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MEMORANDUM FOR: Deputy Director for Admipistration

FROM , : F. W. M. Janney
Director of Personnel

SUEJECT : Office of Personnel Report --
Week Ending 6 September 1978

2. [(C) Special Orierntation for Recruiters: Prior to
the actual Recruitment Conzsrsnce, our TreCruiters are attending
a spec1al orientation at th= concerning
operational activities. This :ipecia 2¢c-day presentation
is designed to provide a mcre sophisticated knowledge of the
Operatlons Directorate. W= zre very appreciative of the

Office of Training's effsrts in designing this special orien-
tation,

3. (U) Project ~~cor-unity: Nineteen applicants are
to enter on duty with T2 . <y on 7 September 1978. They
will comprise this vear o Ireoject Opp01tun1ty class for

which there originally ~:.+% 1l applicants in process. The

19 chosen, to paTtJCLQ&t wiil attend a two-day Agency '
orlﬂntat101 and will sezirt to the Civil Service Commission
for three weeks of c¢lzv.:ul training on 11 September. After
completlop of this training they will bc available for assign-
ment throughout the zemcy. (Previously reported at 0830
mecting. )
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: !(U) Annual Awards Cecremony: The Director will
partlclpato in"the 1978 Annual Awards Ceremony by presenting
50 1gngth of-service certificates to a represcntative
group of employecs who will have completed 10, 15, 20, 25 or

.30 years of service by the anniversary date of the Agen(y,
18 Septembcr and addressin. the audience. The ceremony

has been scheduled for Mopduy, 18 September, at 10:30 a.m.
in the Audltorlum Memoranda have been fOTthGOd to the
Directorates and the Office of the Director requesting

the selection of two cmployees from each category of service
who w111 participate in the ceremony.

(C) Retirement Activity: The figures shown below
deplct the total retirement activity for the period 1 July 1978
through 12 January 1979. The figures in the clear show
totals. The figures in parenthcsos represent persons who have
opted for discontinucd service or "involuntary" rectirement.
Thus, of 187 persons to go by 12 January, 28 are going under
the ”11beza1” options.

Civil Service CIARDS Total
Retired ‘ 32 (11) 44 (5) 76 (16)
Signed to go 33 (11) 78 (1) 111 (12)
Total 65 (22) 122 (6) 187 (28)

6. (U) Employee Benefits Week: Employce Benefits Week
was held on 29, 30 and 31 August. Representatives from
Retlremept DlVlbiOH Inqur”“"e Branch, and Personal Affairs
Branch were availa ble from 11:30 a.m. to 1:30 p.m. in the
first floor corridor each y to discuss benefits with interested
employees. As an indica-izn of participation, 30 different

;"9 ﬂr |

pamphlets and publicatici: —1 various benefit subjects were
made avaﬁlab] and 4,94> -__ies were taken by our employees.
- -
. (U) Special Nec: for Blood: We were notified on
31 August by the Red CrI .. that there was a critical shortage

of 0+, 0-, z2nd A- bloocl.

‘e issued a special plea for these
blood types. We believ: a1z

at this rcquest combined with the
sign displayed during Z:zi.:fits Week, contributed to the response
we had on Blood Day, 5 S:ptem

donated as compaled with 144

year ago.

ber. A total of 176 units was
units for the same period one
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8. (U) Suggestion Box: ©No suggestions were received
this past week the total received thus far rcmains at 60.

g. (S) Rehired Annu1hmts See attached report.‘

COMING EVENTS:
1

(1). (U} Recruiters Conference: The OP/Recruiters
Conference commences on Monday, 11 September, and will continue
through the week.

(2). | (U) Personnel Officers Mceting: The Personnel
Officers Mectlncr will be held at 10:30 a.m. on Wednesday, 13

September, in the Headquarters Auditoriun. |
becrulter will discuss his role and experilences as
a fiesld recru1ter

25X1A

(3). (U) PDP and APP: OP/Review Staff is preparing drafts
of the FY-79 Personnel Development Plan and the FY-78 Annual

25X1A personnel Plan evaluation report.

(4) (W I OP/Rev:Lew Staff will completr\ the

revision o#.' Leave and Other Absence, during the week
of 11 September.
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F. W. M, Janney

Att
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Distribution:

Orig § 2 - Addressce

- Chlef, Sx\s

- DD/Pers/REP

- DD/Pers/PEC
DD/Pers/SP

- D/Pers Chrono

- D/Pers Subject ©.le
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SECRET

5 September 1978

WEEKLY REPORT OF REHIRED CIVILIAN ANNUITANT ACTIVITIES
FOR THE AGENCY (30 Aug - 5 Sept 1978)  (U/AIUO)

1. (8) The following rehired civilian annuitant case was approved
as a new hire:

NFAC
25X1A I - Independent Contractor, OGCR,
effective 1 September 1978.

2. (8) The following rehired civilian annuitant case was approved
for extension by the Deputy Director for Administration:
25X1A DDA

_ - Independent Contractor, LOG,
one-year extension.
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