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REFIRENCES :

19 May 1954

ALL Persomnel, Tremsportsticn Division, LO

Preparation and Forvarding of Coables and Dispatches.
Containing Shipping Information to the Field.

(a) Memorandum from foting Chiel, DD/P-idmin, to -

Chief of Logietics, dated 11 Maweh 1954, subject,
"Hotification of Shipping Information to Fleld
Instelletions®. (Enelosure No. 1)

(b) Memorandum from Dsputy Chief, OC~E, to Transporte-
~ tlen Divielen, 10, dated 6 May 1954, subject, -
“Rotification to Fleld of Shipping Information?.
(Bnolosure Ho. 2)

1. &11 cebles end dispatches notifying Agency field stations of
shipping information will be Propaved in the Transportation 2ivision,
This 43 in accordance with agreements reached with DD/P and the Offiece of
Communicatione, as indlcated in refarenced memoranda.

patches contalinming shipping information to the field will prepare & rout-
ing alip for eech such cable or dispatch which will be directed only to .

the releasing cemponent.
the Administrative Staff,
Staff, TD, will place en .

also

place an expedite tag on the outside envelope in which cabl
dispatches ars forwardsd. D, il Po
cables and dispatches via courisr chamnnels to {
Staff, DD/P, Room 1309 Lo Bullding. From the
&re sent to the appropriats releasing division wix

This type corresperdence will be forwarded to
ID, on an expsdite basis. The Ldministrative
expadite tag on each eable or dispateh and will
8 or

The Administrative Stalf

25X1A8a

S8 &Ny Neces3ary

eoordivation will be accomplished. Cables or dispatches contalning shipping

infermation corcerning mors than ons cargo will bs e
ing official only,

pared for one reless
thet relsasing official belng the "host® avea division.

This situation wherein shipping information concerning more than ons cargo
le contaired in a single eable will occur only when TSS or SR cargoes ave

iavelved.,

In these ingtences,
will perform any nseded coordination with TSS and ths SR Division,

will be one exception when the SR Division will release %ﬁiﬁﬁ to the field,
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3. In a ginller meanner, as indicated above, cables and dispatches
contafining ehipping information to the f£ield, which ars %o be releassd by
the 0ffice of Communications, will be forwsrded to the Mitertel Support
Branch, Office of Communications, Room 2815, Aleots Hall. The Offies of
Commnications will be responsible for effecting any nsesssery coordination.

b The avea divisions and Offices of DD/P, and the Office of Communi-
cations, have supplied the Trapsportation Divieion with Time Cuides to be
uged in determining whether a cable or a dispatch is appropriate in supply-
ing ehipping information to the fisld. Thess Time Guides ¢re atteched as
Enclosures 3 through 1l. They should be revised am! kept current es
changes ooour.

25X1A9%9a

Acting Chisf, Tran@p@mf@ti@n Diviglien

11l Bnclosuprss:

1 - Memo Lrom DD/P
2 = Memo from OC-E/MSB
3 « FE Tims Guide
4 = WH Time CGuide
5 « WE Time Guide
6 « SR Time Guide
7 - 8B Time Cuids
8 = EE Tims Cuids
9 - NEA Time Cuide

10 - 00 Time Guide

il -« T8S Time Cuide

LO/TD/REPsrp (19 May 54)

DISTRIBUTION: '

1 = Exstutive Officer/TD
1 ~ Actg Deputy Chief/TD
3~ P&C Stefl/TD

3 - Admin. Staff/TD

2 = Wy Br/TD

2 = FMB/TD
10 = Cavgo Br/TD
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