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—ADMINISTRATIVE INTERNALUSEONEY—

ROUTING AND RECORD SHEET

SUBJECT: (Optional)

: Annual Records Inventory - FY 1984
FROM: EXTENSION | NO.

0TS Records Management Officer

212 South B]dg. DATE

14 October 1983
ISI:din(gmcer designation, room number, and DATE OFFICER'S COMMENTS (Number each comment to show from whom
INITIALS to whom.  ‘Draw a line across column after each comment.)
RECEIVED FORWARDED
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14.
15.
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14 October 1983

MEMORANDUM FOR: Chief, OIS Records Systems Branch

FROM: -

0TS Records Management Officer

SUBJECT : Annual Records Inventory - FY 1984

1. Attached is the Office of Technical Service annual report of records
holdings. The information was derived from taking into account annual file
growth, files retired (186 cu. ft.) and files destroyed (129 cu. ft.).

2. If there are any questions regarding this report, please contact me
on extension

Attachment:
As stated

ADMINISTRATIVE - INTERNAL USE ONLY
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. NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
. o AND BACK OF THiS FORM.
T0: IS r SB ' FROM (Directorate and Office)
. : 212 South Bldg. '
1. OFFICE FILES: Correspondence, Cases, Etc. . ; LINEAR FEET CU§I5C9§EET
2. CARD-SIZE FILES: Indexes, Tab Cards, Others.
DO NOT include microforms. - 49
3. ODD-SIZE MATERIAL: Maps, Photographs, Charts, ' : ' /
Movie Film, Etc. ) 645
4. REFERENCE MATERIAL: Library books, Catalogs, : E
Manvals, Etc., ¥ 1847
5. MAGNETIC ) NUMBER
RECORDS Computer Tapes / / / // / /// / / / .
(17T = 17 /) 63
Audio Tapes ) QO // /7 //// /7 // // ,
[/ /s = 20 7//"/ 3.
7 Yy
Video Tapes ////////////// ]
(/] = 7 =Ny, 4
Disc Packs /// / / / / / / / // / : ‘
[/ =2 =77//0 - 5
I\&Vord Proc7e_ssing // /// ,/ /77 ////
agnetic Tapes // -~ 72 =,/ /'
Word Processing // //////// /// :I_I p
'] Magnetic Cards ’ / //// i / o - = . 2
S / v , ' :
Magnetic Diskettes 514"’ / /;/;/// , // L+ 5 = |
B Magnetic Diskettes 8"’ /,// /S / 7 __‘ 2.‘ - ' 3.5
(L1 L - i ‘ :
' AT
Paper Tapes (on reels} +/ // . 72/_/ ///;
6. MICROFORM N Ree] NUMBER (16mm) NUMBER (35mm) 16mm—84 =/ /) 18 |
RECORDS eels -
1503 40 35mm = 54 = 1
/
Aperture Cards / / 7/ / / / // = 6 =
VA,
Microfich 7/ :
icroftiche k] —_
7. TOTAL VOLUME ON HAND (1 through 6) .
, ' 6296
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
6550
' INCREASE
‘9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE A —
DECREASE 254 )
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR 129
STAT
o 1A 53
1281 3581 coiTrons o o0 DATE
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Ws . &

Federal Property Management Regulations require that each Federa] agency
submit to the National Archives and Records Service a yearly summary report
of ‘its record holdings.

INSTRUCTIONS

Certain conversion rates have been incorporated 1nto the inventory form
adJacent to the items for ready reference. The folldwing are additional
conversions needed for other items listed.

