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MEBMORANDUM FOR: Addressees Listed
SUBJECT: Zeparations

1. The sttached regulation, | | entitled "Sepurations,”
wvog originated and spproved by the CIA Career Council. It has olso
been extensively studied by the Deputy Director of Centrsl Intellii-
geuce. Several adjustments huve heen made and 1t hes been spproved
by the BDCY in its present foru. It has also been revieved and
approved in i{te present form by the Genersl Counsel.

2. ©Sinee the regulation pertuine directly to the statutory
authorities of the Director, it will be signed by the Direector :nd
will be presented to snd discussed with the Director by the DDCI.
Consistent with established procedures formal indication of your
concurrence ig requested on the gheet provided therefor.

ACTIRZ DiTector of Personnel
Attachment

Addressee Distribution

Orig & 3 - Acting Deputy Director (Support)
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SEFARATIONRS
SECYION I: Voluntesry Ssiperetions
Beperation to Noter MiliSary Sexrvice

acdstory Seperetions
eath

STAT Resctsstons: (1) | dated 10 Pubrusry 1958
STAT 2 ed 23 April 1955 snd 30 Jenanry 1959
3 fetod 1 SHovember 195%

1.

- 28

-9

2.

POLICY

Ao exgloyes Who wishes to reatgn or, when eldgikle, t5 retire is expected
to glve resmmeble nctice of his intendion to do #5.

regtorntion rights to his civilien esplopmest swll be sspmreted by

mmﬁmmmmwuwmmmmw
The Agenay shell oot prosptly to affect mecessary setions when en employee

des or dhen his separvtiion is mendetory.

The Mrector of Marscunel is responsible for the proper eocessing of the
&fferest typus of seperstions,
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SEFARMRLORS
SECTTOH Il:  Involuntery Sceperstions
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1. STAPUROAY POMERS OF TI DIRRCTUR OF CHSTRAL [MFELLIGENCE
mmﬁmmmnmhummm
@qwmmugmmmmmmmsw
sdvissile 1a the iaterests of the Luited Jtstes. Zemmlnation acticn 13 o
accouplished under the mthority of ssckion 102(c) of tae fatioual Seeurity
Act of 1747 quoted below:
:’mawmmmarwmﬁwmma*m&
1922 (37 Btat. 555), or the poovisfens of sy other law, the Direstor
of Cemtrel Imtelligence may, in bis discretion, tersinete the
eploment of sy offiser or employes of the Agensy whenever he shell
deen such Semmination aecensery or adviseble 1n the intereste of the
United Dtates, but sush Sersingtice shall aot effect tae Tight of auch
or sgeacy of the (overament if declared eligitle for such employmest by
the United Stebes Civil Service Comssimsien.'
2. PLICY
In order % meet the exmttisg Mespossibiiities gleced upon the Agency and
parsust to his stetutory sathority, the Lrecter of Zestral Intelligence mny
separute axy employee immedistely vhen he Joems it mecessery or sdvisshle

1
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1n thwe interests of the (sived itetes. To the extent that is consisteut with
the faterests of the Usited Jtaies, seperwtiocns shall be effected on the desis
of & thorough sad impartisl revies of all sertised informaticn, faverable e ;
undfuvoresle to the individunl comcerned.

3. SCOFE AND APPLICASILITY ;
mmﬁmwm@mmmmﬁaammﬁf
soparetion for mich ressons ss: fnllure %o meet the work and efficlency
stendirds of the Agency, wiliful shendommant of yomitics, insuberdinstion,
delinguency, s oriminal sct, misscuduct, lashility to meet Agency seonrity
stendecds, insbility to mest Agency wedical standerds and failuve during the
taitisl twelve zmonth period to dmusetrete the gualifiestions required in thelr

6. Opersting Offfelals med Seeds of Cwrwer Services
operetivg Cfficlals mad Seads of Career dervices sre respunsitie for
thelr respective Jurisdictions. They shoulé advise employees of thair
shortoonings and wen them of the qonsequences of contimued substandard
performmnce or behsvicr. They nre alss responsitle for recommending to
the Urestor of Personrel separvition of those individusls who, in thelr

;?
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seenity or condasot.

Olrestor of Perscanel

The drector of Perwossil is responsinle for rescmmesdiog

action o tae idrector of Smstrel Intelligemce.

idrector of Jecurity

The Arector of Security 18 responsible for advising the .irector of

Central Intelligeace and the ldirectar of Ferammel of seondity fattors
bearing on woposed separetion:.

Go Mef, Hedioml Stefy
Toe ‘hief, -dedlcal Starl, is respsnsiole for sfvising the rector of
Sentrel Intelligemce snd the irector of Fersomsel of the medicel fwctors
5. DWPLODENT EVIEV DAL
The Mrector of Cemtrel Intellipence moy ampolat an Feployasst Heview Zonnd
to wivise Bim comceroing axy perticular cage.

