION
1. NAME (MR.-MISS-MRS-ONE GIVEN NAME. INITIAL(S), AND SURNAME) 2. DATE OF BIRTH 3. JOURNAL OR ACTION NO. 4. DATE

yiss me Collina _--___ir 20 2 lar 53
This is to notify you of the following action affecting your employment:

5. NATURE OF ACTION (USE STANDARD TERMINOLOGY) 6. EFFECTIVE DATE 7. CIVIL SERVICE OR OTHER LEGAL AUTHORITY

FxceptdApoit nt -2 M~r 53 Sch. A-6.ll6(b)
FROM TO

8. POSITION TITLE

Intell. Offer. (Rpts)

9. SERVICE, SERIES.
GRADE. SALARY :

9$51B5.00 per ata

10. ORGANIZATIONAL DDP
DESIGNATIONS

11. HEADQUARTERS

FIELD .- DEPARTMENTAL 12. FIELD OR DEPT'L FIELD IJ] DEPARTMENTAL

13. VETERAN'S PREFERENCE 14. POSITION CLASSIFICATION ACTION

- - NONE WWII OTHER S-PT. .10-POINT ._NEW VICE _ A. REAL.

DISAB. OTHER-

15. 16. 17. APPROPRIATION 18. SUBJECT TO C. S. 19. DATE OF APPOINT- 20. LEGAL RESIDENCESEX RACE . RETIREMENT ACT MENT AFFIDAVITS
FROM: 1 (YES--NO) (ACCESSIONS ONLY) CLAIMED E PROVED

To: I________2___ 7C3STATE:

21. REMARKS: This action is subject to all applicable laws, rules, and regulations and may be
subject to investigation and approval by the United States Civil. Service Commission.
The action may be corrected or canceled if not in accordance with all requirements.

Tm Code #1

6 0

ENTRANCE PERFORMANCE RATING: o00 0. O 0 i0 O 0 K0 OW
- O 00-0  g ( 0 0 T0

07 00 0 00DO O" O.o3 0 00 0 i ier rr

U S GOVERNMENT PRINTING OFF

4. PERSONNEL FOLDER COPY



1. Agency and organizational designations -ay rc ad 3:BlockIto 4.
CENTRAL INTELLIGENCE AGENCY Slip No
5. Employee's name (and social security account number when appropriate) 6. Grade and salary

eOLLI~p B C-9 $5185
PAY ROLL CHANGE DATA

BASE PAY OVERTIME GROSS PAY RET. TAX-- BOND F.I.C.A. _NET PAY
7. Previous

normal

8. New
normal

9. Pay this
period

10. Remarks: 11. Appropriation(s) 12. Pre ared by

9/21
13. Audited by

Periodic step-increase J Pay adjustment Q Other step-increase
14. Effective 15. Date last 16. Old salary 17. New salary 18. Performance rating is satisfactory or better.date equivalent rate rate

11 Oct 53 12 il0 e52 $5185 $5310 (Signature or other authentication)19. WOP data (Fill in appropriate spaces coveri L (Ch ppa bx oeCerkduring following periods): 0 ~ o 00st CFO~ i" ~Period(s): $ o o 9 9 n LWQP t ~ of aitin8 i . 00Q No excess LWOP. Total excess LWOP 000 000 n roo00 loxo p itials of ClerkSTANDARD FORM NO. 1126d-Revised
Form prescribed by Comp. Gen., U. S.PA ROLC NG SI-ESNEL OYNov. 8, 1950, General Regulations No. 102 .PAY ROLL CHANGE SLIP-PERSONNEL COPY

16-61111-2. * U. s. GOVERNMENT PRINTING OFFICE 1951 975785



STANDARD FORM 50
REV APMIL qlI 'CENTRAL INTELLIGENCE AGENCYPROMULGATED BY

U. S. CIVIL SERVICE COMMISSION -CHAPTER RI. FEDERAL PERSONNEL MANUAL

NOTIFICATION OF PERSONNEL ACTION
I. NAME (MR.--5---M R.-ONE GIVEN NAME. INITIAL(S), AND SURNAME) 2. DATE OF BIRTH 3. JOURNAL OR ACTION NO. 4. DATEMis Agn~es Co11rwUna~

This is to notify you of the following action affecting your employment.
5. NATURE OF ACTION (USE STANDARD TERMINOLOGY) 6. EFFECTIVE DATE 7. CIVIL SERVICE OR OTHER LEGAL AUTHORITY

FROM TO

-e 8. POSITION TITLE

9. SERVICE, SERIES,
9 310. Per nGRADE. SALARY

10. ORGANIZATIONAL
DESIGNATIONS

11. HEADQUARTERS

FIELD [v] DEPARTMENTAL 12. FIELD OR DEPT'L - FIELD [ DEPARTMENTAL
13. VETERAN'S PREFERENCE 14. POSITION CLASSIFICATION ACTION

NONE WWII OTHER 5-PT. 10-POINT NEW VICE I. A. REAL.

DISAB. OTHER

15. 16. 17. APPROPRIATION 118. SUBJECT TO C. S. 19. DATE OF APPOINT- 20. LE -rsE-IUENLESX RqSE 
RETIREMENT ACT MENT AFFIDAVITS

-FROM: (YES-NO) (ACCESSIONS ONLY) CLAIMED [ PROVED

TO: __ STATE:
21. REMARKS: This action is subject to all applicable laws, rules, and regulations and may besubject to::investigation and approval by the United States Civil Service Commission.

The action may be corrected or canceled if not in accordance with all requirements.

0 0

0 000 0.00 0 000 0010 0 0 0000O O 0 .0 0ENTRANCE PERFORMANCE RATNG: 0 O 00 0O0 00o 0 o OO

O 00 000o00 0K ENT ty As.istmt 0034c 0 0 00 00 0 0 0 0 0 0 0 0 0' 0 0
000 000 ~ t. Ss AThhtOR 'OTHERAU1sAE fCATION'

4. {pE U. S. GOVERNMENT PRINTING OFFICE: 1952-210794

" N L FOLDER COPY



SECURITY INFORMATION

PERSONNEL EVA LUAT I JN DATE
____________ 19 APR 195'

Item. 1 through 6 will be completed by Administrative or Per, nelif tMMPos. ContQ
1. NAME (Last) (First) IMiddlel 2. GRADE 3. POSITIO TITLECOLLINS Agnes -Beattie GS-9 r IAO pi~es)
4. OFFICE STAFF OR DIVISION BR- Cl . I L , S E FY STATIONDDP WE E FI-ELD3. PERIOD COVERED BY REPORT . . 6. TYPE OF REPORT
From20 Oct 52 20 Oct 3 "' Specia

-0 OReassignment | Reassignment of Supervisor

Items 7 through 10 will be completed by the person evaluated

7. LIST YOUR MAJOR DUTIES IN APPROXIMATE ORDER OF IMPORTANCE, WITH A BRIEF DESCRIPTION OF EACH. OMIT MINOR DUTIES.

1. Maintenance of complete files
Act as consultaht on all CS/CIA problems arisin in connection with
monitoring the implementation of established coord a ion or pro s o
of logistic ani intelligence support for

B. LIST COURSES OF INSTRUCTION COMPLETED DURING REPORT PERIOD.

Name of Course Location Length of- Course Date Completed

Rapid reading Alcott Hall 6 weeks 27 Beb 53

9. IN WHAT TYPE OF WORK ARE YOU'PRIMARILY INTERESTED?

CE
IF DIFFERENT FROM YOUR PRESENT JOB, EXPLAIN YOUR QUALIFICATIONS (APTITUDE, KNOWLEDGE, SKILLS).

10.

* / 9 3 <~53 36i' -

SIGNATURE

Items 11 through 18 will be completed by Supervisor

11. BRIEFLY DESCRIBE THIS PERSON'S PERFORMANCE ON THE MAJOR DUTIES LISTED UNDER ITEM-7 ABOVE.

Subject's thoroughness and diligence is outstanding. She has an excellent know-ledge of basic Headquarters procedures and tradecraft principles. She performsher assignments in the most complete manner and with dispatch.

37-151 S ET (Ove El



-f u'"CE OF PER~SONNEL

SECURITY INFORMATION

12. IN WHAT RESPECT IS THIS PERSON'S PERFORMANCE ON PRESENT 0o MOST C BLY 0 O U ANDING?

Subject displays sound judgment and an excellent grasp of her specialization.
Thoroughness in the preparation of her work merits emphasis. She is completely
reliable, cooperative and effective. AIL ROOM

13. ON WHAT ASPECT OF PERFORMANCE SHOULD THIS PERSON CONCENTRATE EFFORT FOR SELF IMPROVEMENT?

Subject should concentrate on the intra-Agency liaison aspects of her assignment.
A greater effort should be made to establish and maintain contact with all indivi-
duals with whom she must work as a consequence of her position.

14. COMMENT ON THIS PERSON'S ABILITY TO HANDLE GREATER RESPONSI1 LITIES NOW OR IN THE FUTURE.

Subject is perfectly capable of handling all aspects of the liaison position but
is best suited both by preference and demonstrated ability to assume complete
responsibility in the background research and analysis field.

15. ARE THERE OTHER DUTIES WHICH BETTER SUIT THIS PERSON'S QUALIFICATIONS? (Recommend appropriate reassignment, if
possible.I

Subject- should continue in the line of work in which she is presently engaged or
in similar activity.

16. WHAT TRAINING OR ROTATION 00 YOU RECOMMEND FOR THIS PERSON?

Advanced and

17. IF PERFORMANCE DURING REPORT PERIOD HAS BEEN UNSATISFACTORY., THERE IS ATTACHED COPY OF MEMORANDUM NOTIFYING THIS
PERSON OF UNSATISFACTORY PERFORMANCE.

18. THIS PERSONNEL EVALUATION REPORT HAS BEEN DISCUSSED WITH THE PERSON EVALUATED. ADDITIONAL COMMENTS INCLUDING
COMMENT ON ITTMS 7, 8 AND 9, ARE SHOWN BELOW UNDER ITEM 20.

6ATE 
SIGNATURE OF SUPERVISOR

19. I HAVE REVIEWED THE ABOVE REPORT. (Comments, if any, are shown in '_ m__2_._

DATE SIGNATURE OF REVIEWING OFFIC

20. COMMENTS: (If necessary, may be continued on reverse side of.cover sheet.I

.SECRT



STARDARD FORM 52 -- - - -

. . am IEIl CoMM M

tAM. OUFTER P1

REQUEST FOR PERSONNEL ACTION
REQUESTING OFFICE: Fill in items 1 through 12 and A through D except 6B and 7 unless otherwise instructed.If applicable, obtain resignation and fall in separation data on reverse.1. NAME Jr.-Mies-iw.One given name, initial(), and surname) 2. DATE OF BIRTH 3. REQUEST N. 4. DATE OF REQUEST

. E QFE T DATE 7. CAT OF OR QO THEAgnes B. COLLINS 1My12
A. NATURE OF ACTION REQUESTED: .--- e 5

A. PERSONNEL (Specify whether appointment, promotion, separation, etc.) .EFFECTIVE EATE 7. C: S. OR OTHER

Ponotion A. PROPOSED: EGYALAUTHOR-

3, POSITION (Speoly whether establish, change grade or title, etc.)

B. APPROVED:

M8 JUL 1954
R.Antel. Off. P TION TITLE AND TO-Off

GS 9 $5310.00 peas SRICTE, GRADE, AND 1 $5940.00 p.a.

10. ORGANIZATIONALDDiW ESIGNATIONS ~ DDP/WE

11. HEADQUARTERS

Elintn DEPARTMENT~n. D- 2 DEPARTMENTAL . FIELD OR DEPARTMENTAL FIELD DEPARTMENTALA. REMARKS (Use reverse if necesaary)

---- r------ - ,- D. REQUE5

L RED _y0. REQUES
L - lOfficer, WE

. FOR ADDITIONAL INFORMATION CALL (Name and telephone extension) Signature r

-- Title: -r_ (
13. VETERAN PREFERENCE 14. POSITION CLASSIFICATION ACTION
ONE WWII OTHER 5-PT. 10-POINT NEW VICE I. A. REAL

DISAB. OTHER

15 16 17. APPROPRIATION 18. SUBJECT TO C. S. 19. DATE OF APPOINT- 20. LEGAL RESIDENCE
To: R(YES--NO) (ACCESSIONS ONLY) [ CLAIMED PROVEDTO: 8mkd

21. STANDARD FORM 50 REMARKS i.+ STATE

0>r~ Ref No... .

Ch e A ot. No.

22. CLEARANCES INITIAL OR SIGNATURE DATE REMARKSi

B. CEIL. OR POS. CONTROL L<C CEE L BY
C CLASSIFICATION __ _ _ J L 1 95
D. PLACEMENT OR EMPL f.. , U: L 1 1954 _ _

E. - -

F. APPROVEF --

1 7829-2



STANDARD FUHM 50
ROMU ARI ED5 y.E NTR AL INTELLIG ENC E A GENtr ,PROMULGATED BY

U. S. CIVIL SERVICE COMMISSION
CHAPTER R1. FEDERAL PERSONNEL MANUAL

NOTIFICATION OF PERSONNEL ACTION
1. NAME (MR.-MISS-MRS.-ONE GIVEN NAME, INITIAL(S). AND SURNAME) 2. DATE OF BIRTH 3. JOURNALORACTION NO. 4. ATE

_IS= A _ES 00l 15710
This is to notify you. of the following action affecting your employment:

5. NATURE OF ACTION (USE STANDARD TERMINOLOGY) 6. EFFECTIVE DATE 7. CIVIL SERVICE OR OTHER LEGAL AUTHORITY

________ ____1__ 1hJ8 zbV7 195%+4 501043
FROM 

TO

S. POSITION TITLE

G& ' P 9. SERVICE, SERIES, P
GRADE. SALARY 7 T

10. ORGANIZATIONAL
DESIGNATIONS

11. HEADOUARTERS W D* ,

F7 FIELD 7 DEPARTMENTAL 12. FIELD OR DEPT'L FIELD DEPARTMENTAL
13. VETERAN'S PREFERENCE 14. POSITION CLASSIFICATION ACTION

NONE WWII OTHER S-PT. IW-POINT NEW VICE L A. REAL

Y DISAB. OTHER

S. 16. 17. APPROPRIATION 18. SUBJECT TO C. S. 19. DATE OF APPOINT- 20. LEGAL RESIDENCESEX RACE 
RETIREMENT ACT MENT AFFIDAVITSFROM: (YES-NO) (ACCESSIONS ONLY) Q CLAIMED F FROVED

. STATE: jL _
21. REMARKS: This action is subject to all applicable laws, rules, and regulations and may be

subject to investigation and approval by the United States Civil Service Commission.
The action may be corrected or canceled if not in accordance with all requirements.

POSTEDf

D 0

-NTRANCE PERFORMANCE RATING: O 000 0 -00 0 000 000 0 00000 0 0 0 O00 00o0000 0 0 0odf000 0 000000.0
-000 0 00 00 0 - 0 D O- 0 0000

000 22. bGAIW O'ER A TTHI TC(TION

-.- P-- ~* U.S. GOVERNMENT PRINTING OFFICE 1953 249347



SECURITY INFORMATION

PERSONNEL EVALUATION EP RT

Items I thro 6 will be completed by Administrative or Personnel O fic viewe y _. -
1. NAME (Last) (First) (Middle) 2. GRADE 3. 051 TI TLE-COLLINS AGNES BEATTIE 0S-11
4. OFFICE STAFF OR DIVISION BRANCH A DEPT'L. IF FIELD, SPECIFY STATIONDDP WE OPS & LIAISON F I E L D
5. PERIOD COVERED BY REPORT 6. TYPE OF REPORT
From ' To | Initial ® Arnual | | Special

2 OT 1 CT [iClReassignment [ | Reassignment of Supervisor
Items 7 through 10 will be completed by the person evaluated

7. LIST YOUR MAJOR DUTIES IN APPROXI MATE ORDER OF IMPORTAN.C S.__ HABR_I.F__ESAJIl_PjO.NQF_ tAiJ__ IOMJTMnOD TJIES1 _Monitor innlementation of CIA polic
Act as consult t--on C37-IA problems ar iin in connectionthtese services.

2. Coordinate or provide headquarters_sunort_for

-a ain -recrs or-all CIA relations
Maintain detailed records

4.

8. LIST COURSES OF INSTRUCTION COMPLETED DURING REPORT PERIOD.

Name of Course Location - Length of Course Date Completed

None

9. IN WHAT TYPE OF WORK ARE YOU PRIMARILY INTERESTED?

IF DIFFERENT FROM YOUR PRESENT J08, EXPLAIN YOUR QUALIFICATIONS (APTITUDE, KNOWLEDGE, SKILLS).

10.

22 SEPT 1925 /3. C
DATE 

SIGNATURE
Items 11 through 18 will be-completed by Supervisor

11. BRIEFLY DESCRIBE TH.IS PERSON'S PERFORMANCE ON THE MAJOR DUTIES LISTED UNDER ITEM 7 ABOVE.

Miss Collins carries out her duties and responsibilities in a highly commendable
manner. She is thoroughly reliable and dependable. She has an extensive knowledge
of the organizational structure of the Agency. She invariably lends full coopera-
tion to her colleagues and supervisors.

MAY1952 37-151 (Over



APPLICATION FOR MEMBERSHIP

in the CAREER STAFF of the

CENTRAL INTELLIGENCE AGENCY

To the Director of Central Intelligence
Sir:

I submit herewith my application for membership in the Career Staff of theCentral Intelligence Agency as defined below:
"The Career Staff of the Central Intelligence Agency is a group of

carefully selected and trained individuals who accept an obligation todevote themselves to the needs of the Agency, and who intend to make
a career with the Agency."
In accordance with this definition, I desire to devote myself to the faith-ful performance of duty in the Central Intelligence Agency, and I accept theobligations and conditions of that service which are determined to be essen-tial to the furtherance of its mission.
I am aware of the many restrictions necessarily placed upon me by virtueof the security requirements inherent in my employment by the Central Intelli-

gence Agency. I am also aware that as a member of the Career Staff, it willbe my obligation to serve anywhere and at any time and for any kind of dutyas determined by the needs of the Agency, and I have been assured that inorder to carry out this policy, full consideration will be given to my particularcapabilities, interests, and personal circumstances. By virtue of this applica-tion for membership and upon my acceptance in the Career Staff, I am assuredthat, with continuing satisfactory work performance and conduct on my part,just and equitable attention will be accorded my personal progress during mytenure in the Career Staff. I am also assured that, on my satisfactory com-pletion of any assignments, I will be offered reassignments which are compati-ble insofar as possible with my abilities and career interests, and that I shallbe entitled to the benefits now available or to be made available in the futureto members of the Career Staff of the Central Intelligence Agency.
MEMBERSHIP IN THE CAREER STAFF OF 

94-
THE CENTRAL INTELLIGENCE AGENCY
APPROVED, TO TAKE EFFECT UL 195 (i3tr

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: *
EXECUTIVE DIRECTOR (Dote)



STANARD rOntM 52-
PROMULLGAED BlY THlE
U. S. CIVIL SERVICE COMMISSION
JANUARY l-FEDERAL PERSONNEL
L4ANUALCIIAPTER R1

REQUEST FOR PERSONNEL. ACTION
REQUESTING OFFICE: Fill in items 1 through 12 and A through D except 6B and 7 unless otherwise instructed.

If applicable, obtain resignation and fill in separation data on reverse.
1. NAME (Mr.-Miss--Mrs.-One given name, initial(s), and aurname) 2. DATE OF BIRTH 3. REQUEST NO. 4. DATE OF REQUEST

Miss Agnes 4 COLLINS 1 May 1920 26 Nov 54
5. NATURE OF ACTION REQUESTED: -EFFECTIVE DATE 7. C. S. OR OTHERA. PERSONNEL (Specify whether appointment, promotion, separation, etc.) A. PROPOSED: LEGALAUTHOR-

Reassignment ASAP ITY

B. POSITION (Specify whether establish, change grade or title, etc.)

B. APPROVED-

____ ___ ___ ____ ___ ___ __ _ ___ _ I 9 DEC i 5FROM- Intel1 Off, . POSITION TITLE AND TO-

(35 $540.00 .SERVICE, GRlADE. AND
GS 11 5940.00 p.a. SALARY GAE AND-11 $5940.00 p.a.

/WP 10. ORGANIZATIONAL
DESIGNATIONS DDP/WE

11. HEADQUARTERS
Washington, D. C. Washington, D. C.

FIELD DEPARTMENTAL 12. FIELD OR DEPARTMENTAL FIELD DEPARTMENTAL
A. REMARKS (Use reverse if necessary)

IPERODIC STEP INCREASE DUm/
-TO SALy

B. P D. REQUEST Afr--- BYv

/______________________WE 
Signature:C, FODIINLIFORIMAT10N C ALL I,\ telephone extension) Sintr

Title:

137VETERAN PT ERENCE 14. POSITION CLA551lICATION ACTION
NONE WWII OTHER 5-PT. 10-POINT - NEW VICE I. A. REAL.

