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SUBIECT:  Prior Approval of Gfficial Iravel

1., GLffective immediately, officisl traovel 1o be perfoimed by
Chisfs or Assistant Chiefs of Divislions and Staffs in the Personnel
(ffice will vequire the prior approval of the Perscnnel Director.

2. wWritten request for clearance must be submitted to the
Personnel Director at least one week in advsnce except in emerrency
cases.  this request should stete the purﬁcssezz and necessiby for the

proposed travel and the probable duration and 1tinerary.
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