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NO. (TITLE, DESCRIPTION, ARRANGEMENT, AND INCLUSIVE DATES) (CUBI(L}JMFTA) DISPOSITION INSTRUCTIONS

. SEGHET

These files sre maintained under a
naneris system and consist of: .

O%s. Area Montily Heports of Communie | 7.4 Peragaent. Dispossl not authorized. [/
cations ACTAVitiern: 1Taase F8ports cobtai Cut-off at end of each caleaaar yzar; |.
Ihlormation o5 to policy, lindson, nold for o months, then traasfer to
problems, actions, aud other data pertine the Records Ceater.

ent to the operstion of the Agency worlde
wide communicetions system. These zre
considered to be historical documents dond
suoula hpe retoined peranuently.

(1058 - prauent)

N

'y, rield atat;on naathl’ Reports of | 3.4 Kemporary, Destroy o years aiter
Comaunicntions nese raporis receipt in the Records Lenter. (ut-
cantain 1nxcrmat1ﬁn reImEing to policy, off every 2 years, then transier to
lisison, preolens, zetions, fraiping, and the Kecords Center.

25X atiher dats pertaining to OWBUN -
. cations activities. (161l - present)
¢. Top Becrot Iaventcr}- An IBH .1 Temporary. Hetsinm 1 ysaw, then
Inventory puoIisEeE Pi-annuaily of all TS destroy.
25X Uocuments assigped to ac{::] (1865)

N l GROUF ‘
W Excladed from a’mmua
. o dgnaztad
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{TEM NO.|
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Sroved EorRetdnid 2005/41/24-- GIA-RDP7L'GME8 71A000400490046-8SPOS I TION INSTRUCT IONS

APProvedTor~

REPORTE - con't e

G Fiedd Stotdion Dsta Hepoets: 0.2
Tagse repey ated
resume of each communientions station
ragrrding eommunications eguipment,
emer;Cacy communications, primary mesas
2f coumunication, personael listing,
station data, bours of coamunicstion
coverage, uousing, tud transportstion,
ete. (1863 - proweni) :

&. Program Review aad Forecast: 3.1
Heview anil Jorecast OF personne s SURpP—
wenl, sud fucilities reruired by Fiscal
Year. (124635)

¥ Accomplishnents snd Objectives: J.1
annual report ol the Accomplishments and

Temporary. GLestroy when superseded
or au Juager neseded for veference,

Ten.: T :3tnan 2 years, taea
desiov. .

Temporary. Destroy aiter 19 years.
detain O years, tuen transier to the

FORM NO.

'393 USE PREVIOUS

- NtA

v Objectives. (19505) Recoris Center,

#e Beconomys: Lusrterly report oo 0.1 Temporzary. Retsin 2 years, then .
fingncial multers. (LS05) degtroy. ‘ »

6& . Blgeificzul dveala: & narrative |9.% Temporary. Destroy siter 10 years.
resume of sigoaticazal events in the Retain & yesrs, then transfer to the 25)
2rex reculring an extrs repori, Records Center.

(180 - preszent) o L

-m.[;;::;:;lgggggggz Taese reports |1.0  |Temporary. hetaia on » current oasis.
contain ToTmaLkion yelative to the vestruy when supersedad or vosolete,
physicsl and cryptograpuic securiiy of tue
communications avtivities of the stitiop.

{1803 - preseat)

J.[;:;::::]%§EQEE§: These reports (1.0  [Pemporary. detain oa a curreal basis.
contuin Inforamation relating to thes 1sy- Destroy when superseded or oosolete,
oat.‘wiring, vonfigueration, etue., o

equipneut.  (196Z - present)
Approved For Release 2005/11/21 : CIA-RI$P78-%U48. A000j|0019'0016-6.
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DISPOSITION INSTRUCT IONS

LTEM HO. APPToved For-Kelease 200544724 CHA-RDPFS-85487A000160190616%0
2. |AREA POLICY SEGRET
&
o These files are msintained under a 0.7 Permanenl. Disposal not authorized.
AUNSrisc system and consist of cabdlas, .| ut-0ff at ead of £ calendar years,
dispaicues, and correspondence reflecting | then transfer to the Rocords Center.
Bu ol PO 2 n notiviting : . S
1
\
S.  |SUBJRCT FILES
Ti2oe files uro usrintained under a . | 1.0 Temporary. Retain 2 years, then
. auaeric systewm aoud consist of cables, L23Lroy . :
avapgtcned, £9rns, wad correspomdence . N
raflecting tho activitias of the Are:s and ‘ )
the communications elactronics and aumznis- ’ :
trative supint a2cessury to the o -
1 plishaent of the overseus

|tissioas and operstions. (1563 - present)

2, ) Temporary, HRetain 2 years, then !
Thage Iiles ng | destroy, e ' ‘
vith stariln,. piﬁl%;&ﬁs, movements, oud :
- anceru to Chiaf,

4. SNGINZERING FILES

. Those files 2re maistained vuder = 4.1 Temporary. Ratain 7 years. then
) BuURBEI: cyutaa and consist of corresponde destroy.
encae refieatin& tha administrative and
1 logastical support to ..,

nodification work OrdsTs, Properiy in-uss
secount, communications @quipment and
prograas, saintenanve parts list, tech-

.. niczal bulletins, snd the acca&ntz’swxhi‘
for equipment documants. (1963 - preseat)

’ ‘ ' . -3,
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N ITEM NO. _FILES (DENTIF [CAT |ON .. DISPOSITION INSTRUCTIONS
N 5. SECURITY F!wé\ppluv . ; S3 UUTOUUTO-O
K L—’"::Qﬁti :
These fiies are maintained uader 2 1.6 Temporary. Retain 2 years, ihen

aumeric sysism sad coasist of cavles, destroy.

dispatches, formss, and correspoudence :

reflecting the oyyplographic and plirsical

1 sacurity support &ﬂ |
stations. (1960~ LY v

2. <Clearancesn: Regussis lor ageacy 0.1 Temporary. Retain 1 year, then
zat lizagil oIearances for staii, contract, destroy.
and gon-ngency persoanel.

. b, Cpypioivnpuic Files: 'Thesa files | 9.6 Temporavy. Retain 2 yesrs, then
: gungist ¢f wurs orueys, lnventories ol destroy.

ragistered ducument uvlders, accountability
records for oryptographic materinls. snd
tzaehauel ipepseiion swvers.

1 5, 4 Temporary. Retain 10 yesrs, then
destroy.