” A | EQUALS ONE CUBIC FOOT
Letter and legal files | 1 linear foot
Map Cabinet 1/2 drawer |
‘ 3 x5 Cargs 10 lineén feet
4 x.6 Cards _ : 6 linear feet
5 x 8 Cards v 4 11near‘feet

Measurement shou]d be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements' in tenths of a foot, using the
following standard:

1"=.1] v2u='2 31_4v=_3 . 5h__ 4 k 6h=.5
7"=.6 ' 8"=.7 9"-10=.8 11"=.9 ' 12"-1.0

Declassified in Part - Sanitized Copy Approved for Release 2012/11/08 : CIA-RDP10T01930R000100090004-6
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- . [ 4

: : NOTE: SHOW ALL VOLUME IN CUBIC FEET usmé .
ANNUAL REPORT OF RECORDS HOLDINGS : THE CONVERSIONS FURNISHED ON THE FRONT . .| :
. : ‘ o ' " AND BACK OF THIS FORM. -
TO: FROM: P (D:recrorale and Of.ftée) . STAT
; /DDS&T/ORD S
DDS&T/RMO ) : o [ O
1. OFFICE FILES: Correspondence, Cases, Etc. LINEAR FEET -, . CUBIC FEET
_ ’ 803.7
2. CARD-SIZE FILES: Indexes, Tab Cards,.Oﬂners. . B :
C DO NOT include microforms. L2 0O ‘
3. ODD-SIZE MATERIAL: Mops, Photogrophs, Charts, R SR
Movie Film, Etc. = S R 57 0‘
«. REFERENCE MATERIAL: A’;“’"”;‘ "‘;’,"" Catalogs, L o T
anuals c. . . e .
d - 1,282 .8
5. MAGNETIC NUMBER < s -
RECORDS Computer Tapes i . // //( /,///./'/./t/ e
/4 /) * 7,‘=//// 113.7
Audio Tapes 0 /’/"//////////// I . .
22 [0 F 20 =, /07 A Q15000 i
/ N - . - '\
Video Tapes ////////////7 S
(/[ = 7/—///// =~ 3.9
.DiscPocks. // //// ’/// / . »
// // + 2 =//// 2.0
Word P i // / //
Hogmarie Fopes sy
Word Processing // //////// ///
Magnetic Cards / /////// ;) // - 6§ = 5 3
/ 7 7/7 ) *
Magnetic Diskettes 5% //fé f ; // // - 5 = 0
yava
Magnetic Diskettes 8"’ /;// //////// //// 2 7
VA .
/ YNV
_ Paper Tapes (on reels) - // // - {2/_/// 5/// 0
6. MICROFORM NUMBER (16mm) NUMBER (35mm) "/ Vemm=84 = [/ / 0
RECORDS Reels 7/ /7 / 0
: ) 35mm =54 = y
/ .
Aperture Cards / / //// / / / / / : - 6 = 0
"/ /7 /
/ 7
Microfiche 4 // / / / = 6 = '
/177 1/ 7/ = 8.3
7. TOTAL VOLUME ON HAND (1 through 6) .
2327.4
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
D,465
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE INCREASE —— e — - —
DECREASE 38
10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR
' 2,340 (aop)
STAT
Toer 3581 28??.‘525 PREVIOUS ] DATE

/
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o Federa] Property Management Regu]at1ons requ1re tha ea ':Fedehél
<~ submit to the National Archives and Records Serv1ce a year]y summary epor
,‘of its record hold1ngs.

» '; - | ~_INSTRUCTIONS

. Certa1n conversion rates have been incorporated 1nto the lnventory form k
adjacent to the items for ready reference. The following are add1t1ona1
'convers1ons needed for other items listed. F

-0

AT -

_¥:,;, I - EQUALS ONE CUBIC ﬁdbr"?”qml‘
Eetter endvlega] files | . ’_ 1 linear foot. |
) ..t}lap__Ca'bibnet o o 1/2 drawer
| é.xls Cerds - o , 10 linear feet
3:.x 6 Cards _ ' - 6 linear feet
_5 x 8 Cards , 4 linear feet

