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REMARKS:

1, Attached is draft of recommended order placing the Washington Dosument
Center under the Office of Operations and presmoribing its functions,

2. The following conourrences have been obtained to this draft:
Office of Operations (General Sibert)

Office of Collection and Diasemination (Captain Olsen)
0ffics of Reports and BEstimates (Captain MoCollum) E0 12958 3.A410M1)>25Yrs
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DRATT

17 December 1546
(Colonel Shammon)

MEMORANDOY TO ASSISTANT DIRECTOR FOR OPERATIONS

Subject:

ASSISTANT DIRECTOR FOR OFFICE OF REPORTS AND ESTIVATES
ASSISTANT DIRECTOR FOR OFFICE OF COLLECTION AND DTSSEM INATION

O

CHIEF, 1CAPS
EXECUTEVE-DIRECIOR

Control and Funotionspf the Washington Dooument Center

1. 1Instructions previously issued charging the 0ffice of Reports and Estimates

with responsibility for the operation of the Washington Document Center are revoked.

2. The

Washington Doocument Center is assigned, effective 1 December 1946, to

the Office of Operations, and designated the Documents Branch of that Office.

3. The

B¢

4., The

functions of the Documents Branch, Cffice of Operations, will be:

To receive foreign doocuments for cataloguing, summarizing, and
translation. vDetermination of documents to be received will be made
in coordination between the Asﬁistant Directors for dpere.tions, and
Collection and Dissemination.

To prepare subject lists of accessions for distribution as determined
by the Offioce of Collection and Dissemination.

To prepare extracts end summaries from doouments in its possession
to meet requirements received from the Office of Collection and
Dissemination,

To prepare literal translations of doouments in its possession to
meet requirements received from the Office of Collection and Dissemi-
nation.

To vrovide such technical liaison with similar activities as may be
suthorized by the Assistant Director for Operations,

Assistant Directors for Reports and Estimates, aad Collection and

Dissemination will coordinate closely in determining gg/requiremen’ca end priorities

for production of intelligence informetion by the Doouments Bremoch -of the Office of

Operations, and the appropriate dissemination of such information, Requirements

may include continuous projects of a specific nature, necessitating broad explol-

tation by the Documents Branch of all doouments conteining portions of informetion

on a des ignated’bubject.
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v6., The Assistant Direotor for Operations will coordinate with the Assistant
Direotor for Reports and Estimates to determine final disposition of & cuments when

no longer required for continued. active translation purposes,

8. a. The Assistent Direotor for Qperations mey prescribe procedures for

direct contaoct between CIG activities and the Documents Branch of his

office.
b, Contacts from other govermment agencies will be through the 0ffice of

Collection and Dissemination, except for authorized technical liaison

with similar activities.
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