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P . 'USARMUR CENTRAL REGISTRY(PROV). -
§13th INTELLIGENCE CORPS GROUP
APD 154 US FORCES
ARUMO-CR _ - - \ -~ 30 July 1962

USAREUR CENTRAL REGISTRY
STANDING OPERATING PROCEDURES NUMBER 1 (U)
. (SHORT TITLE CR-SOP-1(U))

1. (U) pPurpose: To describe the functions of the USARMUR Central Registry
(CR) and prescribe the procedures relating to the operation thereof.
2. (0) References:

a. Army Resmlations:

(1) AR 345-15
(2) AR 345-20
(3) AR 345-274
(4) AR 380-22
(5) AR 381-45
(6) AR 381-117

b. USAREUR Circulars:

(1) USAREUR Circular 380-5

(2) USAREUR Circular 380-6

JWNGRADED AT 12 YEAR INTERVALS {3) USARIUR Circular 380-50

10T AUTOMATICALLY DECLASSIFIED,
BOD DIR 5200.10 4) USAREUR Circular 604-5

(5) USAREUR Circular 380-91

-(6) USARBUR Circular 635-350
(7) USAREUR Circular 680-30

Ce Headquarfers USARIJR Letters.

(1) Letter, AEAGB-S(PSS), Headquarters USAREUR, 16 June 1961,

subject: Central Registry Checks by French Liaison Officer (U) (clas).
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(2) