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31 December 1946

MEMORANDUM TO I= UNE DIRECTOR
ASSISTANT DI RECTOR FOR man cos
ASSISTANT DIRMTOR FOR OFFICE OF REPORTS AND ESTILATES
ASSISTANT DIRECTOR FOR OFFICE OF COLLECTION AND DISFYNTRA/ION
CHINF, ICAPSJ

Subjects Control and Functions of the Washington Document Center

1. Instructions previously issued oharging the Office of

Reverts and Estimates with resnonsibility for the operv-ion of to Wash-

ington Document Center are revoked.

2. The Washin eton Document Center is assiened, effeotive

1 Deoemher 1946, to the Office of Operations, and desirnated the Docunents

Branch of that Office.

3. The funotions of the Documents Branch Offioe of Operations,

will bey

a. To reoeive foreign doouments for cataloguing,

surmarizing, and translation. Determination of

documents to be received will be made in 000rdina-

tion between the Assistant Directors for Operations,

and Collection and Dissemination.

to. To prepare subjeot lists of accessions for dis-

tribution as determined by the Office of Collec-

tion and Dissemination.

o. To prepare extraots and surmariee	 doeuments jr

its possession to neet requirements received from

the Wien of Collection and Dissemination.

d. TO prepare literal translations of documents in

its possession to meet requirements received from

the Office of Collection and Dissemination.

e. To provide such technical liaison with similar

activities as nay be authorized by the Assistant

Director for Operations.

4. The Assistant Directors for Reports and Ustimates, and

Collection and Dissenination will 000rdinAte ()lovely In determinin
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requirements and priorities for production of intelligenoe infornation

by the Documents Branch of the Of floe of Operations, and the appropriate

dissemination of such information. Requirements nay include continuous

projects of a specific nature, neoessitating broad exploitation by the

Documents Branch of all documents containing portions of information

on a designated subject.

5. The Assistant Director for Operations will coordinate

with the Assistant Director for Reports and Estimates to determine final

disposition of documents when no longer required for oontinucd aotive

translation purposes.

6. a. The Assistant Dirsotor for OperatioT:s may

prescribe procedures for direct contact between

CIO aotivities and the Documonts Branch of his

Office.

b. Contacts from other government agenciso will be

through the Office of Collection and Dissemination,

except for mathorised teOhnical liaison with

similar aotivities.

FOR THE DIRECTOR or CENTRAL INTELLIGENCX,

mmuzAr u. MUMS
Colonel, AM

executive for Personnel
and Administration

ISAPS


