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fubject: Control and Funotions of the Weshinrton Doourent fernte

1. Insiructione sreviously issued oharsine the ¥ fica of
Henorts and stimates with rosronsitility for the oneraion of e linghe
ington Dooument Center are revoked,

Z2e The Vsshin tom Uooument Center is assired, nifve ive
1 Decenber 1046, to the Offies of Oreratioms, end deslmaeted Hie Loouments
Branch of that Office.

3« The funotione of the Documenie Bransh OfPiee of Cnerations ,
will be:

e To receive ioreirm documents for cataler:i -,
gurmarizing, end trenelation. Determingtlan of
dooumente to Le reooived will he mede in ooordina-
tlon betwsen the Asslstant Uirestors for Cherntions,
and Collestion and Dissorination,

bs To vrepero subject liste of mocesmions for dime

tribution as detiermined by the 0fflce of CLollacw
tion and Uisneminntion,

2+ To pressre exiracts snd surmeries £ oom doa mente in
ite noseession Lo rwet requlrenemts rece vod Yrom
ihe Uffice of Colleotion and DMesemire~ion.

de To prevare literal translatio s of doousen-s in

ite nossersion to meet reguireronte rese’vid Trom
the Office of Tolleotlon and Uisseminatiun.
gs  To provide such technioal lisison with g‘w imr
aotlvitier ag ay be suthorized by the are’ etant
Direotor Tor Unerationa.
4e The Aselstart Lireotors for liovo-ua snd kstirs-es, and

IBAPS

{ollection and Disseminstion will coordinate olosel's in determin'n
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requirements and pricrities for nroduction of intellirenve infforaetion
by the Documents Branch of the Ufice ol Jperations, wna the approrriate
dlssemination of such information. Heculrements nay include continuius
srojects of & specifie nature, necessitrting broad expleitation by the
Doguments Branch of all documonts containing portions ol Informt.on
on a desliznated sublect.

5. The Assistat Director for Operations will coordinate
with the Assletant Director for levorts snd rstimetes to detsrming Iluel
dignosition of doounents when ne lo rer reguired for continued selive

tranglation purposes,

Gs @« The Asaistant Dirsctor {or Uporctions »ey
nragoribes nrocedurce for direot contact beiween
210 maotivities and the Dooumonts Branch of his
Office.
s Contacts frorm other povernment arencies wiil be

through the Offisce of Collestion and Lisseminetion,
except for authorizred technioal lialson with

similar activitiesn.
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DIRECTOR OF CENTRAL INTELLIGENCE CHIEF, CENTRAL REPORTS STAFF
DEPUTY DIRECTOR, C.!.G. 2
i £SS ISTANT TO THE DIRECTOR 5X1
_ SECRETARY, N.1.A.
. X Fxecutive Director
a4 |[CHIEF OF OPERATIONAL SERVICES Western Hemisphere Branch
R 1946
X L, Chief, ICABS
; CHIEF, CENTRAL PLANNING STAFF ADMINISTRAT IVE_OFFICER
25Xl Personnel Branch
) Budget & Fiscal Branch
. Administrative Services Branch
Central Records
Security Branch
REFERENCES: ENCLOSURES: ACT 10N DIRECT REPLY
functions of Wash-
Center
I NFORMAT 1 ON NOTE
RETURN MATL
PREPARAT [ON OF REPLY
REMARKS:
1. Attached is draft of recommended order placing the Washington Document
Center under the Office of Operations and prescribing its functions.
2. The following concurrences have been obtained to this draft:
office of Operations (General Sibert)
Office of Collection and Dissemination (Captain Olsen)
Office of Reports and Estimates *
25X1
25X1




