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HEMORANDUM Fop

It has been Teported to mg that mem&ers 6 ﬁaﬁr
organization haye boen d discussing with others ontei&c
matters that should be kept secret within our oup
ranks,

Also thers hgve haen f kor
on xhich there ig difference of opinion. ¢ the redg ti
the impression has been created in certain high. qﬁ&wtéra
that thege differences of opinion ars
dize the work of this office

This king or talk

please call .your,
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COORDINATOR OF INFORMATION
WASHINGTOM, D ¢,

December 8, 1941

MINUTES OF STAFT MEETING, DECEMBIR 3th

Present:
Colonel) Donovan

Messrs: Richards
Kimbel
Wiley
Phillips
Langor
Poynter
Bruce
Baxter
Horn

Varlous matters resulting from the
emergency were discussed.

Dr. Johnson to be requested to proceed
immediately with the arrangement for additlenal
car space at tho warehouse,

Kimbel entrusted with the establishment
of a courler system between New Yoric and
Washington offices. Will consult with Amos
Peaslee, an expert Courier Officer of the last
war.,

Decision that COI stationery should have
some Government seal or other indication that
it is a Government and authoritative agency.

A COI section for transmitting, receiving
and coding cables to be established; preliminary
to the return of Lt. Jones 1is assigried to-
Kimbel for study and preliminary owganization.

CC: Colonel Donovan
Dr. A. Rex Johnson
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RIS BN B

EXFCUTIVE OFFICKF OF THE PRES IDRANT
COORDINATOR OF [MFORMAT[ON

M P M KA
To:
From: : b LQAQﬂ’

Subjeot:

' “

Declassified and Approved For Release 2013/09/18 : CIA-RDP13X00001R000100080005-1




Release 2013/09/18 : CIA-RDP13X00001 R00100080005-’I

Foh g

Dlassified and Appoved For

ADMIULSTRATIVE PROCEDURE

hegular meetings will bs held avery tussday
Thursday mornlng at 10 A. . Hlzcellansous
uasttors on the agenda will ne Drought up at
neetings.

Other nectings wlll pa pals han Khe agends wape
r.nts, at the call of trne Cielrmea.

dembers of the Board shoudd resedrve the mo-ulngs
up to 11 o'clock for “ark .4 thelr dasks, .ad LY
possible, should not muke sppointaents prior to
11, This will loave bLpos ‘red to abtbtend ) mesbing
L it chould be caliea.

drmberes i1l be aotifleq prior to 9:4%5 AL M, {f
¢ meeting is to he culled for tnot mocnkng.

ALL mectince vwill be run stvictly aecording to an
agenda to be furnished L7 the Sacrebiry,

In order to ploce u subjact on the asenda for a
particular ne.ting, the Sacretuary must be acblifiec
in writing prior Lo 9:30 Al oob the ¢y af e

meeting.

Mo reports or memoranda of over throw 28
lengtih may be considersd 26 a mectling unles
have been circulated to tha mombors al the Bourd
prior to 12 toon of tp.. duy proceding the mreting.,
Any recuest to place :uchk a report o memorandum
on the agenda must be acconpanlad hy o statement
thet 1t has been =o clreulates,

~

As. o matter of yoneral policy the Board will not
ordinerily considor adninistrative problems at
its meetings. Decisions on such auestions shall
be taken up by the Branch Director or by whom-

-~

ever he may appoint for th.t ourpose.

The Becretary shall be chargod with keeping the
Board of Analysts informed DY memorandun of all
importunt administrative decisions.

The Branch Director shzll inform the membors of
the Board by memorandum of 2ll important decisions
taken at COI staff meetings.

l .
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In ordar to provide o cuntrallzoed nrogadurs [or
rout by dieafte of roports and aomoranda preoparod
In the Branch of Tososreh and Analysls, all such
araflts and neanoranda shall by zlven to Ltho
Livector of Lesanten of She Speclal [nformt Lon
Divislon, who will rout. thom Lo tho wombders of
the Board of Analy-ts, and who will bhe taaponsla
ble for seclns thnt the pproprlate acurlby
provislony nr cariled ont.,

Documenta pun oub by Lhe lranch of feasirel and
Anclysls 2wl 9o af tvo ,, aoral catasorlaz:

(1) Veports wl (Y) lemor e, “wpo"tﬁ sl Ll be
those cocunrnt., of flelally approved by tha Board
of ‘nalysts and clasalfled an surh,  Soach <uch
Hiraport" shall "er e oo Board of Analynts sortd .
numt\" ALT othimve documentsz proparasd Lo the
dronch ol cocsoareh and Anclysts whall b -
LLLLed Wilinoronda s ane ghall bear divislon or
geetlon corlal nwnbors,

Tha Breneh Slroctor 1o enthorlg d et Bls dlsepra-
Llon Lo rercase Miimoraa' " {op lastelbu“ion aub-
vlde of Lhe COTF.  In the :huoace Crom Juty or

the Jraneh blrector, "denorandat may Lo reloaged
hy whomever the Ureneis Ulrector mey dolegate to
approve such r leoases,

AlL Miemoranden™ propaited Lo the Yeaneh of Ressarch
and Anmlysla shall be efreulated to meunbers of
the Doard of Analysts for thelr intormetlon.

