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ns SERYIDE, WASHINGTON, DC 20408 DATE RECEIVED

1an<n4(AGENCY OR ESTABLISHMENT)
Depaxitment of the Army

HR]

AR ib/J’

(&3

. MAJOR SUBDIVISION

‘The Adjutant General’s Office s quest,

NOTIFICATION TO AGENCY

In accordan

(X

. v-M! NOR SUBDIVISION

‘Records Management D1v151on

1 -be stanged

£e with the provisiaas of 43 1LS.C. 3303a the dismusaire
g amerdments, is a;; o.w exgapt for tlems thel may
ispasal no' appmm o uz:hurwn in co! wmd 10,

4. NAME OF PERSON WITH WHOM TG CONFER ) Ty 5. TEL. EXT. ) s/
, e - L e "‘Eﬁi&fﬁ? :72@%%93 ;: é} /ﬁﬁk
i o ; i g0 J {rofiivisg of thre Tiadted Si
P Burnﬂr} 693- 1937 _ i ;ﬁiﬂ, q M rofiivs § e Tte
£ (JER!‘F!C[‘ Te Ct‘ A()t“%bv P:anSCNTAﬂVr ’ ~

| hereby certily that | am authorized to act for d is agem,y m maﬁers pcrtmm to the dispesal of the agent y's recorcs;

ihat the records p oposed

for disposai in this

this agency or viil mt be needed after the ch_:.ﬂL.Qn periods specified. .. -

D A Rsquest for immediate disposal. -

| ot 4

xxi B ‘hequest for. d
[=]

iéposa'! after a spiec%ﬁed e.toc: of 'mc o; teqwsx for. p rmanant

11 page(s) are not now needad for the

husiness of

E. TITLE

ITEM NO.

. DESCRIPTIOCN CF ITEM AN
{(With ! v usive Betes or Retention Pericdsy

n

hwpf Recards Lanaggmentwnsv1~w

2.
S“ MPLE QR
JOBS NO.-

. i‘CT!O 3 TAKEN

Audiovisual R

Béckground;

- 1107-23, AR 340—18—11 and file numbers 1304—
,18 through 1304-20, AR 340- 18 13.>

ccords, Ah j&O-io—LO

As a result of the-NARS survey oF the Army,
we have reviewed our disposition standards
for audicvisual material that are contained ix
the AR 340-18 'series. These standards have
been wravisad znd cons solidated into one groupir
an to publish as a subfunctional
_ qR 340-18-10. The attached pro-
posed standards will supersede file number
412-13, AR 340-18-4; file number 704-02, AR
340-18-7; File numbers 1020-01 through 1020-
09, AR 340-18-10; file numbers 1107-01 througl

i

2]

)

-.) -A'-
L33 [3 l:"

1 f:_ B v'._:)

H IS 107

AMOATIO PSR 1S
4 Aprid, x‘773

reral Servicss

FPMM (8! GFR) 1D1=11.4
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1020 Training and Audiovisual Program Files

These files relate to the management, administration,
a2nd operation of the Army Training and Audiovisual
Support program. This program includes the produc-
-tion, utilization, and distribution of audiovisual
products, graphic alds, and training devices. Audio--
visual products include such items as still pictures,
motion pictures, video recordings, sound recordings,

File No.

1020-01  Training and Audiovisual Program Files.

Documents relating to the formulation of Army-wide responsi-
znmial programs fur the development, pro- bility: Destroy
duction, and procurement of training and after 10 vears.
gudiovisual products.. Included are E
grapi:ic aids development programs, lists Other offices:
of ssproved training devices and avdio- Destroy after
visual products, and related documents 2 years.

1020-02 Trairing and Audiovisual Product Contrel Offices performing
: #iles. Documents velating to require— Army-wide responsi-

-wments, justifications, and approvals for bility: Destroy
‘the cevelopment, production, and procure- after 1€ years.

‘ment of Department of the Army training :
devices and zudicvisual products. In= Other offices:
cleded are trezining devices development'  Destrsy after
and proguction reguirement reports, | 2 yeirs.

. -docunents reilecting annual and special o
. avdiovisual production requirements,.

