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SUBJECT: Authorization to Incur epresentational

and Other Expenses Jo Wa:s

To facilitate the accomplisbment of your assigned mission as enior
::zmamtiw, | | you are hereby grented the following auth-
zations:

& In addition to normal post differential and cost of liviag
&llowances, you are authorized a representationsl allowance [ | per 25X1
fiscal year. This representational allowance may be used by you for the
following purposes:

(1) For the purpose of mnintenance of a standard of living
comensurate wth your official position, including employment of
sarvants, vithin the limits of funds available to you for this pur-
pose and other representational purposes. Accounting for such eipen-
ditwres will be your statement that the entire sum claimed (ineluding
regdar allovances) has been expended for necessary purposes to de-
% éaml living eapenses and in the meintensnce of your officlal

ke

{2) For the purpose of official entertainment and token
gifts, as required, within the limits of funds available %o you Cor
this purpose and other representaticnal purpeses. The accounting for
such expenditures will include a statement of the pwrpose of the ox-
pense, prineipal suests and places of entertainment, and receipts, if
avallsble, or in lieuw thereof, a statenment covering the absence of
receipta.

25X1

1 25X1

¢» Tou are authorized to lease or otherwlse procure sultable
office zecommodationy and to maintalr them, the cost of such procuremcant
and maintenance to be borme hy the Covernment and to be accounted for in
accordance with existing .gency regulations.
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8. Yoa are aunthorized to direct and perdorm travel
without further ordere %o and from such plsces, and in sucho
ordsr as may De necessary in the performance of your nission
{except travel to and from the U.S8.,)., Prave) into the srea
of responeidility of another Ageney Senmlor Repressntative or
eountyy nission chief should be cleared with the respective
gomméader involved. Prier to trave' which wil) necessitate
absence from your post for a2 period sf morse than jwenty-four
hours, you will, sxcept in cese of emergency, notify Head-
guarters of the estimnted datee of your departure sand arrival,
If possible, such notice shou'd be by cable at leust three
days in advance of your departures, During such travel oulside
the continental 1imite of %the U.S. apd ite territories and
posssesions, you are authorized a representation a'lowvance up
to the amount of temn doYlars (370.00) per diem, in addition to
the mormal per diem, payable for a'! or any part of the day.
Aceounting for such allowances will be your statezent thut the
sntire sum claimed (including regular per diem) has been ex-
pended for necessary purposes to defray normal 'lving and travel-
inz expencse and in the maintenance of your offlciel position,
Pue %o the necessity of msintaining official representation «t
your post, your wif@é is authorised to accompany y-u to your post
at Gover:ment axpense, and you are authorisel to transpori,
at Government expenss, a persona) aubomobile and such personal

4 household effects as yow may require at your post. {(%The
| 25X1

| Reimburserent for such

$ravel and transpertation wi'l be in amounts specified in
Porsign Service Regu'ations.
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ROUTING AND RECORD S EET

INSTRUCTIONS: Officer designations should be used in the “TO" column.
and each comment numbered to correspond with the number in the “TO"’ column.
before further routing. This Routing and Record Sheet should be returned to Registry.

Under each comment a line should be drawn across sheet
Each officer should initial (check mark insufficient)
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