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RESTRICTED
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7. 2« Iilas
(1) Under instrustions of such member of the offise as
the Chief thereef may designate, the Offies Negistrer will
be respensible for duties relating to the Bransh files or
the mintenanee of working-paper files within the Degistry.

(a) Current papers and working materials whish een~
oorn a partisular offise exslusively may be maintained
in Branch files or in Office Registiries, but whea the
head of the office detersines that the papers sheuld be-
eome an integral part of a permneat file, then a record
of their existense and somtents must be registered with
Gentral Reserds,

(b) Files will de organised so that papers therein
vhose existense is or should be recorded in Central Resords
my be readily leeated.

(s) The Chief of eash offise will arrange for a
periodic serutiny of the offise files, at whish time papers
whish have served their purposs within the offiee will be
transferred te OCentral Resords, or destrayed ascording
to security regulations. Reports of aseemplisiment of
periodie serutiny will be sudmitied to Central Resords as
required.
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