- approvals and disepprovels, recommended

- development priorities, procurement
acceptanceé and waivers, coordination

~ -actions, and related documents.
-7 1020-03  Audiovisual Facility Establishment Files. Office responsible

“and posters.

.

Descriptios

Docuvments relating to the approval or dis—

approval of the establishment, reclassi~
fication, or _discontinuance of still
7»picture, motion picture, and television
facilities and audiovisual support
“centers. Included are request for.
establishment, reclassification, or .

Disposition

Offices performing

for approval and

- offices of Hgs of
major intermediate-
commands: Destroy.
5 years after dis—
continuance of the

' Declassified ih Part - Sanitized Copy Approved for Release 2012/10/10 : CIA-RDP10T01930R000100070029-1
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1020-03 =~ discontinuance; justification data; papers -+~ facility or disap-
Cont'd reflecting authorization or disapproval; ' proval ofvestabf
and documents apuroving additional audio— . lishment.
‘visual. o o . ' A . ' '

*Note. Documents created by offices ~ Other reviswing and
requesting establishment, reclassifica- commenting offices:
tion, or discontinuance are orgaaization : Destroy after
planning files as described in " o 2 years.

AR 340-18-2.

imensional training devi [.’Ddd'?cl by \'\C’f\"

tralnlng"“ d audiovisual supp 71 centers, '
subcenters, '“ncL other instdllations and ))-W?B\n““ //127/7?\(

activities concé?rei/ilth the deveXOment
of Department of

-

3 dles on training
_devices;,nvans, SPELlflcaIIOL . drawings,
photogpaphs, and photostats o™y a2 le,

i 'ures, cut~aways,
0 - ..A--.——-—’—‘N

1020~-G5>  Local Training Devices and Graphic Aid ' -~ Destroy when super-
' Files. Tralnlno devices developed or seded, cbsolete, or
produced at schools, and .installations for no longer needed
local use only,- and not approved for for reference.

‘distribution outside the installation,
school, or service af, which the aid 1is
‘reguired, «icept material furnished
nonresident students of service schools.
Included are graphic training aids, suclh
_as charts, diesgrems, maps, and illustra-

. tions; locally fabricated training .
dev1ces, transparencies, and otherwrepro—
ductions of the aforementioned material;
such as instructional notes, 1llustrative
problems, practical exercises; advanced
sheets and checklists and related
correspondence and comparable materials
used in presentation of the subject and
completion of training by resident and
nonresident students.

Declassified in Part - Sanitized Copy Approved for Release 2012/10/10 : CIA RDP10T01930R000100070029 1



‘Local Training Device and Graphic Aid Work
- Order Files. Documents.reflecting reuuest

for construction or manufacture of local
training sids.’

1020-06

tions, photugraphs, clippings, correspond~
';nce, and related documents.

DA and Recruiting Command Graphic Aid Files.

- Documents used for advertising the Army
recruiting program and for assisting
instructors and commanders in the admin-—
istration of military training. Included
are record copies of recruiting posters
and Department of the Army graphic
training aids such as charts, posters,
illustrations, diagrans, and related
documents. ‘

1020-07

1020-08  Audiovisual Tczhnical Assistance Files.
‘ Documents reflecting technical advi
assistance provided on existing or pro=-
posed audiovisual services, systems,
facilities, equipment, operations, and
techniques, but not papers of a direc-
tive or regulatory nature. Included are
comments or recommendations concerning

audiovisual research and development
projects and proposals, advice on the
application of audiovisual systems for
training or other purposes, rteports of
technical wvisits and inspections, and
related papers :

. Aud10v15ual Management Reporting Files.
Reports containing . anagem2nt data on
audiovisual activities such as still pho-
‘tography, TV and motion picture services
and production status, and other audio-
visual services. Included are individual
and consclidated management data base
Teports. '

1020-09

‘Included are work orders,
cost estimates and data, sample illustra- .

“Destroy after

" Declassified in Part - Sanitized Copy Approved for Release 2012/10/10 : CIA-RDP10T01930R000100070029-1

: Déstroy 1‘year‘after

~completion of the

o related work.-

Permanent. Retire to
the Commander,
Training Support
Center, '

TIN: ATTSC~TP~TH,
Tobyhanna, PA 18466,
for subsequept <
*'o TARS.