In order that members o the Sourd of Analysts
may be Intormed of work In progress, they will
be notificed I promptly by th: Cirector of tho
Hpeelal Information Mylalon whan any new
project 1z undovtoken.
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Qﬂ JOINT 8RCURITY ORDEHR
o fosreh nd Analysle Pronch = Liatson orrig,

Ll gty

This ordor shall apply Jolntly to the Researan and Analysis
A Braneh anl to the Tilalgson Offlce of the Coordlnator of Iaforing=
tlon. 1Its purpose Ls to gnsurg that tha documents ‘'ecalvrad and
Prepared in these orflems: 411 ha nropartly safeguncdad .
I. SECURITY oF OFFICES: 1
A. Each offlco zhall bhe otulpped with door-locks anc
window—catchos, and gshall be closed and Locked ab
all timos when net in uge.
Office deskg, safon, and flilar cablnets chall be
fitted with locking dovices ane shall be Copt
closed nand lockod whonever the Custordlnn ts not

present.

DESGRIPTION OF MFRRR yotrrsge AND_"CLASS LFLED MATvERN :

Correspondenco, documonts, maps, plans, modoli, ate.,
shall be considered ag belng divided Into two general
categories to be known ag "Free Matter® and "Claasst.
fiecd Matter.w Free mattor i thav motter #hose exlub
ence or contents, op both, are knovn or may be made
known to the general public, ang requires no speecial

snfeguarding. Classified matter is all other matte;

and shall be divided into four categories, as:;ollowgéz




Moot Secrot: Intended only for the use of the
Coordlnator of Information.

gecrat: 0Of such a naturs that Lts disclosurs mlght
ondangor the nat lonal, decurlty, or cause sarious
Injury to theo interest or nrestlge of the ¥atlon or
any povornment sctlvity therear.

Confldentlal: Of such n nature that g dlsclosure,
while not ondangoring the natlonal securlby, would
be prejudicial to tho Interest or prastige of the
Nation or any govaernment actlvity thereor,
Rostrictod: Of such a nature that (ts diselosurs
should ko Limited for reasons of admlnistrative pril-
vacys or 1s matter not classiried as confldantlal
because the benefits to be galned by a lower classl-
fiecation outwelgh the value of the additional soour-
ity obtainable from the higher classifleatlon.

[
RESPONSIBILITY: ‘

The responsibility for the protection of classitied
material rests upon each person who has knowledge or
custody of 1t. Any person who has imowledge or suspi-

clon that classified material hag been ccmpromised,

shall. report the facts 1mmed1ately and fully in wri:ing,ff

to the Director of .the Central Information Divisi,nij
or- the Liaison Orficer. 

;;A;gou w;gH ousrs;ng D"
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be madan In the Mrat, Instanee Lhrough the Lilalaem
0rrLear, ALl aontaots wlth the ¥ar ap Navy ﬁﬂparﬁ«
mento ghal) pe macl o Ehrough the Senlar Army OfFleap or
tho songiop Nava) Ofttcar atbtachnd g the Ofrlga af
tha Coordinntor.
HANDILING QE_LMQQMLﬂQmMAgjmjm
Ao The Lintlaon Offlceor ahall recer the Facalpt or
lneomlnu matlor angd aanlyn te |t the PLODOr ¢lang].
Mention, S1nce aEenceleoes yse AL0Papant Yards In
thelr cluﬂulfinutinna. LI the mattap n‘rnaﬂf boars
a clnsﬂiflcnt[mn, Lt shatll pe afgalenaed bha Conrd Law
‘hator or Informatton clnnulrlont{on which AAGULey
a depree of securdty covrospcnding to that Caqul req
by the agency which ardplnally ¢lasglryed Lt. PFaen
Ltom shall be glven an "ﬂCCOﬁﬂlOH number,»  rp the
1tem Gonglstg of more than ane topy, each copy
shall receive the aamg "accesatlon numbern and, in
nddihion, aach copy of the ltem shall be mavriced,

"Copy No. l,n "Copy No, 2" ate,

Classified matter shall be forwarded by the Lislson
Officer to the Central Informatlon Diviaion for
recording, f1ling, and distribution,

ROUTING op CLASSIFIED Mﬂl_ﬁﬁ

i
When classified matterp 13 'delivered tq an ‘authorized

e e, e gty

individual by tpeé Central Information Division, the
reoipiant shall be requiredlﬁojsign a beceipt Receipts
shall be prepared in duplicate.. whe ‘» the' matex-:lal
,raturned to the Central Inrormation Dlﬂa:l,on th

) y o2 0001R000100080005-1
- rrr ed For Release 2013/09/18 : CIA-RDP13X00001
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tecalpl shall je glven to Lhg RETSan wha 5|znad Lt zad
bhe duplicatg shall bhe Fiiaq Wnder nis name,