1%. 1L ECOMMUNICATIONS F1LES

Tasgy rilus are maiantained under x 1.6 | Temporary. Review every 2 years.
auzeric systea and consist of cables, Retain current amaterial and destroy
‘ dispatches, moaorsods, forms, and coress- non-current materisi.

poadencs veliaiiag Lo ithe activation,

matiisnsnce, activation, trailic routings,
jand procs: r, systeng, servicas OVa-
1 Jwewtis, sué you.oiremants of the(]j._:r:j
communications network., (1982 = ht)

—4-
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ITEM NO.

FILES {DENTIFICATION

] voLume

DISPOSITION INSTRUCT IONS
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-004
7. SPECIAL COMEITTERS, BOARDS, AND PANELS ET
Ti2se tiles comsist of reports, B.4 Temporary. Ret~in 3 years, then
meworands, minites, agenda, alu SUTTSe deatroy,
poadenate »aluating to comaltteaes, Jie
conpitioas, vorkiang groups, tusk iforces,
Tecimicel Squipaent Board, Technical
Regaoirsnents Boord, nad the President's
Foralzan Intolligonce Advisory Board.
(193¢ - prezent)
429 &. National Comaunicastions Sub- 0.4 Temporary. Destroy after 10 years.
Committee: Corraspomi2n:d relaiing to Retain current resord material and
National oomenicsiinse: suusomaittee transfer non-curreat racord material
Proanizstisn and rosultant roonirvements 1o the Records Center.
8 »
. Gigirl Plans:  Coples oi active 2.8 Temporary. Retain on = current bDasis.
operational signal Plans. Destroy when teraminated, superseded,
or outdoted,
s
B, Hignel Plau Status Report: 6.2 Temporary. Retain 2 years, then
Reporis vontuinang iulormation relationg to destroy.
gicacl plaas, pusition status index reportg,
snd transter and tersination certificatiang.
ﬁfe. Teraining Reports: Individual .1 Temporary. Destroy after 50 years.

T Heview avery 2 years, retain material
and consolidated training reports on needad for current operations, destroy
agents ;nd debriefing ,,ﬁo,tg? non-reécord material, and transfer non-

Eggg:gﬁ record material to the Records
Approved For Release 2005/11/21 : W%:OOM 7A000100190016-6
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DISPOSITION [NSTRUCT IONS

s}"

A
CLANDESTINS OP
con't

$e 64 Eggratxons and Training:
Lantings ng sgeant cryptonyas,

signsl plon assignuwents, training, ané
status of Q& o POA,

TIONAL SUPPORT PILES -~

V) 1. Eguipsent Files: These files
comnsisl ol correspondence regarding com-
sunicationn eguipment held in;::::]stock
not assigned to active operations and

technical evsiuations of agent ecuipment.

(02 g. Projects: These files coatain
cables, diSpatches, mesorands, reports,
aad correspondsnce reflecting the claandesdt
tine support activities for clandestine
communications systems, equipment, traine
img, and procedures.

RADIO OPERATIONS

These files are maintained uader s
numeric system and cousist of cables,
dispatches, memoranda, reports, foras, and
correspoadonce relating to the operation
of the rzdio network.

{1952 — present)

A - -
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9.1

7.1

0.1

5.9

7A00071007190016-6

Texporary. Destroy sfter 50 years.
Revisw every 2 years, retain material
needed for current operatieas, destroy
aon-~reécord aasterial, anmd tramsfer
non~current record material to the
Records Ceater.

Temporary. Deastroy aftier 50 years.
Review every 2 years, retain material
needed for current operations, destroy
non-record material, and traassfer non-
current record material to the Records
Center,

Thiporury. Destroy after 10 years.
Review every 3 yeanrs, then transfer
to the Records Center.

Temporary. Destroy after 59 years.
Review every 2 years, retain material
needed for current operations, destroy
noa-record material, aand transfer non-
curreat record material to the Records
Center.

Temporary. Retain 2 years, then

destroy.

487A000100190016-6
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10, FIELD STATION PILES g
@i@ These files ara maintained umder a 9.2 Temporary. Jastroy after 30 years.

- nimeric system and consist of cables, Review every 2 years, retzxim material
dispatchea, reports, and correspondence needed for current operations, destroy
reflacting the administration of support non-record material, and transfer non-
aissions zad functions for stations and current record material to the Records
projects, i.e., staffing, adainistratioa, Center.
engineering, and operations.

(1961 - present)
it. CORBESPONDENCE FILES
These files are muintained under a 9.7 Temporary. Retain Z years, then
pumeric system and consist of agency and deostroy.
ailitary correspondence relating to staff
andestine communications support
{160 - present)
iz, REFERENCE FILES
These files consist of:
#. OC and OTR Traiming Bulletins 0.4 Temporary. Retain on a current basis.
Destroy when superseded or no longer
needed for reference.
b. FCC ¥recuency Register 0.4 Temporary. Retszin on a current basis.
Destroy when supergeded or no longer
needed for reference.
13. CHRONOLOGICAL FILES
These files consist of:
(1863 -~ present)
a. Cables G.8 Temporary. HRetain 2 years, then
destroy.
N ©. Dispatches 0.8 | Temporary. Retain 2 years, then
destroy.
Approved For Release 2005/11/21 : cm-aQMpmooommsoms-s
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ITEM NO. FILES IDENTIFICATION VOLUME DISPOSITION INSTRUCTIONS

CHRONDLOGICAR PIQES Fordigtease 2005/11/21 : CIA-F;EEW B7A000100190016-6

¢. MNemoraunda 0.8 Temporary. BRetain Z years, then

REGULATORY ISSUANCES

These {iles are maintained under a
numeric system and are filed by
publication issuance aumber.

T8, Ageacy Uirectives Temporary. Retain on g current basise;
destroy when superseded or no longer
needed for reference.

. QC Directives Temporary. Retain on a current basis;
destroy whea superseded or no longer
needod for reference.

c. MNon-Agency Directives ' Tenmporary. Retsin on a current basis;
destroy when superseded or no longer
aeeaded for reference.