¢ Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard

-

1= 2ne2 | 3iegv=3 5"-.4 6"=.5
=6 g"=.7 ©9"-10-.8 1"=.9 12"-1.0

\V
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) NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
: ' . ’ AND BACK OF THIS FORM. R
TO: FROM: ice) STAT
DDA Records Management Officer .
» .g. OIS Records Management Officer
1. OFEICE FILES: Correspondence, Cases, Etc. Sé'éE.Ag FEET Cugsé%’.:gET
2. CARD-SIZE FILES: Indexes, Tab Ca{ds, Others.
' DO NOT include microforms. 21 . 8 21 . 8
Maps, Ph hs, Charts, ~ i -
3. ODD-SIZE MATERIAL: oP® F',"n:f’ig;’f s, Lharts 0 0 ,
. . Library books, Catalogs,
4. REFERENCE MATERIAL: Manuals, Etc. 1081.3 1081.3
5. MAGNETIC ' NUMBER
RECORDS Computer Tapes 0 ///// /////// O
‘ / /1) 7/ =////
Audio Taopes 0 // /7 /////// ///// 0
: & /; = 2/0 i L/ /A - )
ey '////// '
Video Tapes
i 0 - Yy i 0
Disc Packs L_’_ // //// //// / ‘l
/// // + 2/ =////
Word Processing / / / /s ///
Magnetic Tapes @‘ // = 72 =,/ /1/ . O
Word Processing // /////////// 6 =
Magnetic Cards ) / ' // v // e = O
o o i . :
Magnetic Diskettes 5"’ / // /;// . // =5 = @
. . /// s /7 / / !
Magnetic Diskettes 8
sreme TR d /1/ /7 / > .5
// /S 7/
Paper Tapes (on reels) ‘ // N 72/_////// 5
6. MICROFORM NUMBER (16mm) NUMBER (35mm) mm—— =. o
RECORDS Reels 16mm=: 84 e
/) Bmm 54 =/ / %
e yyas
Aperture Cards . — - -
pert d: ‘ / / = 6 = Q7
Microficher . / . .
/ / / / 6 = 5.75
7. TOTAL VOLUME ON HAND (1 through 6)
2092.9
8. VOLUME OF RECORDS REPORTED ON HAND LAST FjSCAL YEAR
1152.2
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE | INCREASE — .9_40_7 —— ]
DECREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
» 31
STAT
Teay 35B12879r5NE PREvIous DATi Z

Declassified in Part - Sanitized Copy Approved for Release 2012/11/08 : CIA-RDP10T01930R000100090004-6
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e
s

Federa1 Property Management Regulations réquire that each Federa1 agency
submit to the National Arch1ves and Records Service a year]y summary report
of 1ts record h01d1ngs o _ -

INSTRUCTIONS

_ 'Certain conversion rates have been incorporated into the inventory form
adjacent to the items for ready reference. The following are additional
conversions needed for other items listed.

- - L EQUALS ONE CUBIC FOOT

~ Letter and legal files - 1 Tinear foot
Map Cabinet A ]/2vdrawer
3 x 5 Cards " 10 Tinean feet
4-x 6 Cards | 6 linear feet
5 x 8 Cards | 4 linear feet

Measurement should be as simple as possible; figures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the
following standard

1"=.1 2"=.2 - 3"-4"=.3 5"-.4 6"=.5

7'=.6 8"'=.7 9"-10=.8 1M"=.9" 12"-1.0

- ,
Declassified in Part - Sanitized Copy Approved for Release 2012/11/08 : CIA-RDP10T01930R000100090004-6
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v

ANNUAL REPORT OF RECORDS HOLDINGS

NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
THE CONVERSIONS FURNISHED ON THE FRONT

AND BACK OF THIS FORM.