[r flo. pen P B, :,}37/7A

P o 4] -
olliex:
SERACEA

Office performing
Army-wide technical
" responsibility:

Destroy after
5 years.

- Other Offices:

Desiroy

after
.2 years. :

3 years. .
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1020-10

1020-11

1020-12

1020-13 -

1020-14

1520—15_

Audiovisual Work Order Files.

Audiovisual Product Loan Files. Documents

~used to request and loan audiovisuzl pro-
ducts. Included are loan orders, issue
"and turn—-in slips,

Audiovisual Equipment Loan Files. Documents
used to request and loan audiovisual .
~ecuipment and devices. Included are loan
requests, issue and turn-in SllpS, and
velated documents. '

Booklng Files. Documents used to record

- bocking commitments for audiovisual pro
ducts. Included are booking rcquests and
related documents,

dudiovisual Product Inventory and Utiliza-
tion Files. Cards containing data on
audiovisual products in inventory, such as

. number of prints on hund, number of show-
ings, and attendance.

Documents
used to request audiovisual work and
record work performed. :

Auiiovisual Preject Case Files. Documents
rplating to audiovisual (productions
authorized under the Department. of fhe

s Azmi~ Audiovisual Production P"ocranvand
other producticns. Included are audio-
visual reguirements, plans, scripts,
invasions of privecy, copyrights, other
required clearances or release and all
other papers related to the productione,

Note: This FN directly relates to. .
audiovisual products covered in
FN's 1020-16, 1020-17, 1020-18,
and 1020-10.

1020-19,

ﬂm\sm\nﬁ L\Y K. \u‘ve ?ah P B\n’ SN
u]a?[v ’l |

and related documents. 

Destroy 1 year after
turn-in of audio-
- visual product.

Destory 1 year after
turn—in of audio-

-~ - visual equipment.

Destroy when no
longer required for
current onera-
‘tions.

Destroy 1 year after
card 1is filled.’

Destfoy after 1 year.

Case files relating
to products listed
in - FN 1020-16,
1020-17, -10620-19,
and 1020-20. as. per-
manent. Ketire to
the indicated

Audiovisual Records

Center along with

the product; Tor: SlDuvA

quenu offer.to. JQRQ.
Other case files:
Destroy
the audiovisual
‘product when no
longer needed for
administrative
uses. - ‘ '

Declassified in Part - Sanitized Copy.Applroved for Release 2012/10/10 : CIA-RDP10T01930R000100070029-1
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Still Picture Files. Documents consisting
cf still photographs, slide sets, film—
strips, and related documents produced in
house or by contract. RS

a. Still Pictures that depict programs
‘and projects having an impact on National
or Army policy; the President of the
United States or a family member; the
readiness posture of units; major military
operations, campaigns, exercises, and
. maneuvers; construction of major systems;
significant research, development, test,
and evaluation projects; and events or
:nomena which are significant or of

po
historical importance.

b. Still Picture original negatives and
prints depicting other matters, and
related indexes or finding media.

P, iSu NG }V_)_c”'(‘:]\’

Original negative’ andr
_one. captioned. print . or.-
original. -captioned ~
-color:tran °pareﬂra,f

: ted indexes cr'
finding media, and
project case file
described in
FN 1020-15: Perma-—
nent.

Retire still photo-

¢raphs and support—
ing deccuments to US
Army Audiovisual
Center (USAAVC),
Washington, DC

20310 for. cm")n:b'-m ‘fn.‘,«.
offﬁr to NABRS.

- Retire slide set;,

filmstrips, znd
supporting

documents to-
Commander, Training
Support Center, .

ATTN: ATTSC-TP-TM,
Tobyhanna, PA

18466, forssubssguent:
offer+to NARS:

Other negatives and

prints: Destroy
when superseded or

” obsolete.

Destroy'along wi th

the related project

" case file described

in FN 1€20-15, vhen:
no longer needed

" for administrative
uses. - '

Declassified in Part - Sanitized Copy Approvéd for Release 2012/10/10 : CIA-RDP10TO1930R000100070029-1



c. . Copies of still pictures that are Dispose of IAW the
included as part of another project file, . disposition stan=
case file, report, or similar record.- dard appiicsble to

: o the records of -
which they av2 a
part.

d. 'Still plcture negatxves and’ prlnts B Destroy when ro
that are faulty or technically poor _ longer required.
photography. = : ’ .