VIT. HANDLTNG OF cragg BD_MATTER

A. The Lilatson Qffloer ang tha Diracray af bpag Hessarap
and Analysig Branch snaiy fuvatan tne canbral -
farmat ion Divisiug SUER the namas e e e TS
bersons in their ufﬁﬁuiddbiuh$, ~AG Giay ha parml s
Lo deal with "Seuratlt .4 "Uumiiiantiai“ M bayinl,
Hes(,.ric':t.ocl material Ay L fared bad by parsans S
Ployad in op abtached Loty i lea ar Lue VR g
dinator aor Infavmat faq.
Persannel @speciall, desldnated anat ) 428 45 cQupe
iers rop Seerat ang ﬁgﬂLiiQﬂELﬂl matiar,
authorized . hasile sueh Batbar spati BBl wpadlal
identificablnn i ssued by bhe Elataan O feaer ae g
Central Infarmattan Nivisian. Sacrat and Canridas~
bial dacuments shaiy be delivared anly ta tha add ey g-
See ar ta an aubhorized deputy! a list af “Ham shall

be filed ipn the Central Infavmatian Divislon apd the

SRR S it

ted

-~

,é? si§§§2§
should 9@

v R

RV G s

R e
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When a document requilring classlficablon is prepaisd,
it shall be consplcuously stamped or marked, Segrst,

Confidential, or Bestriclted on the first page aand on

the cover and title page by the originator. Iw
addition, each g::z:bof 8ecret or Confldentlal docu-

ments shall be marked Secreb or Confidentisl, as Lhe

case may be.

All notes, memoranda, carbon paper, sKkehchses aic.,
used in the preparation of Secret and Coanfldential
documents shall be safeguarded iln the zame mananer
as the documents to wnich they pertain. When no
longer reauired they shall ve destroyed by durnlag.
Placing such matter in regular waste baskets Ls
unauthorized. A special courier from the Central
Information Division shall visit offices at least
twice daily to collect such material for ouralng.

All requests for the reproduction of Secreg;anﬂ Con~

Gu&‘-
fidentiagﬂyaterial shall be sutmitted to the Central

Information Division or the Liailson Officer for
approval. When Secret or Confidential material is

mimeographed all stencils shall be filed in the Cen-

tral Information Division together with two copies of. ;Qx

the material mimeographed. Material reproduced shall
be delivered to the persohiﬁﬁo reQﬁes%ed@if b&lthe
Central Information Division or the Liaison Officer. .

Vel T

Declassified and Approved For Release 2013/09/18 : CIA-RDP13X00001R000100080005-1
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VITE.  QTORAGE 0F CLASGL FIED MATTLE

A, Whon not ncetually In Lhe harels of an atibharlsed
custodinn, Secrol aned Confidentlal matbap shall be
stored In n flrat elasn 2afle or vault aritilpparl wlbh

nocombination lock. The ecambinntlon shall be wneown

ouly by persons authorlsed to have Lhuit knfh?mﬂhlmn.

.

Accens Lo Lhe flleg, aalen and the vaulh o of bthe
Central Information Diviston ahall he LimlEad o
hersdons nuthorlsed by Ly Plroactor of the Centeal
Informatton Diviaton.

Tho head of each oft'lee with 1 gare waend for

gtorage of Seeret and Conl{.inntial matber, spall
tlo thoe comblnntlon of auen filo e the Cenbonl
Informntion Diviaton In an anvelope on whileh Ls
writlen tho locatlon or tha sale and the name

ol' the custodian. Thls anvelope shall ba sealed
with wax., The comblnations may be usad tn an
omergency to opon any sures. [n sueh a cage, at
Loasgt two paraons deoalsnated by proper autharlty
shall ba present whan a safo la apenod.

IX. HANDLING OF QUTGOING CLASSTFTMD MATLER

A ALl classified matter propared for transmisslon
to any outside agency shall, when approved by
proper authority, be Torwarded, via the Cantral
Inforﬁation Division, to the Limisen Oflleeor
for transmittal; except that classified matter

for transmission to the War or Navy Dgpartments

shall be rwardedﬂfc the senidl Army fricer or

AN NIV IR Y A O T A PR T T vy

. . -
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fenlor Navgl Officar atbached Lo the offire of

the Coordinator for Lransmittal. —*‘-Qop%f

classiried Hocuments and lattare or araﬁsmlttai

chall he Flled 1n the Contral [nfmrmmtimn Divigion.

B, Secrey matter shall pe Lroanamlyk

acl by fpoulaily

destrnated Courfaypryg, Secral, el b iy alzo bae

transmi 4 e by regiatapas Rall within tne D

tinental Limits or the Unit

b 3 . . .
Fod States: providad

Lhat the origlnator ceprbtlirtian

o

in accompany [ny corrnrwondence, that =uep STinsmlse-

slon within the centinental Limits or the Untited

States ig necessary and fg thereforg authorised

by him. Conridential matter shall ba bransmitteqy

by Speclally designated courisr or reglsteorad malt.

and Confldentigl LEom -eibinaiad snall ve

enclosed in a double contalner,

Each Secret

The loaner dave Lope

shall be plainly marked, "Secregn or "Confldvntial,"

and shall be sealed.mixh—xo*v The inner contaliner

shall, ir considered desirable, have noted thereson

any special instructions to the addressee such as,

"To be opened only by division director or commis~

sioned offieer, etc.nm The outer container shall, ;

in addition to standard marking, show the addressse

and the registered mail number. Seals Or any mark- §

ings which will disclose the classifieg nature of

the contents shall not be placed on the outer

contginer.