TO: B FRON: (Directorate ond Office)
Office of Informatlon Serv1ces, 0/DIR
1. OFFICE FILES: Co dence, C 3 LINEAR FEET CUBIC FEET
. : orrespondence, Loses, Etfc. 84 : 84 0
2. CARD-SIZE FILES: Indexes, Tob Cards, Others. '
DO NOT include microforms. 11 .3
- . Mops, Photogrophs, Charts,
3. ODD-SIZE MATERIAL: Movie Film, Etc. 0 0
. . Library books, Catalogs,
4. REFERENCE MATERIAL: Monvals, Ete. - . 269 - 269
5. MAGNETIC NUMBER ///
RECORDS Computer Tapes [0/ 77777 7 0
0 /i/+ T = // //
Audio Tapes ) /1) /.////// / / / 0
0 L/ T 20 =, /7 7/ .
A ¥
Video Topes /’/////////// 0
. T
; 111y
Disc Packs / / / ) / / / / O
0 /1) = 2 =1///]
Word Processing // /// ,-/ // 4 ////
Mognetic Tapes 0 , /// < 12 =, 7,/ 0
Word Processing /S s ’/,/// ys /// . '
] ) Mognetic Cards ’/' i) /;.’L// ,/ n+ 6 = 0
/ / ,»“' /7 7/ / /
Magnetic Diskettes 5%"" ,//////; /17 ,///// 0+ 5 = 0
. s ‘7
Mognetic Diskettes 8" S /7 ., / 0~ 2 = o -
- L0140 LS
v
Paper Tapes {on reels) 0 g . ! /// //// / 0
PRVE N Ry
6. MICROFORM - NUMBER (16mm) NUMBER (35mm)  imm84 = -/ 7 0
RECORDS Reels 7 %
L, 3B/mm=54 = [/ / /A 0
ey
Aperture Cards - // / / // - 6 =
/ / / / L L s 0 0
Microfiche ST
icroti K v -/ = & =
YA Q 0
7. TOTAL VOLUME ON HAND (1 through 6)
; : 353.3 -
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
: NA
: INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE D . —— e —— — ]
ECREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR
. ‘ 1.0

\.,VM 0nsHLITE P=o

3581 EDIT IO I..,

IVIoUS

DATE
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NOTE: SHOW ALL VOLUME IN CuBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AHD BACK OF THIS FORM.
T0 FROM (Directorate and Office) STAT
DDA/OIS/RMD
"0IS Admin/RMO
) ) LINEAR FEET
1. OFFICE FILES: Correspondence, Cases, Etc. 299 CUB,~C2FQEQET ) ) ‘
2. CARD~SIZE‘FILES: Indexes, Tab Cards, Others. ‘ » ‘
B DO NOT include microforms. -0- —_O_ ‘
3. ODD-SIZE MATER!AL Maps, Photographs, Charfs, __0'__7 -0-
Movie Film, Etc.
, Librory books, Cofulogs, . - £
4. R.EFERENFE MATEF,(’IAL Monuels, Etc. 106. 5~ . 106 5
5. MAGNETIC NUMBER / / /
RECORDS Computer Topes —0— -0 / / //////// —-0-
v Vsrs=1=77/4
: : 7 7
Audio Tapes 0= rr /7 /./ //// /// . —0-
/ /// 20 =, / L
/7
Video Topes -0- / / / //// / / // —0-
: . / / / /7 / =// / /
/
Disc Pocks 4 /// / / ! 7 / / / 2
[l =2 =7/ /]]] '
VXo'i'd Proc_?_ssing -0 // // / _.»/ /77 //// 0 N
Magnetic Tepes - , // 2 72 = —vT
£ L / /L //
Vord Processing ,// //7///,/ // //// : 0 . P ’ 0=
Magnetic Cords / /// : , N = -y
/ / /. / /s / / .
V,jgr/77772/
| Magnetic Diskettes 5V’ ! -0- 2 5 = Y
\agnetic Dis /4 o / /////// ; 0 3 0 .
i, ~
Magnetic Diskettes 8'' /" s / , : -1 - 2 = .5
i S S = v
Y /
Paper Topes “on reels) -0- , / // = {2/ // /{// -0-
6. MICROFORM NUMBER (16mm) NUMBER (35mm). S V6mm=-84 =/ -0-
RECORDS Reels . ; = ~
35mmSd =/ J / -0-
Aperture Cards ’ / / ’ S / / // -0- 2 6 = ‘ -0-
i ; ///// L/ //// i
, Sy /
Microfiche | ‘) s ’/ i = 6 =
R4 / 1 , // 0 g -0-
7. TOTAL VOLUME O‘N HAND (1 through 6) 408
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 474 . 3
. . INCREASE
9. DIFFEREMNCE BETWEEN ITEMS 7 ANDC § ABOVE U —
: DECREASE 66.3
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR. 30
[
L4
STAT
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—’
r.. NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
’ AND BACK OF THIS FORM.
T0: FROM (Directorate ond Office}
: . Regulations Control Division
OIS Records Management Officer Office of Information Services
! LINEAR FEET
§ 1. OFFICE FILES: Correspondence, Cases, Etc. 60.6 ) CUg;)C.gEET
2. CARD-SIZE FILES: Indexes, Tob Cards, Others.
DO NOT include microforms. 86 .8
Maps, Photographs, Charts, ‘
3. ODD-SIZE MATERIAL: Movie Film, Etc. 0 o ] 0
. Library books, Cotalogs, )
4.' REFERENCE MATERIAL: Manuals, Etc. 607 . 607
5. MAGNETIC ‘ NUMBER ' /
RECORDS Computer Tapes ) ///// ////////
; (// = T =177
’ ! 2 /
Audio Tapes /////.////'/////
[L/[7 = 20 = /J L/
77 ;
Video Topes / / ////// ///
/ 7 [ % 7 - LL1y 7/
. /
Disc Packs / / //// I// / )
[1] = 2 =77/
Word Processing // /// /// ////
Mognetic Tapes o . , //, - 12 =,/7/ 7/
Word Pr§cessing . // //7//// vl /// p ) _
Magnetic Cards ‘ v //// . ,/ =
/ R _
_ | Mognetic Diskettes 5%"’ A//jéj/// ///// . -5 =
Mognetic Disketres 8°' /. // 7/ / / <+ 2 =
: WS / 1L i}
Paper Tapes (on reels) : //;// / /{2/ //5//? )
- = /
6. MICROFORM ' NUMBER (16mm) NUMBER (35mm) r/‘ " 16mm-- 84 = / /)
RECORDS Reels ~ -
/7 35mm-+54 = [/ / /
7 7
Aperture Cards / / // / / // + 6 =
/ /S S / / YA
Microfich // 777 / / 7 ]
icrofiche - —_ y
Y 74 1.5+ 6 = 0.25
7.. TOTAL VOLUME ON HAND (1 through 6) »
668.6
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR_
. INCREASE
9. DIFFERENCE BETWEEN ITENMS 7 AND 8 ABOVE e —— e e e - ]
DECREASE
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR

O OBSOLETE PHEVIOUS
12-21 358l eriTrons
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: NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
e’ ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
70: Office of Information Services FROM: (Directorate and Office)
Records Management Officer DDA/OIS/CRD :
1206 Ames Building : i
LINEAR FEET CUBIC FEET
1. OFF FICE FILES: Correspondence, Cases, Etc. 57.00 57..00
Indexes, Tab Cords, Others.
2. CARD-SIZE FILES: . .
DO NOT include micraforms. 3.00 .30
Maps, Photographs, Charts,
3. ODD-SIZE MATERIAL: (oP%: Flim e,
y . Librory books, Catalogs,
4. REFERENCE MATERIAL: U "0 " 18.00. _ 18.00
5. MAGNETIC » NUMBER /777777777777 -
RECORDS Computer Topes iy 1 =y )
11l
Audio Tapes / .,/ _:_//2/0 =/I/1 ./
//////////////
Video Topes / - 7 =/////
FIITTTTIT 7T
Disc Packs /// - 2 "////1
Word Processing // //////’////
Magnetic Topes : Y, //, = 2 =/ /7 /)
Word Processing VG ay, - 6 - Negligible
Magnetic Cards /177 //. K y // . giig
/////// 77/
Magnetic Diskettes 5% Yy yyy / - /; . = 5 =
K4 / .
qu?evic Diskettes 8°" /// ////; / Yy / , - ; =
] A / / / / / V¥4
Paper Tapes (on reels) ,- / / -2,/
6. MICROFORM Reel NUMBER (16mm) NUMBER (35mm) . lemm=84 = / ,' )
RECORDS < Sy ¥mmsé = [ [ 0,
N~ f" ) ' / /
Aperture Cards . . / / / , // ) / = 6 =
fich '/ / // X /7 7/
Microfiche B - e~ 6 = ..
iy 2/ Negligible
7. TOTAL VOLUME ON HAND (1 through 6) 75.30
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 69 65
INCREASE 5.65
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE DECREASE —— 2 e
10. VOLUME DESTROYED WITHIN OF FICES DURING CURRENT FISCAL YEAR

