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Neayr kslly:

Bow that our first mit is deployed, it is expeseted that it will
be negessary for you to semd certair persormel overseas on TUX trips to
handle your Compeny ‘s respoasibilities in eonnsetiom with our sotivities.
we, therefore, wish & emphssise the ;rocedures under whieh this TUY move.
asnt may be most sxpeditisusly sceomplished.

In order that perseanel gain sccess to the scens of ouwr setivitiaes
this Hesdquarters mast provide thea with suitable orders snd persomal identi-
fieation., It will be weeessery that each individuasl heve in his possession
a vslid passport; immmisation record (Intermatisnsl Seslth Card) sttesting
te completion of innceulations for smallpox, typheid, yellow fever aad tetanus;
and the above mentioned documentation. We should, therefore, like $o be
advised as soon sas possible of all TU¥ trips which say be nessesary for youwr
persounsl. It should be esphasised thst we shruld receive advice in Heed.
quarters of such trips st least 21 days in advanes feor these persanmel vho
do mot nov have s passpert, end at least 1% days in sdvsuce of the date of
departure for thoss persomnel who alresdy havse vellid passperte.

The informatiom that we would need consists ef3

The individusl‘'s rame.

His home address ard telephone there,

s pesitim in your Conpany (Fngineer, Admin /fficer, ele.).

3is preposed itinerary.

The length of stay at cur imstallation.

The purpese of tha trip.

“smas of specific individuals whe should be svailable fer
discussions with the trsveller during his visit to the
installationm,

Upon receipt of the abeve informstion, we will initiste & reguest
to our Umit to make sultedle reservations for billetimg at the scene of owr
activities, and we will slso furnish yowr traveller with informatiom
congerning means of eentacting our asgtivity once the traveller has arrived
oversess. Transpordation resserveiions for the everseas portion of tiw
itinerary vill be msde by thiz Headgquarters.

we certainly hope hy this prosedure to smeoth the psth for necessary
trips by personnel of your orgsrization wiwe may bs required to seppert owr
activities overseas, snd if there are any points raised herein whieh need
elarificstion, plesse advise us st your earlisst convemiense.
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