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CIRIECT ¢ Updsating of Advance dcsemis to dhow Current ffice
to Which Aselgned
i. & stuly was vedertoken of wiys «nd means to improve the prouptoess
of the updating of confidemtial funls advence account resords Lo show the

office mm an individieal ie cwerently assigeed; hovaver, it was disouv-

wiiich resulted in  Hamorandve for Ohiefs of Suppos ¢, Adduistrative Mimx
wnd/or Budget snd Plseal Offieers, from Chisf, Fimaicw Divielon, duted 1S
reptesber 1962, subject: MHechine Tebulatioms of Mvence Accoants.

€, Paregroph 3 of the memcrandun of 19 Septewber 1962 reguested thet
counts furpished o thew and motily the Plmance Division fwedistely con-
cerning (s} personnel tramsferced to « field isstallestion, (b) persommel
trapsferred Lo asother compomext, and () perscunel oad projects mot under
tae Jurisdiction of the compoment. The foregeing procedur: should provide
motice of eorrections to the Fimance Division within approxi mtlely ohe week
wnich 1€ srted vpos peemptly By the Pinsace Division should rewmdd in updeting
the sdveance account records within ancther wask.

’ 3+ Afver studyisg the procedures cutlined im the memcrandus of 19
ieptesber 1962, and 8iscuseimg the yecbles with persovmel of the Aecoumts
Drusck, Viswmce Mvision, only che additiomnl ares of petentisl setisn
appeared Lo merit imvestigetion and this was dome ot the requedt of the
dccounts Branch persompel.

4. WWSM&&&WM&&W@!WW Bo &5
awﬁmtwwmmﬁwﬁawwmmmwmw%
nel changes is semt tO the Accoumts Bremch for use in measwally updsting the
sdvance aceoust reecrds with respect $o those actioms whish ahow transfer of
#n fodlyidual to 2 new component. If the infurmstion i the byproduct tape
could be processed by ADPD to wpdate the advence ascouwnt records, the Accounts
Erunch could eliminete its cervent procedury whereby its perzovmel reviews
the listing prepared from such taps, and for these persomwel transferved to

poe

Jﬁ__ rev prre/Y-3 BY 2
ORIG DOMP :%%_‘ oRl tyee 02—

ORIG CLASS _paass 5 gev srass _C
Just &2 Next mev 2Of D AuTH: HR 102

EROUP 1

Excluded from automalie

Approved For Release 2000709/11 : CIA-*(D‘EmQMM‘AOOOZOOOQOOM-S

.




Approved For Release 26t} 1 : CIA-RDP78-05747A000200090004-5

Approved For Release 2000/09/11 ?C‘IA-RDP78-05747A000200090004-5



25X1A%

25X1A%

Approved For Release Zggef&%l"ﬁ : CIA-RDP78-09747A000200090004-5

{lietings) of sdvences sro provided for wach W in which setivity
nus been rectaded on the preceding dey, ithe roawptsess of undating the
statements with respect to the canponent m W&mw is & vexy
faportent ot in the success of the pregrese for impo cantrol

6. The Accounts Srasch receptly has sfopted use of & PUTSoEng rosbes
u¥ stalf emplayeds, which is revised wonthly, in order to verdify un esployee's
curient affise of ssecignmsent whanewer an afdvanse asucunt sctivity is progsesed
by the Voushey Hoview Sectlom. A6 pscesesry, wsdvencs seotut resconds are up~
duted mapually . IF sxperdssce with this procedure proves fawsrsble colpersd
with the wpdeting frow the biwveekly Wproduct tape of perecopel obenges, it
wiy be fesslble to diseontimes the Byproduct Tupe which 1z aow prepared sclely
for tbe bemefit of the Acoounts Branck.

T As o aatter ol geneiel sasistemce to the Avsotfts Bresmch, Fissnoe
Division, &ww%awmﬁmmwwmw&mﬁmﬁz
by serial mabers wee acqiired Trom the PRyroll Brapch, Fiscsl Division, fur
uae in the Acemmais Branch to belp identify nemes of cmpleyess., when for some
ressoh, records of sdvences sre priocted with serial zusber: Dut without Do,
idueh ledger le updated biveslly and current coples of such lsdger cmn be obe
tulsed ot no afditliopal codt to the Agency or incressed woritlcod.

. o Nartber actice is contemplated on this subject ut thls time.
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