CIA Records fotminibumwion Uiicer

Approved For Release 2005/11/21 : CIA- . W1R-ﬁ
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. ;'\1 CONCURRENCE

"] oFFIcE, DIVISION, BRANCH

25X1 @c{ T'T:f’ le | D”E15 Hay 196h

ITEM FILES IDENTIFICATION VOLUME STRUCT IONS
NO . (TITLE, DESCRIPTION, ARRANGEMENT, AND INCLUSIVE DATES) (CUBIC FT.) DISPOSITION IN

1. TEPORTS

These files ave msintained under a mmerlc systen /”
and consist of the following:

. ~7a. Area Honthly Reports of Communications a" Permenent. iMeposal not suthorized. Cut-oft

0 Activities: These rTeporits are received ot end of each calendar year; hold for 3 .
- frax all major O Areas, stations, end months and then transfer to the Records Cenmter.
other facilities. These reports contain
information as %o policy lieison, problems,
actions, and other data pertinent to the
operation of the Sgency vorld-wide cammunications
system. These are considered to be historieal
documents and should be retained permanently.
(1963-1964)

b. Division Monthly Roports of Commmications av Permanent. Disposal aot euthorized. Cut-off

Activities: These reports contain infommation at end of each calender year: bold for 3

as to policy, limison, problems, actions, and months then transfer to the Records Center.

other date pertinent ¢o the operations of the

Agency world-wide communications system. These

. are considered to be historical documents and
should be retained peraonently. (1963-1964)

¢. Field Station Deta Heport Forms - Form 1212 27 Temporery. Destroy when superseded or no
which provides a consolidated resume of each lenger needed.

Commo Station, its faciiities; location;
equipment . cover, housing, transportation,
eduecational facilities, freguencies, and
primary back-up and emergency communications.

d. Zep Scevet Inventory - An IR I rary. FRetein for cne calendar year

published bi-armu of all TS de;

25X1 assigned to OC {1964 ) APPROVI o

proved For Reldase 2005/11/21 : CIA-RDP78-00487A0001 13
¥V
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ITEM NO., FILES IDENTIFICATION VOLUME

- - DISPOSITION INSTRUCT!IONS
v e. Aree Inspesies Sritsr RedeRepanbs/ +1/Hb16s)-RDP7Z3:004378880300#P00 1hebtroy after & years, Cut-off
—— dispatches, memorande, and other correspondence at end of 1 calendar year, hold for 2
on Area inspection trips by Headquarters and additional yeers and destroy.
- field perscnnel, also reports and briefings of
TDY trips. (1959-present)

A AREA POLICY
4 These files ere maintained under a numeric system 5% Permanent. Disposal not authorized. Cut-off
and consist of cables, dispatches, and other at end of 2 celendar years; then transfer to
correspondence reflecting major policy and scope the Reoords (enter.
of (0 Aven achivitie Ehe ocdaoi ahwmand e

SUBJECT FILES - Overseas Area

These files are painteined under a numeric system
and consist of correspondence, reports, and forms g
reflecting the activities of the 0C Avess and the

commnications electronies and sdministrative
support necessary to the accomplishment of the
overseas missions and operations. (1958-present)

a. Persommel Management Files: Materials 2 Temporary. Retein 2 years ia the Office of
dealing with staffing, positions, movements , Record and destroy.

and other personnel matters of concern to an
overseas areg.

b. Staffing lMateriel: Files consist of ar Temporary. Retain 2 years in the Office of
. correspondence in essembly and presentation Record and estroy.

of positions and steffing and assignments: and
table of organization for each area.

c. Pro Information: Anmusl program 2r Temporary. FRetain 2 years in the Office of
review of personnel, equipment, and facilities in Record and destroy.
each area.

d. _Area Telecommmications Files: Correspon- y Temporary. Retain 2 years in the Office of
dence on the training, installation, and operatioh Record and destroy.

of stuff cammmications, equipment and circuits.

Approved For Release 2005/11/21 : CIA-RDP78-00487A000100190016-6
P o 139a [55 Tasytovs RECORDS CONTROL SCHEDULE - CONTINUATION SHEET (an)
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*[ITEM NO.

o)

FILES IDENTIFICATION

VOLUME

DISPOSITION INSTRUCT {ONS

0%

D

r»e. Area Emer Wé&%ﬁ?gg %%90021:11121 $ CIA-R
Correspondence pertaining to the status of
emergency and evacuation communications facilities,
systems, and War Plans.

f. Area Engineering/Supply Files: Chronological
order for reference purposes in researching

OC-Engineering staff matters.

8. Area Security Files: Filed in Chronological
order for refewence purposes in researching the
0C-Security staff matters.

h. Area Operational Files: Correspondence in
chronological order for reference purposes in
researching operational matters. ‘

i. Area Direction Fin Files: Correspondence
in chronological order on Direction Finding
equipment, systems, and administrative support
nmatters.

. i\rea Special Forces Files: Correspondence
relative to iiaison and special training
progreus . ..

OC FIELD STATION FILES

These files are filed under & numeric and alphabet
system and consist of cebles, dispatches, reports,
end other correspondence reflecting the admistra-
tion of support functions and missions for
stations and projects, i.e., staffing, administra-
tion, engineering and operations. (1958-present)

These files are filed under a numeric and alphabeti
system and consist of cables, dispatches, reports
and other correspondence reflecting the adminis-

C

Q

tration of support functions and missions for stat
and projects, i.e., staffing, admiistration,

engineering, and operations.(1958-present.

Annro)
™t

FORM NO.
1 JAN 56
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/A000100190016-6
Temporary. Destroy after 5 years. Cut-off

at end of 1 calender year then trensfer to
the Records Center

Temporery. Retain 2 years in the Office of
Record end destroy.

Temporary. Retain 2 years in the Office of
Record and destroy.

Temporary. Retain 2 years in the Office of
Record and destroy.

Temporary. Retain 2 years in the Office of
Record and destroy.

Temporary. Destroy after 5 years. Cut-off
after 2 years then transfer to the Records
Center.

Pemporary. Destroy after 50 years. Cut-off
at end of 2 calendar years, then transfer to
the Records Center

Temporary. Destroy after 50 years. Cut-off
at end of 2 calendar years, then transfer to
the Records Centex.

B7A000100190016-6

RECORDS CONTROL SCHEDULE . CONTINUATION SHEET
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-~ [ITEM NO.

FILES IDENTIFICATION

VOLUME

DISPOSITION INSTRUCT IONS

6.
&

PROJECT FILES Approved For Release 2005/11/21 : CIA-R

Ihese files are filed under a mmeric and alphabety
system and ccmsist of cables, dispatches, reports,
and other correspondence on the develomment and
management of clandestine communications projects
and project smmexes. (1958-present)

SUBJECT FIIES - Headquarters - Division

These files are maintained under a mmeric system
end consist of correspondence, reports », and forus
reflecting the activities of the OC-Headquarters

Bivision. (1958-precent)

a. Amateur Radio: Application for permission
to operate and correspondence reguesting
authorizetion for an Amateur Raddo operation
overseas.

i

N

£. Records lanagoment: NMaterials dealing with
the OC Records Monagement Programs, i.c.,
archiving, vital documents, Top Secret Inventory,
ete.