-1020-=17 Motion Picture Files. Motion picture films
depicting programs and projects having an
impact on National or Army policy; the
President of the United States or a family

" member; the readiness posture of units;
major military operations, campaigns,
exercises, and maneuvers; construction of
major structures or systems; significant
research and development test and

an
evaluation progeuts, recruiting programs;
material used in institutional and general
Army training; and events or phenocmena
which are significant or of historical
importance produced in- house or by
contract. :

ffczqfe— qq>4;4ubggwi : © - Original Negative or

,;;;?fﬁﬂtron“Tb“fﬁhe{ . . ~color original plus

TREN: . , ' separate optical

' - sound track, an
lntetnedlate mas ter
positive or dupli-—
cate negative plus
optical sound

track, .and a sound
projection print
along with the

Lor: 1nternaé n*nj cr Den¢rtmenn of
Defense-use, for dls*rlontﬁoﬂ tc. ouhOr
- Government abeﬂckes, or fcr relpase to.
the public.

L e

mmkac!. “)}l K. \U\}u, @11 P, bvrn&m o gro_]ect case _flle o
. escribed in o

ll a‘ilﬂ;—[ o FN 16820-15: Pcr— -

_ manent. Retire to -
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~ HB~--Mation p:cture fllms*pnpdu»edaprrv-
maridy—forTTh Lo rRatls ATy -use.

moticn picture- fCOuagb
for-in uernal A:-my O
nse-usey

b Do u_ue’:tar:,
;D“CLucvd primariliy
._ueoaru,rr:nu -of Dafe

A}m@w&<ﬁ '
En [29 7j

oti

Kh
£
=24

\AJ\‘.\AQ, G‘JC«’\ P‘g\.\ﬂy\.&b‘( °

Other copias:’
stroy when super—

c. Motion picture films procures: from

_commercial sources for Army use.

(Tvo- projection prints
~if-available, "other=
M se) : :

ftkud-q i\\kfm A
? B tnein u/;v; /l

Other copies:

One projection print

M . 7_-,""" ’ ' . . - e ] o ) .
| Declassified in Part - Sanitized Copy Approved for Release 2012/10/10 : CIA-RDP1OTO193OROQO_100070029-1

the Commazdcr,
Training Qupport

' . Center,

ATTN: ATTSCJTP—TM,
Tobyhanna, PA
18666,y‘ur Sd~S°q4eﬂu
offer to HARS .

De-
stroy when super-—
seded or cbsolete.

- Original negative ot

color original plus
sound and a projec-
tion print along
with the project
case file described
in FN 1920-15:
Permanent. Retire
to the Comrmander,
Training Support .

. Center,

ATTN: AYTSC-TP-TM,
Tobyhanna, PA
18466,.wor subseguent

offer -to NARS, .
De-

seded. or obsolete.

along with -the
project case file
described in -

FN 1020-15: Per—
manent, Retire to
the Commander, -
Training Support
Center,
ATTN:
Tobyhanna,
18466, for:s

ATTSC-TP-TM,
PA
er'uer [

offer to -‘:Aa o

Declassified in Part - Sanitized Copy Approved for Release 2012/10/10 : CIA-RDP10T01930R000100070029-1
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described.

d. VUnedited outtakes and trims, the
discards of f{ilm productions,
been appropriately arranged,

which have -
labeled, and

fﬂ» AT u[:x,/,ﬂ

e. Motion picture films rLsultlng from
-a visual or BIELLPOHIC transfer of video

recordings.

R v{,?,i nfaifn]

()t} R

& ) X
L ;OCIO ?‘C

ture film prints or copies

that are included as part of a project

file, case {1ile, report,
record. :

1020-18 ' Motion Picture Files.

or a similar .-

Motion picture films
depicting matters or subjects other than

those covered in FN 1020-17 produced

in— house or by contract.

. Other Copies:

~a work print:
’-gfmanent.f
-i the
.+ Training Support
" Center;’
L ATTIN:
.- Tobyhanna, TA

FN 1820-15,

De-
stroy when super-—

" seded or obsolete.

