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| 1. The Aecouniing Offlcs (Buichgalteriya) of the Chief Directorate of Maritime Com-
struction (GlavierStroy) of the Ministry of the Merchant Fleet (MMF) is one of
several depariments located in the central Mosscow offices of the Gldvk,
The Acoounting Office consists of the following personnel:
Chief Ascountant 1
Sanior Accountents 2
Accountants 3
Total 6
The tesks of the Ascounting Office inolude:
e (a) The maintenance of Boekhcping records relttive to the basic aotivity of
GlaviorStroy, the Mulfillment of conatrustion works-pro jects, i
(b) The maintenance of bookkeeping records for the diffsrent olements of the or-
ganlsdtions of GlavitorStrey. Records arve kept with respeot 10 wages for in-
ternal activities, expenditures for administration and management, the ocat
of repeir and coustruetion of GlavibrStroy facilities, the a3ocunting for
mterials and inwventories, expenditurss for olothing and adwansces.
, (¢) The recording of acoounts payable and receivable in construction crganisa. :
‘ tions, and the taking of measures to lower sams,
{4) The prepazéiion of Boatiily, quarterly and yearly balance sheets,
LY
(o) ‘:h: ar.'aft}ng Of 411 kinds of 1ists of & monetary nature, ie 1ists of billa
DAt diete 2 casas oz,
(r) ’rhzzlupminion of beokkesping sctivities in peripherel conatruotion crgeni-
sations,
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(g) The performance of reguler audits relative to the financisl activities of peripheral
construetion crganizatiors.

. e,

te The problems involved in operational finaneing include:

(a) Organization and maintenance of operatienal finance décounting. .Ogerational'finance

acoounting 13 not conductéd by & bulince-gheet, but rather by special financial report

forms, the so-called approximate accounting (priblizhenniya uchet),
(b). The organizaiion of purely monetary cperations, paying and telling,

(¢) The maintenance of gpeaial financial asoounts: the net coat of ocutput, turnover of
working cupital (cbordtaykh sredstv). .

(4) The maintenanse of recerds of, and opposition to, overstocking of materisls and non-
1liguid aassts,

(e) The processing of {inal payment documents, ie bills, n&ticos, and payment orders,

(£} Inspections comser the correntneas of advance payments to workers and employees |
and the prokibition of indebtedness of workers and employees {or advances, !

(g) %iaspecgicna to adsure that expenditure of funds conforms %o existing plans and oondi~
Ona’ ,,. & . b ) -

(h) Efforts to mcoelerate the turnover rate of wor'ding asgets (6bpratnylm srednty), |
i . ~end - ' )