FORM NO.
1 JAN s6

'393 USE PREVIOUS

EDITIONS.

PP 78-004
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3"

kﬂ

6n

RECORDS CONTROL SCHEDULE . CONTINUATION SHEET

7A000T00190016-6

Temporary. Destroy after 50 years. Cut-off
at end of 2 calender years, then transfer to
the Records Center.

Temporary. Retain for 3 calerdar years then
destroy.

Temporary. Destroy after 2 years. Cut-off
at end of 2 years then tramsfer to Records
Center.

Permanent. Disposal not authorized. Cut-off
et end of 2 years then transfer to the
Records Center.

Temporary. FRetein in Office of Record for
2 years and destroy.

Temporary. Destroy after 10 years. Retain
currens record material in Office of Record;
retire non-current material to Records
Center.

Temporary. Destroy when superseded or no
longer needed for reference.

7A000100190016-6

(41)




ITEM NO. FILES IDENTIFICATION VOLUME DISPOS ITION INSTRUCT |ONS
Approved For Release 2005/11/21 : CIA-RDP78-00437A000100190016-6

pgg'.- Significant Events: A narrstive resume of 1Y Temporary. Destroy after 10 years. Cut-off
significant events in en Avea requiring an estrs after 3 years; retaln for 2 additional years,
ordinary report by the Division. then transfer to the Records Center.

a{h. CINSTRIKE Files: Correspondence and docmth Le Temporary. Destroy after 10 years. Maintain
on the responsibilities and the responses to on a current basis; transfer non-current
react $0 crisis or emergency overseas situstions recerd material to the Records Center.
by the military forces at CINSTRIKE.

i. Fer Bost Traffic Volumes: Field station Temporary. Retain in Office of Record on a
cable traffic volumes for the FE Division, all current basis; destroy obsolete mateiial.
FB field stotions and base statioms.

V3. EBeorganizstion Far East Assets - Cables, Temporary. Destroy after 10 years. Cut-off
dispatches, memorands, asnd other correspondence at end of 3 years then transfer to the Reco
regarding the reorganizetion and proposed Center.

I_neal.!:[ of the FB assets. (Ares reorgenizati

k. Hesdquarters Program Plamning: Correspon- g Screen on sunual besis end retain in Office
dence pertaining to the forecast and actusl progrims of Record.

for facilities, personnel, end equipment by
Fiscal Year.

“1. Unconventiomal Broadcast: Cables, dispatches Permanent. Disposal not authorized. Cut-off]
and other correspondence on unconventional at end of 2 years then transfer to the Record
broadcast, and the assigmment of respomsibility Center. y
for uvnconventional brosdcests. Historical
Documents.

FEPERENCE FILES:

These files are maintained under a mumeric aystem
and are filed in chronological order.

a. Chronological Files: These files consist

of extra copies of im end out cables, dispatches,
and copies of outgoing correspondence. Such
files are maintained for the convenience of
refexence.

Apnraved Eor Belease 2005/11/21 - CIA.BDP78.00487A000100190016.6
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ITEM NO.

FILES IDENTIFICATION

VOLUME

DISPOSITION INSTRUCTIONS

8.

ROFERENCE FILES: con'®

(1) Cables: File Chronologically

(2) Dispatches: File Chronologically.

(3) Memo for the Record: Chromologically
file of memorenda written by Division.
PUBLICATIONS

These files are maintained under a numeric system
end are filed by publicaetion issusnce mumber. They
consist of the following:

8. Re tions:
and DD/S directives.

Agency publications

b. OC Reguiations: OC Publications, copies

of OC notlcds, Ordevs, Memorandums, end other

Approved For Release 2005/11/21 : CIA-RDP78-004

3u

5"

1.2

Approved For Release 2008/11/21 - CIAR]
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Temporary. Maintain 6 months; destroy
earliest month upon filing latest month.

Temporary. Retain 6 months in Office of
Record and destroy.

Temporary. Retain 2 calendar years in Office
of Record and destroy.

Temporary. Destroy when superseded or no
longer needed for reference.

Temporary. Destroy when superseded or no
longer needed for reference.

DP78.00487A000400490046-6
RECORDS CONTROL SCHEDULE - CONTINUATION SHEET
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’ - SCHEDULE NO. =3
RECORDS CONTRpRrecediERelease 2005/1 SEGRE.F REPT8D0487A000100190016-6 R<
~ CONCIRRENCE
i OFFICE, DIVISION, BRANCH
25 6ffice of Communications — e
SHier, oc | 25" January 1967
‘JoE.M (TITLE, DESCRIPT';(I)‘IG,ESARIIK%’;H;\;T(‘:,AEI!V%NINCLUSIVE DATES) (c\r/JnggM;r. ) DISPOSITION INSTRUCTIONS
1. REFORTS
These files are maintained uader a sub-
jective system and consist of the follow-
’ ing:
a. Area lNonthly Reports of Communica- 2 Permanent. Oisposal not authorized.
i tions Activities: Inese reportis are ™% off at end of each calendar year;
received fror dll major OC Areas, These neld for 3 months, then transfer to
reports contain information aand other the decords Canter. Y

dnta pertinent to tho operation of the
Agency world-wide communications systen. L
These are considered to be historical ; A(fﬁL'
docunenits and should be retained
permanently. (1963 - present)

. b. Division lonthly Reports of Communi- .1 Permanent. Disposal not autbhorized.
Q' cations Activities: Thnese reporis cob- Cut off at end of each calendar year;
tain information and data pertinent to hold for 3 months, then transfer to
the operations of the Agency world-wide the Records Center.
comnunications system. These are con-
‘ sidered to De historical documents and

should be retaipned permanently.
(1963 - present)

¢. Top Secret Inventory: An IBH Invoh- .1 Temporary. HRetain for G months, then
tory publisbed pi-annually of all T8 destroy.

25411 documents assigned to OC
(1963 - preseat)
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ITEM NO.|

FILES IDENTI{FICATION

| voLume

DISPOSITION INSTRUCTIONS

1.