FOra aR%OLLIt PYTYIOUS
(RN | 3581 feI1YIuNS
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K '
r:- NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS _THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
TO: . FROM: (Directorate and Office;
OIS Records Management Officer Information § Privacy Division
' Office of Information Services
. " LINEAR FEET
1. OFFICE FILES: Correspondence, Cases, Etc. 483 CUBAE;;EET
Indexes, Tob Cards, Others. :
2. CARD-SIZE FILES: . 4
DO NOT include microforms. 204 20.4 -
) : . Maps, Photographs, Charts
3. ODD-SIZE MATERIAL: Movie Film, Etc. ‘ 0 0 -
. Library books, Cotalogs, )
4. REFERENFE MATERIAL: Monvals, Etc. ) 59 - 59 =
5. MAGNETIC NUMBER '
RECORDS Computer Tapes ///// //////// -
IVER BV,
Audio Topes ///’I/.//'//"'// ///
(L[ = 20 = Y,
/ s 2’ 7/
Video Tapes ///././////////
/;’/ < 7 7=//////
Disc Pocks / //]//"/’I// /
- L] = 2 =1/[/]
Word Processing // /// ///"’ ////
Mognetic Tapes . y; /// = 72 =s /7 7/
Word Processing 7/ /’7//// /707y ’ 6 L -
Mognetic Cords ;/// ; //// Py /// ) -
b " v Aaatad :
M Disk 5% - =
ognetic Disketies 5% oy / /// //// / 5
Magnetic Diskettes 8°' /‘// r/ / A ’ o 2 =
: : L L LSS ,
Paper Topes (on reels) ///j/;// i/{Z/ //5//;
. 3 kx4 /
6. MICROFORM NUMBER (16mm) NUMBER (35mm) S t6mmr84 =/ /)
RECORDS Reels 7 -
, /7 35mm-=-54 = ////
Aperture Cards . / 4 /, / / / // = 6 =
L L LS s Sy _
T ST _
Microfiche Ty, - - 6 = :
RN NS 33.1 ; - 5.5
7-. TOTAL VOLUME ON HAND (1 through 6)
567.9
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
' : : 597
v INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE e e~ o — ]
_ . DECREASE
29.1
10. VOLUME DESTROYED WITHIN OFFICES DURING CURRENT FISCAL YEAR

FGeA 0OBSOLETE
- 3
12-81 3581 covtions
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|
NOTE: SHOW ALL VOLUME IN CUBIC FEET USING |
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
= AND BACK OF THIS FORM.
(Directorat d Office)
O ors/RD/RSB DDA/OIS/RAD/ARCE |
1236 Ames Bldg. |
LINEAR FEET F
1. OFFICE FILES: Correspondence, Cases, Etc. E CUlBé(é EET
2. CARD.SIZE FILES: Indexes, Tab Cards, Others.
DO NOT include microforms.
3. ODD-SIZE MATERIAL: Mops, Phofographs, Charts,
Movie Film, Etc.
4. REFERENCE MATERIAL: Librory books, Cotalogs,
Manuals Ete. » 4
5. MAGNETIC o ’ NUMBER
RECORDS Computer Tapes / / / // / /// / / /
' v (/= T = i
Audio Tapes ////////////////
- 20 AV A,
/ iy
Video Tapes //// /// //’//////
//
/1 7
Disc Packs /////// / /2/ v / // //
+ 2 =7/
x:ordProc_,e;ssmg // /// /// / ////
agnetic Tapes - // =~ 72 =
: [/
Word Processing // //////// ///
. Magnetic Card;._ / ////// // = 6 =
. Lk : / s B
Magnetic Diskettes 5% "' J / // /;// // =, 5 =
A : Y
/ . =
Magnetic Diskettes 8"’ //// ////// / = '2
/
s
Paper Tapes (on reels) / // N 72/_/////
6. MICROFORM ' ] NUMBER (16mm) NUMBER (35mm) 16mm==~84 = / /
RECORDS Reels ¥
35mm -+ 54 =
/
Aperture Cards /// / // / / - 6 =
/ /
Microfiche = 6 =
/ / / - h
7. TOTAL VOLUME ON HAND (1 through 6) (FY1983) 133
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR
. (FY1982) 126
9. DIFFERENCE BETWEEN ITEMS 7 AND 8 ABOVE INCREASE —_— L [ ——
DECREASE
10. VOLUME DESTi\?OYED WITHIN OFFICES DURING CURRENT FISCAL YEAR v 0

