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1964
No. Date Subject
1 6 Feb 1964 Types of Financial Support Provided to the
Military Services
2 1 May 1964 Review of Agent and Project Documentation
3 9 June 1964 Covert Tax Procedures
4 29 June 1964 Change of Cost Center Numbers to Financial

Analysis Numbers

5. 29 June 1964 Change of Designated Symbol on Travel
Orders and Vouchers

6. 29 . June 64 Criteria pop Ce rtification of Disbursements & Aceounts
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SUBTECT i Critaxdla for {eriification of Disbursemmis snd Accouyie

T, Tkds motice has been vregured as av 2id %o Sertifylug Officers 1u
dzterminiog the adecimey of support to sceovmis presewted for cerbi..
Ticed:ion,

A, £, The Gemersl Accowmtirz Office Memvel. Section 1510.10, defines
reapoanibllitivs oFf Authovizad Cavtifying OfPicers nss

“ae ard emtltied ‘To Tix ke vespsneibiiliies of dishirsing
end certifylen officevs. ad for other poses, * providas
that the officer or sxvloyze cexrtifying a wwueher for payment
vhalls

{2} be Bal@ resmmsible for the existemco and correctnese
of the faces rauited Ln the cestificaie or othcrwiee steted on
the woucher ov L{is; svmooxiing tepers; for the legmlity of tae
proyosed poyment wnder vhe aypropriation or Pud involved; snd
for the corveviasss oi the cowputetiome Ynerein:

{2) ve reguiret to be bouded to ‘he Multed States, with
gond and sufiicient surety approved by the Seeretary of the
¥vepsury, 1o such emount as asy be deteimined by the heod of the
dwperiment, ageucy, or estoblichment tgcerned, pursusni o
gimdards precsarided iy the Secratery of the Treasury, and wnder
sich conditionns we way Lbe prescribad Ly the Secretary of the

{3} be beld gecoveishle for sad required to mmke _good %o
Jthe Unlted Steiec, the suowd of apy 13legal. isproper, or in.
torrect poyasyh ressalting Oxm amy feize, iunccurate, or mie-
leading certifizate nxde by ais, sf well as fex ety peyment
prohfblted by law or wfich Ald mot veprescnt e lezei cbligetice
ander the aporupriaiim or fmd involwed. {Uiderscoring supplied)
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SUBJRCE: Criteris for Certification of Disbursememis and Accoumte

B. Ageacy operuticuns dawve required the granting of vmmsual atdority
%o Cortifying Officers, ihevefore, he musd be particularly prudent
mmmMnostmﬁty;ommmm«mm
the normal dommevtetion 1s withheld or dves not come into axistence
m the first plm 'baeume of the seneitivity o the trsnsaction.

Mis sigsature as "Auvthorized Ceriifying Officer” certifies to the

followring:
1. He uas pevsomally ewsuined the docusent.
2. Receipis in the smount of the woucher hsve bdesn furnished

or a matisfeactoyy expianziion for mot furnishing receipis
bms been supplicd.

3. Disbursemwnis were for necessary officisl purposes.

. Relwbursement or eredit 1s allowsble wndsr Agency regulations.
7. The doowssnt hes been gpproved by proper suthority.

5. A1l computetiens are accurate.

€. Quoting further fram the Genmsral Accownting Office Manwal, seciiam
5020.20 states, in pert:

“The originel wvoucher must be signed and eertiﬂed %o by
oa suthorised certif{ying officer end by the proper admin.
istruiive oﬂ’i of the a gonc) concarued wh

57 and Bay Trothtally certidy 0.

D. An spyroviag officer's signature stiests that the dlsbursement is
in conformmuce with Agency Reguletions, Adalnistretive Plans, or Fiscal
Anmexes; end claimed expeaditures are reasonsbls in amownt, for a
noceesary offiecisl purpose, properly cheargeadle o the men'biﬁed
rroject or allotaewt, imcwrred in furtheraace of the Agency miseiou:,

and bo ismofﬁetmimwormmﬂmono«hm-
neEt document. e spproviag officer is chargeé with thoe respomeibility
for esteblishing realistic due dates for aftvances, apd directing
advacees t0 swlmit accountings end/or refund any unexpended balence

of advanieas.