REPORTS - comdgproved For Release 2005/11/21 :cmﬂgg 5

d. Area Inspection Trips and Reports:
Correspondence on area inspection trips
by Headquarters and Field persomnnel,
also reports and briefings of TDY
trips. (1963 - present)

AREA POLICY

These files are maintained under a sub-
jective system and consist of correse-
pondence reflecting major policy and
scope of OC area acti ; nd the

ope of O 2 3

3 = present)

SUBJECT FILES - Overseas Area

These files are maintained under a sub-
jective system and consist of correspond-
ence reflecting the aciivities of the OC
areas and the communications electronics
and administrative support necessary to
the accomplishment of the overseas
missions and operations. (1958 - present)

a. Area Administration: Materials
dealing with staffing, position,
movements, and other administrative
matters of concern to an overseas area.

b, Programming Information: Annual
program review of personnel, equipment,

and facilities in each area.

c. Area Telecomnmunications Files:
Correspondence on the training, instal~
lation, and operation of staff communi-
cations equipment and circuits.

Temporary.
Cut off at end of 1 calendar year,
hold for 2 additional years, then
destroy.

Destroy after 3 years.

Permanent. Disposal not authorized.
Cut off at end of 2 calendar years,
then transfer to the Records Center.

Temporary. Retain 2 years, then
destroy.
Temporary. Retain 2 years, then
destroy.
Temporary. Retain 2 years, themn

FORM NO. ‘393 USE PREVIOUS
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{TEM NO.

FILES IDENTIFICATION

3.

SUBJZCT FILESPRPEVed-EanRelgase 2005(11/31 : CIA-ﬁNEEHﬂ487A0001 00190016-6

d. Area Engineering/Supply Files:
Chronological order for reference pur-
poses,

e. Area Security Files: Filed in
chronclogical order for reference pur-

poses.

£. Area QOperational Files: Corres-
pondEnce in chronological order for
reference purposes.

h. Area lMedium Speed: Correspondence
on all aspects of medium speed sys. w3,

OC FIELD STATION FILES

These files are filed under an alphabetic
system and consist of correspondence
reflecting the station activity.

(1858 - present)

These files are filed under an alphabetic
system and comnsist of correspondence
reflecting the station activity.

(1258 = present)

PROJECT FILES

These files are filed under an alphabetic
systen and consist of correspondence
pertaining to projects. (1958 - present)

VOLUME DISPOSITION INSTRUCTIONS
Temporary. Retain 2 years, then
destroy.

.1 Temporary. Retain 2 years, then
destroy.

.1 Temporary. Retain on a current basis,
destroy obsolete material.

.1 Temporary. Retain on a current basis,
destroy obsolete material.

.1 Temporary. Betain on a current basis,
destroy obsolete material,

3.0 Temporary. Destroy after 30 years.
Cut off at the end of 3 calendar
years, then trapsfer to the Records
Center.

.9 Temporary. Destroy after 50 years.
Cut off at end of 3 caleadar years,
then transfer to the Records Center.

3.0 Temporary. Destroy after 590 years.
Cut off at the end of 2 calendar
years, then transfer to the Records

Approved For Release 2005/11/21 : CIA-RDP328- 004187%’63?&61 90016-6
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FILES IDENTIFICATION

VOLUME

|

DISPOSITION INSTRUCT IONS

—

7.

Approved For Release 2005/11/21 : CIA-Fﬁm87AOOO100190016-6

SUBJECT FILES - Headguarters - Division

These files are maintained under an
alphabetic system and consist of corres-
pondence relating to the OC activities,
(1958 -~ present)

a. Agent and Staff Communications
Dquipmeni Files: Correspondence regards
ing all aspects of Staff and Agent
Conmunications Bquipment.

(1958 - present)

b. Records llanagement: Materials
dealing with the GC hecords lanagement
Programs. (1958 - present)

% 1/7
0¥ ¢. Significant Events: A marrative
resume of significant events in an area
requiring an extra cordinary repert by
the Division. (1862 - present

d. Traffic Volunes| Work-

loads> [cable traffic vol-
Umes an "workloads.
{1960 = =

REFERENCE FILES

These files arc maintzined under a sub-
Jjective system and are filed chronological

a. Chronological Files: Consist of
coties 0i coryraspondence originated by

oC Files are maintained for
re e.

1. Cables

.3

ly.

Approved For Release 2005/11/21 : CIA-R

Temporary. Destroy when no longer
needed for reference or when obsolete.

Temporary. D2stroy when superseded
or no longer needed for reference.

Temporary. Destroy ufter 10 years.
Retain 3 years, then transfer to the
Records Center.

Temporary. Retain on a current basis,
destroy obsolete material.

Temporary. Maintain 1 year, deétroy
carliest month upon filing latest
month.
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{TEM NO.| FILES IDENTIFICATION VOLUME DISPOSITION INSTRUCT{ONS
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¢ 2. Dispatches .2 Temporary. Retain 1 year in the Gffic
- of Record, then destroy.

’ 3. HlHemorands 2 Temporary. Retain 2 calendar years in
the Office of Record, then destroy.

9. PUBLICATIONS

These files are filed by publication
issuance number.

. a. Publigations: OC Notices and 1.0 Temporary. Destroy when superseded
: Orders orhey ianternsl isguonees, or no leopger needed for raference.
1 guch as .

.
QkANOV e

Hovo

AN /74

=

'TA ReCOrfE ACLINABLIacion USZL00¥ .
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SCHEDULE NO. ‘//%
T RECORDASANIROY FifitiRRWEse 2005/11/21 : CIA-RDP7B-00487A000100190016-6 o _gl /33 S
- 3 CONCORRENCE ~
'3_ OFFICE, DIVISION, BRANCH S pCALATUIDE
25X1 oc K
Chie?, oe]
’JOEM (TITLE, DESCRIPT;(‘JIIG::bAR;M;"(‘?E;A;;.ALIIVgNINCLUSIVE DATES) (c‘(/;g;gMIET.) DISPOSITION INSTRUCTIONS
1. | REPORTS
These files are maintained under a numeric system
. and consist of the following:
;8. Area lionthly Reports of Cammunications a2° Permement. Disposal not suthorized. Cut-off
©” Activities: Thesc roports are received at end of each calendar year; hold for 3
from ell major OC Areas, stations, and . months then transfer to the Records Center.
other facilities. These reports contain
information as to poliey, lisison. problems,
actions, and other data pertinent to the
operation of the Agency worldewide
commmications system. These are considered
to be historical documents and should be
retained permamently. (1958 - present ). i
r.b. Division Monthly Reports of Communicaticns a" Permanent. Disposal not authorized. Cut-of
O Activities: These reports contain information &t end of each calendar year; hold for 3
as to policy, liaison, problems, acticns, and ‘| months then transfer to the Records Center
other data pertinent to the operations of the
‘ Agency vorld-wide cammmications system. These
are considered to be historical dccumente and ~\
should be retained permanently. (1958-presant ) N
c. Field Station Data Report Forms - Form 1212 ¥ Temporary. Destroy when superseded or no
vhich provides a consolidated resume of each longer needed.
R Conmo station, its facilities, location.
equipment, cover, housing, transportation,
educational facilities, frequencies. and
. primary back-up and emergency communications.
25X1 - d. Top Secret Inventory - An IBM Iz lemporary. Retain for one calendar year
Hems& bl of all TS docy then destroy. .
25X1 signed to O 6, YAPPRO é Ll
&%pro ed For Reledse 2005/11/21 0457 A00QT
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ITEM NO.