. Original negative or

color original and

Per—
Retire to

Commander,

ATTSC—TP-TH,

18466..; for subseguen

-thfe*‘ tf) ‘V[]A.LS

One projection print
along with the

project case file
described in

FN 1020-15: " Per-
manent. Retire to
the Commander, ‘
Training Support
Center,

ATTN: ATTSC-TP-TM,
Tobyhanna, PA
18466, for subsaguent

‘_ OJ. fe If, tO" A{A..,‘u..

copies: De-
stroy when suvper-—
seded or obsolete.

Dlspose of IAW the

disposition stand-
ard applicsble to
the records of
which they are a
part. ’

Destroy along with

the project case
file described in
wvhen no
longer needed for

“administrative

\ DecIaSsified in Part - Sanitized Copy ApproVéd for Release 2012/10/10 : CIA-RDP10T01930R000100070029-1



Video Recording Files. Documents consisting
of video recordings and related documents
.produced in-—icuse or by contract.

a. Video recordings depicting programs
and projects having an impact on Neti '
or Army policy; the President of the .
United States or a family member; the
readxness posture of units; major military
operations, campaigns, exercises, and man-
euvers;.construction oi major structures
or systems; sigunificant research and de-
velopment test and evaluation pfojects;'
*ec*ultlﬂg programs; material used in
1qs*1tu**Cigi gnd general Army tralnlng,
and events or phenomena which are Slgn*—
1sto rlcal 1mportance. A

-
By

ficant or of hi

- b. Video recordings depicting matters
or -subjects other thdn those desarlbed
above°

¢: Video recordings produced from
original broadcast signal protected by
copyright.

_ uses. Except,

motion pictures
included as part of
a project file,
case file, report,

~+ or a similar type

record will be dis-
posed of IAW the
disposition stand-—
ard a;plicable to
the records of
vhich they are a
part.

f {m L.cm[ j) % Vi E{’(_

P. Bornaw H/IT /’71/]

and- one dubalﬂa

_ Master: Lopwgalong

with the project
case file described
in FN 1820-15:
Permanent. ' Retire
to the Commander,
Training Support
Center, A
ATiN: ATTSC-TI-TM,
Tobyhanna, PA
18466:-”0“ subeaguent
Joffer to:HARSY

Other Copies:. De-~

stroy when super-
seded or obsolete.

‘Des;foy along wi;h

the project case
file described in
FN 1020-15, when no
longer needed for .
admlnlstratlve
‘uses.

Dispose of JAW

copyright law for
off-air recording:.
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d. Video Tecordings that are included ~ Dispose of IAW . the
as part of a project file, case file, . disposition srand-

report, or a simiiar type record. ‘ - .ard applicable to
L : - S ’ ' " the records of
which they are g

part,
1020-20  Soung Recording Files produced in-~house or
g by contract. ,
S ' : . ,;and::ronsr‘dubbing«'r‘\?’}é
a. uSound'recordings pertaining to pro- . Master or originals.
grams and projects having ap impact on along with the pro-
National or Army policy; the President of- Ject case file
thenUnited*Statéséor_a family_member;*thef described in
.reéﬁinesszpcsturefofuunits;_m;jgr military FN 1020-15: Perma-
perations,=campaigns,-exercises,.anggman—f nent. Retire to the
ceuvers; davelopment of mzjor systems; sig- Commander, Training
nificant research and development“testS'and; - Support Center,
evaluation prejects; recruiting programs; ATTN: ATTSC—TP-TM,.
naterial used in institutional and gereral . Tobyhanna, pa 18466, fox
’Arjyiﬁraining; and “events that are signifi subsequent .offer. to WA

cant or of historical importerice, ' ... Other copies: De-
IR ' T, DR ,“7 c Stroy when superseded
541«@&;:“ J)y?\\.‘(u& fau P Bormein ”!“‘*ﬂ or obsolete.,

b. Sound,recordings pertaining to mat- Destroy, aleng with
ters that do not meet the above criteria, the project case
- file described in
FN'1020-15, when no
longer needed for
administrative

uses.

¢. Copies of sound recordings that are Dispose of IAW the .
included as part of a project file, case : disposition stap-
'file, report, or a similar type record. - dard applicable to

the records of
which they are 3
part, o

- N , R . Cl 0T01930R000100070029-1
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