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MEMORANDUM FOR: Director of Security
SUBJECT ¢ Use of Federal Records Centers for Permanent

Storage of Agency Inactive Records

REFERENCE : Memo dtd 4 Nov 69 to DD/S fr D/Sec, subj:
Security Evaluation of the Use of Federal
Record Centers

1. Ihave reviewed your evaluation of the proposal to use Federal Records
Centers for storage of Agency records and am pleased to note that your recom-
mendations, when approved as Agency policy, will afford significant progress
in resolving our records storage problem,

2, Iintend to lend my full support to obtain the Director's approval of
the significant change in Agency policy your recommendations will entail,
As a first step in obtaining DCI approval, I shall within the next two wecks
brief the Executive Director-Comptrolier on the proposal seeking his con-
currence and acceptance, As a part of this briefing, I want to point out that
the Support Directorate is taking immediate steps to transfer certain collec-
tions of DD/S records for storage at WNRC under the special security provi-
sions outlined in your recommendations, Upon approval by the Director,
these DD/S collections will be the first transferred to WNRC.

3. 'The Records Administration Branch of the Support Services Staff
has at my request identified some 10,000 cubic feet of our inactive office
records| ~ |which seem to meet the criteria set forth in paragraph
15(6) of your memorandum, All of this material has| more than 25X1
two years; much of it is ten and fifteen years old and will require only a
minimum amount of retrieval action when placed at WNRC, The Office of
Security, for example, has 2,000 cubic feet of Security case files which
could be transferred for permanent storage at WNRC under this new policy;
the Office of Logistics has 900 cubic feet of requisitions and contracts; the
Office of Personnel has 600 cubic feet of personnel files; the Office of Medical
Services has 500 cubic feet of medical folders; and the Office of Finance has
6,000 cubic feet of finance vouchers and Support papers\
The foregoing figures may be considered as a point of departure from which
each Office should carefully review all of its inactive flleszfor possible 25X1
transfer to WNRC,

25X1

4. Before briefing the Executive Director on this program, I must have
the assurance of the Support Office Heads that transfer of their records to WNRC
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for permanent storage under conditions set forth in your recommendations

does not impose any problems, Therefore, I shall ask each Office Head to

conduct an in-house review of all his inactive records| ~ Jand comment 25X1
on the plan to store as many as possible at WNRC, Before asking the other

Support Offices to review their records for this purpose, I would appreciate

having your comments or concurrence with regard to the storage of Security

case files at WNRC, May I have your response by 22 December,

R. L. Bannerman
Deputy Director
for Support

Att: Ref memo
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MEMORANDUM FOR: Director of Security

SUBJECT : Use of Federal Records Centers for Permasnent
Storage of Agency Inactive Records
REFERENCE : Memo dtd 4 Nov 69 to DD/S fr D/Sec, subj:
Security Evaluation of the Use of Federal
Recoxd Centers

1. Ihave reviewed your evaluation of the proposal to use Federal Fecords
Centers for storage of Agency records and am pleased to note that your recom-
mendations, when approved as Agency policy, will afford significant progress
in resolving our records storage problem,

2. 1intend to lend my full support to obtain the Director’s approval of
the significant change in Agency policy your recommendations will emtall.
As a first step in oleaining DCI approval, I shall within the next two weeks
brief the Executive Director-Comptroller on the proposal seeking his cen-
currence and acceptance, As a part of this briefing, I want to point out that
the Support Directorate is taking irmmediate steps to transfer certain collec-
tione of DD/S records for storage at WNRC under the special security provi-
sions outlined in your recommendations. Upon approvsl by the Directox,
thesge DD/S collectiona will be the first transferred to WNRC,

3. The Records Administration Branch of the Support Services Staf’
hag at my request identified some 10,000 cubic feet of our inactive office
records)] = which seem to meet the criteria set forth in paragyaph
15(6) of your memorandum, All of this material has| more than
two years; much of it is ten and fifteen years old and will require caly a
minimum amount of retrieval action wheu placed at WNRC, 'The Office of
Security, for example, has 2, 000 cubic feet of Security case files which
could be transferred for pexmangnt storage at WNRC under this new policy;
the Office of Logistics has 200 cubic feet of requisitions and contracts; the
Office of Personsel has 600 cubic feet of personnel files; the Office of Medjcal
Services has 500 cubic feet of medical folders; and the Office of Finance has
6,000 cubic feet of finance vouchers and Support papers now in atorage| |
The foregoing figures may be considered as a potmt of departure from which
each Office should carefully review all of its inactive files]|  |for possible
transfer to WNRC,

