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AGENDA
Executive Committee Meeting
1500 - Monday, 3 December 1962
Obligated Service Agreements for External Trainees
Use of Headquarters Facilities for Recreation
President's Directive on Manpower Controls

Phase=-out of Participation in Executive Reserve
Emergency Planning

Notice on Personnel Security (draft attached)

Information Requests by Disarmament Agency
(Draft of Oct. 26 paper circulated to members by OGC)

Review of '"No Comment'' Policy

Comments on Supergrade Promotions

"
W

~=Colonel White
--Colonel White

--Mr. Bross

~~Mr, Kirkpatrick
--Mr, Kirkpatrick

~-~Mr. Houston

-=~Col. Grogan

-= General Carter
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Movember 1962

PERSONAL SECURITY: COMPARTMENTATION

1. All employees are again reminded of the necd for the
strictest compartmentation in order to prevent the unauthorized
disclosure of classificd information,

2. Maximum protection of classified information not only
requires that no unauthorized disclosure of information outside the
Agency be made, but also requires that internal disclosure be limited
to those individuals whose duties require that they have access to it
To carry out this need~to-know principle, it is incumbent upon all
Agency personnel not to disclose classified information to those who
do not need to know it,

3, Personnel arc enjoined to determine the 'nced-to-know"
before imparting any information, Conversely, it 15 incuwnbent upon
all Agency personnel that they not attempt to obtain inforniation they
do not need to know for.the carrying out of their responsibilities,
Employees are reminded that a sccurity clearance is not 1n itself

‘authorization to receive or pass on classified information. No

employeec is entitled to reccive information solely on the basis of an

adequate sccurity clearance.

4. Discussion of information concerning the activities of a unit
or a project with personnel other than thosce who have a need to know
and are involved in the official conduct of the activities of the unit or
project is strictly forbidden, Personnel transferred {rom a unit
normally have no continucd need to keep advised of that unit's activities.
Employees who have been transferred from a unit or project, or
separated from the Agency, and no longer having a ''need-to-know,
are not privileged to be kept informed of the activities of the unit or
project unless the unit or project chief directs that they be consulted.
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5. No employec should engage, internally or externally, in
relaying rumors or making cducated guesses about Asency opera-
tions, activities, or participation in any international development

or discuss without competent authorization, the probable or possible
! impact of an international development upon the Agency.

6. Employces are cautioned that the Agency hallways, clevators
and cafeterias are not places in which to discuss Agency business.
They are also cautioned that social gatherings on the outside such as
clubs or restaurants are not the places to discuss Agency business,

i ‘ for example, the assignment or reassignment of Agency personnel,
project operations, etc,

7. The disclosure of classified information to unauthorized persons
is a most serious violation ol sccurity regulations. Opcerating Officials
will assure that this Notlice is read by all employees under their
jurisdiction,

Marshall S, Carter
Tieutenant General, USA
Deputy Director

DISTRIBUTION: All Employeces
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CHEC CLASSIFICATION TOP AND BOTTOM
75e 2003 08ENFOIRN

CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

40003-1

NAME AND ADDRESS DATE INITIALS

DIRECT REPLY PREPARE REPLY

APPROVAL

ACTION
[CONGURRENCE |

SIGNATURE

RECOMMENDATION

Remarks:

General Carter commented:

1 would be willing to sign a notice along the
lines of the attached draft providing the
Executive Committee approves. The Deputy

too tightly compartrnented and 1 don't want to
inhibit that.

Directorates are making progress in getting
together on problems that have been previously'
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