KB W LIS
iirectar of Cestrel Intelligwace

4
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SECTION 1: Voluntary Separations S
to Exter Mlitery Service L.:,
Hendedony
Dpath
1. CREERAL

Seperstions covered by this section of the hmndbook faslude scticns teken in
response to veguests by employece (wiuntery sepmmmtions), seperetions to enter
mmm.lmmmmammmmmw

(1) v s Sndtvideal intends to resigs from the Agency be sbhould glve
&5 Wk 2obice as poseible.

(2) ‘The yessons offered by aa enployee for his pouposed resignetion shall
be covefully considered, end he shall be intervisved by Ms smervisor
and » pepresentative of the Office of Perscemwd 3 2000 as his Imtention
€0 Jeave bas been mede knowi.

(3) The effective date of o resignetion shell be ths close of business on
the last day the aployee is prescnt for duty except in the Lollowing
clrouwmtances:

{a) ¥hen en esployee vesigne darisg, o st the expiretion of an
oppToved Jesve pertod, the dste of resignetion shall be fized |
1

54
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53 STAT

as the cloalng dete of the pay period during whideh Sis resls-
nution 1o reoeivec by tha Uffice of Tersommsl s &y {oter
vening pariod Smlil be cowmreed Iy leave with: or withoul ey .
(%) men en exployer resigne in elirmmstsaces wheve it 1s jEoper %o
grent my soorwed snous) oy slek lesve, the dabe of rusigoetion
ey be cxtasded o peredt pwting wnsed lexve.
Penignation to scompt Obher Federul Faployment
(1) This ection mosity & employee to Be sppoiated Ly suother Feders!
sgoaey withouk 3 brosi in service of oo work dey.
{2) The effective dste of this type of vesignation shell be flvei by the
uffice of Ferwoamel and the otier sgency cearerned.
Inployees auy +ummise fhe optioe of refdsing when they meet certeln &
sad length of seswles regaiencods an provided by the (ivil Service
Retireaeat fct, w}@mﬁ eey cemaalt with the f%{ce of Nerstomsl
conderniag thelr ellziddlfsy Tor osticual retirzement.
(1) rmployoes who are elizikle for dlseMitty retfressot shell be
supsrabed Iy Suls ackice upen asppeoval of $bedr epplicetliess by Ve
Ve 3o 13wil Oervice Jcemisslos. Applicstisn for iids ype of
rebirenwat nogy oo ade by the: aapdoyee, by e puardisn o iher

#
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{nterested poriy 1f 20 i mentally incompotent, or Wy the Agemcy.
The WfDhee of “ersonsel. shall Nunith advize gl sasistance
regavding eliglnllilby reguiresents snd steps meccsaary to procens
{2} fn sployee i is pheioslly or westally dlsquelitied for Narther
engloyment Ty 2als Ageocy med uho 1 elginle Tor dinsbilily re-
tirement shell ve costicued on the ralls on zich lsawe, or leeve
weltawdt pay LU amcessery, pending spoeovel of hic epplloatice for
Glaability reflcmasat.
3. SCPARRTIGES WO TMEM Y MILIDAYY HEEVIGE
Yhea an anplayes eatery allltarse servioe vedes & progses saleh provides rdio-
rotlon rights to hle olvilian exgploymesit, be well be sepsrwted by aduinis-
Sretive arttlon in swd o WY 45 o roederve Ais legel entitlesests. The ad
of hWls Career Jervice siell sapsdy tht vequired loformskion sbout Lse posliion
he is leaviez, The (f¥im of ‘mracceel shell process the sdwinistrative ation
and edvise the axgilopme of his lgave sad retlvement rights and his resforanion
rigits uader spproprists fedese: shetutss and the U. 3. Sivil dervice Come
alealon ouletlons,
B HAHLATONY SPARRIG
a. Hmdatory Setirements {Age}
As eopdoves whe hes restind spe TU and bas asapletad 15 o mare yeus o0

A THEY S UEe GELY
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greditoble service tist be retised. This retirement booowss stiestive ot
the end of the salendaw snedia duriag walch the employes upels both sge aud
An esploves wao 18 ceedared asutally lscospetent by court sctlon eod who
15 % eligible for dleatdlity »etizwmst chall e scperebed by the attion
epuretion {Legal Insompetenca)”. Toe affemtive dete of the soparetics
shell be the dste the Ageaey recsivis aoBifiomtiom of court patlon o=
sadanded by sy uovond sfok legve to the ewmployee’s credit. The Uffice of
s thet ho oey sebmit s clatm o

wpaid sy sioce papeents sseoct B¢ mede o the esployee aftor tiw date
of the cosrt sotion declandeg ais iscompetend .

tpon receipt of sgpropaiade sotilisstlon of desth of an exgplayes, $he ffice

of Persomel shall repart thw desth 8¢ the Drectar of Cestral Intel

shmll render sselstence to the swrrivrrs, aod shall arsenge for She prosgpt
settloment ¢ o1l entiteswsts sertalcing o Spesdy employsent.