) N

: R000100080005-1
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ALl bPersonnel rg warned Lhat Unaubhar Lzeq persong
may Lry Lo obtaln ¢lasalrlad matarial belag useqd
In thig oreantzation, Wlth thls In view the
folLowing epulations ars sstablisMde

A. Do not dlSCHﬂS, away from bne offles, larorms

tlon obta lna from Secrat or Confidsnﬁial snurcw&r'c
B. Do not Fomove Secrat or Confidentlal mabtarial

rom the admlnistr&tion buLLdLng or soukp

building of tho Office or the Coardinater of

Informntion.

Do not Loave any clnssifiad mateorial Unsacured

evan tompornrlly.

Whon obtnining & gecrat o confildent 141 1tem,

£lve a rocolpt for 1y and sladllarly obtaln a

receipt frop the porson to whom yoy d@livﬁr'lt.
When custody‘ofwmatcpr Ll trgnsfarrad“§ror
onc%ﬁho%ﬁtﬁy they Cef ‘cral‘i\.«""
Information Division.

The security of locked desks and f£ile cadlinets
while sufficient fop Restricted waterial jg

not considereq adequate for storage of Secret

and Conridantial material .




THE WEHITE HOUaHE
WASHIMNG TOM

July 213,

My dear Colonel Donovan:

In your oapacity aa Coordinater of
Information, which position T established

by Order of July 11, 1941, you will recelys

no compensation, but shall be entitled to

actual and necessary tranaportation, sube
sistonoo, and other sxpenses Lnoidental to
the performance of your tuties,

Sincerely yours,

P

Colonel William J. Donovan
Jtate Department Building
Wllhinaton, D. C.

Declassifid and A ved For Release 2013/09/18 CIA RDP13X00001R000100080005-1
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THE W1tk Housy
WASHINGTON

July 14, iQi@f

MEMORANDUM Fop MAYOR LAGUAHDIA;

Sinoe my Tecent disoussion vith you ¢
and internationa

( oncerning morede
1 broadonst progruma, I have ziyen some
through to the manner in whioh hese activitiss gnp beat

@ oarried on, I pow effootive ArTang o=
ment will be to ccording ¢
natural fie)ds

e’engse und Colonel

g to
our O0:fion of Civilian
ovan, ave just appointad
Coordinator of Informmtion.

Under thig flan. you will be responsible fop developing
and oxecuting the frogfams necoss
n tj

ain the morale
of oup DGOfle with 16 national b
Do will assume res;
tional broadecasts relat
objeotives abroad, ‘
alread initiated ste
oasts to other nations,

‘T am sure that these up enents wilf rove most
aatiafaotory to  both you ang Colonel Dongvan.

(SIGNED) Franklin D, Roosevelt

‘ ) ( )0080005-1
3 - CIA- X00001R000710008
ified and Approved For Release 2013/09/18 : CIA-RDP13
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Offlce of the Executlve Officar
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Neaerable Olinton N. Anderoen
Sesretary of Agriculture
Washiington, 0. C.

8y desr Besrotary,

1 have your letter of the 1iWA. Al \houghi Aheve 1o
seme disegramment aomesrning the faete as precented %o you, | agres
w1tk you that the preliminary detalls should be eleared W st wmee.
I have ashed Li. Kellegg, Aeting Chief of our Plsld Metographie
Braneh, to take all steps nseessary Lo mmhe avalladie o youwr Mote-
graphie Divigion 7ecords pertinent te the suiyment you Wmresd sver
and to take other preliminary steps meeessary te \urm svwr Ve -
silities Vo you.

The Fleld Photogrephie Brsneh has comndtmmts ia
connestion with War Crimes Trials whieh heve necessitated the -
tiauing use of these fasilities. This ilavolves the preeeening of
thousands of feet of film showing photegraphie ovidense, mnd the
heed for the fasilities by this Ageney or sush Unit ss wadorteies
its work will be mesessary untll the trials have beem oompleted.

I have asked, hewever, that the needs of the Departaent bo fully
net.

It has also beem suggested by the Fisld Ptegraphie
Braneh that during this imtoria period your photegraphie ;ersammal
eome iato the laberatory to work with ours. Although the wly fon-
sible may of doing this with efficiency 1s %o have thea serk- oo
saterial proccssed (met just that in vhich you have !
the nuaber of parsamnel eould be adjusted so that N
Dopartmsat wevid net be more than the eest of  deme for: A%s direst
bonafit. A furthor indirest sdventage would seerwe ‘ p :
Sotause of the familtarity sueh persommel would gain with the wee of
aow oquipaent .4hat has Veon installed and new pavesdures Wt
boen-plased in eperation sizee the Departammt turned over

wry.

i . .o .
[ . )
i

CIA-RDP1 3X0000 R000100080005-1
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Ronorable Clinton N. Andersom
Seeretary of Agrioulture
Yashington, D. C.

My desr Secrretary:

I bave your lettar of the LlZth. Although Whaewe la
scme disagroement eoneerning the facts zs prezentsd 0 yuvw, 1 egree
with you that the preliamtriery detalls siouid Le elsared up st omes.
I have asked Lt. Kellogg, Acting Chisf of ocur Flald Meotagraphie
Brench, to teke all steps necescary 0 suke aveilable to yeuwr Mwte~
graphio Division recdrds pertinent to the ul;memd you luraed Wew
and to take othor preliminary steps necessary to tumm cwwr the fo~
ellities % you.