|

FILES IDENT{FICATION

VOLUME

DISPOSITION INSTRUCT |ONS

“12.

» QW

sp-a.

AREA POLICY

These files are maintained under a numerlc system
and consist of cables. dispatches, and other
correspondence reflecting major policy and scope

SUBJECT PILES - Overseas Area

These files are maintained under a mmeric system
and consist of correspondence reports, and forms
reflecting the activities of the OC-Areas and the
communications electronics and administrative
support necessary to the accomplishment of the
overseas missions and operations: (1958-present )

¢8. Personnel Management Files: Materials

? dealing with statfing, positions, movements,
and other personncl matters of concern to an
overseas ares.

b. Steffing Material: Files consist of
corresponderice in assembly and presentation

of positions and staffing and assignments.

~“e. Administrative Support Files: Contains
corresponderice and materiais dealing with
arca administrative metters other than
logistics and personnel matters.

review: Annusl program review
of persomnel equipment and fecilities.

a e.| | Cables . dispatches, memo-
B spondence on the support

Approved For Release 2005/11/21 : CIA-R

DP78-004§
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2'.?

2!7

2‘!

Approved For Release 2005/11/21 : CIA-R

7A000100190016-6

Temporary. Destroy after 25 years. Cut-off
&t end o 3 calendar years; then transfer to
the Records Center.

Temporary. Destroy after 5 years. Cut-off
at end of each calendar year; hold for 1
additional year then transfer to the Records
Center.

Temporary. Destrcy when superseded or no
longer needed for reference.

Temporary. Destroy after S years. Cut-off
at end of each calendar year; hold for 1
additional year then transfer to the Records
Center.

Temporary Destroy after 10 years  Cut-off
at end of 2 calendar years: hold for 1
additional year then transfer to the Records
Center.

Temporary. Destroy after 25 yearc. Cut-off
at end of 2 years; then transfer to the
Records Center.

DP78-0044

7A000100190016-6

FORM NO.
1 JAN S6

‘393 USE PREVIOUS

EDITIONS.

RECORDS CONTROL SCHEDULE - CONTINUATION SHEET

(41)




ITEM NO.

FILES. IDENTIFICATION

VOLUME

DISPOS.ITION INSTRUCT IONS

- lg?

AN

@9

\ Approved For Release 2005/11/21 : CIA-R
'f. Staff Communications: Cables, dispatches,
memoranda, and other correspondence on the
management of staff communications for OC overseas
activities.

'g. Emergency communications Files: Cables,
dispatches, mmoranda, and other correspondence on
Area Emergency Staff and | |
emergency communications systems.

Cables, dispatches,

h. Clandestine Support Files:
memoranda, and other correspondence on the mansge-

ment on Area Staff Communications (non-project
material.)

i. Psychol%cal Broadcasts Files: Cables,
dispatches, memoranda, and other correspondence
on the management and programming of are
psychological broadcasts.

J. Pro tion: Charts on radio propagation
for each area's radio propagation circuits.

DP78-004
2!'

l"

2\!

2"

l"

2“

1. Cables, dispatches,memoranda, and
other correspondence regarding poli
on the establishment and the 11&@@

b,
g

0OC Field Steation Files

These files are filed under a numeric and alphabeti
system and consist of cables, dispatches, reports
end other correspondence reflecting the adminis-
tration of support function, and missions for
station and projects, i.e., staffing, administra-
tion, engineering and operations.(1958-present)

Approved For Release 2005/11/21 : CIA-R

DP78-004

7A000100190016-6

Temporary. Destroy after 15 years. Cut=off
at end of 2 calendar years, then transfer to
the Records Center.

Temporary. Destroy aﬁ;ef 15 years. Cut-off
at end of 3 years; then transfer to the
Records Center.

Temporary. Destroy after 15 years. Cut-off
at end of 3 cslendar years; then transfer to
the Records Center.

Temporary. Destroy after 15 years. Cut-off
at end of 3 calender years then transfer to
the Records Center.

Temporary. Retain 2 years in the Office of
Record, end destroy.

Temporary. Destroy after 5 years. Cut-off
at end of 2 celendar years then transfer to
the Records Center.

Temporary. Destroy after 10 years. Retein
ell significent itemsthat are currvent and
then send non-current material to the Records
Center.

Pemporary. Destroy after 50 years. Cut-off
at end of 2 calendar years, then transfer to
the Records Center.

37A000100190016-6
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ITEM no | EJLES IDENTIFICATION VOLUME DISPOSITION INSTRUCT IONS
1. 5. ApprBiEs For Release 2005/11/21 : CIA-RDP78-00437A000100190016-6

- TRY ;

- (" |These files are £iled under e numeric and alphabetie 67 Temporary Destroy after SO years Cat-off
system snd comsist of eables, dispatches, reports, at end of 2 calendar years, then transfer to
and other correspondence reflecting the administra- the Records Center.
tion of support functions and missions for ctation
and projects, i.e., staffing, sdministration,
engincering, and cperations. (1958-present )

6, |PROJECT FILES
r"‘k\ §
‘@% These files are filed under & mumeric and alphabetiec 2° Temporary. Destroy after 50 years Cut-off
system and consists of cables dispatches, reports, at end of 2 calendar years then transfer to
‘ and other correspondence on the development and the Records Center.
uanagement of clandestine communications projects
and project annexes. (1958-present )
T. |SUBJECT FILES - Headquarters - Division
These files are maintained under e numeric system
and consist of correspondence; reports. and forms
reflecting the activities of the OC-Headquarters
Division. (1958.present)
8. Amateur Radlo: Application for permission an Temporary. Retein 3 calendar years then
to operate and correspondence requesting authori- destroy.
zation for aun Amateur Radio operation cverseas.
b. Crisis Briefing: Presentetion materisl on ¥ Tempovary. Maintein on a current basis.
OC facilities and staffing resocurces for Destroy non-current Tecords.
. specified cities wbere potentiasl conditions may
indicate selzure or closure of the OC facility.
¢. Enginecering Eguipment: Materials from OC 3 Temporary Maintein on & current basis. 25
dealing with eguipment and principzos Destroy non-current records.
1 not specifically pertinent Jor
. projects.
. d. [Medium Speed/i*echnigzes: Correspondence 2" Temporary. Maintein on a current basis.
regarding medium speed equipment and techlniques. Destroy non-gurrent records.
Approved For Release 2005/11/21 : CIA-RDP78-00487A000100190016-6
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ITEM NO.!

