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MBMORANDUM FOR:  Deputy pirector of Central Intelligence

BUBJECT :  Approvel of Recrultments and Appolnotments  Chris PO O
- | RKitty Lo
ER .

1. This memorsndum #uggntn action by tha m Director of Centrel
Intelligence. _ '

2. ‘The attached memorardur was initially drafted ms an Agency Notice
to estgblish the requirement that the Deputy Director concerned and the
Director of Personnel nust spprove any proposed employment at grede GS-T
or ebcve &t the points of mecurity lnitiation end ectusl entrance on duty.
Junioxr professionals, such es anslysts in the Office of Central Records,
who are vecruited at 0B-5 and (8-6 were also covered by this rule =e well
a8 contrmct employees who are subjedt to ceiling count. Upon youwr in-

_ struction, thds proposed Notice was referred to the Deputy Director (Intel-

1igence) for concurrence and Mr. Sheldon discussed with you the desirability
of restricting disseainstion of the announcement. Accordingly, wé have
reviged the Jotice in the form of a meworandum for your slgnmture.

3. As noted in the initial submission, Junlor Officer Trainees will
be exclufed from this procedure. However, eppointuents in this eabegory
will be within such limitetions as the Deputy Director (Suppart} prescribes.

k., It ip suggested that you approve this memorandun and sign the
attached memorands. ' ' o
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aF 7 pden A Liovny

Gardion M. Btewert
Director of Per;onn:al
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MEMORAI'DUM FOR: Deputy Director (Coordination)
Deputy Director (Intelligence)
Deputy Director (Plans)
Deputy Director (Support)
Inspector Ceneral

SUBJECT : Approvel of Recruitments and Appointments

1. The decreeasing number of openings in higher grades and
the increasing necessity for adjustments within the organization
to assign emplovees at these grades makes 1t essentlal to review
proposed recruitments and appointments very carefully.

2. Effective immediately, requests to initiate security
proceasing and subsequent requests to enter candidates on duty
ghall require the personal approval of the Deputy Director con-
cerned and of the Director of Personnel if the individual is to
be employed at grade G3-7 or a higher grade. Certain categories
of junior professional persomnnel normally employed at grades
GS-5 and GS-6 will also be reviewed ag indicated.

3. The Office of Personnel will advise Deputy Directors
of candidates now in process to obtain their approval of continued
processing or, if security clearance has been received, of their
proposed entrance on duty. In the future, the Deputy Director
concerned will indicate his approval to initiate processing by
signing Form 1152a requesting appointment action. As requlred
clearances are received for future appointments, the Office of
Persomnel will refer the case to the appropriate Deputy Director
for approval before inviting the individual to enter on duty.

SIGNED

C. P. Cabell STAT
General, USAF
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