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SECTION B PERFORMANCE EVALUATION

W - Weak .

A - Adeguate

P - Proficient
S - Strong
O - Qutstanding

Performance ranges from wholly inadequate to slightly less than satisfactory. A rating in this category requires
positive remedial action. The nature of the action ¢ould range from counseling, to further training, to placing on
probation, to reassignment or to separation. Describe action taken or proposed in Section C.

Performance meets all requirements. It is entirely satisfactory and is characterized neither by deficiency nor
excellence.

Performance is more than satisfactory. Desired results are being produced in a proficient manner.
Performance is characterized by exceptional proficiency.

Performance is so exceptional in relation to requirements of the work and in comparison to the performance of
others doing similar work as to warrant special recognition.

SPECIFIC DUTIES

List up to six of the most important specific duties performed during the rating period. Insert rating letter which best describes the

manner in which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that duty. All employees
with supervisory responsibilities MUST be rated on their ability to supervise (indicate number of employees supervised).

SPECIFIC DUTY NO. |

RATING
. LETTER
represents and acts on behalf of Chief, New York
‘Or_tﬁe—l, S

SPECIFIC DUTY NO. 2

Establishes and maintains domestic contact with non-govermmental organizations | =& o«

and individuals to collect intelligence information, provide intelligence
and operational support.
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SPECIFIC DUTY NO. 3 RATING
Briefs, debriefs, and generally exploits for information US domestic sources LETTER
in response to specific requests or spontaneously. S
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Prepares intelligence information reports, memoranda, and communications
supporting his operatioms. ' : o R A 1 3]
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OVERALL PERFORMANCE IN CURRENT POSITION

Take into account everything abaut the employee which influences his effectiveness in his current position such as per- | “ETTER
formance of specific duties, productivity, conduct on job, cooperativeness, pertinent personal traits or habits, dnd

particular limitations ‘or talents. Based on your knowledge of employee's overall performance during the rating period,
] place the letter in the rating box corresponding to the statement wh
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ich most accurately reflects his level of performance.
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SECTION C NARRATIVE COMMENTS

Indicate significant strengths or weaknesses demonstrated 'in current position keeping‘in proper perspective their .re'laticnship to
overall performance. State suggestions made for improvement of work F_)er{-ormance: Grv’e reco.mmer.ndchon.s for training. Comment
on foreign language competence, if required for current position. Amplify or expl.om ratings given in S‘ecnon B to provrc!e l::es"lr
basis for determining future personnel action. Manner of performance of managerial or supervisory duties must be described, if

applicable.

This individual performs all his duties in a relisble, cooperative and conscientious
-fashion.- His many years of experience have produced highly effective operational
~and -intelligence cellection skills in the domestic field. ""He has a ‘strong sense

of security consciousness. All of these characteristics combine to make him a well
qualified requiring a minimm of supervision. He works with
imagination, particalarly evident in his commmnications, and has an inquisitive
mind. His fondness for operations tends to lessen his interést in administrative
matters, but he appears to have the capability for assuming greater respomsibilities.

This individual is very well suited to the domestic collection and support program
and desires to remain in his present station at least for the' immediate future.
An operational training course is recommended.

SECTION D CERTIFICATION AND COMMENTS

1. BY EMPLOYEE
] CERTIFYvTHATl HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT

DATE SIGNATURé\OE EMPLOYEE ! N

1 )

b oy VD Dt 57 SFEnnin)
2. ! BY SUPERVISOR
MONTHS EMPLOYEE HAS BEEN IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY SUPERVISION

6T
DATE OFFICIAL TITLE OF SUPERVISOR T IGNATURE
13 May 1963 CHIEF, NEW YORK OFFICE
I3, BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL

I fully concur. He is an experienced and most versatile officer. e
JDATE OFFICIAL TITLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME ANQSIGNATURE
=48 May 1963 Chief, Contact Division, 00
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