FORM

OBSOLETE PREVIOUS
12-81 3581

EDITIONS

STAT

1o Z[:«[&B

Declassified in Part - Sanitizéd Copy Approved for Release 2012/11/08 : CIA-RDP10T01930R000100090004-6



Declassified in Part - Sanitized Copy Approved for Release 2012/11/08 : CIA-RDP10TQ1930R000190090004-6 '

5

Federa] Property Management Regulations require that each Federa] agency
submit to the National Arch1ves and Records Service a yearly summary report -
of its record holdings." S

anr INSTRUCTIONS

Certain conversion rates have been incorporated into the inventory form
adjacent to the items for ready reference. The following are additional
conversions needed for other items listed.

EQUALS ONE CUBIC FOOT

»Letter and legal files : 1 Tinear foot
Map Cab1net . _ 1/2 drawer
3 x5 Cards h : 10 Tinear feet
4 x 6 Cards 6 linear feet
5 x 8 Cards : 4 linear feet

Measurement should be as simple as possible; f1gures rounded to the
nearest half-foot are adequate. If you find it necessary to measure to the
nearest inch, however, submit measurements in tenths of a foot, using the

- following standard

M= 2"=.2 3"-4"=.3 5"-.4 o 6"=.5
7"=.6 8"=.7 9"-10=.8 1n"=.9 - 12"-1.0
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) NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS _ .| THE CONVERSIONS FURNISHED ON THE FRONT
. . . . : AND BACK OF THIS FORM. |
T0: . FROM: B . (Directorate and Office) ) STAT
OIS Admin/RMO : v : 'DDA/OIS/RMD ' '
) LINEAR FEET . CUBIC FEET
1. OFFICE FILES: Correspondence, Cases, Etc. 170 170
2. CARDSIZE l":ILES: Indexes, Tab Cards, Others. i : . :
DO NOT include microforms. . ) -0- . - : _ ~0-
Maps, Photographs, Charts, ) - ’ o .
3. ODD-SIZE MATERIAL: Mowe F:Im, Ete. - N -0- -0
. . Library books, Catalogs, | : -
4. REFERENCE MATERIAL: Monuols, Etc. v 102 5 B ) - 102.5 -
5. MAGNETIC C NUMBER ’/ / :
. RECORDS o Computer Tapes S ) // /// / //// / // _ -0
-0~ /(117 %= T =//// -
Y, YN .
Audio Tapes - /1 / / /./ s // / —0-
. " / /// 20 = i /’l /
; 777 717
Video Topes . -0~ / / / // rr4 / / / S 4
{ [ / T =Ll ///
. / .
Disc Packs 4 / / / . / /// / 2
' [1 ] = 2 =7/[/]
Word Processing Y g . ' // // s / / / / // / -0~
Mognetic Topes ) . / // ; = 72 =,77 7/
Word Processing _// ’////-//,/ // //,/ ‘ . ' ) bﬁ
Magnetic Cords 7 /// ,‘,//,’/ A Q= F 6= S ~0- -
/ Ly /
oSS
M tic Diskertes S¥"' . -0- = = D ¢
ognetic Diskertes 5% ///////L/; 0 ~ 5 0
7 ; :
Mognetic Diskettes 8" N S Eaad . : 1 + 2 = ' S5
- A [ LSS ; . c0 .
" - NS S
Poper Tapes ‘on reelsj | -0- % / // w72 =SS -0-
. L -
6. MICROFORM NUMZER (16mm) | - NUMBER (35mm) |  t6ome8s = / /) —0-
