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MEMORANDUM FOR: Deputy Director (Plens)

SUBJECT: ] 25X 1A
Concerning the Overseas Station Questionnaire

1. e ropoced [

Questionnaire are forwerded for youwr review and comment, prior to
formal Agency coordination through the Regulations Control Staff.

2. Before the attached proposed Questionnaire was drafted,
informal discussions were held with representatives of your
office and the Office of Communications.

3. Your comments and suggestions are invited.

25X1A

Deputy Assistant Director
for Personnel

Attachment

Hrob 1955

5 Official Regord cm

Office of Persmmel
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MEMORANDUM FOR: Assistant Director for Personnel

SUBJECT: Briefing of Personnel Departing for Overseas-
Station Questionnaire.

REFERENCE: Aset. Dir. Pers. Memo for DD/P dtd. 9 Feb. 195k,
Seme Subject .

1. Attached are the comments received on the subject
 questionnaire from the Area Divisions and Staffs of DD/P. It
is suggested that these comments which you feel are applicable be
included in the final version of the questionnaire.

2. DD/P, through the Area Divisione, will co-operate fully
vith your office in distributing the final guestionnaire.

25X1A9a

Attachments

Official Record Copy

Office of Personnel
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Pebrusry 9, 1954

MEMORANDUM FOR: Deputy Direector (Plans)

SUBJECTs Briefing of Personnel Departing for Overseas-
Station Questionnaire.

1. The attached proposed Station Questionnaire hag been drafted
by the Office of Personnel as a means of obtaining up~to-date informae
tion for the use of the Central Processing Branch on the various over=
seas posts and stations mainteined by the Agency.

2e A tew of the considerations prompting this draft are:

&s Continuing comments of Agency employees and operating
officials that personnel are inadequately briefed before deper-
ture from Headquarters.

be Central Processing Branch utilizes Post Reports prepared

by the Department of State and the military services, available
Agency information (liaison with operating officisls, debriefing

of persomnel returning to Hes.dquarters, etc.), and other rertin-

ent sources, in order to develop und maintain on & current basis
Sufficient information with whish %o brief departing “ravelers.
Experience hag indicated, however, that information so obtained
may not be entirely applicable to Agency situations, nor in all
cases reliable,

¢~ At the present time thore seems to be no established ro-
quirement for DD/P Field Stations to report on a current basis
on such matters as are outlined in the proposed Questionnaire.
¢ Tre Offise of Commwmications is receiving reports from several
of its stations (which ere made availablse to Central Processing),
but, egain, comments may not ba entirely applicable tc DD/P
components.

s It is nroposed that the Station Questionnaire might be completed
by appropriate jersonnel at esch station (say one or two ccpies at GS=lZ
or abiove, and one or two at the GSw7 level), and then be utilized by

Official Record Copy

Office of Personnel
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Central Processing Branch to amsnd, amplify, and improve the briefing
esrrice furnished Agsncy personnel and their dependents, It would be
planned to follow up initial responses on an approximate gixemonth
bagig in order to kecep information current.

4s I would sppreciste youwr comments on the suitability of this
propesal, and any additions or amplifications to the Questionnaire
which you might consider beneficiel %o all concerned.

/3/

George E, Meloon
for

Harrison G. Reynolds
Agsistant Director for Personnel

Attachment:
Proposed Stetion Questionnaire (Draft)

i um
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8 Marech 1954

MEMORANDUM FOR: DD/P Admin

25X1A9

SUBJECT ¢ Memorandum for DDP, dated 9 February 1954,

from Assistant Director for Personnel, Subject:

Briefing of Personnel Departing for Overseas~
Station Questionnaire,

_ The WH Division is in accord with the briefing and questionnaire
proposed by Mr, George H, Meloon, in subject memorandum, and will
participate in dispatching such questionnaire to all field stations,

25X1A9%9a

Gificial Recerd Copy

m Tliee of Parsonmol
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ROUTING AND RECORD SITIEET

Officer designations should be used in the “TO"' column,

and each comment numbered to correspond with the number in the “TO’’ column.

/
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})-3 Corcer.

Please give me your comments on
the procedure and questionnaire
by 9 March.

Under each comment a line should be drawn across sheet
Each officer should initial {check mark insufficient)
before further routing. This Routing and Record Sheet should be returned to Registry.
FROM: NO.
DD/ P-Admin < DATE
2 March 195k
ROOM DATE OFFICER'S
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I. GENERAL

COMMENTS ON QUESTIONNAIRE

- o comments.