The Field Photographic Branch has ecamd (menis ia
conneotion with War Crimds Trials shioh have oecessitaied the s~
tinuing use of these frellitlies. This (avolves the prosvssiag of
thoussnds of feet of file showing photographlo evidemee, snd the
need for the facllities Ly this Ageney or sueh Uail a3 undertakoss
1ts work will be necessary until the trials have deem ecapleted.

I have asked, however, thut the needs of the Departsent s fully

lo?.
It has 8ls0 been suggested by the Pleld I'belegraphis
Branck thnt during this iateris period your photographic ;ersemmal
come into the luborstory to work with ours. Although %ho aaly feo-
sible way of doing this with efficiency is to have them vork om all
materinl prosessed (not just that in shieh you have a direed intasnet),
the number of persocnnel could be sdjusted so that the oot %o Whe
t would not be more than the cost of work done for its direst
benafit. Amwmnsmmmaamumw
becdause of the familiarity sush psrsonnel would gein vulp the uee of
pew equipment hat has desa instelled snd mew proesduree. thel have
phmuommmmmttmdmi hi.-i
w.

s
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DEPARTMENT OF AGRICULTURE
WASHINGTOM

Auptamhap | 4,19

Brig. Gen. William J. Donovan
Director, Office of dtrategla Services
Washington, D. C,

Dear General Denovan;

Now that the war is over, the Department of Agrloulture wishas
without delay the return of the motlon ploture etudio and labe
which were made available to your organization for the wayr
agresment of Deoomber 18, 194l. Thise Agreeament was entersd
Department and your organitation (then the

to driag abeus
ralory faolliviee
mergeney under fhe
into bDetwems Whis
Offioe of Coordinator of Iaformation. )

We are now entering a oritioal stage in the agricultuml
World relief needs and adjustments in our agricultural pl
that will require the fullest understanding by

soonomy of the aoumtry,
ant will bdrizg prodleme
all our farmers. (2 ia imporoant

that we use every means of expression %o
and the motion pioture is one of the me

keep rural people sad others 1aformed
ans that we must use to the fulleet ex~

tent,

%o are in urgent need of the laboratory and
of Agriculture has beon produoing motion pi
Farmers throughout the Nation depend upon u
of the wur has made obsolets a number of 1
task of replacing many of these with £4lms
Since relinquishing our facilities in 1941
seriously handicapped.
room, shipping space,
and positive film, and studic and laborato
8pace, We have had to use makeshift facili
to use for our film work, and our film has
ation as & result. We are havin
coptioal work, animation, music,
Chicago, and Kansas City, wi.

recording,

I ax informed that our people have been
months to work out a procedure for the
to you dated April 5,
for the return of the facilities on the te
by Mr. Keith Himebaugh

There has been lack of suitadl
vaults for the storage of millions of

th consequent inoreased expense

return of the facilities.
1945 Assistant Seoreta
mination
» Direotor of Into:gnpion

studio facllities. The Department
otures for more than 30 yearse

8 for production of filme. The ead
lns and we are fased with the urgemt
adapted to peaco.

our motion pietire work has deem
® outting and edising
feet of negative

Fy faocilities, as well as offiee

ties in a duil
suffered from

dirg entirely wmsuited
dust and rapid deterior-

€ to do praotically all of our priaticg, art and

and studio photogrephy in New York,

and delays.

endeavoring for a period of several

In a letber

ry Brannan proposed that a proecedare
of the agreement be discussed
of Ahis Department, w4k &

- '

. %Y
v
1e
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2-Urig. Gen. William J. Donowan

representative to be designated by you. On Aprlil 9 Mr. Charles S. Cheston
replied, stating that he had asked Mr. James 3. Dongvan, Genaral Counmel, %o
consult with Mr., Himelaugh. After a pariod of several weaks when no woed
was hoard fram Nr. James B. Donovan, our people mads Lnformml tnqul ry of hia
offios with the result that on Moy 256 & meating wma held in the offlee of
Lieut. John English. At that meeting 1t was sgread that our motlon plature
people ocould cheok the aquipment in the laboratory and studlo agalnat the
rocords as of the time of the agresmant. Since then eevsral atlompte dawy
been made to get suoh work done, but for one reason or another 18 hme nod
been possible to accomplish this.

From the record as presented to me, I fasl dafinltely that all this work pwe-
liminary to & return of the facilitles should be oomplated at omee, so Shatd
the actual return can be brought about and the Dapartmant oan mwet adaquately
its responaibilities to Inform R mers through meotlon ploturne.

