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SUBJECT ] Delinquent Advance Account

REFERENCE 2 [ |dated 13 July 1957 |

ACTION REQUIRED: Imuswediate Settlewent of the Delinquent Portion of !ou#
Advanece Account

1. Attached is a statement of your advance account as of 31 March 1061,
it indicates that all or a part of your advance account is over 60 days
delinquent. |

2. Pursuant to the provisions of you are advised that, unless25X1
arrangements are wade by you to liquidete The elinquencies in your advance
account within 30 days from the date of this notice, action will be taken to
raecover the delinquent portion of your advance account by sslary deduct;ions..
Deductions shall not be in excess of two=thirds of the salary psyable, unless a
greater deduction is required to settle the indebtedness within one year. In
each instance where advances are liquidated by salary deductions, a report is
wade to the Deputy Director Support and to the Inspector General for consider—
ation of possible sction relative to the wisuse of Governuent funds.

3. It is requested that you take Lunediate steps to liquidate the delin=
Quent portion of your sdvance account so that 1t will be unnecessary ta! effaect
recovery by salary dedu¢tions. If you have any questions regarding your
accoant, you should contact one of the followings i

8. The Adulnistrative Officer of your division. ;
b. Accounts Receivable Unit, Accounts Branch, Finance Division

Roow 2406, wing D, Alcott Hall
Extension| |

L. If an account and/or a refund has already been subuitted, please
advise the unit indiceted in paragraph 3b above of the action taken and
when it oecurred.
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