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19 March 1962 ‘ .-
MEMORARIX® FOR: CEAS, C & TAB _ ;
ATTRNTION . : (. -1 Room 6-B-65 .
SUBJECT : Mario K. Giordeno (P) - Adjustment of Anxua) and Sick

Leave Balances 1‘., :

1. Subject ia a contract employes who has been cuplayed
cmwmwmwl%h_usommso
_Sudbject was transferred from SR/DUB to thaiAESRER-PPA3Ect. *Frim
that date the recarding of Subject's annual and sick leave balances
also vas transferred to Besdquarters Finance Diviaion, CEAS. A
recant reviev of Subjoct's leave record bas revealed, however, that
the loave balances vhich had accrusd to his credit prior to 30 October
1960 were naver transferred to the Hesdquarters fipance office which
is responsible for maintaining such records.

2. o "1 who has-been Subject's supexvisor since 1
Janvary 1562, hag reviewed thoroughly all the infarsation available
re Subject's leave balances. He has reviewed the leave bepefits

. included in the basic comtrect of Subject and each amendment thereto;
he has discussed this matter in detall with DOB administrutive officer ]
vho handled Subject's laave rocard when he was assigned to DOB; and
he bas discussed this matter with Jmowledgeoble perscns in the
Contract Perscmmel Division and in Hesdquarters Finance Divieion. In
nddiﬁm,acwphﬂmﬁwqt&slummmdubemmm
remambered 1t was made by Subject himsalf and presented to [~ o

3. Based on a review of all avellable infarmation re Subject's
leave balances for the pariod September 1951 to 30 October 1960, 1t is
cur belief that Subject had sccrued 600 hours of sick leave and 130
houre of annual leave cn 30 October 1960. :
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