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MEMORANDUM FOR: Executive Director
THROUGH : Deputy Director {Support)
SUBJECT : Survey Report of Signal Center Archives

1. This memorandum containe a recommendation submitted
for Exmecutive Director approval. Such recommendation is contained
in paragraph 4,

2. The Records Management Staff has completed a study of the
Signal Center Arxchives. A copy of this study was furnished your Office.

3. The study recommends that the Signal Center Archives functions
be transferred from the Office of Communiceations to the Cable Secretariat,
1 agree with the conclueion of the study that this function is more closely
related to the Cable Secretariat than it is to the Signal Center, and that the
Cable Secretary functionally is in & better position to direct and control this
activity,

4. 1t is therefore recommended that the functions of the Signal
Center Archives, its personnel, celiling slots, equipment, office apace,
and funds budgeted by thie Office for that purpose, be transferred from
the Office of Communications to the Cable Secretariat effective 1 July 1963,
Tab A furnishs the detalls of this tranefer,

Director of Communications
Attachment:
Tab VAV
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subject: Survey Report of Signal Center Archives

CONCURRENCE:
25X1
17 MAY 1963
S i
(SIGNED) FRURIToL
Date

Deputy Director {(Support)

2 ou WY 1567

Ry

The ;gcommendation contained in paragraph 4 is approved.
Ca. Date

. F

{(ipned) Lymen B. Kirkpatrick

Executive Director
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17 May 1963
MEMORANDUM FOR Executive Rirector
THROUGH :  iseputy Lirector (suppurt)
SUBIECT . survey xepurt of Signal Center Archives

The supervision snd comptrel by the Gabie secvetary of the digasl
Center Archives would mot seem to centribuie to the discharge of the
responsiblilities of the Cable Secrstary a3 sow written; bowever, on the
premise that the Cable seserstarist is parbaps in the best position
functinsally te sdecisister the cable file for the Agency, | concur in the
recemmendation with the provisas that:

A, The originating and action nnits will be charged with the
responsibility for svaluating their cables for permanent or fexporary
retention in files otber than those maintaised by the Cable Zscretariat,

B, The CIA Cable Leference File {heretaisre nown RS 1ar zignal
enter Archives) will be & temporary and not & permanest file; it will

consist of CIA cables on film up te 1 July 1963 ané of hard cepies of Cia

cxbies fram I July 1963; it will b& kept in part st Headguarters sud in
part st |usmder the comtrel of the Lable Secretarist, i.n., &1} micre-~
{ilm, pina hard coples up te one year at Hesdguarters, with the balance
at w18,

. The Uffice of Communications will remain responsidle for
ensuring that copies of lateral cables are furaished the Cable Hecretaziat
in accordance with sstablished schedules.

i, Personnel iransierred irew: the signnl Center, Jfice of
Cemusanications, to the Cable Secretarial, are willing to meet the same
requireinents as other Cable Secretariat perseunel, i.e., to work 8
regular shift other than days if neceseary and to acquire & atraight day
job by sesniority.

£, Eguipment oy money te purchase it) can be made availabie
ecarly in FY &4 to primt out as needed copiss of cables now on micrefile

EHOUP 1
Excluted from awtomatic
deynsrading and
declassifivation
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since it will net be feasidle for nom-Caiie secrelarint perssnmel to view
cusiee wa ity within the Cable LecretErial &Fdd.
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26 April 1963

MEMORANDUM FOR: Executive Director L
SUBJECT : Survey of Signal Center Archives
1. Attached is a copy of the survey of Signal Center Archives done

by the Records Management Staff/DDS. | | concurs in 25X1
Recommendation 5 that the Signal Center Archives be transferred to the

Cable Secretariat, and he will notify you of the number of slots and grades
involved.

2. | lhas had some experience in dealing with the Cable
Archives and has these two comments to make:

a. Since about 90 percent of Cable Archives comprises
DD/P traffic, it might be wise, sometime in the future, to let
DD/P function as the office determining which cables should be
retained and which discarded.

b. Cables are now filed by "in number' which makes
it very difficult to recover them for a post-mortem and other
investigations. If the Cable Archives are to be of real value
as a repository of information, the filing system should
probably be changed.

25X1
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Helen:

plsAk attach this with ER copy
of 4277 and 4277/1

rita
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