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OFFICE OF GENERAL SERVICES

REPORT OF OPERATTONS

TO : Chief, General Services
FROM : Chief, Records Management & Distribution Branch

SUBJECT : weekly Report of Operations for the period ending

25 June 1953
A. Personnel On Duty Vacancies In Process
Office of Chief o 1 25X1
Rcds. Mgt. Section 1l 10
Rcds. Center Section 1 0
Mail Control Section }_ %8
3

1. No. on leave three days or more:
Records Mgt. Section- 1
Mail Control Section- 2
Records Center Sec.- 1

2. No. on special detail out of office 2 . How long?
Records Mgt. Section- 1
Records Center Section- O
Mail Control Section- 1

3. Where: Ono Records Analyat to Jackson Comission, .
Cre man in Trensportation Division as full time courder,

4. No. pending resignation, transfer and/or reassignment:

Records Management Section- 0
Records Center - 0
Mail Control - 35
5. Specifiq cases on item 4 not in previous reports. -
6. New applicants interviewed - . Recruited by Personnel _ s .

Recruited by this office___=
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25X1

D | Gons comsas BsRTgEed 5 OO, %6 Tiform win
tﬁa{s - TIFitle for promotion to Top aem% @Be5 courley

25X1

sitdon. He was told that this promotion would be granted if

‘would aceept regulmy Top Secret dutles within the Cowrfer Unit,

25X 1 [ | atated that he would refuse to work ont of the {oy

Unit on reguler 7.8, c&uﬁg and that he preferred to stay on his

presont assigmment in 01, In view of | | decialon, 25X1
the personnel agtion elevating him to (8«5 was not sulmitted, ‘

B,

25X1

25x1 7 geb W b, ChAST, FIEnce DIVISIoN, 65d I Ex1
_ Area Records Officer, to discuss the records program, It vas

25X1 , %rﬂ@ﬁ ﬁh&tl_m—'_‘ would conduct & regords dlsposition survey

. .+¥ith the assistance off 25X1

x th

suggostion, the survey wIIT begin in the Diviaion Regletry,

25X1

The aurwoy of the Index Branch and the office of the Deputy for
Collection 4n the Contact Division of 0D has been comploted, The
spalyst will now being working in the office of the Deputy for

Records ter Sectlon ~ Contasted | (0D} vho had rew 25X1
quested that the Center store ‘he contents of 47 £ile cabinets |

vithin the coming momth, The records would bo eventually withe

drawvn and incorporated with records of the Industydal Registar,
25X1 %rw&iw that thess are RFC records and that o total

~ ©f 800 cabinets will be transferred from that Agency to OIA; where

the contents vould be screensd to about 200 eabinets, Teensfer

nogotiations bave begun between BFC and the Natiomnl Avehives,
25X1 is not now certsin how goon the project can begin but
; teep in touch with us,

(R was approached on the problem of searching for cortain vesords
borroved fyom the Hational mmmmymgammdwm
twrned, A search is now being conducted among the £iles of certain
eperating wnites most 1ikely to have used the missing reocords, I¢
i imperative that these records be found and returned so that

- this Branch can maintain good working relations with the Archives,

25X1 At the regyest q | 00D, the Department of State vap asked
*v« oan of th ﬁaléam China Misglon files in the

Yiondl Arebives,to CIA for & period of twelve momths, The Dey
#ent of State refused to do this, However, nogotistions weie -idr
duoted with Archives and arpangements heve been made for horrowing
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a1l po of the files at ane time for & period of thyes

¥ 23§15

L months. t4ms the veeords ave yeturned to Archives, “‘”’i‘gﬁ

segment of the files will be loaned to CIA, IXn this ms

Ya¥etsy

GOy
esmplete series of records will eventually be exmmimed by ORR, °

{ital Materials - The latest inventory of Vitel Materials in the
Repository was reviewed with the Avea Records Officers in FBID,

¥ID and SOVMAT, In closely reviewing this inventory, it vas dos
eided that many of the jtems pressntly in the Repository have oube

. 1fved thely usefulness and, as a result, should be retwrned o

deptroyed, letters authorizing appropriate setion will be forthe

These m&@s will be eontimued until all offices have begnh ¢oRe

| Aren Reeords Officer for the Office of Persommel,

viaited the Repository thie weelk,

Mai) Control Section - On Tuesday, 23 Jume 1953, and
[ ]vied of RI/FI Starf to dliscuse the
new systen for the handling of pouch material, Before the sysiem
esn to completely inmstalled, it vAll ba neceasery to procuwre 50

- additional locks, FHouever, there are enmough locks on hand 1o

handle the amount of traffie now being tranemitted between the R
Staff and the Depariment of State, The use of theee locka on this
napticnlar yun will be 8 grest help to the eouriers ag it is the
saviest of all the pouch runsg, ’ o

On Wednesday, 24 June 1953, contacted Mr, Frech at the
Apsintant Postmaster Geperal Pivisfon of Meil Dypipment Shops to
sseertain the poseibility of procuring sdditional rotery locks
and keys, Mr, Frech wvas urable to quote the unit price of these
Yocke end added that there would be considerable delay in the doe

" Pureuant to & request from of the Incentive Avards

Committee that the Mail ConTrol Geetion conduct o survey on the wune
ber of pleces of manila, chain, and letter size envelopes that pess
through the Mail Roam, & oneday count was made which reflects the
follovings out of each one mmdred inatences where the chain envele
ops ¢ould have boeon used, only seven wers used,

gy1080890

CONFIDENTIAL

Security Information

Approved For Release 2006/05/24 : CIA-RDP70-00211R000900240047-4

25X1

25X1

25X1




LCUNHUEN AL
Approved For Release 200% oy m

AL LR AN

1, ¥ i :
3 meammﬁsmm e - 21,30
2, Records Centerr « {all figures -i.n cubie feat)
Regurds roceived for processing
and storage & -
Referonte to record material €9 220
Regoerds watorial destroyed 0 -
3. Supplemental Distribution Center o
&, How waterial for atnsek: ii*?ﬂ 519
e114zon 52 &3
h‘_ Sl ogent
‘ 224,
i 2
270 U5
0 ]
¢. Initisl Dletribution: o
Botdces 6 3.8
Regulations 1 1.8
Others 1 o3
ln mx Aetivitien
a8, Pout m% ¥all .
‘ : 12,000 6,550
L/muemj | « 53143 53350
| b. Postage vxponded o | 303,90 775,00
¢. Ssheduled sourier trips 240 240
d, Special courler trips | 85 W
& %wwagamy wmil by courier :
E : 1,477 TR
2,130 1,275
£, TPersommel asetionsy
Resruitments ' 2 -
Separations , : 1 -
g %es ai’ Wm Pool V@hiﬁl@a
. . &
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