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EXECUTIVE OFFICE OF THE PRESIDENT
BUREAU OF THE BUDGET
WASHINGTON, D.C. 20503

January 1, 196k4 CIRCULAR NO. A-30
Revised

TO THE HEADS OF EXECUTIVE DEPARTMENTS AND ESTABLISHMENTS

SUBJECT: Federal Employees Uniform Allowance Act

1. Purpose. As provided under section LOL of the Act of September 1,
195h as amended (5 USC 2131, 2133), this Circular prescribes rules for
uniform administration under Title IV of the. Act which authorizes the
furnishing of uniforms or the payment of uniform allowances to civilian
employees of the Government. (Authorization for the provision of pro-
tective clothing is contained in section 13 of the Act of August 2, 1946
(5 UsC 118g).)

This revision of the Circular is effective February 1, 1964, and replaces
the revision dated April 16, 1957.

An additional alternative method of payment is authorized in parasraph
5a(4) to enable agencies to pay an employee's annual uniform allowance
at the beginning of his second and each succeeding year of service under
the Act provided that he is expected to remain during the year in a job
entitling him to the allowance. Provision is made for refund of the
gllowance under certain conditions if he fails to complete the year of
service. To effect this change and for purposes of clarity, the provi-
tZozs of subparagraph ¢ of paragraph 6 relating to methods of paywent
have been rearranged and now appear in subparagraphs ¢, d and e of
paragreph 6.

2. Coverage of Title IV. Title IV applies to each agency of the
Government of the United States or of the District of Columbia, ineluding
Government-owned corporations. It authorizes annual appropriations not

to exceed $100 per uniformed employee in order to provide for the furnish-
ing of uniforms at a cost per uniformed employee not exceeding $100 per
annum or the payment of an annual allowance not exceeding $100 for the
acquisition of uniforms to any employee who is required by regulations

or by law to wear a prescribed uniform when on official duty. Title IV
does not authorize appropriations for the upkeep of uniforms.

3. Use of prior authorization. Where the furnishing of uniforms or
th: payment of uniform allowances to certain employees is suthorized
under sny other provision of law or regulation existing on September 1,
1954, the agency head, in his discretion, may continue to furnish such
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uniforms or to pay such allowances under the prior authorization, but in
that case no uniforms shall be furnished or allowances pald to the seme
cmployees under Title IV, The prior suthorization and the authorization
in Title IV mey, however, be used concurrently for different employees in
the same agency. .

k, General.

2. Review of existing repuletions. Whenever the duties of a group
of employees subject to the seme uniform requirements are materislly
changed, the head of the agency shall review the agency regulations
applicable to the group to determine whether the continved wearing of s
uniform is in the best interests of the Govermment and shall revoke any
regulation that he deems unnecessary or unjustifiable.

b. Initiating benefits urder Title IV. Whenever the agency head
determines that a group of employzes shall be required for the first
time to wear a uniform, he shall determine whether the best interests
of the Govermment will be served by furnishing uniforms or by paying
uniform allowances under Title IV, In meking such determination he
shall consider (1) the comparative cost to the Govermment, including
administrative expenses, and (2) the comparative advantages to employees.
The determination may be effective as of the date made provided an
appropriation is then available or, if not then aveilable, at such date
as an appropriation is made available.

c. Application of the $100 annuel limitation per employee, The
annual period to which the limitation of $100 per employee applies shall
begin with the date on which an employee first becomes eligible for a
uniform or a uniform allowance under Title IV,

5« PFurnishing uniforms under Title IV.

a. Acquisition of uniforms. Uniforms to be furnished employees .
under authority of Title IV may be acquired by the agency either through
purchase or rental, except that no remntal contract may include provision
for cleaning or laundry services at Govermment expense.

b. Standards. Whenever an agency head elects to furnish uniforms
under Title IV to any employee, he shall by regulation esteblish standards
governing initisl issuances and subsequent replacements. Such standards
shall indicate, for each group of employees subject to the same uniform
requirements, the quantity of each article of prescribed clothing to be
issued initially to each employee, and the conditions and methods of
replacement. Standards for initial i1ssuances shall be based on & de=-

termination of the reasonable uniform requirements of employees, subject
to the limitation thet the total cost of uniforms issued by the agency

to any employee shall not exceed $100 per anmum.
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c. Conbtrol of uniforung. &1l ualferms purchased by vas agency for
ispuance to employees snell remsin She properby of the CGoverament, and
£hall be turned in by employees who no longer require them for official
duty. The agency head shall issue regulstions providing for sulitable
rezponsibility and accountability by eployees to whon undforms are
igsued.

C. Poying unlform ellowances under Tisle IV,

a. BShondords. In order that uniform allcwences may, insofar us
rossible, approx:\.m,ta, the acturl erxpenses of employess for acguisition
of uniforms, esch agency shall develop standards for each group of
euployees subject to the same uwaiform requirements. Such shbandards
ghall (1) be based on a determinetion of the average ennunl unifor:
reguirements of the employese and the current prices of renresentative
suppllers; and (2) provide for an annual allowance of & definite sum,
not exceeding $100, to each eligible employee. Prices on which such
cost estimates are based shall be reviewed annually, and the standarﬁ.s
adjusted as necesszary to reflect chapges.

be iferporary employees or subsbtiibutes. The amouns payable 4G &
temporary or subsvibute employee who 1s otherwise eligible for s uniform
allowance shall be determined by adjusting the standard for an amnusl
allcwence $o teke account of any reduced requiremenis which result :E'rom
the limibted period and nature of enployneiic.

c. Zayment for first vear of uniformed service. AL the discretion
of the agency head, ar employes empering wpon duty in & Job subject to
the uniform requirements, or whose Job is made subject to uniform re-
quirements, way be paid his first annmual allowance, or any portioa of
it, in advance of service, or at the end of the first year or of periods
of service within the yeer, as determined by the agency head.

d. Payument Tfor subsequent years of uniformed servica. AL the
discretion of the agency head, the allcwance for each subsequent year
may be paid Lo an employee at the end of the year or of periods of
servicc within the year, as determined by the agency head. In lieu
thereof, it may be peid in advance of service under one of the following
alternavives:

(1) On a quarterly basis, or
{2) &t more frequent regular intervels, or

(3) At any time and in the emount of annual allowance, or
portions of it, but not in excess of the cost of articles of uniform
purchesed on a cash or credit basis, as evidenced by receipts or invoices
submitted by the employee, or
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(&) &t the beginning of a year end im the mmounb of the annual
allowance, regardless of whether articles of wniform had been purchased
prior to the poyment. This slternstive ney be authorized only for an
erployee who is expected to remain during the year in a job subject to
The same uniform requirements. If, however, the emplcyee retires,
regigne, or for other reasons ceases to remain in a Job subject 4o the
scme uniform requirements, he shall be entitled to retain ona=-fourth of
©he peymant for each quarter of the year, or portion of & gqusrier,
during which he remained in the job., The balance of the payment shall
be recovered from the emvloyeels salary, lump sum leave baynent, or
retirement, or by collection otherwise.

e. I2fund of advance payments, Bxcept as provided in subparagrapa
a(l), immedietely above, no employee shall be required to mske a refund
of an advance allowance peyment.,

KERMIT GORDON
Director

{fo. &-30)
Approved For Release 2000/08/29 : CIA-RDP78-05844A000100010003-7



