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MEHORANDUI TCx

SUBJECT: Foliey and procedure on the use and hendling of
certain kinds of information that may be pertinent -
to the guestion of sultabllity for membership in
the Career Staff,

L]

The CIA Caveer Council, at its 10th meeting on Thursday.
19 May 1955, approved the following pelicies and procedures
affacting certain offices of record, Heads of Operating Components.
Heads of Carecer Services, the CIA Selsction Board, the Executive
Miroctor of the CIA Selection Board and the Examining Panels of
the CIA Selection Beard.

1. Without respect to the auestion of selschion for
mepberahdp N The Caxeer Staff.

It should be a matter of standard operating procedure that
the seven offices of record (listed below) should. on a
econtinuing basis, furnish the Head of an Uperating Component
with any information concerning the work perfomrmance, cone
duct or status of the persons under his jurisdiction. This
should be done to the extent that it is professionally
approvriate (e.g.. Medical Staff) or operationally secure
(e.g.. Office of Security., Inspestor General, and Inspec-
tion and Review Staff), The Head of the Operating Component
should be responsible for keeping the Head of the Career
Serviee {if they are rot cne and the same person), advised
of such information when appropriate.

Cifice of Personnel

Office of Security

Office of Trralning

Medical Staff

Office of the Cemptroller
The Inapector (General
Inspection and Review Staff

a. 48 cases are scheduled by the Executive Director of
the CIA Selection Board for review by an ixemining
Panel, the Head of the Career Service concerned will
be furnished with the list of names of those perscns
under his carcer jurisdiction at the same time that
the list 13 forwarded to the seven offices of record
for their review snd coment. The 1list will serve
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to inform the Head of the Carser Service of thuse
persons whose applications will be considered Uy
an Hxanining Panel within approximately the nex’
3@ d&y 8,

bo To the extent that it is professionally appropeieie

and operationally secure, the seven offices of record
will furnish to the CIA Selsction Board and simuilane-
ously to the Head of the Career Service concernzd and/or
to the Head of the Operating Component, infommation cone
cerning the work performanes, conduct or status of thoze
persons whose cases are to be reviewed by an Examining
Panel.

¢s If an fxamining Panel considers that information
available to it on a particular case sppears to be
incongistent with the recammendation of the Heal of
the Career Service concerned or might not have hcen
available to him when his original recamendation was
made, the Executive Director of the CIA Selectiom
Board will forward such information to hinm on an
EYES ONLY basis. This will enable the Head of the
Career Service to reconsider his original recomiene
dation in the ligat of any new informaticn and o
modify it, if he so desires. Upon receint of his
reply, the Executive Director will forverd the case
directly to the CTA Seleetion Board without fursher
reviev by an Examining Panel.

3 Any additional disseminations of the information
supplied pursuant to paragraph 1. and 2, above wiil be
limited to that concurred in by the arighxeatingimﬁgiaﬁ of
record, d

" Harrison G, Reynoids
Chalman, CIA Caresr Couneil
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