GROUP X

\ - Excluded from sutomatic
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SUBJECY: Criteria for Certification of Disburecments ad Accownts

III. Disdursemanute of official fumds wust be supported by the following:

A

Documentation sxthorizing disbursement action.

B. Bvidenee that fuxds are availsdle for the purjoss of the

c.

D.
E.

F.

LA 8T

Appropriste evidence that the disbwrsemsnt was or is to De
nede for the purpose and to vhom intemded.

Evidence of receipt of property or service.
Ayproval by o desigented approving orﬂeer.
Certification by & designated certifying officer.

I¥. Bvideuce thut funds are avallsdle for the pmpose of the dtsbursesent.

4.

G,

Bufficient evidence must support eech disbursement request to

verify that funds ave svailsble egainet en appropriate allotaent
(Citation of cost comter account syrbol on docusent velsting %o
chligation, expenditure, property issue, or other tremsactions),

Evidence thet funds have besn cbligmted (An cbligation referemcs
muiber supported by rzecords to indicate an chligution sgalnst a
specific allotment hes been ineurred fn the msownt of the vowcher),

Evidence that plopsr eertification by en awthorixing officer has
been cbtained (e signature of e deaigneted authorisiag officer
afﬁnﬁj::)“mdh&rtomutywthmmgyofm

V. Zppropriste evidenos that the disbureewent was or is 0 be made for
the yurrose and to whom lmtonded.

Ao

B.

It is mandatory for the Certifying Officer %o Jmow that the
dichuruement has bean or is to de made for the yurpose smd to
amthorize and approve the didhwreamesnt. FProof of payment
muet support ecesb claim.

Common forzs ovidencing proper peguant include the following:
1. Sigaed recaipte from Recipients.
2. Cancsllel checks mede paysble to sni endorsed by the

recipients of the peyments.
~Fw

e e g
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SIBNECY: riteris for Cartifiecatisn of Disbureemeats and Aocowunts
B. (coat.)
3. Bvidenes of bask tramefers to the secipients.

4. In those ceses where receipts arve wot ordimerily obieined,
accomttings for single disbursemente im axcess of $15.00
mest be supported by o esrtificedion iadiciting the ressca
mawmmmmmwwm

the date, yurpose, awcunt of pey-
royment was mafle.

€. Certifying Officors can not accaept verbal or written statesasts
frem any thizd garty thet pesments have been meds,

V3. Bvidence of reccipt of mperty or sexvica.
iz gl responsible

A A receiving report, sigaed by 2 dnowisiped :
officer, eviddincas the weeelyt of properity oF varifies Mifill.
went of & sexvios mm

B. h%&ﬁmwm&iﬂmm the written cextificedbics
by a Tmowledgechic gpf respsusible efficer thet property Ras heen
roeaived or services have been rvendered on the egpropriate doea-
wond will suffiee in lieu of g xeceiving repoxt.

A. e statulory suthority givents iis Orgeslzation provides thed
ferds =my be expeanded for any purposs necessery %o cerry out iie
operehions ond it way uwne methods not ix conformames vith ouer
Sovermasnt lave snd vegulnticus. For this reason, 1% is nededswry
for sach Cortifyipg Officer to underatand the philosophics
which govesn the Ixterpretotion end sppiicstion of all gom-
WMW&MMW Thece regulations

rupplenanied by docrmente guthorising
MWmexmuwmmﬁcm
weut of femds ol ecoctwbing to o rendsved thevefor. Rxeples

are Fimbed Wrlefly im sdb-perggrapks (1) tarough (8).