RECORDS Reels ; ;
/35mm =54 =/ / / -0-
Aperture Cords ' , v /S / / / . 2 6 = T =0
/ ///// L/ ///1
Microfiche - . /, , , ‘/ — , 4 : : = 6 = -
7. TOTAL VCLUME ON HAND (1 through 6} V . . ) . ‘ 9275
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR : o ‘ o 348 3
: INCREASE » '
9. DIFFERENCE BETWEEN ITEMS 7 ANC & ABOVE . ’ ’ JE U U
: DECREASE -
73.3
10, VOLUME DESTPOYED WITHIN OFFICES DIURING CURRENT FISCAL YEAR ’ ) ) . 30
i
4
RN P S R A R R T . e e o s ..lj__QQ-/ 1:__&3_._,_
KR R P ) } SIGNATUNE Ci Ry CORNE OF FICER DATE
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' : . NOTE: SHOW ALL VOLUME IN CUBIC FEET USING
ANNUAL REPORT OF RECORDS HOLDINGS THE CONVERSIONS FURNISHED ON THE FRONT
AND BACK OF THIS FORM.
TO: FROM: o (Directorate ond Office) STAT
’ DDA /OIS /RMD
OIS Admin/RMO
) LINEAR FEET CUB!C FEET
1. OFFICE FILES: Correspondence, Ct?ses, Eic. 299. . 299
2. CARD-SIZE FILES: Indexes, Tab Ca:ds, Others. 0 0
DO NOT include microforms. - —v= ;
3. ODD-SIZE MATERIAL: Maps, Photographs, Charts, - -0~ - !
- Movie Film, Etc.
: lerory booxs, Cofalogs, ~ ) "
4. REFERENCE MATERIAL: Monuals, Etc. » v ‘ 1056. 5 106.5
5. MAGNETIC : NUMBER S S /7
RECORDS Computer Tapes — 0O -0k / AT // 7 /// —-0-
. - [0/ = 7 =/////
: Yy ryye
Audio Topes —-0= /,///;; —112/0/ /—//// ‘/// g
/ . hd — v
“ ) . // / ////////// // .
Video Topes -0~ , oL P -0~
~ [/ / = 1 =471/
TTTTTIT70 777
Disc Packs 4 . 2
- [1 ] = 2 =17 ]/
¥ord Processing ' ~0- // // 7! // 4 //// 0 oo |
Mognetic Tcpes ’ // , 2 =, 77/ -V |
Yiord Processi.ng / / // / ’ //// /7 ’{ —0= A _ -0- i
Magnetic Cords / /// oy l = . 6 = -4 ]
% YRV E v
. , y s/ % .
W tic Diskettes 5 —-0- - 5 = ~0-
sognetic Liskeftes 57 Y ///’// //; 0 OV
. / ‘l‘/ V4 '// s/ K .t
Mognetic Diskettes &°° : /// / l//. / // /‘I 1 - 2 .5
- s d
TTIT7777 ///
Pcper Taprs "sn reels) ~0- f ! / -0~
. s . LA E T2 ey / /7
6. MICROFORM NUMBER (16mm) NUMBER (35mm) " 16mm-- 84 = / y (-
RECORDS Reels ‘ ' 3w 54 = [ [/ -0~
/ Somm = = .
‘ .' / / / /
Aperrure Cords . / / / / // —0— . =+ 6 = —O_.
L LS ARy A )
ek A A
Microficke 4 ) -/ —_0 = 6 = -0
f / ey / 0 o E 0
7. TOTAL VOLUME ON HAND (1 through 6} 408
8. VOLUME OF RECORDS REPORTED ON HAND LAST FISCAL YEAR 474.3
. : INCREASE
9. DIFFERENCE BETWEEN ITEMS 7 ANE 3 ABOVE ) ———— e e ]
| DECREASE 66.3
10, VOLUSE DESTROYED WITHIN GFFiJES DUF\’I.‘\"G CURRENT FISCAL YEAR 20
. ; .
i
STAT
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© UNCLASSIFIED

AGENCY RECORDS HOLDINGS =~
OFFICE AREA AND RECORDS CENTER =2
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