Sinceraly yours,
>4

, | ,
éﬁ.@;m@t,w\,(\t l\{

Sacretary

; L.ﬂ,éu,.me‘*“\\\
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DEPARTMENT OF AGR!CULTURE'
ASHINGTON.. .. v
/f”: ﬁ-««qm{-—i ﬂ 7)’(‘““%

e e e’
— \ f%; "é ‘/} WV’{AD

o
4

/LJ (—7’ ‘/\‘WW";-‘

~l
\3" Aortl

Brig. Gen. William J. Donaovan
Direotor, Office of Strategic Services
Washington, D. C,

Dear General Donowan;

On December 18, 1941 an agresment was entered into detween Wris
Department and your organization (then the Offise of Coordiamtor
of Information) providing for the temporary use by your agenay
for war purposes of the Department's motion ploture ladorasory,
studio, and other motion pioture facilities. This agreemens,
signed by you and Mr, M. L. Wilson, Dirsator of Tutenselon, and
approved by me as Seoretary of Agrioulture, provides for return
of these facilities to the Department upon termination of the
agreement,

The laboratory has been used by your organisation for more than
three years and many ohanges in personnel and equijment have
oscurred., While winning the war is still our primary obdjestive,

I believe we should now give consideration to the procedure that
will need to be followed upon termination of the agresment aad

in returning the laboratory and other faoilities te the Departmemt
of Agrioulture, In order to work out and have ready a procsedure

to be followed upon termination of the agreement, I propoed that
designated representatives of your office and this Department meat
and work out such & procedure. If such anm arrangement is agreeeble
to you, I should appreciate your designating the proper person im
your organizdtion with whom Department representatives ecea work, -
I have asked Keith Himebaugh, Direotor of our Office of Information,
to be ready to arrangs to meet with your people at such time as my
be convenient to you.

Sincerely yours,

-
.’/ :

s

Assistant Se

i

eclasiied and Approved For Release 2013/09/18 :
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AGREEML . PoRTamInT
OF AGRTCY =0 LTOR

Whereas, tho fre,i . 23, an July Li, 1941
establlished the postitt | - : Tollataatlion with
authority to collect san' o . »- cvow S rraation and data,
which may bear upon the nat! . LTy, ha aarrelalte such
information and data, and ' w.ke such - farma’lon and data
avallable to the Prasldent san. Lo 3icn epartments aand offlclals
of the government as the Presidant twy delersiae; and to carry
out, when requested by the Presldent, sicn supslemsntary
actlvities as may facilitate the securing of Llanfotmaltlon oot
now avallable to the goverament for nallonal sédcurlty, aad,

Whereas, the Office of the Coordlaator of Informatlion has
been authorized and {astructed by the Prosldent o securs
certain confidential st{ll and moving plctures, the disclosurw
of some of which would bs detrimental %o the defonse of the
natlon, it is necessary that such fillas be dovaloped in
laboratories under the control and suparvision of the United
States Government or its anthorlzed roprosentativas.

Whereas, the Extension Service, U. 5. Dopartment of Agri-
culture, Washington, D. C., now has avallable a laboratory and
other facllitles containing much of the essentlal equlpment,
material and suppllies requlired for the development, printing,
copying, editing, storage and related work in connection with
still and moving plctures, and slace the Unlted States are now
engaged In a war to defend themselves avalnst forelgn agiressors,
it is understood and & -roel that mutually satlsfactory arrange-
ments will be made Lo 1 » tae motion plcture facilitles
of the Depurtment o .-riciltire for the work of the Presldent,
and that such work <% .1" ©a :lven priority over other work
which is essentiul :* ° _+ vital Lln this time of national
emergency. Hovew o, o . recognized that the Department of
hgriculture ha- **. .t 1.runse lob of carryling on the food
production ~avp " o forty-five millipn farm people
to assure supy Do io ie the quantity and of the kinds
needed to wt- ©.om tls reason, every effort will de
made to oot C .. tave needs of the Department of -
Agricultur- .:

Therefote, o' * .. »teoos 18th day of Dacember, 1941,
and contlnnin, 20 o neelted by muthal consent of the | o
agreelng aceacie- o0 (ti, the followling agrsoment by and’ -

il Declassified ad - proved For Release 2013/09/18 : CIA-RDP13X00001R000100080005-1
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betwann the * . ¢ Seteasion Servige,
and Lo OC1:. . Lo shall be '
effaclive:

L. The . Do artnant af ALT Lenlburs
wres to ' SV te ol e Coorllnatar

of Larar 1 B RV e T AT davalopiag,
prioattae, . . T amnion platars Fllm, and
the labory o Yies, axcant vaulbts Nos. 196G
an<t 21D, 3 ot s, o0 . a iblprant s MRy b raqulred by
the Departagnt or AgtlItlh v cameta and 301wl creaws fn the
fleld. These Casllities will be avalladbla Lo “he smploysas
of the Oft'ice of the Coondlnator of [afocmatlon at ANy tlme
as thor may be required. Tne space Lo be -made avallabls L
the 3outh 3ulldiag to the Olfice of the Coorldinator of
Information ts rooms 1514, 1516, 1618, 1620 and 1622, to bm
used for office space and cutting rooms, rooms 1608 and 1410
Y9 be used as a maciilne shop; and rooms 612, 1521, 161%,
1617 and 1419 now used oy the ‘lotlon Plcturs Jectlan of the
Sxtension Sorvice L{a the South Bulldlnag, rorv art, anlmailon,
speclal effects and ot:wr rolated work.

2. The Oftice of the Conrdinator of Information shall have
Prior claim upon the use of tihe projection rooms arwl @qnigmcnt

and shall be authorized to wusa the audltorlum and stage o
the Department of Agriculture tn accorcdance with the Dapartnent
of Agriculturws booxkding procedurwes.

3. The Departmant of Agricultars mottion Jlature studlo and
all facilities and equlpment pecrtalalay thersto shall be

made available to the Of'icn of the Coordinator of Information
for use as regulrad.

4. The Oftica or t .. <oovlinator of Informatlon agresas to
malntain .l woap 1n 40 arklng conditlon all equipment
and wechaniswus In the vibacatory and studlo, and to purchase
equipment walch tau’ v “{~a Jeons nocossary to fully equip
the laboru*ar: oS¢ v viins(on Service ln order that all
reqiuire’ develo i o e coprttig, and editing of
motion ol -tve ity L, © 7L leveleplag, prianting, enlargiag
and copyi:- . . . : it s understood that the
maintsnanc~ - - . oowratory, stdlo and of fices
will be o .. e Tiooe o0 the Joordinator of Informa-
tion, wxew ot . x coas be divided by mutual
agrecment.

5. Tne oty o0 >veion, Ixtenslon Service, will
render to the oy - Yothe Coordinator of Information, an

.

i

H 4
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uans f'~l_',' e
aval l.u::l."
Inforgn: Lo,
wlll provy.
as nay he ro
7. 0On the
Informatian
Plcture Sect

8.
handled

R

Ltermlnation ol
oquipment purchazed by tig Ofrlee of
' Will be
Lon of the p,

Any fllm 1
particularly that roqulred
through the g borat

wnEoraat Loy
nberlalk
Plobiure Seatlen,

e L ncaapy personnel
Pieratare wlll be mude
Tlca of tne lanc llnator of
“Ne € Srdlaanar 57 Information
B fadora’ ey and racloal parsonne]
"0t speratla M Ean Aboratory,

aAETesant bae laboratary

the Zoordl=atag of
avallasle for the Hge of the Motlon
partmant or agrleulture,

this
na le
work of tLhe Dopartment or Agrlculznro,

by the war afCort, will be
Y asn expudttlously 84 possible at

aborutory

cost of such services.

9.

fore, the

blll for the

10. The Office of
the use of vault
the cost or vault
acqulre elsewhuro
to the 0frice o

Office of the Coordin:

XD I

of Informuflon

It 13 rec
Put to some e
Space to prov

ognized that thg Motlon Plcture Sectlon #ill ne
Xpenase (n
1de for
Oftice of the Coordinntor of Information will assune
the cost of all
by the bProvisionsg or

same .

inaking Nacesasary adjustments tp its
the reallygnment abovs outlined. There-
altoruationy arl lnsnnILRCLons nade necessary
Luls agroumnent, upon Jresontatlon of g

the Cooridinator of Informatian In return fop
space Lo the Departmont laboratory wiyl bear
SPICe whalsn tha Jepartmont may have to
Phe rosalt of the release of vault.:pacif
the Joorllantor of Infornation. ;

ne

U. s. Department of Agriculture
Extenstion

P

Director of !xfunsléni

TN
!

3. 1941,

. Decenber 2
approvud:
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& conversation held with
July 30, 1941, at which tize Najor v, 3. Rige
of my ataf? was designated as ny 1ia{oem officer to your
Ofn“.

Inclosed herswdth 19 an agreswent which I have o oned
outlining the interrelated functions of our
providing for lfiaiscn between them,

agremment w1l meet
mmmor-nudmam \
staff, X s,

v-'ylimcnl.ym,

R. L. Maxeell
o be

Wigadier Omeral; 1.3,
Maintstr :ﬁu-. i




RELATED INTERESYS OF THE COORDINATOR CF IRPORNLTION AN
mumczormmxnsmmwmrm.

1. Rocogniaing the relati
cortaln fimo

2, Through this arrangosent, the Admisistrater of
Export Control will have access to Advigs in matters pors
tuiningtouportaandtha%oﬁmmothrwntmm}
have representation in the Commitiece diseusuions londing
to the estadlishacnt of policles covering the comtrol of
exports,

3e The Coordinator of Information will fursisk the
nams of his representative to the umm.wmm
Adminiztrator will edvise this repressxtatiive ¢f the time
and place of all @sstings of the Peliey Commdttes. ! . | -
The Administretor
& reprossntative %o act as

IA—DP1 3X00001R000100080005-1 |
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Eyyry bl wArE e oy
¢ PRESHUTAT

PREL IMINARL

The Coordinpstor of Informatlon hpa nabeb! Lahed bthe ¥lauad Pressnbab bon
Bronch, to provide visual preseatatlan, Aeplotlon, and permansnd deanmsabary
recording nf

(n) Datn ond Inforaetinn hearlag upsn nablogal seenrlty,

(v) Problemn, reportad upon, alf a strateglo, currsans ac Proagngt Lve

nnture, nnd Lhe pnalgale and corrvet ahlon of abl perylosnt daba
regulred t. cope witk thess proylems,

(c)  Suen other ueterlal se the Concdlartar mey dirsat,

The follovine ar -rat=ntlan v ' naslenamal of faacetline Car %ie Tlawsl
Pranontation Bronch shall Ba affactive [rom

untll pmended or revoked by n later arder,

HILPORTS DIVISION

There Ls heroby weatedilehod the Heporte Dlylziea, ab 8he hesd of
which thero ahnll be o Dlrector, who will be respinatdle for
(a) Tho condensntlen, lllumlnntlon, en! dramsblzatlen, bhromgh
ouch viesual technlques as graphs, saymbols, and Lllustratilona,
of material arloctod for such randlflon.

The procuroment of plotures of rreas, things mnd personns)

which the Coordinator uny deaire to have svalledle for daw

noriptive purpones,

The assombling, editing, and prepaeratloa tn flnal form, of

such roport material ne may be required for dlstridution ia’

thie fashion by the Coordlnator,

Declassified and Approved For Release 2013/09/18 : Cl DP13X00001R000100080005-1
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eroplnd in Lhe Reparte Ulviaton, esch nf thete Zaatloaas ta ha anadald By
r UDlrectory

(1) drephle Bectlon, Lo origlaate, produas, end/or promuwes graphs,
aymbnle, 1lluetrpt'ann, o W % np e wlene b weans Uap doonmendary
proventatlon and 1l1lusbretion, of wreltsen reaports snd data deaalenantad fop
such treatmont by the Coordlantor,

() PFPlotorinl Records Snotlan, to preerbls awl mefs grallahis Pho Yo
crapho, fllne, and othor siallar vletorlal regarda from commmrealal, onrerie
mentul, forelgn, porsonnl, snd other s mirces, depletlng seman, Lbawn,
equipment, pareonnel, slluntlonrs, eto,, of atrateste laupsaeianes, and

L

rolected for wtudy and snplysts hy 2ho lonedlastor,
(3) Report Plulshiing Jectlon, Lo awovwide or aecure such Caclllflaa
el vervices an oare lavalved |, tte gasanbly, adlbine, reneodaating, 2%zl Lilng,

snd blnding of date, In rued favurl report faehlon, mupber, and menasy ag

the Coordinntor mupy determing,

FIHLD PHOYOIRAVIIC DIVISION

The Hold Photogranhlc Dlvislon L hereby onteblivhad so film znd
photograph In the fleld, detall the slghty and materlal to Ho sacured,
record by sound devlicog, complotely finleh for dleplay ourposes and arcsage
for the dlstrlbution of such general auwbleots of a streaSenle or otheyp
charnctor ae have buon aporoved by the Coovrdlnator for nhotogranhlag.

For the porformance of there functlons, the followlayg Jvetleas are
croeatod ln the Flold Photographic Divislon, sach of these Sectlons he de

[
headed by a Dirwvctord

(1) Field Photographic Section, to orlginste scenarlos, deteralos

Declassified and Approved For Release 2013/09/18 : Cl DP13X00001R000100080005
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speclflec subfects aad sequences, rnd ln bhe field, pholasrsph ld BT e
nlctures or stille, sad add errund feeduree when daelred, sudh cenoral
fubJect mabteriel ae har boan soproved a7 the Coordlaator,

(2) Film Finishineg Sectlon, tn gu%, sdlh. b ta, tisis, sad add 5o,

photogranhle materigl orisinated b, the #laild Photosrephic Secbina, =il

nlements noeded to flnish tn flanl form, movise,

(3) Photosrephle Dirtridtutlon Secting, oty sl errvangs ©av
ell the busineas and nther factare lavalved in tas pudlic relerae op 41w
tribution, to parties onteldo the nfflce 57 %ta Jnocdlastar, »7 say (llm
meterial An the contrn) of the “anrdis tor,  Tho Phobosvaphle Disteting lon

Sectlon will also provide ator o ILoztlltles far ~smol -ted Trtetasks emd

prints of fllms not dellvered t~ the Plctorlnl Resorbs fectlna,

FRESENTATION DIVISION

]
There ie hereby esteblished the Presentaztion Dlvlislea, ef the hesd of
which there shall be a Director who will be respongldle {or the psortreyeld
by various mechanical and electrical systeas, movling pletures, palmatlons,

displays, exhibits, symbols, models, or other forms of v lsusl techalous,

of data, information, end problems assigned to the Divisloa for such treab-
ment by the Coordinator,

For the performance of this function, the rcllowling Sectlone are
creaté& in the Presentation Division, each of these Sections to be headed
by a Director?

(1) National Security Depiction Section, to portrsy énd disclose

the relationships between the chief fundamentsl factors implicit in a

country's national resources, imports, civilian economy.fiilltary‘rtqgiregenhs.7

‘ DedasaﬂedandAppmvedForRebase201WOW18 Cl DP13X00001R000100080005-1
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andé sprelflc rtrateglec problems, sand bthe comparison btheredf wlih othey
countrien,

(2) Current Informatlon Sectlon, ta Llinebcate & detialle, prasreas,

end inter-connectlion hetween oncourrences, movemscalds, sandpmeat, and pers
gonnel involved in current strateglc haprealnzs,
(3) Stotlstleal Rep~rie 3ectlon, bto arsesal la sloturssaws dlanlseys,

detniled statlsticel Informabtlon rhowlin<: the cranres la and stoetns of

U. S. nationnl dofense and the Country's reoanmy,

November 21, 194l

o o o1 BTy
0 SE el N R