FILES (DENTIFI{CATION

VOLUME

DISPOS{TION INSTRUCTIONS

R

-

e. Dstiona) coRPRERUEESCRLREIRASEANNAITY21: CIA-
Coryvespondence relative to National Gcrmmmicationsl

Subcormitiee organization and resultan
|

£. RBecords Manegement: Materislis dealing with
the OC Records lanagement Programs, i.e., archivi
vital documents, Top Secret Invertory, cte.

3- Significant Events:
significant events in en Ares reguiring an extrs
ordinary report by the Ddvision.

A nerrative resume of

P78-004
p 3“

CE FILES

se files are mainteined under & numeric system
are filed in chronological order. (1963

a. Chronological Files: These files consist
of extra copies of in end out cables, dispatches
and copies of outgoing correspondence.
files are maintained for the convenience of
reference.

(1) gCebles: File chronologicaily
(2) Dispatches: File chronologically.
(3) lemo Por the Record: Chronologically

file of mewmorands written by Divicion.
FUBLICATIONS

These files are maintsdines under a mmeric system

87A000100190016-6

Teuporary. Destroy after 10 years. Retain
current record msterial in Office of Record;
retire non-current material to Records Center.

Terporary Destroy when superseded or no
longer neceded for reference.

w» Temporary. Destroy after 20 years  Cut-off
after 3 years; retain for two esdditional years
then transfer to the Records Center.

37 Temporary. Destroy after 50 years. Uaintain
on & current basis; transfer non-current record
material to the Records Center.

-present )
Such

3* Temporary Maintain 6 months; destroy
earliest month upon £iling latest month

™ Temporary. Retain 6 months in Office of
Record and destroy.

1 Pemporary. BRetein 2 celendar years in Office
of Record and destroy.

DPZ8.0048ZA000100190016-6

FORM NO. USE PREVIOUS
han o 1392
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ITEM N0~‘ FILES IDENTIFICATION VOLUME DISPOSITION INSTRUCT IONS

. . - : 9. | PusrzcATIONS - é&g?ved For Release 2005/11/21 : CIA-RDP78-00487A000100190016-6

end are filed by publication issuance nunber.
They consist of the following:

(1962-present )
:;;a 5 ge Re cﬁl%%@fi Agency publiications b Temporary. Destrcy when superseded or no
. longer nceded for reference.
D. OC Regulations:
) ac P:nhlicaticnsy copies of OC Notices, 27 Tomporary. Destroy when cuperseded or no
1 . Orders, ! : i mmmncﬁsg longer needed for reference.

Approved For Release 2005/11/21 : CIA-RDP78-00437A000100190016-6
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SCHEDULE NO

~ RECORDS CONT Release 2005/ H487A000100190016-6
- RRPeTHEd i Kyl ik

CONCURRENCE
OFF ICE, bIVISION. BRANCH SIGNATURE
Robert ¥. Clark ‘
28X0fLice of Ceomnunications ’ TITLE P
Chief, oc
ITEM ILES IDENTIFICATION OLUME
NO. (TITLE, DESCRIPTION ARRANGEMENT, AND INCLUSIVE DATES) (c\(/}mc FT.) DISPOSITION INSTRUCTIONS
1. REPORTS

Pilca are maintained under 5 nuneric
sycten and consist of material dating

.! from 1558 to present.
%Ha- Area Yonthly H<gwyts of Communica- .5 Permanent. Disposal not authorized.
U tionS Kctivities: Cut-off at end of each calendar year,
25X1 received Iron | hold for 3 months, then transfer to
angl contain 41 of ag to policy, ' the Records Center.

iiaison problenms, aetiﬁns, and other
dnta pertinent to the operati

23X1
B OG-
meﬁts aﬂd shoulé he retained permanentiy.
% Division Monthly Reports of Communi- .1 Permanent. Disposal not authoriued.
¥ cations Activities: NHeports contain Cut~off at end of each calendar year,
information as to poliey, linison hold for 3 months, then transfer to
problens, actions, and other data per- the Records Center.
X1 tinent to the operations of the|
ﬁ)@ These are
storical documents
and are to be retaiped permanently.
¢. Field Station Bata Heport: Pravideg .2 Temporary. Destroy when obsolete,
2 resume of each Communications Station, superseded, or no longer needed for
its facilities, location, equipment, reference.
N cover, ete.
' d. Top Becret Inventory: An IBM Inven- .1 Temporary. Retain for eone calendar
T tory published bilannually of all TS year, then destroy.
2bX1 docunents assigped to . o

: Approved Eor Release 2004/ la-RDP78-00487A000100190016-6
FORM NO. |39 USE PREVIOUS

(41)
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DISPOSITION INSTRUCTIONS

ITEM NO. FILES IDENTIFICATION VOLUME
. - roved For Release 2005/1 R - ],, ‘(- 7A000100190016-6
(=3 Rt
05,e. Significant Events: A narr .1 Temporary. Destroy after 10 years.
1 resume of significant events in Cut-off after 3 years, retain 2
requiring an extraordimary repo additional years, then transfer to
the Division. the Records Center.
{ £. Accom lishments & Objeéctives: .2 | Temporary. Destroy after 10 years.
b Anpual reéport of significant accomplishd Cut-off at end of 5 years, ther trans-
ments for a particular Fiscal Year, and fer to the Records Center.
objectives for the following Piscal
Year(s).
. g. Off-Station Facility Reports: .1 | Temporary. Destroy when obsolete,
ori-station acixitﬂeﬁ superseded, or no longer needed for
1 reference.
h. Quarterly Facilit{ies Reports: .1 | Temporary. Retain 2 years, then _
Quarterly reports oo faci!ifiesi | destroy obsolete material. 2
1 .1 | Temporary. Retain 2 years, then
destroy obsolete material.
3. DELETED

3. | SUBJECT FILES

Files are maintained under a numeric
system and consist of correspondence,
‘ reports, a:tﬂeﬂectmg the
1 activities nd the communications
electronic ristrative support

necessary to the accomplishment of the
mission and operations.

a. Persomnel Pianning: Correspondence .1 |Temporary. Retain 2 years, then
dealing with positions, staffing, destroy obsolete material.
presentation of positions, and person-
nel foreeasting.

