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gssensisl sransactions of sgenclss and in srder to protsct the
legal and financinl rights of both the Gevernient and persont
affected by Sgency sctivities. Material pacessary for such
purpeses is o be dreabed a8 tpagords taand nod be renoved.
L1

- s 8 2

“, 4 s = 308 digorstion conferved upon departuent and
agency heade with yreapect %o the classification of naberials as
reoords must place pmmr;a_mpha;h upon the importance of mrintaln-

ing in the hands of the Govaryment documensation of Goverament activity.

However, if shis purpose is sffectusted, lesway remeins for the
Lreatuent of papers RE. . .ponerscord and, therafors, subject %o
baing reusved under R.3. 141 if otharwise proper.

ﬂnocc“ s

L. Torning o the practical provles of Clsndestine Services

aperatimal risld corrsspondsnos: T find, sf4er considerable search,
no other typs of sommanicatvion in the Governnent shich is anklogous
to this and, therefors, no previous statement of werking principles
#ich we nan consider applicable, tut aking the precepis sxpressed

in the Cablinet Faper, sozether with those in various shatements by
the General Services asdeinistration, nd applying thes to the facts
of operatienal £iald corrasspondsncs, W CoRk %o the follewing view,
whiich we trust will be adequate guldance for those who AUSh administer
records in the fisld of clsndestine aperations.

g, First of all, we eonsider “record," ss used in the statubes, o
apply only e documsnts contsining data not rscorded slasvliers, and
therafere, there is net %o Le included in this definition mors than one
copy (or original) of & document or any document considersd vital becs s
1% consains esrtain data, "hich daba is incorporated or summarized wlase
shere. Statad snother way, 2 document #hich is considered "record”
Leesuzs it contains & given pisce of dats csases to ba "reaord”
whenwver that plece of data 12 incerporated into scae other decumsnbe

&, GSecondly, we Shink shat operational £isld cOrrenpoNisnce,
a8 distinguishad from administrativs corraspondence {snd, for other
ressong, cables), ix by and lar;s to Le eonsidered non-recerd. For
wzAnRple, # project in finsl Torn as it goes topward for approval,
would certeinly be gonsidered resord. Yet 1% would appsar thad field
corraspendsnce transnitting deta in suppart of, or bearing on, ihe
formilation of the project, weuld not bs "record® mabarinl since the
#ital information contained Wnerein is set forth and consequently
prasayved in the pasic project documsni. Gecauss of the nature of
this approeval procssa, and that by which praojects sre carried out

e
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and reported upon, the gread azjority of operstional {isld correspondence

gonsiats eilthar of dasa shich is incorporated inte surmary rsportz or
sise the deteiled recountings of day-to-dsy sctivities which, were

it net for the distance involved, would in many instmces net sven

he yeduted bo writing. At the very least, it wouls appesr that the

great bulk of this sorking level correspondence does not smbody

inforastien shich nesd bs preserved for the purposs of deocumenting

Folicine, deciszions, and eszenmtisl Lransections.

7. Bxsmples of types of operational Field correspondercs mhich
ws consider excepsiona to the gwneralization stated in paragraph &
(Lut not that in parsyrsph 5) abeve are theoee items which contain:

{a) Iaformation relsting %o consrolisd individuala (ran;ing
frow inforwmsats Lo steff enployses) with respect Lo status,
hessith, job psrformancs, function, ste.}

{b) Infermation w:ich may be useful as evidence of oral
ar writtsn coniracvte, commitments, or ouhier obligations, whether
with raspeet Yo individuale or orgsnisstionss

{6} Information on socurrences in connection with which
there masy be » future ¢laim Ly or sgsinsk the Jovermgent;

{4} Information on ths disszlution of projects, especislly
2% may bear on haldever tise with individusls or organizations or
the manscemant of vestipial project affairsg

{) InTormstisn on cccurrences sither of genersl historical
significence or of lasbitg interest with re;ard 40 the devalopment
af the tradecralt or love of the Clonlestins Sarvices.

H, Of courss, the above list {8 not 4o Ls congidered sxslusive,
Parsons ancustousd o dealing with eperatiunel dats #1211 recognice
others, In vhis particulsr field, vwhat is ®record” will in the long
run, for practical reasons, pretiy wmuch have 40 be what thess persons
sonslder vital and so 1dentify, But a piecs of dets which is considerwd
vibal need only be preserved in one accsssible documsnt in order %o
comply with the law. The sxtent to shich degtuments which are “nen=
record” under the above principles should be retained iy not a legsl
gonsideration and tharsfore net within the provines of this Office or,
#& se underatand i%, within the sceps of your inquiry. Ve wonld, of svures,
bs happy o give cur views on apscific msnagerisl problews, snd in eny
svent, to e of any Turther help on ths lsgal aspascts you may desire,
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