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MEHCR azmnzi POR: . General Counse 1 IR AR
: SUBuwT ) Bemruction ot CS imfréépoh&ence" :
1a '. In uho full of 1957 the CLn&esﬁme Service.; Rccords Comrait‘cee 7
.. ‘through.the Recoxds Policy Oificer appoinved by the DD/P, tock drastic o
. - 'sbeps to rid the €S of valueless accuwmlations of paper. The authority L
T of individuals in this process, background veguired in evaluating paper, 11 o
G+ and the procedures to be used; wera published. These matters are covered ! -
., in | a%....chea‘ -
R il 5. The CS Reeords Cozmiwee, th a recent meet:.ngg, vequested that

" our rules, stendards and procedures be reviewed by your office for conw
< _..»is’cmcy with legal p:ov:.sions covex'a.ng the dlSpOSal of records.

30 The Gla.zdestme qcz'vices hes tw; reasons to prese“ve elected .
Va.ocumen"bauon P nouuei.‘LJ in a.ista.ncw con’ce:"'s and collectlonw R

s;:.';,{‘,'“o m,._fin c:he migsion of the cs, R »;:_'*-'.' L

: - . be To comply m‘th Te@.erol law govermng ‘hhe preservation of‘
essentml “eeordu. e

IR

. lh' Toems valch heed +o be :re"riemble" to PuIfLll ?bhe mission of the
o CS are described in Positive selection by competent person-
- nel determines which items are to be retuined.  Qriginal copies of field
correspondence congbitules the great bulk of' %his collection. These
- originel co;pxes are celied "Record coples,” which causes confusion. 4s
L. we reed the law; virtually none of this materisl is covered by the legal
o definition of the uem "Records" {Records Disposal Act of July 7, 1943}, 1 . .-
“ " The word "operations” couses similer semantic trouble. Clearly the defi. - '
. nitlon of this word as used in pe vinenu Federal legxalai_:ion,. and ‘as used',']

R in the Coﬁ is nob the sames . A L ﬁ

N : 5. In sﬁdli:lm, sw.ll qucm;:e,ty of mapers document ‘the vork of 'che '
co 08 in '%,he sense of the legal definition of "Records;” in that they need:

R o B pre..;evved oe« a8 evidence of the orgenization, functions, polic:.e.. 2

: &ecmlom , procedures, cperaticns or obher activities of the Government ,es™. - .
Moterials under thie heading normslly consist of papers written at headm =
e quartors, for the record, summerizing operational activity, seeking =
P gpprovel for it, budseting for :z.c, estoblishing ".ﬁ/(}s ; ‘concracting for;';,=
v . . services of mdiv.ndt.als, ete., .. RS S G

6 I:_ldcals .,ola.ly vich flelfl co.cre"ponﬂence (..n:i mfoma.‘cion
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e"f.:r.ve& fron other as;em.s.es of bhe CGovermment for vhich we have no record.s o
esponsiblllity in the leaal sm.ae) pertaining to the cs mission. B

A 79 In suppors of 'i,his distinction between n.a.terials s Ve cite the
-+ pamphlet "Disposition of Federsl Rc"or&s“ issued by the Ceneral Services =~ *-
. Administration as National Archives Publication No. 50-3, 1949. It states -~ .-
. inter alis: "The bulk of the records of most agencies are not those that . | L
. Tecord 16 general management, the determingtion of its policies or its . -
- - internal edministration; but rether those that record the specific indl-
o vidugl transactions that meke up ite actusl operations. These records not '
‘ " - only have the greatest bulk, bubt alsc present the most sgerious provlems of .7 ]
evaluation. Normelly most of the significent evidence relative to the = ! S
- operations of an sgency is relayed upwards through reports of a statisti-
o cal or narrabtive mature, through correspondence ax pieloTEnde end other
sunmary records. IL would seem, therefore, that the records of individual . -
R transacbions are seldom ba s:.ca.ﬂy esoent:.J. as evidence of' pohcy, orgam.- R
Sk *:n,.:.-_,ﬁ__al,,clc.a; ﬂmc Lion ov procecm:ce : : '

i

ERT - 8, D:.spog:z.oi oo of CS materizls which do come under the legal defini—
" %tion of the term "Records” is handled in compliance with Federal law,
except that the discretionary powers conferred upon the Director of CIA
.. in Public Law 253 end elsevhere clearly apply to them. We wish to d.ra.w
yaw attention teo the fact thab there is no quest:.on of destroying
v materiels of this type in violetion of the intent of Federal law. The
L :LSSL which has rc*quire& clarification, and vwhich the Records Commitiee
o esking you Yo veview, is thet of the proper spplicaticn of the lcgal
i;em "Records" o, the bu:u;. oi‘ our field correspondance.

Wi 9. As Seeretary of the Records Caumitbee I n aveilsble to members
L off yonw a:”‘ice Lo con*‘ul‘ba’clon en uhia uojecu, Your. advice vill be
- :fanprccz.a» : W APURRE C e
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