UTR DT OVSAL. LS LY
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EFOTION 1. Imvoluntsry Jeparstions

1. OFEEAAL
Wwwmwmﬁﬁg,wﬁamﬂwwwﬂwaﬁ
the Central Intelligencs: gty trasdistely vhen he desms 1t pecessary or
sdvisable in the frterests of the 'mited States. To the cxtend Shat is ook~
sietent vith interests of the Unlisd Stedes, separations shall ‘e effected on
mmﬁaaxuwmawﬁﬁmm“@smmmm,
favorahle apd uafevorsble to the Ladivideel sobcerned.

2. DEPARRTLOR PROCE.

Uik
Jeputy drectors sad Zeals of Lareer Services slwll 14enkify persosael vader
their jurisdicticn who aiwuld be considered for seperstion. Whepever an
individusl has been so ideutified the lepwty Mrector, Hesd of Cmreer Service
nrumiwmuﬁaﬂinﬁnﬁwﬁﬂt&w%ﬁmmmﬁmwami
and, se sppropriste, wita the iirector of Seewrity sad Jhief, Hedlcal 3tefr for
thamﬁmi%dn-elmmm&wmﬁmmm
be undertoken. rerticular sttention will be palé to the followlng:

The coneiderstions under this hendiasg sre those invelving failure of su

indt vidual to mewt work sad efficicscy standerds of his Career Service or

L LE [HFEnEAlL UBE OHLY
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STAT #3. 159

his fellure to perfons figustely the duties of the positicn te widoh
eaaigned .

b. Stendards of iisciplise
The considerstion usder thiz heedling (o fallure %o mest Agency Mesderis
of discizlive as evidenend by sbenicdamsnt of posltiosn, lasmdoréinetion;
delinguency, & crinisel a9t or oAler ects of miscondect. {Imstamces o
goss misconduct o crimigel acte ahall be reported fmmediately to tin
Leputy ilvector consemed, the inspector Jdenevel, Divector of Sesurity
asd SArestor of Pesuesel. ]

S. Security sod Medics
The Awvector of Persmoel shell eall vpon the idrestor of Security end

| Chief, Medical Stef? to advise hin conse

¢lomarts partalning o axy csve undar review. [t sall Dwrbihwrasre by
tau respomaibiiity of the .drecter of Setarity sad Chief, Hedlesal 3ad”
to {nvestigate evd emlunde evidence aod to recommend sotion iz those
canes i whlch the {sitvidusl does not meot Apeney security or sedloal
| The oputy Slrector o basd of the Chreer Service shell ocaplete his invesiia
f gation sad review of the smse iz sccordsnce with the steps prescrides by gie
1 Hreetor of Teresasel. with ampoopriste referance $s the lrector of Security
or the Chief, Hedioal H5aff 1 those tases lfnvolving thelir sespocalbiiitis:.

Ty
' o
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AN FLABGNERLL

P ne conslBdes bthat the indlvidusl $wadd be separsted froo the Jxreer
Service, e dbill casurv that toe individusl i s (aformed and thet the
reasons Tor this sction are saredully ecplsined. o shsll st this polat
forverd the came with s reqpad rel documstefior to the drecter of Person-
ael. The dwector of loskessl mwll sl odvise the esployee that e ia
seing considered Par smpuowtion Tros the igmoy end ahell extend to wim an
spportunity 2o submlt o rittes steterodt or mele oral presentatios of his

cane. After the dreckor of Tersoncel wme reddewed all perkinemt makerial:

inciuding those providnl uwy thc euployes comsorned, ne 2hell sdvise the
dArector of Jentrel Ingeiligesce i Be recommemds sepmration.

3, BOFIRLOAPIN ARG (M LRPUNIVY TU RURET ROCUESITEFATL T

In those cascs in vhich the Mrector of Uentral Imtelligesce
imcecists separetion srilon mest te tosen ia the interests of the Usited Fslas,
the individuel, upen notifiestics of tiis deecision,; amy sidiress & request Jur
reconalderation to the [irester ¢ Jentyel Intelligence. la all other capes
the idvector of ‘ersamel shell rotify the Indvidusl toncerned of his inteat

to reocemmnd to tue dlrector of (xodrml intelligease that sepsrsiilon acticn be

taker acd s:gll sdvise bim of his righl to eppeal the recommemdstion 1o the

Mrector of vestred Intelligpeca.

St CERYLBAL URE GRLY
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