II. DOCUMENTATION

1. How often do these documents have to be renewed?

25X1A6a NOTE:

25X1A6a

In— we had to get a new stamp in our
passportis eve ear 80 we could leave and
ra—enterlllliiili .

Passports have to be renewed every two years.

III, TEMPORARY QUARTERS -~ No comments

IV. PERMANENT QUARTERS

NOTE:

Two major complaints were voiced by employees
during my stay

1, Single employees in the middle grades were
not asdsigned private quarters. They were
assigned to community houses; 4 to 6 persons
to an apartment; some type Sf barrack type
dwelling,

2., Employees waiting for dependents were not
given correct information as to the Iangth
of time before dependents would arrive.
Tt caused great hardship on families walting
to be sent overseas when they expected to
leave in six weeks and had to walt six months.
If up-to-date information and advice had been
given,in many cases,Washington housing would
not have been given up and families waiting
to go overseas would not be intirely dependent
on relatlves.

V. FOOD AND CLOTHING

1., FOOD:

25X1A6a

oot

Are all employees entitled to use of commilssary?

NOTE: _ the eingle employees were not
allowed to use the commissary therefore
causing their food prices to be much higher
than that of employees with dependents.
Single employees had to use the FX food
which had & poor selection or that of the
local economy.,

25X1A6a
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CIOTHING: What is your opinion of quality of PX clothing:

25X1A6a NOTE: In [l vonren's clothing purchased in

PX was often seconds although this did not
Seem to be the case with men's clothing.
Flaws in fabrics, buttons, belts ete. had
to be looked for before purchasing.

Vi. GSERVANTS -~ No comments.

- VII. SOCIAL RECREATION ~- No comments

VIII, EDUCATION AND RELIGION -~ No comments

IX, TRANSPORTATION -~ No comments

X. MAIL -- No comments

XI, MEDICAL
1. DENTAL:

What types of dental work can be obtained through
facilities furnished Americans?

NOTE: American Civilians could not expect to be
given all types of work such as bridges,
and more extreme and expensive types of
dental work. However, fillings, extractions,
and general dental care was excellent.

IMMUNIZATIONS -~ Do our employees have to pay for their

immnizations?

vore: N ::: ot  25X1AGa

have to pay for immunizations
although thelr families or dependents
did have to pay.

XII. SHIPPING OF EFFECTS——

~—1. What insurance should be purchased to take care of dsmages
to household effects?

NOTE:

Correct information should be given employees be—
fore shipping household effects because there
were several cases where employees were told it
wasn't necessary to purchase insurance on
household effects and later after damages had
been made could not collect from the moving
company or otherwise thus causing a great loss

to the employes. )
Z Mg 1954

Diiinie
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. ROUTING AND RECORD SHEET

INSTRUCTIONS: Officer designations should be used in the “TO" column. Under each comment a line should be drawn across sheet
and each comment numbered to correspond with the number in the “TO'! column. Each officer should initial (check mark insufficient)
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ROUTING AND RECORD SHEET
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DD/P-Admin 2306 X This has been reviewed by several
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8 March 1951

MEMORANDUM FOE: Chief of Administretion, DD/P

SUBJECT: Briefing of Personnel Departing for Overseas Station
Questionnaire

1. 3¥e feel that the attached questionnaire to the field for
obtaining Post Report information is a good idea with the reservation
that the field is bound to exclaim, "Here's another report."

2. With regard to the suggestion thet it be filled out by two
1. GS~T's end two GS-12's, it would seem that it would be preferable to
| haeve it filled out as an official Station statement approved by the
§ijtation Chief, to prevent subjective opinions.

3. It is assumed that after the basic information was provided
once, Personnel's follow-up on a six-month basis would be only on
information that would change periodically, and that this form would
not be sent out in its entirety every six months.

25X1A9%9a

ief, Administration
Foreign Intelligence

Attachment
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9 March 195k

MEMORANDUM FOR: DD/P ADMIN,

ATTENTTION: _ 25X1A9a

SUBJECT: Overseas S‘ba:tion Questionnaire

REFERENCE s Memorandum dated 9 February 1954; subject,

Briefing of Persomnel Departing for Over-
seas Station Questionnaire

1l. In reference to your request of 2 March 1954 regarding
the above captioned subject, we are attaching the questiommnaire
in which we have made appropriate annotations.

2. 'The pages on which these s.nnota‘biohs appear are as
follows:

Pages 1, L4, 8, 9, 10 and 11

25X1A

Attachment: 1

Bificial Record Copy
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