DISAB. OTHER

IS 16. 17. APPROPRIATION 18. SUBJECT TO C. S. 19. DATE OF APPOINT- 20. LEGAL RESIDENCESEX JRACE RETIREMENT ACT MENT AFFIDAVITS
F .1 ame(YES-NO) (ACCESSIONS ONLY) ECLAIMED WPROVED

F W TO: same~ Yes STATE:
21. STANDARD FORM 50 REMARKS

I CERTIFY TH -

22. CLEARANCES INITIAL OR SIGNATURE DATE REMARKS:

B. CEIL. OR POS. CONTROL

C. CLASSIFICATION

D. PLACEMENT OR EMPL.

F. A' --
F -.

.1a-57329--J



SECURITY INFORMATION 
Of /C ' -

12. IN WHAT RESPECT IS THIS PERSON'S PERFORMANCE ON PRESENT JOB MOST NOTICEABLY GOOD.OR UTSTANDING?

Miss Collins is noticeably outstanding in her facility of expressin, 4e h r'_ten
and oral. She is likewise outstanding for her wide kmowledge _ -

13. ON WHAT ASPECT OF PERFORMANCE SHOULD THIS PERSON CONCENTRATE EFFORT FOR SELF IMPROVEMENT?

Mliss Collins, upon occasion, becomes annoyed with and intolerant of what appears to
her to be an inept handling of a situation. On the other_hand, such annoyance is
frequently traceable to a strong loyalty

14. COMMENT ON THIS PERSON'S ABILITY TO HANDLE GREATER RESPONSIBILITIES NOW OR IN THE FUTURE.

Miss Collins is definitely able to handle a greater degree of responsibility.
She has clearly demonstrated this ability in the way she has supervised her
assistant.

15. ARE THERE OTHER DUTIES WHICH BETTER SUIT THIS PERSON'S QUALIFICATIONS? (Recommend appropriate reassignment, if
possible.)

Not applicable.

16. WHAT TRAINING OR ROTATION DO YOU RECOMMEND FOR THIS PERSON? .

None at this time. - - - -

17. IF PERFORMANCE DURING REPORT PERIOD HAS BEEN UNSATISFACTORY, THERE IS ATTACHED COPY OF MEMORANDUM NOTIFYING THIS
PERSON OF UNSATISFACTORY PERFORMANCE.-

18. THIS PERSONNEL EVALUATION...REPORT HAS BEEN DISCUSSED WITH THEPERSON EVALUATED. ADDITIONAL COMMENTS IICLUD,ING.
COMMENT ON ITEMS 7, 8 AND-9, ARE SHOWN BELOW UNDER ITEM 20.

19 October 1954 Chief WE
DATE SIGNATURE OF SUPERVISOR

19. I HAVE REVIEWED THE ABOVE REPORT. (Comments, if any, are shown in item 20.1

DATE SIGNATURE OF REVIEWING OFFICIAL

20. COMMENTS: (If necessary, may be continued on reverse side of cover sheet.)

SEC f



STANDARD FORM 50 (8 PART)
- REV. APRIL 1951

PROMULGATED BY
U. S. CIVIL SERVICE COMMISSION

CHAPTER RI. FEDERAL PERSONNEL MANUAL CENTRAL INTELLIGENCE AGENCY

NOTIFICATION OF PERSONNEL ACTION
1. NAME IMR.-MISS-MRS.-ONE GIVEN NAME. INIfIALISI. AND SURNAME) 2. DATE OF BIRTH 3. JOURNALOR ACTION NO. 4. DATE

Miss Agms Conling 1 May 1920 17 Dec 1954
This is to notify you of the following action affecting your employment:
5. NATURE OF ACTION USE STANDARD TERMINOLOGY 6. EFFECTIVE DATE 7 CIVIL SERVICE OR OTHER LEGAL AUTHORITY

Reak ent 19 Doe 1954 50 UXCA 403
FROM ! - TO

8. POSITION TITLE intell. Off.

U1 GS 11 0590.00 per anum
9. SERVICE. SERIES.

GRADE. SALARY

- _P/ -E

10. ORGANIZATIONAL
DESIGNATIONS

PSLHANI Tfl RBH DIRECTIVE
8FFAL'i 13 11. Hg TES D C

FIELD DEPARTMENTAL 12. FIELD OR DEPTL FIELD DEPARTMENTAL

13. VETERAN'S PREFERENCE 14. POSITION CLASSIFICATION ACTION
NON WWIlOTHER 5-PT. 10-POINT NEW VICE I. A. REAL.

saB, OTER-

15. 16. 17. APPROPRIATION 18. SUBJECT TO C. S. 19. DATE OF APPOINT- 20. LEGAL RESIDENCESEX RACE RETIREMENT ACT MENT AFFIDAVITS

F FROM: (YES-NO) (ACCESSIONS ONLY) Q CLAIMED 0 PROVED

TO: Yes STATE: 01i7

21. REMARKS: This action is subject to all applicable laws, rules, and regulations and may be
subject to investigation and approval by the United States Civil Service Commission.
The action may be corrected or canceled if not in accordance with all requirements.

ii

C 
0

ENTRANCE PERFORI P $c 8 O CO 0 0 0000 00 O
oo 00 000 0 00 00 0 00000 o 00 0 0 0 0 o0000 -0 O Ojt 0 0 O000 0 0.E Oc 0 10SG

0 000 0 0 '0 0/ O~ 22. IGNA9UP9SQ 9R A2THEKICAOIONO

4 {L U. S. GOVERNMENT PRINTING OFFICE: 1 954- 99999



LLICF.

CENTRAL INTELLIGENCE AGENCY
WASHINGTON 25. D. C.

OFFICE OF THE DIRECTOR

27 APR 1955

MEMORANDUM FOR: Agnes B. Collins

SUBJECT: Notification of Membership in the Career Staff

1. On behalf of the Director of Central Intelligence, it gives
me pleasure to inform you that your application for membership
in the Career Staff has been accepted by the CIA Selection Board.
The effective date of your membership is 1 July 195h.

2. PLease indicate that you have received this notification by
signing in the space provided below and return it to the Head of your
Career Service. He will forward it to the Executive Director of the
CIA Selection Board.

3. Because your membership in the Career Staff is classified
information, it is necessary that this notification be conveyed to you
in this manner. The application for membership which you signed
has been endorsed on behalf of the Director of Central Intelligence by
the Executive Director of the CIA Selection Board and placed in your
permanent Official Personnel Folder.

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE

Harrison G. Reynolds
Chairman, CIA Selection Board

Noted:

Date: 24 4AA(9 Career Service Staff
Office of Personnel

FORM NO. Si1, I APR 55 (4)



STANDA FORM 52 -
PROMULGATD BY THE
U. S. CIVIL SERVICE COMMISSION
JANUARY M900VFEERAL PERSDNNEL.
. ANUAL. OYAPER RI

REQUEST FOR PERSONNEL ACTION
REQUESTING OFFICE: Fill in items 1 through 12 and A through D except 6B and 7 unless otherwise instructed.I applicable, obtain resignation and fill in separation data on reverse.

1. NAME (Mr.-Miss-Mrs.-One given name, initial(s), and surnarne) 2. DATE OF BIRTH 3. REQUEST NO. 4. DATE OF REQUEST

Miss Agnes Collins 1 May 1020
5..NATURE OF ACTION REQUESTED: -

A. PERSONNEL (Specify whether appointment, promotion, separation etc.) EFFECTIVE DATE 7. C.S.OR OTHERpromtio, spartio, ec.)A. PROPOSED.: LEGAL AUTHOR-
iTY,

Reassignment ASAP
B. POSITION (Specify whether establish, change grade or title, etc.)

B. APPROVED:

FROM- 8. POSITION TITLE AND TD-
Inte 1 Off NUMBER Ops Officer

9. SERVICE, GRADE, AND
GS 0-i r . SALARY GGSi J ar O~ p .a. I GS p1 a

39(/l 10. ORGANIZATIONAL
DESIGNATIONS-- P -oDDP/WE

11. HEADQUARTERS

Washingi'ton, D. C. Washington, D. C.
FIELD - [1]DEPARTMENTAL 12. FIELD OR DEPARTME44 Ace ti E DEPARTMENTAL

A. REMARKS (Use reverse if ncessary)-

Oblig. Ref. No.- - -

Charge Allot.

Auth.Ofie
. D. REQUEST A

_____________ ers .onneL1 er W D.na oREQS:

C. FOR ADDITIONAL INFORMATION CALL (Name a __ hone ertension) Signature:

Title

13. VETERAN PREFERENCE 14. POSITION LASL ACTION
NONE .WWII THER 5-PT. 10-POINT. NEW VICE I A. REAL. -

DISAB. OT HER

X I SD 0
15. I6. 17. APPROPRIATION .- I8 SUBJECT TO C. S. I9. DATE OF APPOINT- 20. LEGAL RESIDENCESEOM RAC RETIREMENT ACT MENT AFFIDAVITS

"ROM: (YES-NO) (ACCESSIONS ONLY) - CLAIMED j PROVEDF d T0: sace Yes STATE: On1
21. STANDARD FORM 50 REMARKS

22. CLEARANCES INITIAL OR SIGNATURE DATE REMARKS:
A.

B. CEIL. OR POS. CONTROL 955
C. CLASSIFICATION

D. PLACEMENT OR EMPL..

- VED BY /

16-578 29-2



-D FORM 50 (8 PART)
EV. APRIL 1951 I 1
'OMULGAT ED BY ..

SERVICE COMMISSION C
.... FEDERAL PERSONNEL MANUAL CENTRAL INTELLIGENCE AGENCY

NOTIFICATION OF PERSONNEL ACTION
1. NAME (MR.-MISS-MRS.-ONE GIVEN NAME, INITIALISI. AND SURNAME) 2 DATE OF BIRTH 3. JOURNALOR ACTION NO. 4. DATE

This is to notify you of the following action affecting your employment:
5.- NATURE OF ACTION (USE STANDARD TERMNOLOGY) 6. EFFECTIVE DATE 7. CIVIL SERVICE OR OTHER LEGAL AUTHORITY

Re ae6ment 1
TO

- 8. POSITION TITLE

Intell -off Ops Officer
9. SERVICE. SERIES. fl 06M.00

GRADE. SALARY - w annu

10. ORGANIZATIONAL
DESIGNATIONS

11. HEADQUARTERS
leashington, D. C,

FIELD DEPARTMENTAL OR DEPT'L FIELD DEPARTMENTAL
13. VETERAN'S PREFERENCE 14. POSITION CLASSIFICATION ACTIONNONE WWII OTHER N-PT. 10-POINT 

NEW VICE I. A. REAL.
-. -- _ .. -..._. DISA .--OTHER

SDJ
SX . 17. APPROPRIATION 18. SUBJECT TO C. S. 19. DATE OF APPOINT. 20. LEGAL RESIDENCEXRACE20LEAREINC

FO:RETIREM ENT ACT MENT AFFIDAVITSFROM: (YES-NO) (ACCESSIONS ONLY) [ CLAIMED PROVED
TO: 

STATE:
21. REMARKS: This ac ion is subject to all applicable laws, rules, and regulations and may besubject to investigation an.d approval by the United States Civil Service Commission.
The action may be corrected or canceled if not in accordance with all requirements.

O c

ENTRANCE PERFORMANCE RATING: o 0 00 00 000 0 0 0 O O 0 00 00
0 0 0 0 0 0 0 0 0 000 0 00 0 0 00000 0 00-00 0 0 00 O 0 'Dir to oo Ferso a1 O O 0000 o O 0 000 0 O O O 2DQ C1QURLOOR OCHER AUTHENTICATION

4. PERSONNEL FOLDER COPY * U. S. GOVERNMENT PRINTING OFFICE: 1954-313755



(Wh Filred In)_

FITNESS REPORT
The Fitness Report is an important factor in agency personnel management. It seeks to provide:1. The agency selection board with information of value when considering t fpation ofan individual for membership in the career service; and
2. A periodic record of job performance as an aid to the effective u personnel.

INSTRUCTIONS
TO THE ADMINISTRATIVE OR PERSONNIQl OFFICER: Consult current administrative instructions regarding the initiationand transmittal of this report.

TO THE SUPERVISOR:. Read the entire form before attempting to complete any item. As the supervisor who assigns,directs and reviews the work of the individual, you haveprimary responsibility for evaluating his strengths, weak-nesses, and on-the-job effectiveness as revealed by his day-to- - - 's individual has been underyour supervision for less than 30 days, you will collaborate wi h his previous supervisors to make sure e reportis accurate and complete. Primary responsibility rests with th current supervisor. It is Psumed that DATough-
out the period this individual has been under your supervision, you have discharged your -- ter responsibili-
ties by frequent discussio - his wo, so that in a general ay nohULe e5t

Ps ec f..: _ _~rt L1

IT IS OPTIONAL WHETHER OR NOT THIS FITNESS REPORT IS SHOWN TO THE PERSON BEING RATED

_____. SECTION I (To be filled in by Administrative Officer)
1. NAME (Last) (First) (Middle) 2. DATE OF BIRTH 3. SEX 4. CAREER DESIGNATION

CLLINS, Agnes B. 1 May 1920 F SD
5. DATE OF ENTRANCE ON DUTY 6 OFFICE ASSIGNED TO 7. DIVISION B. BRANCH

27 March 1946 DDP W
9. NATURE OF ASSIGNMENT 10. -IF FIELD. SPECIFY STATION 11- GRADE - - -

DEPARTMENTA L= FIELD 
6 11

12. DATE THAT THIS REPORT IS DUE 13 PERIOD COVERED BY THIS REPORT (Inclusive dates)

Reassignment December 1954 - June 1955
SECTION II To be filled in by Supervisor)

1. CURRENT POSITION 2. DATE ASSUMED RESPONSIBILITY FOR POSITION

Inte li vence _Qff icer-- kr 9L - -3. WHAT SPECIFIC SSIGNMENTS OR TAS-r --. HIM DURING k' ASF THEE -TO SIX MO..HS (List
in order of frequency):

1 Monitor implementation of CIA policy
Act. as consultant on CS2/GTJ problems arising

in connection with these services.
2. Coordinate or provide Headquarters support

3. I'aintain record of all U1A relations
Maintain detailed CE records

5. Act as case officer for certain ops

READ THE EVTIRE FORM BEFORE ATTEMPTING TO COMPLETE ANY ITE4.

- SECTION III
I certify that, during the latter half of the period covered by this report, I have discussed with the rated indi-vidual the. manner in which he has performed his job and provided suggestions and criticisms wherever needed. r be-
lieve that his understanding of my evaluation of his performance is consistent with my evaluation of him as evi-
denced by this fitness report and I have informed him of his strengths, weaknesses,. and ohn-he-job effectiveness.
If performance during the report period has been-unsatisfactory, there is attached a copy of the memorandum noti-
fying him of unsatisfactory performance.

This report has has not been shown to the individual rated.-

TH I 5.D ATE NAME AND S IGN ATURE O F RA - 'sierv sor -

I HAVE REVIEWED THIS REPORT ( omments, i any, are r memoran nm-j

THIS DATE NAME AND SIGNA TURE OF RE-VI i - ,Ii F i-ty)

F.ORM NO. 45 REPLACES PREVIOUS EDITIONS OF -
1 JAN 55 - THIS FORM WHICH MAY BE USED. -



(Whe Fled In)

- -SECTION IV
This section is provided as an aid in describing the individual. Your descri W (t uin itself but acquires its meaning in relation to a particular job or ass igne j1't!' aaretobbeinterpre ted literally.

On the left hand side of the page below are a series of statements that apply- in some degree to most people. Onthe right hand side of the page are four major categories of descriptions. Th scoe d mosteople idn
vided into three.small blocks; this is to allow you to make finer distinctions jl .fou o dhin egottry is di-
ment on the ieft - then check the category on the right which best tells how much the statement app s to the per-son you are rating. Placing an " X" in the - "'Not Observed'' column means you have no o inn on na *d a lacin an " X" in the "Does Not A lu" column means that you have the definite opinionthat the description is not at all suited to the individual. -

MAIL ROOM
STATEMENTS NOT CbEGOR ES i6

OB-
SERVED DOES APPLIES TO A APPLIES TO A APPLIES TO AN APPLIES TO ANNOT LIMITED REASONABLE ABOVE AVERAGE OUTSTANDING
(11 APPLY DEGREE DEGREE DEGREE DEGREE

A. ABLE TO SEE ANOTHER'S
POINT OF VIEW. -

B. PRACTICAL.

I..A GOOD REPORTER OF EVENTS.

2. CAN MAKE D.EC+SIONS ON HI S OWN 
-

HNN E R SS
WHEN NEED ARI SES.

3. CAUTIOUS IN ACTION.

4. HAS INITIATIVE.

5. UNEMOTIONAL.

6. ANALYTIC IN HIS THINKING.

7. CONSTANTLY STRIVING FOR NEW
KNOWLEDGE AND IDEAS.

8. GETS ALONG WI TH PEOPLE AT ALL 
-

SOCIAL LEVELS.

9. HAS SENSE OF HUMOR.

10. KNOWS WHEN TO SEEK ASSISTANCE-

11. CALM.

12. CAN GET -ALONG WITH PEPLE. -

13. MEMORY FOR. FAC TS.,_ ----

14. GETS THINGS DONE. __-

15. KEEPS ORIENTED TOWARD LONG
TERM GOALS. -

16. CAN COPE WITH EMERGENCIES.

17. HAS HIGH STANDARDS OF - -- -
ACCOMPL I SHMENT.

18. HAS STAMINA: CAN KEEP GOING - - -l- ---

A LONG TIME.

19. HAS WIDE RANGE OF INFORMATION.

20. SHOWS ORIGINALITY .

21. ACCEPTS RESPONSIBILITIES. 
- -T

'22. ADMITS HIS ERRORS.

23. RESPONDS WELL TO SUPERVISION.

24. EVEN DISPOSITION.

25. ABLE TO DO HIS JOB WITHOUT I

STRONG SUPPORT.



(Whe4f Filled In

26.- CAN THINK ON HIS FEET. 
--h--

27. COMES UWIETH SOLUTIONS TO 

----

PROBLEMS.

28 STIMULATING TO ASSOCIATES A
' SPARK PLUG

29. TOUGH MINDED.

30. O-BSERVANT.

31. CAPABLE.

32. CLEAR THINKING.

33. COMPLETES ASSIGNMENTS WTHIN
ALLOWABLE ILME LIMITS.

34. EVALUATES SELF REALIPSTICALLY

35, WELL INFDRMED ABOUT CURRENT - -
EVENTS. -

36. DEL IBERATE.

37. EFFECTIVE IN DI SCUSS'IONS WI TH -
ASSOCIATES.

38. IMPLEMENTS SECISIONS REGARD
LESS OF OWN FEELINGS. 

-(

39. THOUGHTFUL 
OF OTHERS.

40. WORKS WELL UNDER PRESSURE. NTS

41 DISPLAYS JUDGEMENT.

42. GIVES CREDIT WHERE CREDI T IS --- -
DUE.

43. HAS DR IVE.-

44. 15 SECUR ITY CONSCIOUS.-

45. VERSATILE.

46. HIS CRITICISM IS CONSTRUCTIVE.

47. ABLE TO INFLUENCE OTHERS.

48. FACILITATES SMOOTH OPERATION -
OF HIS OFFICE.

49. DOES NOT REOUI RE STRONG -AND-
CONTINUOUS SUPERVI SION,

50. A GOOD SUPERVISOR.

- SECTION V
A. WHAT ARE HIS OUTSTANDING STRENGTHS}

Broad knowledge of wide comprehension of
scene; broad understanding of the DD/P complex.

B. WHAT ARE HIS OUTSTANDING WEAKNESSES?

Upon occasion Miss Collins demonstrates an inflxible attitude
she is easily irked by what she considers to be ineptitude.

SECRET



9) S vtil.A z '(U. S. GOVERNMENT PRINTING OFFICE: 1954-32000

I organizationol designations 2. Payroll period 3. Biock_ No, 4 Slip No.

name (and social security account number when appropriae) 6. Grade and salary

uLL1NS, Anoe B. CS-u $6390.00
PAYROLL CHANGE DATA _

BASE PAY OVERTIME GROSS PAY RET. FEDERAL BOND F. . C. A. STATE TAX L NET PAY

- -11. Apprpriation(s) 12. Prepared by

1-8-55
13. Audited by

step-increase Q Pay adjustment D Other. step-Increase sf a n tn tartJne
15. Dale last 16. Old salary 17. New salary eI equivalentl rate rate

increase A t An:

118 Jul 5hs $6390.00 $6605.00 (Signale or other authentication)
sto (Fill In appropriate spaces covering LWOP (Check applicable box In case of excess LWOP)lowing perlods), 

00 00 000 00 009 .RUfQ}{ sjOtd aFp~a
:ess LWOP. Total excess LWOP - .0 n o p p pof I / Initials of Clerk
FORM NO. 1126d-Revised - O -
Ibed by Comp. Gen., U. S. PAYROLL CHANGE SLIP -- PERSONNEL COPY

1954, General Regulations No. 102



(Wher Fill'ed j.
C. INDir*TE IF YOU THINK THAT ANY SINGLE STRENGTH OR WEAKNESS OUTWEIGHS ALL OTHER CONSIDERATIONS:

No OFFICE OF DEgSONNal

D. DO YOU FEEL THAT HE'.REQUIRES CLOSE SUPERVISI-ON? )' No - YES. IF YES. r.WHY S

E. WHAT TRAINING DO YOU RECOMMEND FOR THIS INDIVIDUAL?

None at the present time.

C -C -,

F. OTHER COMMENTS (CIndicate here general traitE, specific habits .orCcharacte'ri'tics not covered cis.ewhere in thereport but which have a bearing on effective utilization of this person):

SECTION VI
Read all descriptions before rating. Place ''X" in the most appropriate box under subsections.A,BC,AD

A. DIRECTIONS: Consider only the skill with which the C. DIRECTIONS: Based upon what he has said, his actions,person has performed the duties of his job and rate and any other indications, give your opinion of this
him accordingly, person's attitude toward the agency.

u 1. DOES NOT PERFORM DUTIES ADEQUATELY: HE IS 1. HAS AN ANTAGONISTIC ATTITUDE TOWARD THE AGENCY
INCOMPETENT. .. WILL DEFINITELY LEAVE THE AGENCY AT THE FIRST

- 2. BARELY ADEQUATE IN PERFORMANCE, ALTHOUGH HE OPPORTUNITY.
HAS HAD SPECIFIC GUIDANCE OR TRAINING. HE 2. HAS STRONG NEGATIVE ATTITUDE TOWARD AGENCY...
OFTEN FAILS TO CARRY OUT RESPONSIBILITIES IRKED BY RESTRICTIONS...REGARGz. AGENCY AS A
COMPETENTLY. TEMPORARY STOP UNTIL HE CAN GET SOMETHING

. 3. PERFORMS MOST OF HIS DUTIES ACCEPTABLY: OCCA- BETTER.
SIONALLY REVEALS SOME AREA OF WEAKNESS. 3. TENDS TO HAVE AN UNFAVORABLE ATTITUDE- TOWARD

4. PERFORMS DUTIES IN A TYPICALLY COMPETENT, THE AGENCY...BOTHERED BY MINOR FRUSTRATIONS..
- -- EFFECTI-VE MANNER-.- - - - --- WILL QUIT- IF .THESE.-CON-T-INUE.

5. A FINE PERFORMANCE: CARRIES OUT MANY OF HIS 4. HIS ATTITUDE TOWARD THE AGENCY IS INDIFFERENT

_ RESPONSIBILITIES EXCEPTIONALLY WELL. ... HAS ''WAIT AN SEE' ATTITUDE..WOULD LEAVE IF

A. PERFORMS HIS DUTIES IN SUCH AN OUTSTANDING SOMEONE OFFERED HIM SOMETHING BETTER.
MANNER THAT HE IS EQUALLED BY FEW OTHER PER. 5. TENDS TO HAVE FAVORABLE ATTITUDE TOWARD AGENCY
SONS KNOWN TO THE RATER. ..MAKES ALLOWANCES FOR RESTRICTION.S IMPOSED BY

IS THIS INDIVIDUAL BETTER QUALIFIED FOR WORK IN SOME WORKING FOR AGENCY..THINKS IN TERMS OF A CA.
OTHER AREA? [XI=]no | YES. IF YES. WHAT? REER IN THE AGENCY.

EX] 6. DEFINITELY HAS FAVORABLE ATTITUDE TOWARD THE

AGENCY..BARRING AN-UNEXPECTED OUTSIDE OPPOR.

TUNITY. WILL PROBABLY ENDEAVOR TO MAKE A

CAREER IN THE AGENCY.

7. HAS AN ENTHUSIASTIC ATTI TUDE TOWARD THE AGENCY

.. WILL PROBABLY NEVER CONSIDER WORKING ANY

PLACE BUT IN THE AGENCY.

B. DIRECTIONS: Considering others of this person s grade DIRECTIONS: Consider every thing you know about thisand type of assignment, how would you rate him on person im making your rating..skill in job duties,potentiality for assumption of greater responsibili- conduct on the job, personal characteristics or
tiecs normally indicated by promotion, habits, and special defects or talents.

1. HAS REACHED THE HIGHEST GRADE LEVEL AT WHICH I. DEFINITELY UNSUITABLE -HE SHOULD BE SEPARATED.
SATISFACTORY PERFORMANCE CAN BE EXPECTED.

2. IS MAKING PROGRESS. BUT NEEDS MORE TIME IN 2. OF DOUBTFUL SUITABILITY..WOULD NOT HAVE AC-
PRESENT GRADE BEFORE PROMOTION TO A HIGHER CEPTED HIM IF I HAD KNOWN WHAT I KNOW NOW.
GRADE CAN BE RECOMMENDED. 3. A BARFLY ACCEPTABLE EMPLOYEE..DEF INI TELY BELOW

3. IS READY TO TAKE ON RESPONS BILITIES 0F THE AVERAGE BUT WITH NO WEAKNESSES SUFFLCIENTLY
NEXT HIGHER GRADE, 9UT MAY . ED TRAINING IN OUTSTANDING TO WARRANT HIS SEPARATION.-
SOME AREAS, 4. A TYPICAL EMPLOYEE. HE DISPLAYS THE SAME SUITA.

[- 4. WILL PROBABLY ADJUST QUICKLY TO THE MORE BILITY AS MOST OF THE PEOPLE I KNOW IN THE
RESPONSIBLE DUTIES OF THE NEXT HIGHER GRADE. AGENCY.

5. IS ALREADY PERFORMING AT THE LLVEL OF THE NEXT l 5. A FINE EMPLOYEE - HAS SOME OUTSTANDING
HIGHER GRADE. STRENGTHS.

6 A. AN EXCEPTIONAL PERSON WHO IS ONE OF THE FEW 6. AN UNUSUALLY STRONG PERSON IN TERMS OF THE
WHO SHOULU BE CONSIDERED FOR RAPID ADVANCE- REQUIREMENTS OF THE AGENCY.
MENT. 7. EXCELLED BY ONLY A FEW IN SUITABILITY FOR WORK

IN THE AGENCY.

SEaT" T



ROUTING AND RECORD SHEET
INSTRUCTIONS: Officer designations should be used in the "TO" column. Under each comment a line should be drawn across sheetand each comment numbered to correspond with the number in the "TO" column. Each officer should initial (check mark insufficient)before further routing. This Routing and Record Sheet should be returned to Registry.

FROM: 
NO.

WE - Collins
DATE

22 Dec 55
TO ROOM DATE OFFICER'S

NO. REC FWD'D INITIALS COMMENTS

1.

Cm[

DC/WE
Xa!

5.

6.

WE/ADMIN Please fouward to Career
-Board by sealed envelope.

s.

9.

0.

G.

12.

14.

15. -- - - -

FORM NO. 51-10 l&81Z-i u U.5. G6v E NuNEn PRINTING OFiCLFEB 1950 JR~



Co IAL S T
OUTING AND RECORD SH

INSTRUCTIONS: Officer designations s Id be used in the "TO" column. Under each c nt a line should be drawn across sheetand each comment numbered to correspond with the number in the "TO column Each officer should initial (check mark insufficient)bfore further routing. This Routing and Record Sheet should be returned to Regisahofcethudintarcecyakisufcet

FROM:~- 
TELEPHONE NO. --

oCMO
DATE- --

-- 29 December 1955
TO ROOM DATE OFFICER'S

- . REC D FWD'D INITIALS TELEPHONE COMMENTS
{ 1.

l For review in connection with
a- meeting of working group to be

held on 11 Jannar at 10 A.M.P

3.

4 .

CALL EXT.
n CMO f or Hand arry to CMO.

6S.

12 . - -- - -

13.---

FORM NO. REPLACES FORM 51.10
WHC A EUE.S.CRIET CONF AL NU. 1. GOVERNMENT PRINTING OFFICE 1". 1165-4

- - -(40)



11 January 1956

ME'0 FOR: CSP

SUBJECT: Individual Career Plan for Agnes B. COLLINS

met with subject
emp oyee on I January 956 for the ,purpose of reviewing her
individual career plan. A general discussion of Miss COLLIN's
proposed plan, past assignments and general qualifications
followed. Miss COLLINS briefed the group on specific duties
of her present assignment.

2. Since Miss COLLINS has been on her present assigiient
only since June 1952 the group recommended that she remain in - -
this position for two years or until June 1957. During this
period of time, emphasis should be placed on the development
and maintenance of her capabilities rather than the
positive reporting aspec s ot her position. At the discretion
of the Chief, Station Branch, a broadening of her duties to
include greater concentration on Satellite activities of a

type should be encouraged.

3. Upon the completion of two years in her present
assigment, Miss. COLLINS should be considered for reassignment
to the H staff. Although Miss COLLINS has little personal
desire or a staff assignment of this type, the group felt
she would benefit career wise by exposure to the broader scope
of a staff assignment.

4. Since Miss COLLINS will have been in headquarters for
approximately eight years upon the completion of the Q Staff
assignment, the working group recommended another overseas
tour. The group felt that this should occur after the Staff
assigrment; however, if appropriate positions arose, the over-
seas requirement could be met prior to the Staff assignment.
Regardless of the timing the overseas assignment should be
in the European or WH areas and should permit the closest
possible support to operations.



5. After completirig the overseas ur, or the S 3taff
assignment if this assignment is preced. by the overseas tour,Miss COLLINS should be es 4 to the Office of Training asan Instructor. Ce N t'nfel ed c 11 i-r-ds/jYe /T

6. The group recommended that Miss COLLINS be enrolled
for the appropriate training courses that are necessary and
available in carrying out this program.

Career Management Officer



S ET

Career Service Plan
FOR Apgnes B.

N A M E

DEVELOPED BY CAREER SERVICE .STAFF WITH
PARTICIPATION OF SUBJECT EMPIOYEE AND THE
FOLO0TG PERSONNEL:

RECOMMEND APPROVAL

CAREER SERVICE OFFICER

DATE 1 February 1956

APPROVED BY FI CAREER SERVICE PANEL

lHAIRMAN

DATE 1 February 1956

I/



(When Filled In)

FITNESS REPORT (Part II) POTENTIAL

INSTRUCTIONS
FOR TILE ADMINISTRATIVE OFFICER: Consult current instructions for completing this report.

FOR TIFE SUPERVISOR: This report is a privileged communication to your supervisor, and to appropriate career manage-ment and personnel officials concerning the potential of the employee being rated. It is NOT to be shown to therated employee. It is recommended that you read the entire report before completing any question. This report isto be completed only after the employee has been under your supervision FOR AT LEAST 90 DAYS. If less than 90 days,hold and complete after the 90days has elapsed. If this is the INITIAL REPORT on the employee, however, it MUST becompleted and forwarded to the OP no later than 30 days after the due date indicated in item 8 of Section "" below.

SECTION E. GENERAL
I. NAME (Last) (First) (4fiddle) 2. DATE OF BIRTH 3. SEX 4. 5 FRV-LC DESIGNATION

Collins, Agnes 1 May 1920 F
5. OFFICE/DIVISION/BRANCH OF ASSIGNMENT 6. OFFICIAL POSITION TITLE

DDP WE Ops. Officer
7. GRADE B. DATE REPORT DUE IN OP 9. PERIOD COVERED BY THIS REPORT (Inclusive dates)
GS-11 20 October 1956 February 1956-20 October 1956

10. TYPE OF REPORT I NITIAL REASSI GNMEN T-SUPERVISORC AL (Spec'fy)
(Check one) ANNUAL REa a SS GNMEN T. EMPLOY E 

SECTION F. CERTIFICATION
I. FOR THE RATER: I CERTIFY THAT THIS REPORT REPRESENTS MY BEST JUDGEMENT OF THE INDIVIDUAL BEING RATED -
A. THIS DATE -- B- 

C. SUPERVISOR'-5 OFFICIAL TITLE
29 Oct 56 C/WE

2. FOR THE REVIEWING OFFICIAL: I HAVE REVIEWED THIS RF Y - -'-'-I. ANY DIFFERENCE OF OPINION IN ATTACHED MEMO.
A. THIS DATE' B. TYPED OR PRINTED NAME AND lACs OFFICAL TITLE OF REVIEWING OFFICIAL

SECTION G. ESTIMATE OF POTENTIAL
I. POTENTIAL TO ASSUME GREATER RESPONSIBILITIES

DIRECTIONS: Considering others of his grade and type of assignment, rate the employee's potential to assume greaterresponsibilities. . Think in terms of the kind of responsibility encountered at the various levels in his kind ofwork.
1I ALREADY ABOVE THE LEVEL AT WHICH SATISFACTORY PERFORMANCE CAN BE EXPECTED
2- HAS REACHED THE HIGHEST LEVEL AT -WHICH SATISFACTORY PERFORMANCE CAN BE EXPECTED

6 3 MAKING PROGRESS. BUT NEEDS MORE TIME BEFORE HE CAN BE TRAINED TO ASSUME GREATER RESPONSIBILITIES4 - READY FOR TRAINING IN ASSUMING GREATER RESPONSIBILITIES
5 - WILL PROBABLY ADJUST QUICKLY TO MORE RESPONSIBLE DUTIES WITHOUT FURTHER TRAINING

RATING 6 ALREADY ASSUMING MORE RESPONSIBILITIES THAN EXPECTED AT HIS PRESENT LEVEL

NUMBER 7 AN EXCEPTIONAL PERSON WHO IS ONE OF THE FEW WHO SHOULD BE CONSIDERED FOR EARLY ASSUMPTION OF HIGHER
LEVEL RESPONSIBIL ITIES

2. SUPERVISORY POTENTIAL

DIRECTIONS: Answer this question: las this person the ability to be a supervisor? ~ Yes Q No If youranswer is YES, indicate below your opinion or guess of the level of supervisory ability this person will reach AFTERSUITABLE TRAINING. Indicate your opinion by placing the number of the descriptive rating below which comes closestto expressing your opinion in the appropriate column. If your rating is based on observing him supervise, note yourrating in the "actual" column. If based on opinion of his potential, note the rating in the "potential" column.

DESCRIPTIVE 0 - HAVE NO OPINION ON HIS SUPERVISORY POTENTIAL IN THIS SITUATION

RATING I - BELIEVE INDIVIDUAL WOULD BE A WEAK SUPERVISOR IN THIS KIND OF SITUATION

NUMBER 2- BELIEVE INDIVIDUAL WOULD BE AN AVERAGE SUPERVISOR IN THIS KIND OF SITUATION
3 BELIEVE INDIVIDUAL WOULD BE A STRONG SUPERVISOR IN THIS SITUATION

ACTUAL POTENTIAL DESCRIPTIVE SI TUATION

A GROUP DOING THE BASIC J-0B (truck drivers, stenographers, technicians or professional spe-3 cialists of various kinds) WHERE CONTACT WI T IMMEDIATE SUBORDINATES IS FREQUENT (First line
supervisor)

2 A GROUP OF SUPERVISORS WHO OIRECT THE BASIC Jaa (Second line supervisors)

A GROUP. WHO MAY OR MAY NOT BE SUPERVI SOBS. WHI CH IS RESPONSI BLE FOR MAJOR PLANS. ORGAN I ZATION
2 AND POLICY (Executive level) .

WH EN CONTACT WITH IMMEDI ATE SUBOR INATES IS NOT FREQUENT -

3HEN IMMEDI ATE SU5OR 'D NA TES' ACTI VI TIES ARE DIVERSE AND NEED CAREFUL COORDINATION

3 HEN IMME I A TE SUBORDINA TES INCLUDE MEMBERS OF THE OPPOsITE SEX

OTHER (Specify)

-REPLACES PREVIOUS EDITIONS

INOV 45 (Part 1 1) OF FORMS 45 AND 45A *WH ICH S T Potential <4)
- ARE OBSOLETE



(Wlr illed In)

3. INDICATE THE APPROXIMATE NUMBER OF MONTHS THE RATED EMPLOYEE HAS BEEN UNDE%/OUR SUPER ?S ON

13 ap'
4. COMMENTS CONCERNING POTENTIAL

She has already demonstrated her capacity for highly effective work anid
supervision; has an excellent grasp of broader implicatid of our$ k, indeluding
a sound understanding of major policy implications.

0

SECTION H. FUTURE PLANS
I. TRAINING OR OTHER DEVELOPMENTAL EXPERIENCE PLANNED FOR THE INDIVIDUAL

None for the immediate future.

2. NOTE OTHER FACTORS, INCLUDING PERSONAL CIRCUMSTANCES. TO BE TAKEN INTO ACCOUNT IN INDIVIDUAL'S FUTURE ASSIGNMENTS

None of outstanding importance. A career plan has already been submitted and
discussed.

SECTION I. DESCRIPTION OF INDIVIDUAL
DIRECTIONS: This section is provided as an aid to describing the individual as you see him on the job. Interpretthe words literally. On the page below are a series of statements that apply in some degree to most people. Tothe left of each statement is a box under the heading "category." Read each statement and insert in the box thecategory number which best tells how much the statement applies to the person covered by this report.

X HAVE NOT OBSERVED THIS: HENCE CAN GIVE NO OPINION AS TO HOW THE DESCRIPTION APPLIES TO THEINDIVIDUAL
I - APPLIES TO THE INDIVIDUAL TO THE LEAST POSSIBLE DEGREE

CATEGORY NUMBER 2 - APPLIES TO INDIVIDUAL TO A LIMITED DEGREE
3 . APPLIES TO INDIVIDUAL TO AN AVERAGE DEGREE
4 APPLIES TO INDIVIDUAL T.O AN ABOVE AVERAGE DEGREE

- 5 APPLI'E' TO INDIVIDIAL TO AN OUTSTANDING DEGREE
CATEGORY STATEMENT CATEGORY STATEMENT CATEGORY STATEMENT

1. ABLE TO SEE ANO THER*S 11. HAS MHIGH STANDAROS OF 21. IS EFFE CT VE IN DISCUS-5 POINT OF VIEW 5 ACCOMPLISHMENT 3 SI0NS WI TH ASSOCI ATES

2. CAN MAKE DECI SIONS ON HIS4 OWN WH EN NEED ARISES 3 12. SHOWS RIGINALITYLE INS
34 GA RDL E S SOF O WN F E EL I N GS

3. HAS INITIATIVE 13. ACCEPTS RESPONSI BIL I-

TIES 5 23. IS THOUGM TFUL OF OTHERS

4. IS ANALYTIC IN HIS THINK .

5 ING 3 ''' ASM Vs IlS ERRORS 24. WORKS WELL UNDER PRESSURE

5. STRI vES CONSTANTLY FOR . 15. RESPONOS WELL TO SUPER4 NEW KNOWLEDGE AND IDEAS V ISION 5 2s. DISPLAYS JUDGEMENT

A. KNOWS WHEN TO SEEK 16. DOES HI5 JON WI THOUT
ASS I S TAN CE 3 STRONG SUPPOR T 5 26 . I S SE CU R I TY CON SCIOU S

. CAN GET 'ALONG WI TH PEOPLE 5 .. COMES UP WATH SOLUT SATILE
TO P RO WL EMS 2

B. HAS MEMORY FOR FACTS 8. IS OBSERVANT 28. HIS CRI TICI SM IS CON-4 4 ST RU C TIVE

4 9. E T 5 INGS DONE 5 1- THIKS EA Y A29. FACILI FA TES SMOOTH OPERA-

20. COMPLETES ASSI GNMEN TS 30. DOES NOT RE U I RE STRON G
3 0. CAN COPE WI TH EMERGENCI ES 3 WI THIN ALLOWABLE TIME 4 AND CONTINUOUS SUPER VI-

LIMITS SON

SECMT~~



Q CARMR PIEAf

signes e Age -

LL038 Agnes B. 35 6 56

Grade Tile Preen Assignment

1 Operat Officer WE,

Phase A - 1st & 2nd"' Reain in present ass . During this
(June 1955-June 197) period of time, emiphas should be placed on

the development and m1ntenance of her
capabilities,

~s e~~her~poe4oa.At the discretion of
Chief, Stati Brnch a -brosadening of her -

d eti o inc greater concentration on
-7acti.ties of a type should be

Phase B - 3rd & 4th years Ass I Staff. Although Mis Collins
(un 1957-June 199) has leersonal desire for a staff assign-

meat of type, the groap felt she would
benefit er vis by exposure to the broeder

i scope _a assinet.

Phase C th&6th Fielas n
(Jne 1959-June 3961) or as i officer .

Thijp n e that should occur after
Staff assignment; , if appropriate
tions arose, the a requirement could

; ; met prior to the Staff as .Regard-
less of the timing, the overseas ipwient
should permit the closest possible ot

J H operations.

s, After ecmpleting the overseas tour, orth
Staff assignmet if this a saont is pre
by the overseas tour, Miss Collins should be
assigned to the Office of Training as an
Instructor.

The group reenXnded that Mss e slin be
enrolled for the appropriate training courses
that are necessary and available in carrying

utt$ program,

I A

4i

1i~



( S FkErS
(When Filled In)

FITNESS REPORT (Part I) PERFORMANCE

INSTRUCTIONS
FOR TIlE ADMINISTRATIVE OFFICER: Consult current instructions for completing this report.

FOR THE SUPERVISOR: This report is designed to help you express your evaluation of your subordinate and to transmit

this evaluation to your supervisor and senior officials. Organization policy requires that you inform the subordi-

nate where he stands with you. Completion of the report can help you prepare for a discussion with him of his

strengths and weaknesses. It L-ot -in-La- n policy that you show Part Iof this report to the employee except

under conditions specified in It is recommended that you read the entire form before completing

any juestion. If this is the initial report on the employee, it must be completed and forwarded to the Office of

Personnel no later than 30 days after the date indicated in item 8, of Section A below.

SECTION A. GENERAL
1. NAME (Last) (First) (Middle) 2. DATE OF BIRTH 3. SEX 4. SERVICE DESIGNATION

Collins, Agnes 1 May 1920 f
5. OFFICE/DIVISION/BRANCH OF ASSIGNMENT 6. OFFICIAL POSITION TITLE

DDP WE Ops. Officer
7. GRADE B. DATE REPORT DUE IN OP . 9. PERIOD COVERED BY THIS REPORT (Inclusive dates)

OS-11 20 October 1956 February 1956 - 20 October 19 6
10. TYPE OF REPORT INITIAL REASSIGNMENT- SUPERVISOR SPECIAL (Specify)

(Check one) ANNUAL REA SS I GNMEN T- EMP LOYEE

SECTION B.- CERTIFICATION -

1. FOR THE RATER THIS REPORT HAS HAS NOT BEEN SHOWN TO THE INDIVIDUAL RATED. IF NOT SHOWN. EXPLAIN WHY

NOT:

A. CHECK (X) APPROPRIATE STATEMENTS: -

THIS REPORT REFLECTS MY OWN OP INIONS O F THIS INOI0 I F IN01 VI OUAL IS RAT.ED "1 "IN CI OR D. A WARNING LE T-

X VI DU AL. TER WAS SENT TO R IM a A COPY ATTACHED TO THIS REPORT.

THIS REPORT REFL ECTS THE COMBI NED OP INIONS OF MYSELF I CANNOT CERTIFY THAT THE RATED IND V I DUAL KNOWS HOW
AND PREVIOUS SUPERVI SORS. I EVALUATE H S JOB PERFORMANCE B.E CAU SE (Specify)

X R HAVE D ISCUSSED WI TH THIS EMPLOYEE H IS STRENGTHS

AND WEAKNESSES SO THAT HE KNOWS WHERE HiE STANDS.

B. THIS DATE D. SUPERVISOR'S OFFICIAL TITLE

2 9 Oct 56 C/WE -

2. FOR THE REVIEWING OFFICIAL: RECORD ANY SUBSTANTIAL DIFFERENCE OF OPINION WITH THE SUPERVIS'OR, OR ANY OTHER IN-

FORMATION. WHICH . AD TO A BETTER UNDERSTANDING OF THIS REPORT.

- ' DATE

........

CONTINUED ON ATTACHED SHEET

I certify that any substantial differ.ern- supervisor is reflected in the above section.

A. THIS DATE B. TYPED 0 'ViRNG C. OFFICIAL TITLE OF REVIEWING OFFICIAL

OFF IC IA C/WE

SECTION C. JOB PERFORMANCE EVALUTTON
1. RATING ON GENERAL PERFORMANCE OF DUTIES

DIRECTIONS: Consider ONLY the productivity and effectiveness with which the individual being rated has performed

his duties during the rating period. Compare him ONLY with others doing similar work at a simi-lar level of respon-

sibility. Factors other than productivity will be taken into account later in Section D.

1 DOES NOT PERFORM DUTIES ADEDUATELY: HE. IS INCOMPETENT.

2 - BARELY ADEQUATE IN PERFORMANCE: ALTHOUGH HE HAS HAD SPECIFIC GUIDANCE OR TRAINING. HE OFTEN FAILS TO

5 CARRY OUT RESPONSIBILITIES.

3 - PERFORMS MOST OF HIS DUTIES ACCEPTABLY: OCCASIONALLY REVEALS SOME AREA OF WEAKNESS.

4. PERFORMS DUTIES IN A COMPETENT, EFFECTIVE MANNER.
INSERT 5 - A FINE PERFORMANCE: CARRIES OUT MANY OF HIS RESPONSIBILITIES EXCEPTIONALLY WELL.
RATING 6- PERFORMS HIS DUTIES IN SUCH AN OUTSTANDING MANNER THAT HE IS EOUALLED BY FEW OTHER PERSONS KNOWN TO

NUMBER -THE SUPERVISOR.

COMMENTS:

FORM NO. ( REPLACES PREVIOUS EDITIONS PerformanCe
I NOV 55 I j OF FORMS 45 AND 45A WHICH P T

ARE OBSOLETE. - -



SE T
(Whe illed In)

CAREER PREFERENCE OUTLINE

This Outline, when completed, is a documented description of the individual's careerinterests and proposed career activities together with the comments of his supervisor
and his Career Service. The original will be filed in the employee's Official Person-nel Folder and will serve as a guide for future personnel actions affecting him. Im-
plementation of career preferences must depend upon the needs of the Organization.

- CONSULT ATTACHED INSTRUCTION SHEET PRIOR TO COMPLETING THIS OUTLINE -
SECTION A. GENERAL
1. NAME OF EMPLOYEE (Last-First-Middle) 2. DATE OF BIRTH 3. SERVICE DESIGNATION 4. GRADECOLLINS. Agnes B. Hay 1920 11
5. ORGANIZATIONAL TITLE 6. POSITION TITLE 7. OCCUPATIONAL CODE B. OFFICE OF ASSIGNMENT

Ops Officer WE
SECTION B. CAREER INTERESTS
9. GENERAL TYPE OF ACTIVITY

10. SPECIFIC TYPE OF ACTIVITY (Including assignments)
A. IMMEDIATE (Within next I to 2 years)

Remain in present assignment to develop and maintae capabilities

B. LONG' RANGE (Within next 3 to 5 years)

ResAnivin Te to CI Staff or overseas assignment as an Ops Officer to

SECTION C. TRAINING
11. ORGANIZATIONAL. EXTERNAL. AND ON-THE-JOB TRAINING

A. IMMEDIATE (Within next I to 2 years)

B. LONG-RANGE (Within next 3 to 5 years)

12. ADDITIONAL COMMENTS

I RECOGNIZE THAT THE IMPLEMENTATION OF MY 13. DATE COMPLETED 14. SIGNATURE OF EMPLOYEE
CAREER PREFERENCES MUST DEPEND UPON THE
NEEDS OF THE ORGANIZATION. I UNDERSTAND 6 Feb 1956 See Item 21
THAT MY PERFORMANCE, CAPABILITIES AND
INTERESTS WILL BE GIVEN DUE CONSIDERATION.

FORM NO
AUG 5603 SE T Career Out) ine 14a)



(When e n)
SECTION D. COMMENTS BY SUPERVISOR
15. RELATIVE TO CAREER INTERESTS OF EMPLOYEE

I. RELATIVE TO TRAINING FOR EMPLOYEE

17- TYPED OR PRINTED NAME OF SUPERVISOR t8. SIGNATURE

19- TITLE - 20- DATE

SECTION E. FOR USE OF CAREER SERVICE
21. COMMENTS

Meailed { Iiivijuai U tezr -An ariarVed by Panel
on tile in j~araer Maragemnei Office,

22. TYPED OR PRINTED NAME 
23. SIGNATURE

24. T ITLE Creer Malagement Officer 25. DATE

JAN 1 8 1957
LEAVE BLANK

3 E T



CAREER SERVICE QUESTIONNAIRE
SECTION I (To be completed by employee)
NAME (Last) (First) y AGE GRADE NO. OF MOS. IN CAREER DESIGNATION

COLLINS Agnes Beat tie 31 s- GRADE

STAFF OR DIVISION BRANCH POSITION TI TLE

DDP Intelligence Officer
NO. OF MOS. IN PRESENT NO. OF MOS. IN OSS NO. OF MOS. IN CIG NO. OF MOS. IN CIAPOSITION 27 - (ssu) 9 84

DATA ON ALL PERMANENT DUTY OVERSEAS OR IN U.S. FIELD (Include any TDY during last two years)
APPROXIMATE DATES OF SERVICE LOCATION

FROM TO COUNTRY STATION TOY PCS COMMENTS

June 1946 Dec 1947 a

Dee 1948 Oct 19%5

INDICATE WILLINGNESS TO' SERVE TOUR "OF DUTY OVERSEAS PCS

A _ yES B X7 ONLY UNDER CERTAIN CONDITIONS C E= NO

INDICATE ASSIGNMENT PREFERENCE IF PRECEDING ANSWER IS *A" OR "B'
PREFERENCE COUNTRY STATION TYPE OF POSITION

1S T - - - - - . ---

2ND 
-

3RD

IF ANSWER ABOVE IS "B:' STATE CONDITIONS: IF ANSWER ABOVE IS (C EXPLAIN YOUR REASONS

Not in near future

INOICATE GEOGRAPHIC AREAS OVERSEAS IN WHICH YOU WILL NOT SERVE AND EXPLAIN :tEASONS

Hot climates disagree with me (or vice versa)

INDICATE RELATIONSHIP AND AGE OF EACH DEPENDENT TO BE MOVED OVERSEAS

None

INDICATE KNOWN MEDICAL RESTRICTIONS WHICH THE AGENCY HAS IMPOSED ON YOUR SERVICE

None

FORM NO. 59-174 S ET *MAY BE CONTINUED UNDERJUN.54 .. 'REMARKS ON REVERSE SIDE.



SE"

INDICATE ANY UNUSUAL CIRCUMSTANCES CONCERNING DEPENDENTS (old age, chronic illness, need for special educationalfacilities, etc.) OR ANY UNUSUAL PERSONAL SITUATION WHICH WOULD AFFECT YOUR OVERSEAS ASSIGNMENT

None

DESCRIBE TYPES OF HEADQUARTERS AND U.S. FIELD POSITIONS FOR WHICH YOU WOULD LIKE TO BE CONSIDERED AND THE
ORGANIZATIONAL COMPONENT-IN WHICH YOU WOULD LIKE TO SERVE

Division or staff positiona within DDP complex in Washington only.

REMARKS

DATE ,1 -u 95 j SGNA E OF EMPLOY .

SECTION I I (To be completed by employ'ee' aupervisor)
INDICATE APPROXIMATE TIME (months) WHEN EMPLOYEE CAN BE INDICATE APPROXIMATE TIME (months) WHEN EMPLOYEE CAN BE
MADE AVAILABLE FOR OVERSEAS SERVICE MADE AVAILABLE FOR ANOTHER HEADQUARTERS OR U.S. FIELD

- - ASSIGNMENT

COMMENTS ON AVAILABILITY AND EMPLOYEE'S PREFERENCE FOR NEXT ASSIGNMENT
Since Miss Collins has already had two overseas Loi o'f dUt- and since she is makin-an ef ective conirioution in v Ein the it i not -lieved that she
shnuld be per'suadd at this time to' consider an overseas assignment.

DATE -
SIGNATURE OF SUPERV

PERSONNEL UFFICER WILL FORWARD OR r-- TO OFFICE OF PERSONNEL AND FIRST CPY APPROPRIATh CAREER SERVICE ARD

SE ET
eMAY BE CONTJNUED UNDER REMARKS



24 February 1956

MEMORANUM FOR THE CHIEF, WE

SUBJECT: Career Plan for Agnes B. Collins

1. I have a number of objections to the career plan drawn
up for me by the Q Career Service Board, -namely:

a. Transfer from WE by June 1957. The plan
does not take into consideration the cardinal point made
in my own original plan that continuity is vital in
work. In my opinion, the chief of a
reaches his optimum usefulness on the job in about two
years.. Unless performing unsatisfactorily, at this time
his work becomes most useful for operational support.

b. H Staff Assignment. I question the value to the
Agencvof this assignment as opposed to continuance in
WE), _J I do not feel suited by temperament or work
habits to perform staff work.

c. OverseasPosts_. The only post listed for me in
the European area, the only area for which
I am suited bybackground and experience, is
This is too restrictive toT acceptable.

2. In general, I feel the plan is too inflexible to be
practical or fruitful for the Agency or Wself. The specificity
of the dates and assignments runs counter to the Board's own
briefing that times and places would be general, indicative, and
subject to concurrence by myself and the Division.

gnes B. Collins



SUBJECT: Agnes B. COLLINS - Career Plan 1956 - 1961

1. The career plan for Subject for the next six years
takes into consideration the following basic facts

a. Subject hasbeen working for several years in
the line of work - - for which she is best suited
and in which she has a cieved professional competence
of value to the Agency.

b. Subject has had experience, both at Headquarters
and in the field, as a reports officer and as an oper-
ational support officer.

c._Subiect served two tours
and has been exposed to members of the

d. Subiect has been in her present position - head
of - since June 1955. Prior to that
she spent three years as|

2. In order to provide the continuity of knowledge so
valuable in |work, Subject should remain in her present
position for a period of at least two years. During this
time, the effectiveness and scope of her work might be in-
creased

3. During the following part of the lanning period, her
services might be utilized overseas as a Kior operational
support officer, as a reports officer, or as a coordinator of
intelligemceand _verseas assignment will necessarily be
limited

4. Alternatively, Subject might be used by OTR for the
training of junior officers in reporting and processing of
intelligence,[] and operational material.

5. This plan is purposely indefinite inasmuch as Subject
could well serve the entire next six years of her career in
her present or similar positions. The suggestions in para-
graphs 3 and h are designed to provide flexibility by indi-
cating alternate assignments consonant with her capabilities.

A5 AES B. COLLNS



(When-l' ed in)

FITNESS REPORT
The Fitness Report is an important factor in agency personnel management. It. seeks to provide:1. The agency selection board with information of value when considering the application ofan indiidual for membership in the career service; and
2. A periodic record of job performance as an aid to the effective utilisation of personnel.

_ A EINSTRUCT IONS
IO TH E ADMINISTRATIVE OR PERSONNEl OFFICER: Consul t cur ren tam traand transmittal HEth s r ort.t administrative instructions regarding the initiationTO TrasmEittal of this report.

TO TiE SUPERVISOR: Read the entire form before attempting to complete any item. As the supervisor who assigns.directs and reviews the work of the individual, you haveprimary responsibility for evaluating his strengths, weak- -nesses, and on-the-job effectiveness as revealed by his day-to-day activities. If this individual has been underyour supervision for less than 30 days, you will collaborate wi h his previous supervisors to mage sure the reportis accurate and complete. Primary responsibility rests with th current supervisor. It is a .out the period this individual has been under your supervision, you have discharged your sure sory res prT~bili,ties by frequent discussions of his work, so that in a general ay he knows where he stap

Posted Pos. Control 4 FEB
Reviewed by PUD

IT IS OPTIONAL WHETHER OR NOT THIS FITNESS REPOR iS _SHOWN I THE PERBJZTNRaTEM~

N-SECTION I (To be filled in by Administrative Officer)
. NAME (Last) (First) (Middle) 2. DATE OF BIRTH 3. SEX 4. CAREER DESIGNATION

romis __ A- nes - 1 ,1 a F
5. DATE OF ENTRANCE ON DUTY 6. OFFI E ASSIGNED TO 7. S . BRANCH'

March 1946 _ DDP _ _
9. NATURE OF ASSIGNMENT 10.. .IF:FIELD, SPECIFY STATION: - 11. GRADE

- DEPARTMENTAL F ItELD G3-11
12. DATE THAT THIS REPORT IS DUE 13. PERIOD COVERED BY THIS REPORT (Inclusive dates)

26 October 1955 18 July 1955 - 26 October 1955
- -{ - 0i0N I (To be filled in by Supervisor)

-. CURRENT POSITION
f , U R/ P - 2. DATE ASSUMED RESPONSIBILITY FOR POSITION

WHAt 'd ~ 6 June 1955
3 n SPECIFICr ASSIGNMENTS OR TASKS ARE TYPICAL OF THOSE GIVEN TO HIM DURING THE PAST THREE TO SIX MONTHS (Listin order of frequency):

1. Supervise the and train junior officers on the job in
work.

2. Provide support for, and I7 nalysis of, field operations.
3. Process pertinent security information for other U. S. agencies.
4.

READ THE EVTIRE FORM BEFORE ATTEMPTING TO COMPLETE ANY ITEM

SECTION III
I certify that, during the latter half of the period covered by this report. I have discussed with the rated indi-vidual the manner in which he has performed his job and provided suggestions and criticisms wherever needed. I be-lieve that his understanding of my evaluation of his performance is consistent with my evaluation of him as evi-denced by this fitness report and I have informed him of his strengths, weaknesses, and on-the-job effectiveness.If performance during the report, period has been unsatisfactory, there is attached acopy of the memorandum noti-fying him of unsatisfactory performance.

This report has has not been shown to the individual rated.

THIS DATE NAME AND SIGNATURE OF RA

16 February 1956
I HAVE REVIEWED THIS. REPORT (Comments, if any are reflected by attachedR-e-r
THIS DATE NAU A SI GNATURE OF REVIEWING OFF IAL o f authority)17 February 1956 WE _

FORM NO. 4 5  REPLACES PREVIOUS EDITIONS OF ---
-JAN 55 THIS FORM WHICH MAY BE-USED. SE



(Wh Filled.In)
C. INDICATE IF YOU THINK THAT ANY SINGLE STRENGTH OR WEAKNESS OUTWEIGHS ALL OTrE5fQ 1IQL4tPONS

NA ~OFFICE VFEoKE 1 11LON
NA

D. DO YOU FEEL THAT HE REQUIRES CLOSE. SUPERVISION? a I=r 'B .

MAIL ROOM
E. WHAT TRAINING DO YOU RECOMMEND FOR THIS INDIVIDUAL?

None needed for her present job. She will, however, enroll in the = operations
course as an additional aid in training junior officers on the job.

F. OTHER COMMENTS (Indicate here general traits, specific habits or characteristics riot covered elsewhere in thereport but which have a bearing on effective utilization of this person) e c

SECTION VI
Read. all- descriptions before rating. Place " X" in the most appropriate box under subsections A.B.C.&D

A. DIRECTIONS: Consider only the skill with which the C. DIRECTIONS: Based upon what he has said, his actions,person has performed the duties of his job and rate and any other indications, give your opinion of thishim accordingly, 
person's attitude toward the agency.

I. DOES NOT PERFORM DUTIES ADEQUATELY: HE IS I. HAS AN ANTAGONISTIC ATTITUDE TOWARD THE AGENCY
.WILL DEFINITELY LEAVE THE AGENCY AT THE FIRST2. BARELY ADEOUATE IN PERFORMANCE: ALTHOUGHHE OPPORTUNITY.

HAS HAD SPECIFIC GUIDANCE OR TRAINING. HE 2. HAS STRONG NEGATIVE ATTITUDE TOWARD AGENCY..-OFTEN FAILS TO CARRY OUT RESPONSIBILITIES IRKED BY RESTRICTIONS... REGARDS AGENCY AS ACOMPETENTLY. 
TEMPORARY STOP UNTIL HE CAN GET SOMETHING3. PERFORMS MOST JF HIS DUTIES ACCEPTABLY, OCCA- BETTER.

SIONALLY REVEALS SOME AREA OF WEAKNESS. 3 3. TENDS TO HAVE AN UNFAVORABLE ATTITUDE TOWARD4. PERFORMS DUTIES IN A TYPICALLY COMPETENT. THE AGENCY. .BOTHERED BY MINOR FRUSTRATIONS..EFFECTIVE MANNER. WILL QUIT IF THESE CONTINUE.
5. A FINE PERFORMANCE: CARRIES OUT MANY OF HIS 4. HIS ATTITUDE TOWARD THE AGENCY IS INDIFFERENTRESPONSIBILITIES EXCEPTIONALLY WELL. ... HAS' WAIT AND SEE" ATTITUDE..WOULD LEAVE IF
6. PERFORMS HIS DUTIES IN SUCH AN OUTSTANDING - -SOMEONE OFFERED HIM SOMETHING BETTER.

MANNER THAT HE IS EQUALLED BY FEW OTHER PER- S. TENDS TO HAVE FAVORABLE ATTITUDE TOWARD AGENCYSONS KNOWN TO THE RATER. ..MAKES ALLOWANCES FOR RESTRICTIONS IMPOSED BYIS THIS INDIVIDUAL BETTER QUALIFIED FOR WORK IN SOME WORKING FOR AGENCY..THINKS IN TERMS OF A CA.OTHER AREAT NO | |YES. IF YES. WHAT? REER IN THE AGENCY.

F 6. DEFINITELY HAS FAVORABLE ATTITUDE TOWARD THE
AGENCY..BARRING AN UNEXPECTED OUTSIDE OPPOR.
TUNITY. WILL PROBABLY ENDEAVOR TO MAKE A
CAREER IN THE AGENCY.

7. HAS AN ENTHUSIASTIC ATTITUDE TOWARD THE AGENCY
.WILL PROBABLY NEVER CONSIDER WORKING ANY
PLACE BUT IN THE AGENCY.

B. DIRECTIONS: Considering others of this person's grade 0. DIRECTIONS: Consider everything you know about thistand type of assignment, how would you rate him on person im making your rating., skill in job duties,potentiality for assumption of greater responsibili conduct on the job, personal characteristics orties normally indicated by promotion, habits, and special defects or talents.

L I. HAS REACHED THE HIGHEST GRADE LEVEL AT WHICH 1. DEFINITELY UNSUITABLE HE SHOULD BE SEPARATED.
SATISFACTORY PERFORMANCE CAN BE EXPECTED.

2. IS MAKING PROGRESS, BUT NEEDS MORE TIME IN 2. OF DOUBTFUL SUITABIL-TY.. WOUI.D NOT HAVE AC.PRESENT GRADE BEFORE PROMOTION TO A HIGHER CEPTED HIM IF I HAD KNOWN WHAT I KNOW NOW.GRADE CAN BE RECOMMENDED. OFTH 3. A BARELY ACCEPTABLE EMPLOYEE..DEFINITELY BELOW3. IS READY TO TAKE ON RESPONSIBILITIES OF THE AVERAGE BUT WITH NO WEAKNESSES SUFFICIENTLYNEXT HIGHER GRADE. BUT MAY NEED TRAINING IN OUTSTANDING TO WARRANT HIS SEPARATION.SOME AREAS. 14. A TYPICAL EMPLOYEE. .HE DISPLAYS THE SAME SUITA-4. WILL PROBABLY ADJUST QUICKLY TO THE MORE BILITY AS MOST OF THE PEOPLE I KNOW IN THERESPONSIBLE DUTIES OF THE NEXT HIGHER GRADE. - AGENCY.
S. IS ALREADY PERFORMING AT THE LEVEL OF THE NEXT f /S. A FINE EMPLOYEE - HAS SOME OUTSTANDINGHIGHER GRADE. 

STRENGTHS.
6. AN EXCEPTIONAL PERSON WHO IS ONE OF THE FEW 6. AN UNUSUALLY STRONG PERSON IN TERMS OF THEWHO SHOULD BE CONSIDERED FOR RAPID ADVANCE- REQUIREMENTS OF THE AGENCY.

MENT. 1i7. EXCELLED BY ONLY A FEW IN SUITABILITY FOR WORK
-J IN THE AGENCY,

" SE



(When Filled In)

SECTION -IV
This section is provided as an aid in describing the individual. ut ipt r n favorable or unfavorablein itself but acquires its meaning in relation to a particular job or assignment. The descriptive words are to beinterpreted literally.

On the left hand side of the page, below are a series of statements that app{K in s ree to most people. Onthe right hand side of the page are four major categories of descri tr 7fl.¢ [jalfwJ Oin each category is di-
vided into three small blocks; this is to allow you to make finer disitV-A'r ans a you so desire. Look at the state-ment on the left - then check the category on the right which best tells how much the statement applies to the per-son you are rating. Placing an X'' in the 'Not Observed' column means you have no opinion on whether a phraseapplies to an individual. Placing an ''X' in the "Does Not Applv' column rnaps tlh st -you have the definite opinion
that the description is not at all suited to the individual. tSiL R

STATEMENTS NOT CATEGORIES

OB-
SERVED DOES APPLIES TO A APPLIES TO A APPLIES TO AN APPLIES TO AN

NOT LIMITED REASONABLE ABOVE AVERAGE OUTSTANDING
APPLY DEGREE DEGREE DEGREE DEGREE

A. ABLE TO SEE ANOTHER'S

POINT OF VIEW.

B. PRACTICAL. -I -

I. A GOOD REPORTER OF EVENTS.

2. CAN MAKE DECISIONS ON HIS OWN
WHEN NEED ARISES.

3. CAUTIOUS IN ACTION.

4. HAS INITIATIVE - - - - Z-ZI
5. UNEMOTIONAL.

6. ANALYTIC IN HFS~. THINKING. -

7. CONSTANTLY STRIVING FOR NEW
KNOWLEDGE AND IDEAS.

8. GETS ALONG WITH PEOPLr AT ALL -
SOCIAL LEVELS.

9. HAS SENSE OF HUMOR. _

10- KNOWS WHEN TO-SEEK ASSISTANCE. .. I Y
II. CALM

12. CAN GET ALONG WITH PEOP-LE.

- 13. MEMORY FOR FACTS.

14. GETS THINGS DONE.- _1- Y

IS. KEEPS -ORIENTED TOWARD LONG __ - -:
TERM GOALS.

16. CAN COPE WITH EMERGENCIES. - 1 _ 11i __ T
17. HAS HIGH STANDARDS OF - ---

ACCOMPLI SHMENT.

18. HAS STAMINA: CAN KEEP GOING ---
A LONG TIME. _

19. HAS WIDE RANGE OF INFORMATION. .

20. SHOWS ORIGINALITY.

21. ACCEPTS RESPONSIBILITIES.

22. ADMITS HIS ERRORS.

23. RESPONDS WELL TO SUPERVISION. -

24. EVEN DISPOSITION. _ _ j
25. ABLE TO DO HIS JOB WITHOUT ----- -_

STRONG SUPPORT.

S EET



(When rpilled In)

26. CAN THINK ON HIS FEET. iI
27. COMES UP WITH SOLUTIONS TO

PROBLEMS. _

28. STIMULATING TO ASSOCIATES: A.

" SPARK PLUG.

29. TOUGH MINDED. -_ - -I _ I-iL _ x

30. OBSERVANT.

31. CAPABLE.

32. CLEAR THINKING.

33. COMPLETES ASSIGNMENTS WITHIN
ALLOWABLE TIME LIMITS. -

34. EVALUATES SELF REALISTICALLY. J

35. WELL INFORMED ABOUT CURRENT
EVENTS.

36. DELIBERATE.

37. EFFECTIVE IN DISCUSSIONS WITH

ASSOCIATES. __ __

38. IMPLEMENTS DECISIONS REGARD- 

LESS OF .OWN FEELINGS. ----

39. THOUGHTFUL OF OTHERS. -

40. WORKS WELL UNDER PRESSURE.

41 DISPLAYS JUDGEMENT. -j

42. GIVES CREDIT WHERE CREDIT IS

DUE. __

43. HAS DRIVE. _

44. IS SECURITY CONSCIOUS.

45. VERSATILE.. X

48. HIS CRI-TICI SM IS. CONSTRUCTIVE. i
47. ABLE TO. INFLUENCE OTHERS. I j
48. FACILITATES SMOOTH OPERATION __

OF HIS OFFICE. ____

49. DOES NOT REQUIRE STRONG AND "./

CONTINUOUS SUPERVISION.

50. A GOOD SUPERVISOR. - -

SECTION V
A. WHAT ARE HIS OUTSTANDING STRENGTHS?

Professional competence, clarity of thought, and an outstanding analytical capacity
which results in an excellent performance in her work.

B. WHAT ARE HIS OUTSTANDING WEAKNESSES?

None observed during this period.



ROUTING AND RECORD SHEET

INSTRUCTIONS: Officer designations should be used in the "TO" column. Under each comment a line should be drawn across sheetand each comment numbered to correspond with the number in the 'TO" column. Each officer should initial (check mark insufficient)before further routing. This Routing and Record Sheet should be returned to Registry.

FROM: TELEPHONE NO.

Memorandum w/2 encls
DATE

C/WVdE 25 February 1956

TO ROOM RECDATE W OFFICER'S TELEPHONE COMMENTS

/E L 25 FEB 1956
Career Sv H ! b R

Officer

3. - -

.6.

7.-

8. -

9.

11.

12.

13.

14.13.

FOAR5 N -v6 1 0  REPLHCAc FORM 51.10APR U55 EP A COE USETIA. U E
U. S. COVERNMENT PRINTING OFFICE 16-61155--4 

(40)



25 February 1956

M4B ORANDUM FOR: Career Service Officer

SUBJECTr Career Service Plan for Agnes B. COLLINS

1. The subject plan dated 1 February 1956, has been thorostudied and discussed wi t Miss ODLLINS and with the Chief of w ynIss COLLINS Own comments on this plan are attached for your record,and I merely note that apparently the proposed career plan does notmeet her own desires on several points. I realize, of course, that --eCareer Service planning cannot give decisive importance to individualdesires, but it is my very definite impression that the proposed plandeparts so far from her own wishes as to make it impractical of imple-mentation if employee morale is given due consideration.

2. From the Division and Branch point of view, my only criticismof the plan is that if carried out on schedule it would deprive i
ofearissS' service hiesf byapproximately June 1957, after only two

years' service as chief of the 
The work of that sectioninlthe is an extremely complicated one and requiresaniliarty wih a vast range of personality data, in addition to asound knowledge of l tecniques. Anyone occupying this position canscarcely attain full efficiency in this work in less than approximatelyeighted months to two years, and if the individual is transferred andreplaced at the end of two years, the jwork of the Branch will suffersettrely. I would suggest, therefore, that for planning purposes atotal period of four years is required by the nature of that particularjob, and that June 1959 instead of June 197 be accepted as the appropri-ate date for initiating the next phase in the career plan. I would like

to note additionally that personnel chan es in ariulry hrepla cement of the Chief, pere ny Wticularlthe
make it particularly desiracle to assure contin ty lthe vi alSection. I n o h

3. In connection with the discussions of this particular careerplan, it has come to.my attention that there exists great confusionwithin the Division as to the exact role of Division "representatives"summoned by the of Career Service Board on a periodic basis to discussthe development of specific Career Service plans. I have personally
diametricaly opposed interpretations when I have been



SUBJECT: Career Service Plan for Agnes B. COLLINS

told, on one hand, that these "representatives" are in a real senseto represent the Division, with authority to commit the Division toacceptance of a specific plan, and on the other hand that they areto adopt a "wider" view beyond the horizon of Divisional interests
and requirements. The "representatives" thus far sumnoned are them-selves completely confused on this issue, the more so because in mostcases they are totally unfamiliar with the individual whose career isbeing planned and with the requirements of the particular Branch withinthe Division in which the individual serves. It appears to me that
unless this situation is clarified, serious misunderstanding may arise,with unfortunate effects on realistic planning. I would recommend,
further, that any specific plan, before being finalized, be coordinated
with appropriate Divisions and Branches.

Chief, WE

2 Enclosures:
1. Career Service Plan for Subject (orig only)
2. Subject's comments (in dup)

24 February 1956

Distribution:
Orig & 1 - Addressee
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ROUTING AND RECORD SHEET

INSTRUCTIONS: Officer designations should be used in the "TO" column. Under each comment a line should be drawn across sheet

and each comment numbered to correspond with the number in the "TO" column. Each officer should initial (check mark insufficient)

before further routing This Routing and Record Sheet should be returned to Registry.

FROM: 
TELEPHONE NO.

DATE

ROOM DATE OFFICER'S TELEPHONE COMMENTS
TO NO. RECD FWD.D INITIALS

5.

2.

31 .- -

4.

5.

6.

7.

8.

I 9.

10.

it.

12.

13.

14.

.15.

-OI1M NO. ] P 561O REPLACES FORM 51.10S UND
IAR5 WHICH MAY BE USED. (0

'U.S5. GOVERNMENT PRINTING OFFICE 16-61155-4 (0



CAREiM D M A

ate of Birth Date Approve

0MiBjS, Agnes 2 may 1920 SEP 196

adude Title Present Assignment

-11 Operations Officer Wg,

PhaseA Benin in present assim t in --Present - Jun 59 activities in order to provide can-
timuity in the Breach with emphasis to
be placed on a development and main-
tainence of employee's capabilities.

Phase B Field assignment to
1959 1961 or WH area as Operations Officer in

acconiance with exdsting personnel
priorities at the time.

The Planing Gro> of career consultants
recomends that Miss Collna be con-
sidered for rotation to the Office of
Training as an Instructor some time
following the completion of Phase B.



(When Filled In)

FITNESS REPORT (Part I) PERFORMANCE

- INSTRUCTIONS
FOR T1iE AI4INISTRATIVE OFFICER: Consult current instructions for completing this report.
FOR TIlE SUPERVISOR: This report is designed to help you express your evaluation of your subordinate and to transmitthis evaluation to your supervisor and senior officials. Organization policy requires that you inform the subordi--nate where he stands with you. Completion of the report can help you prepare for a discussion with him of hisstrengths and weaknesses. It _nLn_n.r a-ea 'on policy that you show Part Iof this r'eport to the employee exceptunder conditions specified in It is recommended that you read the entire form before completingany question. If this is the mnitia report on the employee, it must be completed and forwarded to the Office ofPersonnel no later than 30 days after the date indicated in item 8, of Section "A" below.

SECTION A. GENERAL
1. NAME (Last) (First) (Middle) 2. DATE OF BIRTH 3. SEX 4. SERVICE DESIGNATIONSpera Agnes B. Collin 1 May 1920 F
5. OFFICE/D IVISION/BRANCH OF ASSIGNMENT 6. OFFICIAL POSIT ONTLTLEDDP/WE/ Ops Officer
7. GRADE A. DATE REPORT DUt IN OP a. PERIOD COVERED BY THIS REPORT (Inclusive dates)GS-12 20 Odtober 1957 20 October 1956 - 20 October 1957
10. TYPE OF REPORT INITIAL SPECIAL (Specify)

(Check one)|N|TIAREASS G ENTS PERV SORPEC AL ( p ify
ANNUAL REASSI GNMENT- EMPLOYEE

SECTION B. CERTIFICATION
1. FOR THE RATER: THIS REPORT HAS E HAS NOT BEEN SHOWN TO THE INDIVIDUAL RATED. IF NOT SHOWN. EXPLAIN WHYNOT.

A. CHECK (X) APPROPRIATE STATEMENTS: -

THIS REPORT REFLECTS MY OWN OPINIONS OF THIS INO1 - I- INDIVIDUAL IS RA TEO "I IN Cl OR D. A SWARNING LET.
X VI DUAL. 

TER WAS SENT TO HIM & A COPY ATTACHED TO THI S REPORT.

THS S REPORT PEFLECTS THE COMBINED OPINIONS- OF MYSELF I CANNOT CERTI FY THAT THE RA TED INDI VIDUAL KNOWS aOWAND PRE VI,0US SUP ER VI SO RS. 
EVALUATE HIS JOB P ERFORMANCE BECAUSE (Specify):

I HAVE SD SCUSSED ,". TH TH IS EMPLOYEE HIS STRENGTHS
AND WEAKNESSES SO THAT HE KNOWS WHERE HE STANDS.

B. THIS DATE C. TYPED OR PRINTED NAME/ OR D. SUPERVISOR'S OFFICIAL TITLE2 OCt 1957 _ C/WEj
2. FOR THE REVIEWING OFFICIAL RECORD ANY SUBS1'ANTIAL DIFFERENCE OF OPINION WITH THE SUPERVISOR, OR ANY OTHER IN-FORMATION. WHICH WILL LEAD TO A BETTER UNDERSTANDING OF THIS REPORT.

Posled Pos. Contr lV
o c-r

Reviewed by PUD19'_

- CON TINUED ON A TTACH ED 5H EE T

I certify tthe any s upervisor is reflected in the above section.
A HEVIEWING C. OFFICIAL -TITLE OF REVIEWING OFFICIAL

DC /WE
SECTION C. JOB PERFORMANCE EVALUATION
1. RATING ON GENERAL PERFORMANCE OF DUTIES

DIRECTIONS: Consider ONLY the productivity and effectiveness with which the individual being rated has performedhis duties during the rating period. Compare him ONLY with others doing similar work at a similar level of respon-sibility. Factors other than productivity will be taken into account later in Section D.

I - DOES NOT PERFORM DUTIES ADEOUATELY; HE IS INCOMPETENT.
2 - BARELY ADEOUATE IN PERFORMANCE: ALTHOUGH HE HAS HAD SPECIFIC GUIDANCE OR TRAINING. HE OFTEN FAILS TOCARRY OUT RESPONSIBILITIES.

5 3 - PERFORMS MOST OF HIS DUTIES ACCEPTABLY: OCCASIONALLY REVEALS SOME AREA OF WEAKNESS.
INSERT 4 PERFORMS DUTIES IN A COMPETENT. EFFECTIVE MANNER. -

RATING 5 A FINE PERFORMANCE: CARRIES OUT MANY OF HIS RESPONSIBILITIES EXCEPTIONALLY WELL.
NUMBER 6 - PERFORMS HIS DUTIES IN -SUCH AN OUTSTANDING MANNER THAT HE IS EQUALLED BY FEW OTHER PERSONS KNOWN TOTHE SUPERVISOR.

COAENTS: 

FORM NO. REPLACES-PREVIOUS EDITIONS
I NOV 55 45 (Part l) OF FORMS 45 AND 45A WHICH SE Performance (4)

ARE OBSOLETE.



(Wh en Filled In)

FITNESS REPORT (Part II) POTEN rIAL
INSTRUCTIONS

FOR THE ADMINISTRATIVE OFFICER: Consult current instructions for completing this report.

FOR THE SUPERVISOR: This report is a privileged communication to your supervisor, and to appropriate career manage-ment and personnel officials concerning the potential of the employee being rated. It is NOT to be shown to therated employee. It is recommended that you read the entire report before completing any question. This report isto be completed only after the employee has been under your supervision FOR AT LEAST 90 DAYS. If less than 90days,hold and complete after the 90days has elapsed. If this is the INITIAL REPORT on the employee, however, it MUST becompleted and forwarded to the OP no later than 30 days after the.due date indicated in item 8 of Section "E" below.
SECTION E. GENERAL
I. NAME (Last) (First) (iddle) 2. DATE OF BIRTH 3. SEX 4. SERVICE DESIGNATION

Spera Agnes B. Collina 1 May 1920 F
5. OFFICE/D _V_LSjONLR.AN.H_.F__AS IGNMENT 6. OFFICIAL POSIT L_TJTLE
DDP/WE/ Ops Officer 1

7. GRADE 8. DATE REPORT DUE IN OP 9. PERIOD COVERED BY THIS REPORT (Inclusive dates)
GS-12 20 October 1957 20 October 1956 - 20 October 1957

10. TYPE OF REPORT INI TIAL REAsSI GNMENT-SUPERVISOR SPECIAL (Specify)(Check one) ANNUAL REASSI GNMENT- EMPLOY EE

SECTION F. CERTIFICATION
1. FOR THE RATER: I CERTIFY THAT THIS REPORT REP -c-c-e----uv-o cr un_ eu s - OF THE INDIVIDUAL BEING RATED
A. THIS DATE B. TYPED OR PRINTED NAM R C. SUPERVISOR'S OFFICIAL TITLE

2 Oct 1957 C/WE
.2. FOR THE REVIEWING 0 -F ORT AND NOTED ANY DIFFERENCE OF OPINION IN ATTACHED MEMO.
A. THIS DATE LI.EWING C. OFFICIAL TITLE OF REVIEWING OFFICIAL

DC/WESECTION G. ESTIMATE OF POTENTIAL
1. POTENTIAL TO ASSUME GREATER RESPONS IBILITIES
DIRECTIONS: Considering others of his grade and type of assignment, rate the employee's potential to assume greaterresponsibilities. Think in terms of the kind of responsibility encountered at the various levels in his kind ofwork.

I - ALREADY ABOVE THE LEVEL AT WHICH SATISFACTORY PERFORMANCE CAN BE EXPECTED2 -HAS REACHED THE HIGHEST LEVEL AT WHICH SATISFACTORY PERFORMANCE CAN BE EXPECTED
3 - MAKING PROGRESS. BUT NEEDS MORE TIME BEFORE HE CAN BE TRAINED TO ASSUME GREATER RESPONSIBILITIES5 4- READY FOR TRAINING IN ASSUMING GREATER RESPONSIBILITIES
5- WILL PROBABLY ADJUST QUICKLY TO MORE RESPONSIBLE DUTIES WITHOUT FURTHER TRAINING

RATING 6 ALREADY ASSUMING MORE RESPONSIBILITIES THAN EXPECTED AT HIS PRESENT LEVEL
NUMBER 7 -AN EXCEPTIONAL PERSON WHO IS ONE OF THE FEW WHO SHOULD BE CONSIDERED FOR EARLY ASSUMPTION OF HIGHER

LEVEL RESPONSIBILITIES

2. SUPERVISORY POTENTIAL

DIRECTIONS: Answer this, question: Has. this, person the. ability to be a supervisor? [ Yes No If youranswer is YES, indicate below your opinion or guess of the level of supervisory ability this person will reach AFTERSUITABLE TRAINING. Indicate your opinion by placing the number of the descriptive rating below which comes closestto expressing your opinion in the appropriate column. If your rating is based on observing him supervise, note yourrating in the "actual" column. If based on opinion of his potential, note the rating in the "potential" column.

DESCRIPTIVE . HAVE NO OPINION ON HIS SUPERVISORY POTENTIAL IN THIS SITUATION
RATING I- BELIEVE INDIVIDUAL WOULD BE A WEAK SUPERVISOR IN THIS KIND OF SITUATION
NUMBER 2 BELIEVE INDIVIDUAL WOULD BE AN AVERAGE SUPERVISOR IN THIS KIND OF SITUATION

3- BELIEVE INDIVIDUAL WOULD BE A STRONG SUPERVISOR IN THIS SITUATION

ACTUAL POTENTIAL DESCRIPTIVE SITUATION
A GROUP USING THE BASIC roB (truck drivers, stenographers, technicians or professional spe-3 cialists of various kinds) WHERE CONTACT WITH IMMEDIATE R SU D I N A T ES 15 FREUENT (First line
supervisor)

A GROUP OF SUPERVISORS WHO DIRECT THE BASIC jsa (Second line supervisors)
3

A GROUP. WHO MAY OR MAY NOT BE SUPERVI SORS. WHICH IS RESPONSIBLE FOR MAJOR PLANS. ORGANIZATION
AND POLICY (Executive level)

WHEN CONTACT WI TH IMMEDI ATE SUBORDINATES IS NOT FREOUEIIT

WHEN I MMED I A TE SUBORDI NA.TES' ACT II V1.TI E S ARE D I VER SE AND EED CARE FUL COORD IN A T ION3

WHEN IMMEDIATE SUBORD INATES INCLUDE MEMBERS SF THE OPPOS I T.E SEI - '.

OTHER (Specify)

FORM N REPLACES PREVIOUS EDITIONS

I NOV S 45 (Part II) OF FORMS 45 AND 45A WHICH Potential (4)
ARE OBSOLETE



(W illed In)
2. RATINGS ON PERFORMANCE OF SPECIFIC DUTIES

DIRECTIONS:ep
a. State in the spaces below up to six of the more important SPECIFIC duties perform uring this ng period.Place the most important first. Do not include minor or unimportant duties.
b. Rate performance on each-specific duty considering ONLY effectiveness in performance t is spec ifi '.,liuty.c. For supervisors, ability to supervise will always be rated as a specific duty(do not rat' upervisors thosewho supervise a secretary only).
d. Compare in your mind, when possible, the individual being rated with otherme duty at a

similar level of responsibility. g
e. Two individuals with the same job title may be performing different duties. If 

4 . rate them on differentduties.
f. Be specific. Examples of the kind of duties that might be rated are:

ORAL BRIEFING . HAS AND USES AREA KNOWLEDGE CONDUCTS INTERROGATIONS
GIVING LECTURES DEVELOPS NEW PROGRAMS - PREPARES SUMMARIES
CONDUCTING SEMINARS ANALYZES INDUSTRIAL REPORTS TRANSLATES GERMAN
WRITING TECHNICAL REPORTS MANAGES FILES DEBRIEFING SOURCES
CONDUCTING EXTERNAL LIAISON OPERATES RADIO KEEPS BOOKS
TYPING COORDINATES WITH OTHER OFFICES DRIVES TRUCK
TAKING DICTATION WRITES REGULATIONS MAINTAINS AIR CONDITIONING
SUPERVISING PREPARES CORRESPONDENCE EVALUATES SIGNIFICANCE OF DATAg. For some jobs, duties may be broken down even further if supervisor considers it advisable, e.g., combined keyand phone operation, in the case of a radio operator.

1 - INCOMPETENT IN THE PERFORMANCE OF THIS DUTY 6 - PERFORMS THIS DUTY IN AN OUTSTANDING MANNER2 BARELY ADEQUATE IN THE PERFORMANCE OF THIS FOUND IN VERY FEW INDIVIDUALS HOLDING S.IMI-DESCRIPTIVE DUTY LAR JOBS
RATING 3 - PERFORMS THIS DUTY ACCEPTABLY 7 - EXCELS ANYONE I KNOW IN THE PERFORMANCE OF.NUMBER 4 - PERFORMS THIS DUTY IN A COMPETENT MANNER THIS DUTY

5 - PERFORMS THIS DUTY IN SUCH A FINE MANNER
THAT HE IS A DISTINCT ASSET ON HIS JOB

SPECI FIC DUTY NO. I RATING SPECIFIC 0UTY No. 4 RATING
NUMBER NUMBERSupervises 5 Supervises maintenance of records

7
SP E CI FI C DU TY No. 2 RATING SP ECI F I C DU TY NO. 5 -RATING
Provides support to field ops NUMBER Prepares studies O NUMBER

6 5
SPE IFIC DUTY NO. 3 RATING SPEC Fl C DUTY No . 6 Processes- seuurity in. RATING

- NUMBER NUMBER
Reviews operations formation and reviews security check

o for other US Agencies 53. NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE

DIRECTIONS: Stress strengths and weaknesses, particularly those which affect development on present job.
Her competence and sound analytical approach to her work is accompanied by a keen
sense of perspective on the relative significance of specific matters, thus making for
a section which is reliable, efficient and very productive. She is very able as a
trainer and enjoys great respect and trust from her subordinates. Her self-set high
standards of work on occasions provoke temporary minor delays in-more complex
cases where her personal study and analysis is required.

SECTION D. SUITABILITY FOR CURRENT JOB IN ORGANIZATION
DIRECTIONS: Take into account here everything you know about the individual....productivity. conduct in the job,pertinent personal characteristics or habits, special defects or talents....and how he fits in with your team. Com-pare him with others doing similar work of about the same level.

I - DEFINITELY UNSUITABLE - HE SHOULD BE SEPARATED
2 - OF DOUBTFUL SUITABILITY... WOULD NOT HAVE ACCEPTED HIM IF I HAD KNOWN WHAT I KNOW NOW6 3 - A BARELY ACCEPTABLE EMPLOYEE...BELOW AVERAGE BUT WITH NO WEAKNESSES SUFFICIENTLY.OUTSTANDING TO WAR-RANT HIS SEPARATION
4 - OF THE SAME SUITABILITY AS MOST PEOPLE 1 KNOW IN THE ORGANIZATION

RATING 5 - A FINE EMPLOYEE - HAS SOME OUTSTANDING STRENGTHS
NUMBER 6 AN UNUSUALLY STRONG PERSON IN TERMS OF THE REQUIREMENTS OF THE ORGANIZATION

7 - EXCELLED BY ONLY A .FEW IN SUITABILITY FOR WORK IN THE ORGANIZATION

IS THIS INDIVIDUAL BETTER SUITED FOR WORK IN SOME OTHER POSITION IN THE ORGANIZATION? O YEs No. IF- YES.EXPLAIN FULLYT

SE ECT 
__



STANDARD FORM 50 (8 PART)
REV. APRIL 1951

us iv cEcO V 0 ( "CENTRAL INTELLIGENCE AGENL.U. S. CIVIL SERVICE COMMISSION
CHAPTER RI, FEDERAL PERSONNLL MANUAL

NOTIFICATION OF PERSONNEL ACTION
1.NAME (MM.-MISS-MRS.-ONE GIVEN NAME, INITIAL(S). AND SURNAME) 2. DATEOFBIRTH 3. JOURNALORACTIONNO 4. DATE

MIES AGREB CMX----~S Amm COLL1 17 9 11 iznnary 197
This is to notify you of the following action affecting your employment:
5. NATURE OF ACTION USE STANDARD TERMINOLOGY) 6. EFFECTIVE DATE 7. CIVIL SERVICE OR OTHER LEGAL AUTHORITY

jpm (A13 -Tn y5 50 ~Al3
FROM 

TO

8. POSITION TITLE

Op OfiC6

9. SERVICE, SERIES, QB 1 7 1 $ 0.00 per '
GRADE, SALARY

10. ORGANIZATIONAL
DESIGNATIONS

11. HEADQUARTERS

FIELD DEPARTMENTAL 12. FIELD OR DEPT't FIELD DEPARTMENTAL
13. VETERAN'S PREFERENCE 

14. POSITION CLASSIFICATION ACTION
NONE WWII OTHER 5-PT. 10-POINT NEW VICE I. A. REAL.

01SA. OTHER

15. 16. APPROPRIATION
SEX 17. SUBJECT TO C. S. 18. DATE OF APPOINT- 19. LEGAL RESIDENCES RM 

RETIREMENT AC1 MENT AFFIDAVITS
FRO"*M: C SIO N Y CLAIMED PROVED

F R O ( E - N O I ( A C C E S S IO N S O N LY ) L

e TO: STATE:
20. REMARKS;

3 MW 0-9/.8A7

0

SENTRANCE PERFORMANCE RATING:

o -o00 - 0 0 0 0 0 0 0 0 O O 0 00 00
0 0 0 C i -r.p Co0 0 0 0 0 0 0

-0.co 00 O O OO O- 2 00R0 0 H T UTH tJICATION
4. PERSONNEL FOLDERtO 0

-U -. GOVERNMENT PRINTING OFFICE: I9546-373647

/ /
-, -7 % .7 /7 / r-



S ET
(67 Filled J

F'. P 5(. S RIA NO.
__N_ BIOGRAPHIC PROFILE (PART 1) 28 JUN 1957

2- NAME (Last-First-Midl lle - - - -2 7AE ( 4tFre M~ l, I C 1~4. DATE OF RIRTIj N- LNG VhSV I OvC P I.;fCOLLINS, Agnes B S LNE 1 TV Sep .9A7
o MARITAL STATU5T 1 : l - - -_-y 1 20 18 4

S i n g l e 0I.Iu f er I IO. 1I N A TURAL ILA T ION 0A SI-S-nNA - N

S T M E M U C R S H I P I I - 2 2 P A L ._ r-. ...

- Lul154 _ No 1951 CFull Duty Returnee
R f. VE 

T - LLL A 
F

Ssl 
-' - - - AL - -A

I4' AS' 1N SI I 
Jul 

A95 IA AIIIIv 19~Ilo IsNonene

-0-- 8- - - - one .NoneS NON-CA EMPL CYMEN - --

194-42WarDept. US District Engineers, San Juan, Puerto Rico - Receptionist1946 7 De Military _Irvice, Miami, Fla & DC - Research Clerk & Analyst

6- NON-C A EDUCAT N -~ --- -- - --- -- --

1936-38 Packer Collegiate Institute, Brooklyn,1'
1938-40 Vassar College, Poughkeepsie, NY - BA Italian

7- ORE I GN - - - -n - ------ ---- i-
I A BiLiTiE French - Fluent foreign

anwPomI Spanish - Fluent foreig

se c , D t es e - --- --- - -- --- - - --- -on -- ---

I~ncY. Dti s -_ a Limited
18. AGENCY SPONSORDe DRA IN9I 1955 Wi-er- o
1948 COPS Re-orient 1956 Cable Writig Refresher
1948 Basic IntelJ 1956 Advanced
1948 Adv Intell
[l _RadigImpr._____________

-I9 CIA E OMN HITORY SINCE S SEPT g94T (Personnel Acilons. MiIll Ary Or-ders, and Prine paI Det 1~s
VPCT veIATj POSI TION rI TLE 1 OCCUPAT;ONA[ COl sAoj O p 

-P2NrrN S)ON I> ' arSep 1947 ylerk 5 Tgs N

Dec 1947 
5'Jan 1948 
7 - m

Dec 1948 R 7"NI
Oct 1951 O (Reports) 9 Wv f-Nov1951 Cb9 iMar 1953 

9 ItlDP/W1E Adane
Feb 1954 0I 9 1 ' nJul1954 Ill
Jul 1955 pps Off Readg -Jan 1957 n12 5

20o OArE [21- PROF ILE REVIEWEL BY 2 TEMS- - l9 REVIEWEDREv iR"|28 Mar 57/Selection Staff VER IFIE BY EMPLOYEE Y 23 April 1957
FOR N; 1200 (PART ) ' o 1 3 T PROFILE 141



P ERS S I l Nb.

BIOGRAPH IC PROFILE (PART 2) 2 8 JUN 1957
NAMI: (Last1-Fi rsl"-Midriler) 

-I+ ! l

COLLINS. Agnes } Iaiy 192Q
23 SUMMARIES O I 1VAt UATI V RI PR ONt OH AST IyI: S AOR i

Fitness Report Jul 1955 - Oct 1955 -- Outstanding strengths -- "Professional
competence, clarity of thought, and an outstanding analytical capacity which results in
an excellent performaince in her 7work." Potential: "Is alre dynerformiig at the
level of the next higher grade." iater,l Reviewer,

Fitness Report Feb 1956 - Oct 1956 - P~rornaoe: "Her compe ence an sound
analytical approach to her work is accompanied by a keen sense of perspective on the
relative significance of specific matters, thus mnaking for a 0section which is
reliable, efficient and very productive. She is very able as a trainer and enjoys
great respect and trust from her subordinates. Her self-set high standards of work onoccasions provoke temporary minor delays in more complex cases where her personal study
and analysis is required." Suitability: "An unusually strong person in terms of the
requirements of the organization." Potential: "Already assuming more responsibilities
than expected at her present level. She has already demonstrated her capacity for
highly effective work and_ supervision; has an excellent grasp of broader
implications of__our work, includin a sound understanding of major policy implications.'
Rater, Reviewer,

24- SUMMARY OF CAREER PREFERENCE OUT-.NI. AN OP r i t.LD RE A5 GNM N ' UVESi Io .c ti.
QPO Sep 1956 -Subject prefers to remain in her current assignment for the present,

but for long range planning requests assignment overseas in operations in WE or WH
areas. (Detailed individual Career Plan is on file in QCareer Management Office.)

25. IDENT TY OF OlTHER DOCUMENT WH ICI SHOLO RI VIEWEA IN I IT _

2r. ADDITIONAL INFORMATION

Commendation 1954 from Chairman, CIA Career Service Board for fine research on the
report "Career Service for Women."

27 .DATE REVIEWEt 2ti PROILF REVIEW w I

28 Maar 1957 Selection Staff
FORM NO; 1200 (PART 2) "C 1 f. ; "S3AT PROFILE '4T

Ivc FEBO~ 577 k . 01



RESIGNATION N
I Resign For The Following Reason: -

My Last Working Day Will Be This Date (Date Of Signature) Signature

Forward Communications, Including Salary Checks And Bonds, To The Following Address (Number, Street, City. Zone. Stare):



Cliasiiy AccordingTo content,

REQUEST FOR PERSONNEL ACTION

1. Serial No. 2. Name (Last-First-Middle) 3. Date Of Birth 4. Vet. Prof. 5. Sex 6. CS - EOD
Mo Da Yr None-0 rode Mo Do Yr

SPERA, Agnes Collins 5 1 20 5 t 0 F
7. SC D 8. CSC Retmt 9. CSC Or Other Legal Authority 10. Apmt.Affidav. ll.FEGLI 12. LCD 13. Ec. g
Mo Do Yr Yes 1 Code o o Yr yes.1 ode Mo Do Yr ye, . 1 Code

No - 2 No-2 No - 2

PREVIOUS ASSIGNMENT

14. Organizational Designations Code 15. Location Of Official Station Station Code

DDP WE

Washington, D.C.

16. Dept.- Field 17. Position Title 18. Position No. 19. Serv 20. Occup. Series
Code

Ops Officer GS
21. Grade & Step 22. Salary~Or Rate 23. SD 24. Date Of Grade 25.^PSI Due 26. Appropriation Number

Mo a r Mo a Yr
12 - 1 $17570.00 - -

ACTION

27. Nature Of Action Code 28. Eff. Dote 29. Type Of Employee Code 30. Separation Data

Resignation ReglaW Regular I )jV .J7

PRESENT ASSIGNMENT Q G

31. Organizational Designations Code 32. Location Of Official tatiar' o -- -"in Code

33. Dept.- Field 34. Position Title 35. Position No. 36. Serv. 37. Occup. Series
Deptd- Code

Frqn -
38. Grade & Step 39. Salary Or Rate 40. SD 41. ate OF Gr 4 ue 43. Appropriation Number

Mo Do Yr Mo Do Yr

.. O
SOURCE OF REQUEST

A C. Request Approved By (Signature And Title)

ERSONNEL OFFICER
B. For Additional Information Call (Name & Telephone Ext.)

CLEARANCES
Clearance ainature ate Clearance Signature pate

A. Career Board - D. Placement
B. Pos. Control E.

C. Classification F. Ap rove B
Remarks _ .(

Subject being picked up 8SContract by WH Division Lu'mY-u S6

Copies sent to Security Office and Finapce Division.

FORM 1152a (4)
5-57



NOTIFICATION OF PERSONNEL ACTION
1. Serial No. 2. Name (Last-First-Middle) 3. Date Of Birth 4. Vet. Pref. 5. Sex 6. CS - EOD

Mo. Do. Yr. None-0 Code Mo. Da. Yr.SPE~A ~5 Pt-iSPERA ANES C 0g 01 20 10 _Pt- 0 F t 09 1
SCD 8. CSC Retmt. 9. CSC Or Other Legal Authority 10. Apmt. Affidav. 11. FEGLI 12. LCD 13. ' .

Mo. Do. Yr. Yes-1 Code Mo. Do. Yr. Yes-1 Code Mo. Do. Yr. yes - 1 Code
4 2 No-2 USCA 40 _ _ No-2 No -2 2

PREVIOUS ASSIGNMENT
14. Organizational Designations Code 15. Location Of Official Station Station Code

16. Dept. - Field 17. Position Title 18. Position No. 19. Serv. 20. Occup. Series
Dept - 2 Code
USfId -4 4
Frgn - 6 (PS OFF
21. Grade & Step 22. Salary Or Rate 23. SD 24. Date Of Grade 25. PSI Due 26. Appropriation Number

Mo. Do. Yr. Mo. Do. Yr.
...1 _770 _ - 1-11 157 07 13 153O

ACTION
27. Nature Of Action Code 28. Eff. Date 29. Type Of Employee Code 30. Separation Data

Mo. Da. Yr.

RESIGNAT ION
ACCOMP MUSSAND __| gkl g_

PRESENT ASSIGNMENT
31. Organizational Designations Code 32. Location Of Official Station Station Code

33. Dept. - Field 34. Position Title 35. Position No. 36. Serv. 37. Occup. Series
Dept - 2 Code
USfId - 4
Frgn - 6

38. Grade & Step 39. Salary Or Rate 40. SD 41. DateOf Grade 42. PSI Due 43. Appropriation Number
$ Mo. Da. Yr. Mo. Da. Yr.

44. Remarks

ARN5u 1150 - -I

FORM NO 110-4
1 MAR 57



SE<
(W F A-IL FILLE.D IN)

DATE

REPORT OF SEPARATION 31 J~amary 1956
SERVICE DABIGNATION

1. NAME (LAST - PIRST - MIDDLE) 2. DATE OF BIRTH 3. JOB TITLE -- RAD

Spera, Agno r. /1/?0 Operations Ofiucer -12

5. OFFICE 6. DIVISION 7 BRANCH

ai{ Weste"rn E'rope

8. LONGEVITY COMPUTATION DATE 9. DATE OF RESIGNATION 10. SEPARATION CATEGORY
1Q Septetr 197 30 January 195a

11. DATE EXIT INTERVIEW 12. NAME OF EXIT INTERVIEWER

13. REMARKS

Shes sapi it e hr ta t o ryer to m AgencyK

upon C mpletion her husbeadl tur of duty.

14. IS E IS NOT RECOMMENDED FOR RE-EMPLOYMENT 16. IS IS NOT'R.ECOMMENDED FOR RE-EMPLOYMENT

SIGNATURE OF SUPERVISOR

15. 9i IS [l IS NOT RECOMMENDED FOR RE-EMPLOYMENT

SIGNATURE OF PLACEMENT OFFICER SIGNATURE OF PERSONNEL RELATIONS OFFICER

FORM NO. 71REPLACES FORM 57-IS4I MAY 56 97 WHICH IS OSSOLETE

(4)



Classify Ace

To Conti

REQUEST FOR PERSONNEL ACTION

1. Serial No. 2. Name (Lost-First-Middle) ' J 3. Date Of Birth 4. Vet. Prof. 5. Sex 6. CS - E
Mo Da Yr None-0 rode Mo Da

SPERA Agnes B. C 5 1 20 Pt- F
1__ _ t-.

7. SC D 8. CSC Retmt 9. CSC Or Other Lega Authority 10. Apmt.Affidav. 11.FEGLI 12. LCD 13. 
Mo Da Yr Yes - 1 Code Mo Da Yr yes-1 Code Mo Do Yr ye

No -2 No-2 No - 2

PREVIOUS ASSIGNMENT

14. Organizational Designations Code 15. Location Of Official Station Station Code

16. Dept.- Field 17. Position Title 18. Position No. 19. Serv 20. Occup. Series
ept - Code

Usfld-
Fr n -

21. Grade & Step 22. Salary Or Rate 23. SD 24. Date Of Grade 25. PSI Due 26. Appropriation Number
o a r o a r

ACTION

27. Nature Of Action Code 28. Eff. Date 29. Type Of Employee Code 30. Separation Data

Name Change from Agnes* * ASP _
Collins

PRESENT ASSIGNMENT

31. Organizational Designations Code 32. Location Of Official Station Station Code

DDP/WE
Washington, D.C.

33. Dept.- Field 34. Position Title 35. Position No._ 36. Serv. 37. Occup. Series
Dept - X Code
Us id- 1 Ops Offkcer .5
Frn-

38. Grade & Step 39. Salary Or Rate 40. SD 4 . ate e 4 l ue 43. Appropriation Number
Mo Do Yr Mo Do Yr

S $ 7570.00 o/ /3 87 |
SOURCE OF REQUEST

A. Req C. Request Approved By (Signature And Title)

wt-jersonnel Officer
B. For Addtliona Information Call (Name & Telephone Ext.)

CLEARANCES
Clearance Signature Date Clearance Signature Date

A. Career Board D. Placement

B. Pos. Control E E.

C. Classification - F.. Approved B
Remark.

Copies sent to Security Offfice and Finance Division. -

F ORM 1152a (_4



STANDAiRD FORM 52
PROMUIGATED BY THE -

U. S. CIL S RVICE COMMISSION
JANUAP.Y U9--FEDERAL PERSONNEL
MANUAL CHAPTER RI

REQUEST FOR PERSONNEL ACTION
REQUESTING OFFICE: Fill in items 1 through 12 and A through D except 68 and 7 unless otherwise instructed.

If applicable, obtain resignation and fill. in separation data on reverse.
1. NAME (Mr.-Miss-Mra.-One given name, initial(s), and Aurname) 2. DATE OF BIRTH 3. REQUEST NO. 4. DATE OF REQUEST

Miss Agnes B. Collins 1 May 1920 30 Nov 56
5. NATURE OF ACTION REQUESTED: G. EFFECTIVE DATE T C. S. OR OTHERA. PERSONNEL (Specify whether appointment, promnotion, separation, etc.) A. PROPOSED: LEGAL AUTHOR-

- - -ITY

Promotion ASAP
B. POSITION (Specify whether establish, change grade or title, etc.)

B. APPROVED:

FROM- B. POSITION TITLE AND TO-
NUMB ER

Ops Officer Ops Officer
S. SERIE GRADE. AND GS = 1GS J 11 $6605.00 p. a. sa RA GS -12 $7570.00 p. a.

DDP _E0. ORGANIZATIONAL

11. HEADQUARTERS

Washington, D. C. Washington, D. C.
FIELD DEPARTMENTAL 12. FIELD OR DEPARTMENTAL n FIELD DEPARTMENTAL

A. REMARKS (Use reverse if necessary)

_I 
D. RE U -r_

W Personnel Officer p.R
T---DR ADDIT NAL INFORMATION CALL (Na mad tel phone extension) S tr.

13. VETERAN PREFERENCE 14. -PO CA

NONE WWII OTHER 5-PT. 10-FOINT ... .. REAL

DISAB. OTHER

- 15. 16. APPROPRIATION 17. SUBJECT TO C. S. 8A. DATE OF APPOINT- 19. LEGAL RESIDENCE
SEX RETIREMENT ACT MENT AFFIDAVITS

FROM: (YES-NO) (ACCESSIONS ONLY). E CLAIMED E]PROVED
F TO: Same Yes STATE: Ohio
20. STANDARD FORM 50 REMARKS

21. CLEARANCES INITIAL OR SIGNATURE- DATE REMARKS: -

A.

8. CEIL. OR POS. CONTROL

C. CLASSIFICATION

D. PLACEMENT OR EMPL.

- L



(When' iled sn)

DD/ P

PERSONNEL DATA SHEET

NAME: Agnes B. Collins AGE: 36 DATE: 30 November 1956

STATION Washington, D. C. PRIMARY CAREER
AND DUTIES: Ops Officer L DD/P UNIT: WE DESIGNATION:

PRESENT GRADE: G8-11 PRESENT T/O SLOT
PROPOSED GRADE: GS-12 NUMBER AND GRADE: GS-12
CIA TRAINING:
19_8- AITC_._XII 1948 - BITC, XI-PT PROPOSED T/O SLOT

1948 - BITC XII NUMBER AND GRADE: GS-12
1948 - COPS, RE-Orient 1955 - 1956 -
EDUCATION: 1936-1938 Packer Collegiate Instutute, Brooklyn, N.Y., Jr. College
1938-1940 Vassar College, Poughkeepsie, .N.Y., BA Degree
lANGUAGE PROF IC IENCY-:
French - Fluent Spanish - Fluent
Italian - Fluent
ASSESSED: DATE: TYPE OF POSITION: RESULTS:

EXPERIENCE PRIOR TO CIA (excluding SSU-OSS):
1941-42 -- War Dept., Off of the Constructing Quartermaster, San Juan, Puerto Rico CAF-
2/42-9/42 -- Clerk; Ward Dept.; Off of the District Engineer, San Juan, P. R. CAF-2
1942-43 -- War Dept., American Intelligence Service, Miami Beach, Fla., CAF-3
6/43-12/43 -- War Dept., Military Intell. Service, Washington, D.C., CAF-3, CAF-4 P-1

SUMMARY OF CIA-SSU-OSS ASSIGNMENTS INCLUDING PREVIOUS GRADES AND DATES:
5 June 1946 -- SSU, Clerk, CAF-5, $2,320, X-2,
19 Oct 1946 -- Involuntary Separation, SSU, Clerk, CAF-5 644.80,
30 Oct 1949 -- Conversion to Clerk, GS-7, $3825, OSO
14 Oct 1951 -- Prom to Intell Officer Reports, GS-9, $4 00, Os/

5 Nov 1951 -- Transfer to Intell Officer Reports, GS-9, $5060, oso
7 Jan 1953 -- Resig fr Intell Officer Reports, GS-9, $5185, DDP/WE
RECOMMENDED BY: CONCURRENCES:

Chief, WE Division-------- -- -- -- ---------------------------------------

RECOMMENDATION OF CAREER SERVICE BOARD:

Rank In Grade -
Approved by CS. Career

Service PaneC

FORM NO. REPLACES FORM 44



v - Page 2

SUMMARY CF CIA: ::S-OS8 ASSIGM1ENTS INCIDDING HREVIOUS GRADES AND DATES CONTID

2 Mar 53 - Ex appt _to Intell. Officer Reports, GS- ','"5185, DDP/WfE
Operations & Liasisen Sec., Washington, D.C.

eb 5A esign to Inte..,lM fficer Gs-9,, $5310, DDP/WE
Ju 1roWadiington, Da.

16 l 195 -Prom to Intell 1offices GS-11, $5940, DDPA*h7J
, Washing cn D.C

19 Dec 54 - Reassign to Intell Off GS-11, $5940, DDP/WE
Washington.,. D.C. .

17 July. 955 - Reassign to Ops Office G- l, $6390, DDP
Washington, D.C.

O

-~~~~~~~~ r ________________



5 November 1956

MEMORANDUM FOR: Chief, WE

SUBJECT: Promotion of Miss Agnes B. Collins

1. It is recommended that Miss Agnes B. Collins be promoted
from GS-l1, a grade she has held since July 1954, to GS-12. She has
been supervising the of WE[7 since May 1955.

2. Under Miss Collins' direction the has capably
assumed full responsibility for support and analysis

She has personally reorganized and is updating the
study which is currently cited as a model throughout DD/P.

As part of her assigned duties she has contributed substantially to the
training of a number of officers for headquarters and field assignments.

3. A most conscientious, dependable, and competent officer,
Miss Collins has had an excellent record in this Division for the last
ten years; it is felt that her performance as head of the of
this Branch during the past year and a half fully qualifies her for pro-
motion to the assigned grade.

Chief, WE



- *(When F ilted In)

PERIODIC SUPPLEMENT THIS DATE
PERSONAL HISTORY STATEMENT 9 Qetr7

INSTRUCT

This form provides the means whereby your official personnel it current. Even though it duplicatesinformation you have furnished previously, it will be necess .-.-- ,-- -- .,,,rete Sections I through VI in theirentirety. You need complete Sections VII through XII isj, mtn a chainge since you entered on duty withthe organization or if you believe the item requires i v previously reported.

C SECTION. I L -- I
1. FULL NAME (Last-First-Middle)

SPERA, Agnes Beattie Collines
2. CURRENT ADDRESS (No., Street, City, Z e, State) 3. PERMANENT ADDRESS (No., Street..City, Zone, State)

4. HOMETEL_.P__OLNE-UM.HE.R 5. STATE, TERRITORY, POSSESSION OR COUNTRY IN WHICH YOU NOW CLAIM RESIDENCE

District of Columbia.
" SECION 11 - PERSON TO BE NOTIFIED IN CASE OF EMERGENCY

I. NAME (Last- irst-,:iddle) PREFERABLY RESIDING IN U.S. 2. RELATIONSHIP

COLLINS, James Lawton Father
3. HOME ADDRESS (No., Street, City, Zone, State, Country). -

- 4. BUSINESS ADDRESS (No. , Street, City, -Zone, State, Country).- INDICATE NAME OF FIRM OR E Y R: IF APPLICABLE

5 HOME TELEPHONE__.U1 BER 6. BUSINESS TELEPHONE NUMBER 7- US "TELEPHONE EXTENSION
N.A.

8- IN CASE OF EMERGENCY. OTHER CLOSE RELATIVES (Spouse, Mother, Father) MAY AL 0 E OT..IFIED. IF SUCH NOTIFICATIONIS NOT DESIRABLE BECAUSE OF HEAL TH. OR OTHER REASONS. PLEASE SO STATE.

" SECTION 1i1 MARITAL STATUS
I. CHECK (X) ONE: I SINGLE MARRIED I. ED yEPARATE DIVORCED ANNULLED
2. FURNISH DATE, PLACE AND REASON FOR ALL SEPARATIONS, D I RCES 0 AN LMENTS

FORM 444b USE P RE VIOUS E01 T ION S.4. 57 S4

*1



(When Filled In)

SECTION I I I CONTINUED FROM PAGE 12. DATES OF MILTARYSERVLCF OF SPOUSE (From- and To- ) BY MONTH AND YEAR

22~MOT -N BRNCEAFSRV-
22. BRANCH-OF SE -

23. COUNTRY WITH WHICH MILITARY SERVICE AFFILIATED

24. DETAILS OF OTHER GOVERNMENT SERVICE, U.S. OR FOREIGN

" SECTION-IV RELATIVES BY BLOOD, MARRIAGE O ADOPTION LIVING ABROAD OR WHO ARE NOT U.S. CITIZENS
T 4 - _L__NAME__5a-' -_FPis_rL~-_MidLATIN. Je) "S

No ohr . 2. RELATIONSHIP 3- AGE

4. ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES

S. CITIZENSHIP (Country) 6- FREQUENCY OF CONTACT
."j - ] 7- DATE OF LAST CONTACT

I. FULL NAME (Last-First-,Middle) -
-2. RELATIONSHIP 3"

4. ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES

5 CITIZENSHIP (Country) 6. FREQUENCY OF CONTACT
7. D ATE .OF LAST CONTACT

- FULL NAME (Last-First-Riddle)
2. RELAT IONSH IP 3" ,G

4' ADDRESS OR COUNTRY IN WHICH RELALIVE RESIDES3

5. CITIZENSHIP (Country) 6- FREQUENCY OF CONTACT 7- DATE OF LAST CONTACT

1. FULL NAME (LastFirst-Middle)
2 RELATI-ONSH IP .3. AGE

4 ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES
4 -

5. CITFZENSH IP (Country) 6- FREQUENCY OF CONTACT
7- DATE OF LAST CONTACT,

5. SPECIAL REMARKS.. IF ANY. CONCERNING THESE RELATIVES -

. I

SECTION V FINANCIAL STATUS
1. ARE YOU ENTIRELY DEPENDENT ON YOUR SALARY7 YES NO

T0 YOI HAVE ANY FINANCIAL INTERST IN. OR OFFICIAL CONNECTION 4TH, NON-U.S. ORPORATIONS OR BUSINESSES OR IN OR
WITH U.S. CORPORATIONS OR BUSINESSES HAVING SUBISTANTIAL FOREIGN\ INT ERESTS7 4C-ESN I OUHVANSWERED "YES." GIVE COMPLETE DETAILS ON A SEPARATE SHEET AND AT RF TSSEA ENVELOP NO IF YOU HAVE

3.00 YOU RECEIVE AN ANNUITY FROM THE UNITED STATES OR DISTRICT OF COLUMBIA GOVER MENT UNDER ANY RETIREMENT ACT,.
PENSION. OR COMPENSATION FOR MILITARY OR NAVAL SERVICE? YEOIN

4. IF YOU HAVE ANSWERED "YES" TO QUESTION 3 ABOVE. GIVE COMPLETE DETAILS.

5. WITHOUT REFERENCE TO YOUR SALARY. STATE OTHER SOURCES OF RECURRENT INCOME NOT INDICATED BY PRECEDING ITEMS.

SECTION V CONTINUED TO PAGE '

S T
2



(WheSW illed In)
SECTION V CONTINUED FROM PAGE 2

6A. BANKING INSTITUTIONS WITH WHICH YOU HAVE ACCOUNTS

NAME OF INST I TU.T ION ADDRESS (City, Stnie, Country)

First and Citizens National Bank of Alexaria, Va. (account in name of Agnes B. COLL S

First Federal Savings and Lean Associatier of Alexandtta, Vao (Acct. of Agnes B. COLLI .

Riggs National Bank, Main Branch, Washingten, D.C. (Joint account of Agnes_C. SPERA

7. HAVE YOU EVER BEEN IN. OR PETITIONED FOR. BANKRUPTCY? YES NO
.lIF YOU HAVE ANSWERED "YES" TO QU.ESTION 7 ABOVE. GIVE PARTICULARS, INCLUDING COURT AND DATE(S)

" SECTION VI CITIZENSHIP
I. COUNTRY OF CURRENT CITIZENSHIP 2: C-T17ENSHIP ACOUIRED BY CHECK (X) ONE:

USA 
mIR T H ARRIAGE OTHER (Specify

3. HA E YOU TAKEN STEPS TO CHANGE YOUR 4- GIVE PARTICULARS -
PRESENT CITIZENSHIP? YES O

5. IF YOU HAVE APPLIEDFOR U.S. C(TI ZENSHIP. INOICATE PRESENT STATUS OF YOUR APPLI.CATION (First papers, etc.)

* SECTION VII EDUCATION

I. CHECK IX) HIGHEST LEVEL OF EDUCATION ATTAINED

LESS THAN HI GH SCHOOL. GRADUATE OVER TWO YEE RS5 GF COLL E GE - NO DEGREE

HI GH SCHOOL GRADUATE 
BACHELOR S E GRCE

T RADE. BUSINESS. OR COMMERCIAL ;COH L GRADUATE GRADUATE STUDY L E A SD I NG TO HI GHER DEGREE

Two YEIARS COLLE G OA LEGS .. . M AS D ECR ' DGI.C CTORjS D- GR E - j

2. COLLEGE OR UNIVERSITY STUDY

NAM AND LOCAT ION OF COLLEGE DR SUBJECT DA~TE ATTENDED DEGREE .- DATE SE-MOTR HRS.
NMANLOAINOCOLGORUNIVERSI TY C OMP LE TED

MAJOR MINOR FROM TO REC D- RECD (Specify)

Packer Collegiate Institute, Brooklyn 1936 1938 -.
June

Vassar College, Poughkeepsie, NY Ital 1938 1940 B.A. 1940

3. TRADE. COMMERCI AL AND SPECIALIZED SCHOOLS

DATES ATTENDED
NAME OF SCHOOL STUDY OR SPECIALIZATION TOTAL

FROM TO HOURS

4. M1LI TARY TRAINING (Full time duty in specialized schools such as Ordnao.c e IntcIligence, Communications, etc.)

DATES ATTENDED TOTALNAME OF SCHOOL STUDY OR SPECIALIZATION - TOTAL
j .. , - FROM TO WEEKS

5. OTHER EDUCATIONAL TRAINING NOT INDICATED ABOVE

None

S T



(Whee Filled In)
* SECTION VIII GEOGRAPHIC AREA KNOWLEDGE "I. LIST RELOW ANY FOREIGN REGIONS OR COUNTRIES OF WHICH YOU HAVE KNOWLEDGE GAINED AS A RESULT OF RESIDENCE. TRAVEL,STUDY OR WORK ASSIGNMENT OTHER THAN ORGANIZATION EXPERIENCE. UNDER COLUMN "TYPE OF SPECIALIZED KNOWLEDGE." IN'DICATE TYPE OF KNOWLEDGE SUCH AS TERRAIN, COASTS. HARBORS, UTILITIES. RAILROADS IMDUSTRIES. POLITICAL PARTIES ETC

DATES OF KNOWLEDGE ACOUIRED BY
NAME OF REGION OR COUNTRY TYPE OF SPECIALIZED KNOWLEDGE RESIDENCE. RESI. WORK

TRAVEL. ETC. DENCE TRAVEL STUDY ASSIGN-
-__ MENT

1928-a32No specialized knowle ge 1928932 % %

1949-51 x x x x

2. INDICATE THE PURPOSE. OF VISIT. RESIDENCE OR TRAVEL FOR EACH OF THE REGIONS OR COUNTRIES LISTED ABOVE

Res idenee inItaly 192_8-32_as a_childof US Military Attache

Tourist travels 1949-51 to Italy, Austria, Spain, Swtizerland, Germany, Lowlands & E anc
3. LIST BELOW ANY FOREIGN REGIONS OR COUNTRIES OF WHICH YOU HAVE GAINED KNOWLEDGE AS A RESULT OF ORGANIZATION

ASSIGNMENT ORJ ACTIVITY.

DATES OF KNOWLEDGE ACQUIRED BY
NAME OF REGION OR COUNTRY TYPE OF SPECIALPZED KNOWLEDGE RESIDENCE.] - HDOTS FIELD TRAIN-

TRAVEL. ETC. ASSIGNMENT ASSIGNMENT ING

~94647 1955-57 1946-47

1949-51 1948,52.55; 1945-51

.SECTION IX TYPING AND STENOGRAPHI.C SKILLS
I. TYPING (W.P.M.) ISHORTHAND(W3. SHORTHAND SYSTEM USED - CHECK (X) APPROPRIATE ITEM

45 n GREGG SPEEDWRI TING STENOTYPE OTHE-R (Specify):
4. INDICATE OTHER BUSINESS MACHINES WITH WHICH YOU HAVE HAD OPERATING EXPERIENCE OR TRAINING (Comptometer, Mimeo-graph, Card Punch, etc.) PBX switchboard

SECTION X SPECIAL QUALIFICATIONS
I. LIST ALL HOBBIES AND SPORTS IN WHICH YOU ARE ACTIVE OR HAVE ACTIVELY PARTICIPATED. INDICATE YOUR PROFICIENCYIN EACH Horseback riding (rode well 20 years ago); swimming (swim and dive well but

now have little endurance); sketching places and people (fair).
2. INDICATE ANY SPECIAL QUALIFICATIONS. RESULTING FROM EXPERIENCE OR TRAINING. WHICH MIGHT FIT YOU FOR A PARTICULARPOSITION OR TYPE OF WORK

Languages: Italian (good), French (good), Spanish (fair).
3. EXCLUDING EOUIPMENT NOTED IN SECTION. Xt:LI T ANY SPECIAL SkILLs V'OU POSSESS RELACTING TO OTHER EO.UIPMENT OR MA-CHINES SUCH AS OPERATION OF SHORTWAVE RADIO. MULTILITH. TURRET LATHE. SCIENTIFIC AND PROFESSIONAL DEVICES. ETC.

None

4. IF YOU ARE A LICENSED OR CERTIFIED MEMBER OF ANY TRADE OR PROFESSION (Pilot, Electrician, Radio Operator, TeacherLa.yer, CPA, Medical Technician, etc.), INDICATE THE KIND OF LICENSE OR CERTIFICATE. NAME OF ISSUING STA.TE, ANDREGISTRY NUMBER, IF KNOWN.

No
5 FIRST LICENSE OR CERTIFICATE (Year of issue) 6. LATEST LICENSE OR CERTIFICATE (Year of issue)

4



(Whe Filled In)

SECTION X CONTINUED FROM PAGE A
7. LIST ANY SIGNIFICANT PUBLISHED MATERIALS OF WHICH YOU ARE THE AUTHOR (Do not submit copies unless requested).

INDICATE TITLE. PUBLICATION DATE. AND TYPE OF WRITING (Non-fiction, scientific articles, general interest sub-
jects, novels, short stories, etc.)
None

B. INDICATE ANY DEVICES WHICH YOU HAVE INVENTED AND STATE WHETHER OR NOT THEY ARE PATENTED

None

9. LIST ANY PUBLIC SPEAKING AND PUBLIC RELATIONS EXPERIENCE

None

10 LIST ANY PROFESSIONAL. ACADEMIC OR HONORARY ASSOCIATIONS OR SOCIETIES IN WHICH YOU ARE NOW OR WERE FORMERLY A
MEMBER. LIST ACADEMIC HONORS YOU HAVE RECEIVED.

None

* SECTION XI ORGANIZATION WORK EXPERIENCE - SINCE LAST COMPLETION OF A PERSONNEL QUALIFICATIONS QUESTIONNAIRE
I. INCLUSIVE DATES (From- and To-) 2. GRADE 3. OFF ICE/D VJLo NCH OF ASSIGNMENT

April 1952 to May 1955 GS-9-. DDP/WE
4. NO. OF EMPLOY ES UNDER YOUR DIRECT S. OFFICIAL POSITION TITLE

SUP ERV I SI ON _ Intelligence officer, Chief, Liaison Section, w- -6- DE-SCRIPTION OF DUTIES ----.- -- - . . . .

HQ support for liaison officers in the field.Drafting policy guidance for

I. INCLUSIVE DATES (From- and To-) 2. GRADE 3. OFFICE/DIVISION/BRANCH OF ASSIGNMENT

June 5 to data 0-11.- DDP/WE
4. NO. OF EMPLOYEES UNDER YOUR DIRECT 5. OFFICIAL POSITION TITLE

SUPERVI SION Chief,

6- DESCRIPTION OF DUTIES

Provide l] support for, and ] analysis of. operations. Advise approvaiate
US agencies of security matters _

+zartueq W traini r junior officers.

1. INCLUSIVE DATES (From- and To-) 2. GRADE 3 OFFICE/DIVISION/BRANCH OF ASSIGNMENT

4. NO. OF EMPLOYEES UN-DER YOUR DIRECT S. OFFICIAL POSITION TITLE
SUPERVISION

3
6. DESCRIPTION OF DUTIES

1b INCLUSIVE, DATES (From- and To-) 2. GRADE 3. OFFICE/DIVISION/BRANCH OF ASSIGNMENT

4. NO. OF EMPLOYEES UNDER YOUR DIRECT 5. OFFICIAL POSITION TITLE
SUPERVISION

4
6- DESCRIPTION OF DUTIES

1. INCLUSIVE DATES (From- and To-) 2- GRADE 3. OFFICE/DIVISION/BRANCH OF ASSIGNMENT

4. NO.- OF EMPLOYEES UNDER YOUR DIRECT 5. OFFICIAL POSITION TITLE
5 SUPERVISION

6. DESCRIPTION OF DUTIES

(Use additional pages if required)

S ET



S T
( Whe Fi' I ed In)* SECTION XiI 

CHILDREN AND OTHER DEPENDENTS
. NUMBER OF CHILDREN (Including atepchildren 2. NUMBER OF OTHER DEPENDENjTS (Including spouse,and adopted children) WHO ARE UNMARRIED. parents, stepparents, sister. etc.)

UNDER 21 YEARS OF AGE, AND ARE NOT SELF- WHO DEPEND ON YOU FOR AT LEAST 50% OF D
SUPPORTING. THEIR SUPPORT, OR. CHILDREN OVER 21 YEARS

3. PROVIDE THE FOLLOWING INFORMATION FOR ALL CHILDREN AND DEPENDENTS

SEX
NAME RELATIONSHIP YEAR OF BIRTH CITIZENSHIP ADDRESS

mother-in law and two ste h. dren.

ADDITIONAL COMMENT AND/OR CONTINUATION OF PRECEDING ITEMS

I ,,\

DATE COMPLETED SIGNAT E OF EMPLOYEE

S T



Continuation Sheet (Item 16)

Agnes B. Collins 1 May 1920 CAF-5

Feb 1942 to Sept 1942 CAF-2 41440 per a.

San Juen, Puerto Rico Head Mail and Reconds Section,
Confidential file clerk.

U.S. Engineer Office

War Department

Mr. Cyril McKay

Evacuation of military
dependents from PER.

Sept.1941 to Febl1942 CAF-l 1260 per a.

San Juan, Puerto Rico Switchboard operator and receptionist.

Constructing Quartermaster.

War Department

Mr. R. C. Porter

Amalgamation of CQM and - -
U.S. Engineers.



(Wh n Filled In)
2. RATINGS ON PERFORMANCE OF SPECIFIC DUTI ES

DIRECTIONS:
a. State in the spaces below up to six of the more important SPECIFIC duties performed during this rating period.Place the most important first. Do not include minor or unimportant duties.
.b. Rate performance on each specific duty considering ONLY effectivenes in for nce ' specific duty.c. For supervisors, ability to supervise will always be rated as a specJ y( np1 e supervisors thosewho supervise a secretary only).
d. Compare in your mind, when possible, the individual being rated with others performing the same duty at asimilar level of responsibility.
e. Two individuals with the same job title may be performing different du NON, rate them on differentduties. AL 1 ae hmondffrnf. Be specific. Examples of the kind of duties that might be rated are:

ORAL BRIEFING HAS AND USES AREA KNOWLEDGE CONDUCTS INTERROGATIONS
GIVING LECTURES DEVELOPS NEW PROGRAMS PREPARES SUMMARIES
CONDUCTING SEMINARS ANALYZES INDUSTRIAL REPORTS TRANSLATES GERMAN
WRITING TECHNICAL REPORTS MANAGES FILES DEBRIEFING SOURCES
CONDUCTING EXTERNAL LIAISON OPERATES RADIO KEEPS BOOKSTYPING COORDINATES WITH OTHER OFFICES DRIVES TRUCKTAKING DICTATION WRITES REGULATIONS MAINTAINS AIR CONDITIONINGSUPERVISING PREPARES CORRESPONDENCE EVALUATES SIGNIFICANCE OF DATAg. For some jobs, duties may be broken down even further if supervisor considers it advisable, e.g., combined keyand phone operation, in the case of a radio operator.

I INCOMPETENT IN THE PERFORMANCE OF THIS DUTY 6 - PERFORMS THIS DUTY IN AN OUTSTANDING MANNER.2 - BARELY ADEQUATE IN THE PERFORMANCE OF THIS FOUND IN VERY FEW INDIVIDUALS HOLDING SIMI-DESCRIPTIVE DUTY 
LRJBRATING 3 -PERFORMS THIS DUTY ACCEPTABLY [AR JOBSRATIG 3- PRFOMS HISDUT ACEPTBLY7 - EXCELS ANYONE I KNOW IN THE PERFORMANCE OFNUMBER 4 - PERFORMS THIS DUTY IN A COMPETENT MANNER THIS DUTY

5 PERFORMS THIS DUTY IN SUCH -A FINE MANNER
THAT HE IS A DISTINCT ASSET ON HIS JOB

SPECIFIC DUTY NO. I Supervise RATING SPECIFIC DUTY No. 4 RATING
Section and train junior ranc NUMBER NUMBER

officers in work. 6 5
SPECIFIC DUTY f 2 RATING SPECIFIC DUTY NO. 5 RATINGProvide support for and NUMBER Interpreting for senior NUMBER

analysis of field operations, 6 visiting officials 4
SPECIFIC DUTY NO. 3 RATING SPECIFIC DUTY NO. 6 RATINGProcess pertinent security infor- NUMBER NUMBER

mation for other U.S. agencies. 5
3. NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE

DIRECTIONS: Stress strengths and weaknesses, particularly those which affect development on present job.

This officer has a fine analytic mind and extensive background in work.
She is capable and conscientious, thorough, readily assumes responsibility,
and sees her particular job in the context of the total branch job. There are
no significant weaknesses.

SECTION D. SUITABILITY FOR CURRENT JOB IN ORGANIZATION
DIRECTIONS: Take into account here everything you know about the individual... productivity, conduct in the job,pertinent personal characteristics or habits, special defects or talents.... and how he fits in with your team. Com-
pare him with others doing similar work of about the same level.

I DEFINITELY UNSUITABLE - HE SHOULD BE SEPARATED
2 - OF DOUBTFUL SUI TABILI TY... WOULD NOT HAVE ACCEPTED HIM IF I HAD KNOWN WHAT I KNOW NOW3 A BARELY ACCEPTABLE EMPLOYEE...BELOW AVERAGE BUT WITH NO WEAKNESSES SUFFICIENTLY OUTSTANDING TO WAR-6 RANT HIS SEPARATION

4 OF THE SAME SUITABILITY AS MOST PEOPLE I KNOW IN THE ORGANIZATION
RATING S - A FINE EMPLOYEE - HAS SOME OUTSTANDING STRENGTHS

NUMBER 6 AN UNUSUALLY STRONG PERSON IN TERMS OF THE REQUIREMENTS OF THE ORGANIZATION7 EXCELLED BY ONLY A FEW IN SUITABILITY FOR WORK IN THE ORGANIZATION

IS THIS INDIVIDUAL BETTER SUITED FOR WORK IN SOME OTHER POSITION IN THE-ORGANIZATION? m YES NO. IF YES.EXPLAIN FULLY:



SEIC T El~~
(W en Filled In)

3- INDICATE THE APPROXIMATE NUMBER OF MONTHS THE RATED EMPLOYEE HAS BEEN UNDER YOUR SUPERVISION

2
4. COMMENTS CONCERNING POTENTIAL O TT ii

This officer is capable of assuming broader respons iitie it b 'i the
field of intelligence and analysis, and in a supervisory job.

MAIL ROOM

SECTION H. FUTURE PLANS
1. TRAINING OR OTHER DEVELOPMENTAL EXPERIENCE PLANNED FOR THE INDIVIDUAL

No further training now planned for her in her present job.

2. NOTE OTHER FACTORS. INCLUDING PERSONAL CIRCUMSTANCES. TO BE TAKEN INTO ACCOUNT IN INDIVIDUAL'S FUTURE ASSIGNMENTS

She is married

SECTION I. DESCRIPTION OF INDIVIDUAL
DIRETIONS: This section is provided as an aid to describing the individual as you see him on the job. Interpretthe words literally. On the page below are a series of statements that apply in some degree to most people. Tothe left of each statement is a box under the heading "category." Read each statement and insert in the box thecategory number which best tells how much the statement applies to the person covered by this report.

X NAVE NOT OBSERVED THIS: HENCE CAN GIVE NO OPINION AS TO HOW THE DESCRIPTION APPLIES TO THEINDIVIDUAL --

I - APPLIES TO THE INDIVIDUAL TO THE LEAST POSSIBLE DEGREE -CATEGORY NUMBER 2 . APPLIES TO INDIVIDUAL TO A.LIMITED DEGREE
3 APPLIES TO INDIVIDUAL TO AN AVERAGE DEGREE
4 APPLIES TO INDIVIDUAL TO AN ABOVE AVERAGE-DEGREE

- 5 APPLIES TO INDIVIDUAL TO AN OUTSTANDING DEGREE
CATEGORY STATEMENT CATEGORY STATEMENT CATEGORY STATEMENT

1. ABLE TO SEE ANOTHER'S it. HAS HIGH STANDARDs OF 21. IS EFFECTIVE IN DISCS-4 POINT SF VIEW 4 ACCOMPLISHMEN T 4 SI-s WI TH ASSOCIATES

2. CAN MAKE DECISIONS ON HIS 22. IMPLEMENTS DECISIS RE-

OWN WHEN NEED ARISES 4 2. SNOWS ORI GINALITY 4 GMPLEMS OF SW FNELING-

4GA RDL ESS Of FOWN FEE LIN GS

3. HAS I TI ATI - 13. ACCEPTS RESPON SI TL I..

TI ES 23. IS THOUGHTFUL OF OTHERS

4. IS All AL Y TI C. IN HIS THINK-

5 ING 4 14. ADMI T HI S ERRO RS 5 24. WORKS WELL UNDER PRESSURE

5. STRI VES CONSTANTLY FOR 1S. WtSP0NDS WELL TO SUPfER.4 EW K NOWLESGE ASS S EA S 4VA S ION 25. OSISPL AYS JUDGEMEN T

6. KNOWS WHEN TO SEEK 16. DOES HIS JO9 WI THOUT4A 5I ST ANCE 5 STRONG SUPPORT 26. IS SECURITY CONSCIOUS

7. CAN GET ALONG WITH PEOPLE 17. COMES UP WITH SOLUTION4TO P ROBL.EM S 27 IS VE RSATIL E

B. HAS MEMORY FOR FAC TS 4 1 . IS OBSERVAN T 2- H15 CRITICISM IS CON-
4 4S T R UC TI V E

4 9. E TS THINGS DONE 4 l. THINS CLEARLY 29. FACIL I TATES SMOOTH .OPERA
4.T IK CL A L TON SF HI9 O FFICE

20. COMPLETES ASSI GNMENTS 30. DOES NOT REUIRE STRONG5 10. CAN COP E WI TH EMERGEN CI ES 4WI THI1N AL LOW A BL E TIME 30AS ES COSTISRE00 SIETRVN5 1 " AN CO E ITH EM RG NC ES 4 W,,,,, AL O A LE TM AND CON TINUOU S SUP ERVI -
LIMITS7 

50S



___ F!illed In)

NOTIFICATION OF PERSONNEL ACTION
1. Serial No. 2. Name (Last-First-Middle) 3. Date Of Birth 4. Vet. Pref. 5. Sex 6. CS - EOD

P :A Mo. Da. Yr. None-0 Code Mo. Da. Yr.

SE Pt-1 U 2 2 0
7. SCD 8. CSC Retmt. 9. CSC Or Ot er Lego Authority 10. Apmt. Affidav. 11. FEGL 12. LC 13. Mi.° rvMo. Do. Yr. Yes-1 Code Mo. Da. Yr. yes-1 Code Mo. |D. Yr. Yes .1 Code

u 2 14 No - 2 1 0 USCA 403 J | No2N 22

PREVIOUS ASSIGNMENT
14. Organizational Designations Code 15. Locotion Of Official Station Station Code

Di.P WE

J h1J:. D.
16. Dept. - Field 17. Position Title 18. Position No. 19. Serv. 20. Occup. Series

USFId . 4 Cd
Frgn -6 3 U v
21. Grade & Step 22. Salary Or Rote 23. SD 24. DateOf Grade 25. PSI Due 26. Appropriation Number

2Mo. Da. Yr. Mo. Do. Yr.

ACTION
27. Nature Of Action Code 28. Eff. Date 29. Type Of Employee Code 30. Separation Data

Mo. Da. Yr.

PRESENT ASSIGNMENT
31. Organizational Designations Code 32. Location Of Official Station Station Code

D _DP_

33. Dept. - Field 34. Position Title 35. Position No. 36. Serv. 37. ccup. SeriesDept - 2 Code
USfld - 4
Frgn - 6 2 -"3 L§,'
38. Grade & Step 39. Salary Or-Ktie 40. SD 41. DoteOfGrade 42. PSI Due 43. Appropriation Number

Mo. Do. Yr. Mo. Da. Yr.

44. Remarks

FORM NO- 1150 SEf T ( '!
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81 OGRAPHIC PROFILE (PARi 5 Nov 1957

E-SPERA, Agnes C. F May 1920 18 Sep 1947

ulM 1954 '0 NA ' NA

- Jul 1954 ov 1951 Full Duty Returnee!' CRIN I r ~ F .trc i _ II, (' y1 -, , -- ---
HI 1 1I'''. 'V r.1 r11.'IrVA '

-F R ' 
A

F, I ';A ,''- I),,', o I, 1 .. 'F ' %. NI l' . ' f. ( FA I 1 I I I, ! r . 'CF ''4FF

None
one 'one

f O C1 {.M -Y'. .V N"'N' 1I . MI'I FF14 'y M -4''
1941-42 War Dept. US District Engineers, San Juan, Puerto Rico - receptionist
1942-43 Wgar Dept. Military Intell Service, Miami, Fla & DC - research Clerk & Analyst1946-47 SSH, CIG; - Clerk

(J~~ ~ ----- --
1G NUlN.AIA EIUCAI ION -1936-38 Packer Collegiate Institute, Brooklyr., AY

1938-40 Vassar College, Poughkeepsie, NY - PA Italian

a ORE I - 3Talian - Fluent foreig
': ?Hll( French - Fluent foreign

(L 'e, ai Spanish - Fluent foreign
r!enV.Dee eeed1German - Limited

e" AIWNC' SPC.NSOFPF'J IN 14 ' 1955..- 
-

1948 COPS Re-orient 1956 Cable Writing Refresher
1948 Basic Intell 1956
1948 Adv Intell
1953 Reading Impr. -19. CiA EMPL '. M NT H' STORY 3INIF 'q SEPI 1947 (F rsn rel 'ctions .H 1 rtty Ordcr-, and 'ri ipa l De r,; ---- - - -- -- - - --- ~-- - -- r-- ----
EFFECT I VE 14T PO3 'I1ON TI TLr p D CI °AT NAL ' f :.AO I. , AN I; AIA IN S 7RG^N.N I '., ^.)I !N

Sep 1947 Clerk 5 OSO
Iec 1947 5 u nq

1Jan 1948 "7
IDec 1948 " 7 n n
IOct 1951 IO (Reports) 9 . _ _ _

Nov 1951 " 9 n " n
Mar 1953 " 9 DP/JE
Feb 1954 O 9 n I n ,r
Jul 1954 " " 11 t u I ,r
Jul 1955 Pps Off 11 n
Jan 1957 " U12 n n n n n

ii

o. DATr PROFILE REVIlEWED 'Y I I2 EMS 1-19 REYVIEWED -REVIEWED 28 Mar 57/Selection Staff VERIF ED BY EMPLOYEE 23 April 1957
FORM NO. 200 (PART I) "EA2E' F 4°" 090 IA'" SME T PROFILE 4)r F18 57 *U11IH <s 08 5oIC. 1



BIOGRAPHIC PROFILE (PART 2 1957
MM ). cr - 'r r ,. I r ,id

ne-- SPERA, Agnes C
itness Report Jul 1955. - Oct 1955 t n

competence, clarit; of thought, and an outstanding analytical capaityowhicnPresult inan excellent performance in her work. Poteni nal: "i already whrforming at thelevel of the next higher grade." Sater, Reviewered perfo ng
Fit es 2e o~ t F b 956 - O ct 1956 - Perfor m anc e vieer ,c m e o ce a o n

analytical approach to her work is accorpnied by a keen se e eaonrelative significance of specific matters, thus making for o wra cti sreliable, efficient and very productive. She is very able asa trainer and enjoys
great respect and trust from her subordinates. Her self-set high standards of work onoccasions provoke temporary minor delays in more coplex cases wher nd her personal studyand analysis is required." 3uitabili "v n mrecmpe seswer erprsnl tdequirements of e organizatn." Po n unusually strong person in terms of therexremcte o ather oresnitle Potential: "Already assuming more responsibilitiestharh expected her present level. she has already demonstrated her capacity for
ihpli eevna supervision; has an excellent grasp of broaderSaitr ons; o-1r workinc ludinasound understanding of ma jor policy-implications.; lter Rev-iewor, - plcinlctos

ets e n ckg956ront i wo S Performance: "...has a fine analytic mind andextensive background in work She is capable and conscientious, thorough, readilyTssmesr responsibility, and sees her particular job in the context of the total branch job.
here are no significant weaknesses," Suitability: "An unusually stog eso n em

of the requirements of the organization.' " o -nuuuly strong person in termsrof te r qui eme ts f th or ani ati n*" Pote ntial: "Will robably adjust quickly toore responsibl duties without further training " Rater, Reviewer

CPO Sep 1956 -Subject pref-rs to remain in h
but for long range planning requests assignment overseas in entfo r pWsent
areas. (Detailed individual Career Plan is on file in iCareer Management Office.)

I- -------..--

_ _ - ---- 

-_ 

_ _

2s DEN T I T1' O1 O;HER DOCi.M[Nif ' ii SHO)L A ..1 i w , ._-' -ii

2G . ADDI I IONALi I N' OD MAT iDNi,----- 
---'- - ----

Commendatlan 1954 from Chairran, CIA Career Service Board for fine research on thereport "Career Service for Women.",

5 Nov 57 Selection Staff
FRNo 1200 (PRART 2) L LrAT 2'SE EMH 1CN , sco TBO E PROFILE ;1.



__ Fllled In)

k FEB 8 NOTIFICATION OF PERSONNEL ACTION
1, Serial No. 2. Name (Last-First-Middle) 3. ate Of Birt 4. Vet. Pref. 5. Sex 6. CS - EOD

Mo. Da. Yr. None-0 Code Mo. Da. Yr.SEAANSC5 Pt-i , 1SPERA AGNES C 05 01 20 10 Pt-2 F 09 18 477. SCD 8. CSC Retmt. 9. CSC Or Ot er Legal Authority 10. Apmt. Affidav. 11. FEGLI 12. LCD 13. C ." o cnMo. Do. Yr. Yes - Code Mo. Da. Yr. yesi Code Mo. Da. Yr. Yes-i Code
0 2 44 1 0 USCA 4O d No-2 0 118 g7 No - 12

PREVIOUS ASSIGNMENT
14. Organizational Designations Code 15. Location Of Official Station Station Code

DDP WE

WASH. D. C.3-7Dept. - ie 17. Position Tit e 18. Position No. 19. Serv. 20. ccup. erIes
USfid - 4
Frgn - 6 OPS OFF GS21. Grade & ep 22. Salary O Rate 23. SD 24. DateOfGrade 25. PSI Due 26. Appropriation Number

Mo. Do. Yr. Mo. Da. Yr.
12 1 0 01 |13 157 07 113 158

ACTION
27. Nature Of Action Code 28. Eff. Date 29. Type Of Employee Code 30. Separation Data

Mo. Da. Yr.
RESIGNATION
ACCOMP HUSBAND OI i01 58 REGULAR

PRESENT ASSIGNMENT
31. Organizational Designations Code 32. Location Of Official Station Station Code

Dept -Fil 4 Cod tonTil 35. Position No. 36. Serv. 37. Occup. Series
Ufd- 4 Cd

_Fg - 6

3.Grade a Step 39. Salary Or Rate 40. SD 41. DatedOfGrade 42. PSI Due 43. Appropriation Number
$ Mo. Da. Yr. Mo. Do. Yr.

44. Remarks

4MAR57 1150 SE T (4) >_



UIAL
------ 30

MORANRM FOR: Agg 0,

THROUGH: Administrative Officer,

SUBJECT: Application for Service Credit

1. The Civil Service Connision has notified us that the
Veriods of your service which are not covered by retirement
deductions and the amount due to cover these periods are as
follows:

Total Amount Due: 44l

Redepocit:
ti

Deposit:

2. For your information, an explanation of the termo
"Redeposit" and "Deposit" is attached.

3. The amount due includes interest to the present date.
If additional interest is due because of deferred payment, you
will be notified.

4. If you wish to make payment for the redeposit and/or
deposit periods, please make your check or money order payable
to the United States Civil Service Commission, and forward it
through appropriate Agency administrative channels to the Office
of Perconnel, Attention: When the regular re-
ceipt for your payment is received from the Cozminssion, it will
be forwarded to you pro>ptly.

FOR THE DIRECTOR OF PERONEL

Chief, Benefii and Serviceo Division

itTAriT ttion 0 & 3. Adneees 1 -- / LaP

CIA



Wr$ Ago" C,.OO

SUB s Best t or lasa the CV±J rdoe

to tay e a oseg rsedtfrm# Cvlase.
to si yorataeen ' em, :v fN. - yu

Distribution:
Orig. and 1 - Addressee

1 - B/Pers
a-- Personnel Folder
1 - Reader Chrono
1 - Retirement - 7

(8 September 60)

AIN[