. Equipment/Pacilities Programming: .1 Temporary. Retain 2 years, then
Correspondence pertaining to the fore- destroy obsolete material.
cast and actyplorrpesiande far2obsci lztica-RD 7A000100190016-6

FORM NO. USE PREVIOUS
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ITEM NO.|

FILES IDENTIFICATION

VOLUME

DISPOSITION INSTRUCT IONS

3.

SURJIECT FILESAppreyad gor Release 2005711721 CIAH

and equipnent by Fiscal Year.

i
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FORM NO. '393 USE PREVIOUS

1 JAN S6

EDITIONS.

RECORDS CONTROL SCHEDULE . cONTINUATION SHEET

c. Telecommunications: Correspondence .1 Temporary. Retain 2 years, then
on the training, installation, and desiroy obsolete material.
operation of telecommunications
facilities.
(1) Area Charts: These charts Temporary. Destroy when obsolete,
indicate ircuitry. sugerseded, or no longer needed for
_ veference,
€. Language Requirements: Correspond- -1 | Temporary. Retain 2 years, then
ence for reference purposes pertaining destroy obsolete material.
I
e. Engineering: Correspondence pertain- .1 Temporary. Retain 2 years, then
ing ¥0 Fngincering Staff matters. destroy obsolete material.
£. Security: Correspondence pertaining .1 | Temporary. Retain 2 years, then
to fecurity Staff matters. destroy obsolete material. :
g. QOperational Suppert: Correspondenc .1 | Temporary. Retain 2 years, then
pertaining to Operationa. ‘Support destroy obsolete material.
matters. ’
h, Commgg}cationg Plans: Correspondence .1 Temporary. Retain 2 years, then
pertaining to operational plans matters. destroy obsolete material.
1. Admipistrative: Correspondence .1 | Temporary. Retain 2 years, then
pertaining to administrative support destroy obsolete material.
matters.
J. Briefinps: Correspondence pertaine .1 | Temporary. Retain 1 year, then
ing to brie¥ings givern to various destroy obsolete material.
personnel (Agency, Department of State,
pt of Defense, etc.) concerning
€ omnanications.
.1 | Temporary. Retain 1 year, then
destroy obsolete material.
Approved For Release 2005/11/21 : CIA isgqn 187A000100190016-6
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DISPOSITION INSTRUCTIONS
0487A000100190076-6

ITEM NO. FILES (DENTIFICATION VOLUME
9] )

3. |SUBJECT FILES APRIgneqFor Release 2005/11/21 : CIA-Ha

1. Amateur Radio: Correspondence .1 Temporary. Retain 3 years, then
pertaining to applications for permis- destroy.
erate amateur radio facilities
1
m. Emergency and Evacuation: Corres- .2 Temporary. Retain 2 years, then
pondence regarding current and planned destroy obsolete material.
. _ERP ¢ unications requirements for
1 n. |Station Files: Dr .6 Temporary. Destroy when obsolete,
1 ‘ floor plans, and area layouts superseded, or no longer needed for
concenters and rooms occupied reference.
station personnel. Also ineludes
actenna layouts and photos of various
facilities.
o. Records Management: Correspondence .2 Temporary. Destroy when obsolete,
dealing v e s Records Management superseded, or no longer needed for
Program, i.e., Archiving, Vital Docu- reference.
ments, and Top Secret Inventory.
1 'pJ Files: [ praffic volumes .2 Temporary. Retain 1 year, then
1 £ eld— | destroy obsolete material.
9. Long-Range Plans: Correspondence .1 Temporary. Retain 2 years, then
pertaining to the Forecast and actual destroy obsolete material.
‘ long-range programming for facilities
1 personnel, and equipment for[::::::::j
Fiscal Year(s).
&, ILES
1 ) | |F
0 These files are filed under a numeric and 5.5 Temporary. Destroy after 50 years.
. alphabetic system and consist of cables, Cut~-off at end of 2 calendar years,
dispatches, memoranda, reports, and other then transfer to the Records Center.
correspondence reflecting the administratidn
of support functions and missions for
stations and projects.
Approved For Release 2005/11/21 : CIA-RDRA18487A000100190016-6
e 1392 (35 Taeviovs RECORDS CONTROL SCHEDULE - CONTINUATION SHEET




ITEM NO.

FILES IDENTIFICATION

VOLUME

DISPOSITION INSTRUCT |ONS

DELETED
DROJECT FILES

Approved For Release 2005/11/21 : CIA-K

These £iles are maintained under a
rumeric apd alphabetic system ard consist
of cables, dispatches, reports, and other
correspondence on the development and
mapagenent of clandestine communications
projects and projected annexes.

DELETED
REFERENCE PILES

These files are maintained under a
puzeric system in chronological order,
and consist of extra copies of cables,
dispatches, and neroranda.

a. Cables: Piled chrorologically.
b. Dispatches: Filed chronologically.

€. Memoranda: Filed chronologically.

.1

.5

§%I@@€T87A0001 00190016-6

Temporary. Destroy after 50 years.
Cut-off at end of 2 calendar years,
then transfer to the Records Center.

Tenmporary. WMaintain 6 months,
destroy earliest month upon filing
latest month.

Temporary. Retain 6 months, then
destroy.
Temporary. Retain 2 calendar

years, then destroy.

Temporary. Destroy when obsolete,
superseded, or no longer needed for
reference.
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ITEM NO.| FILES {DENTIFICATION VOLUME DISPOSITION INSTRUCTIONS
P

These files are maintained under a
puneric system and arc filed by publica-
tion issuance nunber.

a. Techpnical and Operational Manuals: .2 Temporary. Destroy vhen obsolete,
¥anuals pertaining to operation o© superseded, or no longer npeeded for
classified communications equipment reference,
and operational guides.
‘ . €C Regulations: Copies of ©C .8 Temporary. Destroy vhen obsolete,
Notices rde C r superseded, or po longer reeded for
1 reference.
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