1. Porsoxael coatracts.

a. ‘e Divector of Pesvscimel, Bis Dsputy, end the
Bpw:lal Comtrusting Oificay ave mmmm w exacute

conoats end contracts with Indtvidvals esgaged by
mww furnish inforcation or servicss. This
M&nﬂ%}r is 2ot exterdsld to Avprovimg Offiesrs. Al
agrestents, tosmlibeswts, or wisveioniinge for personal

wljon
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SUBJECT: Criteria for Certification of Disburssments and Accounts

services negotiated in the field, whan spproved by
Chlefs of Stations or the locel designated contracting
oificer are forwvexrdsd to Resdqumrters for post-sudit

Mumrmumﬂowm*tw@smrmm,
they snd contract employees receive cnly the benafits smd
compensation specified 1n thelr writien comtractual agree-
maats. These agreements supersede Agency regulations as
wadit eritsris.

2. Btaff agexis have a relationshiip with the Agency
zoraally emtitling theam to the senie Decefits snd privilages
of staff persomel. The Supplewmont to Staff Agemt Persornel
Action prescrives procedurel varistions to be followed to
preserve the security of the siaff ageat's cover position,
calle sttemtion to existing policies portinent o his
sinfl agent status, and sets forth certein rights sud
chligetions of the staff agent.

2. Project espprovels:

e project outline is the major {mstrumsnt for
the guthorisetion, revier smd ecomtivl of epecific
operational ectivities, snd reflects the proposed
finsncial support for the project. e project out-
line providez fuctuml descriptione of the activity, ite
value in the CB mission, the imvested mssets such as
zanpower, fumds, cover, end equipment, snd is the wmit
of control ageinst which expenditurss will be sniited
aad accoumtability wiil be maintsined. In the ebsence
of appropriste documewtition authoriging devistions,
agency regulations provide the auiit criteris to be
applied to project expenditures. While a copy of the
project outline 1s not mormally mede svallable for CPFD
files, the Divisiom is motified of eath project spproval
and the Certifying Officsr should emiexvor to reviaw the
outlins.

3. VPFiscal Amnnexcs:

& Figeal iemex e yrepaved to suthorize exceptions
to the novmnl sccounting and ewdit eriteria, emd will
spacify the provisions for funding, accoumting, and writs-
off of &ll sdeidy projects wrer $100,000.00 or other
Projects where apecial awthorities wpd limitations are
prescrided. The Fiscal Amnex represemts sgreemsnt between
the DD/S and the /P of the accownting mechemics to be
followed for the project imvolved. The Fiscal Aupex should
Approved For Release 2001/08/10 : GrINRDP78-05747A00050007@(;‘)0(:;7z
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SUBIECT  Criteria for Certificstion of Disbursements end Accoumta

b. DCI Approved Memorands Tepresent exmmples of
speeial ewthority docomenta .

vIiix. mmmuimam“ramldmmmmmmm@
gwa,m"ﬁaum"umunmmmmuw,
points of aceowntability are determined smd setion %o record -cmm—m
pility at each successive point will de imitieted, &qmtte ascout |
&%umormummwmmm expenne,
mimmilymumdm&ittmlntohanwm.
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CONFIDENTIAL

29 June 1864

MEMORA ~ taff
‘ gR: Chief, Pelic and tems S
| o Caief, Yis 1&1% Pivision
' a
g’i::!' wmtzisl Contract Audit Division
Chidi donetary Division
Travel
' . Change of pesignated Sysbol on
SUBJECE ) Ordera and Vouchers
Iue to the reorgamization of 5 January 1964, the
designated ayabol on all travel orders and vouchers for

the Office of Fiasucse will be "“OF” effective 1 July 1964.
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CONFIDENTIAL
43 June 1964

HMEMORANDUE TOR: Chief, Policy and Systems Staff
Chief, Fisca)l Division
Chief, Confidential Funds Division
Chief, Indumtrial Contract Audit Division
Chief, Honetary Division

SUBJECT : Change o1 Cost Center Mumbers to Financiel
Analysis Rumbers
For your information the new Financial Analysis Fumbers
for the following organization units of the 0ffice of Finance

are as Iollows:

Vouchered Unvoubhered
Palicy and Systems Stafl 52770001 31770001
Finesl Division 52770002 51770002
Confidential Funde Division S27T7-0003 5177-0003
Industrial Contract Audit .
Divigion 83770004 81770004
¥onetary Bivision 52770005 5177-0005
Developament Complement 52771-0008 31770006

25X1A
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