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ﬁ Chief, Intelligence Sdhool 16 August 1957
Chief, Reading Tmprovemsnt
| Study of the Readability of Memorepda in the PD/I Offices ’ é
% 1. Attached is a Jtaff Study on the readability of 2
! informal eorrespondense in the DD/I Qffices, For your infor- .

i ' mation, the history of tre inquiry about resdabllity is as o
‘: followss 7y
i (e

a. In en interview with me on 24 Jan, 1956, the
DCT asked me to submit suggestions to improve the
resdability of Agency menorsnda.

b, I vrote brief corments which were forwarded
to the NCI on 26 March 1956.

e. The paper was sent to the ID/I for comment,
25X1 | lrecommended that we establish more
thorough rrincirdes to imrrove writing,

i d. To help us adapt apecific recommendations to

current mwactices, | |addressed a memo dated 25X 1
13 November 1956 to the AD's of the 7 ID/I Offices,
asking each AD to designate someons to inform us about
the eorrespondence situation in his office.

e, The AD's designated representatives, who gave
ua the irdformation we requested. The 3taff Study
incorporates owr nnelysis of the information.

2. If you approve the Staff Study, please forward it to
25X1 | .
25X1 | 3. | advice and assistance have

‘ been invalueble to me in cond the study,

- SNED

25X1
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‘ I’
ROUTING AND RECORD SHEET
hd INSTRUCTIONS: Officer designations should be used in the “TQ"' colurnn. Under each comment a line should be drawn across sheel.
and each comment numbered to correspond with the number in the ““TO" column. Each officer should initial (check mark insufficient)
before further routing. This Routing and Record Sheet should be returned to Registry.
FROM: TELEPHONE| NO.
DATE
25X1 DL/ d 14 Oct 1957
DATE .
T0 R p— —— ,Oﬁ";'TC,ERS TELEPHONE COMMENTS
1. ) L&
/a/ ‘ ‘
DCI -”v;’/, % Forwarded herewith, at author's ro-
) 7\ quest, is copy of "Study of the
2. DC_,(“ Readability of Memoranda in the
DD/I Offices" by | | 2A5X1
[ | office of Training. A5X1
3. ,
g Memo immediately under this routing
7 3
= / (_, M}"V W sheet gives origin of study as con-
4. / versation with you on 24 Jan 1958,
[ ] conclusions begin on 25X1
B. page § of her study, her recommen-
dations on page 7; annexes have do-
tails on methods of the study and on
6. findings for individual DD/1 Offises|
| |re commendations are 25X1
7. surrently being considered by the
AD's of the DD/I Offices.
I
9.
10.
11.
12.
13,
14. kN
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