4, Before briefing the Executive Director on this program, I must have
the assurance of the Support Office Heads that transfer of their records to WNRC
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for permanent storage under conditions set forth in your recommendations

does not impose any problems, Therefore, I shall ask each Office Head to

conduct an in-house review of all his inactive record nd comment 25X1
on the plan to store as many as possible at 'YNRC, e asking the cther

Support Offices to review their records for this purpose, 1 would appreeiate

having your comments or concurrence with regard to the storage of Security

case files at WNRC, May I have your response by 22 December,

R, L, Bannerman
Deputy Director

for Support

Att: Ref memo
RHW:es (11 Dec 69)

Distribution:
Orig & 1 - Adse w/orig of att (DD/, 69-4995)
A~ DD/S Subject u)[uga\u\i%kshig LY~ \\99@
1 - DD/S Chrono
1 - C/SSS w/cy of att
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MEMORANDUM FOR: Director of Security

SUBJECT : : Use of Federal Records Centers for Permanent
: Storage of Agency Inactive Records

REFERENCE : Memo dtd 4 Nov 69 to DD/S fr D/Sec, subj:
Security Evaluation of the Use of Federal
Record Centers

1, Ihave reviewed your evaluation of the proposal to use Federal Fecords
Centers for storage of Agency records and am pleased to note that your recom-
mendations, when approved as Agency policy, will afford significant progress
in resolving our records storage problem,

2, Iintend to lend my full support to obtain the Director’s approval of
the significant change in Agency policy your recommendations will entafl’.
As a first step in obtaining DCI approval, I shall within the next two weeks
brief the Executive Director-Comptroller on the proposal seeking his con-
currence and acceptance, As a part of this briefing, I want to point out that
the Support Directorate is taking immediate steps to transfer certain callec-
tions of DD/S records for storage at WNRC under the spectal security provi-
sions outlined in your recommendations, Upon approval by the Director,
these DD/8 collections will be the first transferred to WNRC,

3. The Records Administration Branch of the Support Services Staf’
has at my request identified some 10,000 cubic feet of our inactive office
records| 2 which seem to meet the criteria set forth in paragraph
15(6) of your memorandum, All of this material has been :Pmre than
two years; much of it is ten and fifteen years old and will require only 2
minimum amount of retrieval action when placed at WNRC, The Office of
Security, for example, has 2,000 cubic feet of Security case files which
could be traunsferred for permeanent storage at WNRC under this new policy;
the Office of Logistics has 900 cubic feet of requisitions and contracts; the
Office of Personnel has 600 cubic feet of personnel files; the Office of Medical
Services has 500 cubic feet of medical folders; and the Office of Finance has
6,000 cubic feet of finance vouchers and Support papers now in storage{ |
The foregoing figures may be considered as a point of departure from which
each Office should carefully review ell of its inactive files for possible
transfer to WNRC,

4. Before briefing the Executive Director on this program, I must have
the assurance of the Support Office Heads that transfer of their records to WNRC
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for permanent storage under conditions set forth in your recommendations
does not impose auy problems, Therefore, I shall ask sach Office Head to
conduct an in-house review of all his inactive mardggnd comment
on the plan to store as many as possible at WNRC, re asking the other
Support Offices to review their records for this purpose, I would appreciate
having your comments or concurrence with regard to the storage of Security
case files at WNRC,. May I have your response by 22 December.

R, L, Banperman
Deputy Director
for Support

Att: Ref memo
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MEMORANDUM FOR: Director of Security

SUBJECT : Use of Fedexal Records Centers for Permanent
Storage of Agency active Records
REFERENCE : Memo dtd 4 Nov 69 to DD/B fr D/Sec, subj:
Security Evaluation of the Use of Federal
Record Centers

1. Ihave reviewed your eveluation of the propossl to use Federal Pecords
Centers for storage of Agency records aad am pleased to note thet your recom-
mendations, when approved as Agency policy, will afford significent pregress
in regolving our records storage problem,

2. 1invend to lend my full support to cbtain the Director's approval of
the zignificant change in Agency policy your recommendations will entafl’ .
As g fivst step in obtaining DCY approval, I shall within the sext two weeks
brief the Executive Director-Comptroller on the proposal seeking his cen-
currence and acceptance. As a part of this hriefing, I want to point out that
the Support Directorate is taking immediate steps te trmsfer certain collec-
tions of DD/S records for storage at WNRC under the special security poovi-
sions owtlined in your recanmendsations. Upon approvsl by the Director,
these DD/S collections will be the ?irst transferred to WNRC.

3. The Records Administration Branch of the Support Services Staff
has at m uest identified some 10,000 cubic feet of our fmactive office
records which seem to meet the criteria set forth in paragraph
15(6) of your memorandum. Al of this materialhasbeen]  more than
two years; much of it {2 ten and fifteen years old and will require oaly 2
misimum amount of retrievel action when placed at WNRC, 'The Office of
Security, for example, has 2, 000 cublc feet of Security case files which
could be transferred for permanent storage at WNRC under this new policy;
the Office of Logistics has 900 cubic feet of requisitions and contracts; the
Office of Persomuel bas 600 cubic feet of personae! ffles; the Office of Medical
Sexvices has 500 cubic feet of medical folders; and the Office of Finance has
6, 000 cubic feet of finance vouchers and Support papers now in storage
The foregoing figures may be considered as 2 pofit of departure from whit
each Office should carefully review all of its imactive files for possible
transfer to WNRC,

4. Before haiefing the Executive Director on this program, I must have
the assurance of the Support Office Heads that transfer of their records to WNRC
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for permanen storage under coaditions set forth in your recommendations
doss not bupose any problems, Therefore, ! shall ask each Office Head to
conduct an in-house review of all his inactive rmcrdszm cmnment
om the plan to store as magy 45 posdible at WNRC, Defore asking the other
Support Offices to review their records for this purpose, Iwould appreciate
having your comments or concurrence with regard to the storage of Security
case files st WNRC. May | have your respouse by 22 December,

R, L. Banpsrman
Deputy Divector
for Sappor:
Att: Ref memo
RHW:es (11 Dec 69)
Distribution:
Orig & 1 - Adse w/orig of att (DD 69—4995) .
I - DD/S Subject wjuy X 8IS 61-4IE)
4+~ DD/S Chrono
1 - C/SSS w/cy of att
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NOTE: Jean/SSS already has their copy of
DD/S 69-4995.

Ellen
11 Dec 69
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MEMORANDUM FOR: Director of Security
SUBJRECT : Uge of Federal Records Centers for Permanent
Seorage of Agency Inactive Records
REFERENCE 1 Memo did 4 Nov 69 to DD/S fr D/Bee, subj:
Security Evaluation of the Use of Mederal
Recoxrd Centers

1, Ihave reviewed your evaluation of the proposal to use Federal Fecords
Centars for storage of Agency records and am pleased to note that your recom-
mendations, when approved as Agency policy, will afford significant progress
in resolving our records storage problem.

2. Iimtend to lend my full support to chtain the Director’s approval of
the significant change in Agency policy your recommendations will entall ,
Ag a first step in obtaining DCI approval, I shall within the next two wesks
brief the Executive Divector-Comptroller on the proposal seeking his coa-
currence and acceptance, As a part of this brisfing, 1 want to polmt out that
the Support Dirvectorate is teking immediate steps to trensfer certain coflec-
tions of DD/S records for storage et WNRC mder the special security provi-
sions outlined in your recounmendations. Upon spproval by ths Director,
these DD/S collections will be the first transferred to WNRC.

3. The Records Admiaistratios Brauch of the Support Services Staf’
hag at my request identified some 10,000 cublc feet of cur bmctive office

records vhich seem ro meet the criteria set forth in paragraph
15(6) of your memorandum, All of this material hac been ore than
twe years; much of it is ten and lifteen years old and will caly &

minimum amoumt of retrieval action when placed at WNRC, The Office of
Security, for example, has 2,000 cubic feet of Security case files which

could be transferred for permangic storage at WNRC under this new policy;
the Office of Logistics has 900 cubie feet of requisitions and contracts; the
Office of Personsel has 600 cubic feet of persomel files; the ffice of Medical
Services bas 500 cubic feet of madical folders; and the Office of Finance has
6, 000 cubic feet of fimance vouchers and Support papers now iu storage

The foregeing figures mey be considered ac a poimt of departure from v

each Office should carefully review sl of its inective iﬁe# 'or possible
transfer to WNRC,

4, Before briefing the Execuiive Divector on this program, I must have
the assurance of the Support Office Heads that transfer of thelr recards to WNRC
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for permanent storage under conditions set forth In your recommendations

does not impoge sny problems, Therefore, I shaliask each Otfice Head to

conduct sn in-house review of all his insctive records  and comment
on the plas to store as many a8 possible at ‘VNRC. Before asking the other
Support Offices to review their records for this purpose, Iwesld appreciate
having your commetts or coucurrence with regard to the storage of Secwrity
cage files at WNRC, May I have your response by 22 December,

R. L, Banm#rman
Deputy Director
for Seppor:
Att: Ref memo
RHW:es (11 Dec 69)
Distribution:
Orig & 1 - Adse w/orig of att (DD/S 69-4995)
1 - DD/S Subject wjew o} SNL(PiS 61-4995)
1- DD/S Cﬂrong ) . .
L= C/SSSw/cy of att :
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