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Deyuty Director (Support) |
125 East

O/DDCT Attention: Mr. Elder

Poxr our {elecon 25 Sep, I am atiaching
coples of our basic retirvement letders revised for
Generel Cabell's signature. In each case, the
mmmmmw"mww&*m
and myself” in the final paregraph end other sppro-
wﬁs&eehmgano:"w”to'm”

In revieving our procedures for prepering
mmm,lmmtmamathmhleﬁer
2 forn memarandm giving specified information con-
earningmm ngme, type of retirvement (and
nature of disebility, if sppliceble), entrance on
mﬂam,anémtpmiﬁmandmmm
This memo also routinely indicates Becuriiy con-
currence in the latter but & concurring signature
from Security is also provided on the ER copy of
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letter. In the future, ve propose to provide this
standard information on = routing sheet or, if you
prefer, on & slip of paper similar to that prepared
for spplicant correspondence drafted for sigoature
Would you bring this to the attention of
Gemeral Cabell and let us know if the letiers meet
with his spprowsl snd if he is agreesble to the
proposed elimination of the transamittal memorsnds?

STAT|  Direcior of Persommel 2611 Curfe [ | 9/26/6L

j Distribution:

{ ﬂO-/- Addressee
‘ - D/Pers chrono w/ke!d

1 - D/Pers subject file =/+</?
1 - D/Pers project file «/+¢/d
STAT OD/Pers,:|(26 September 1961)
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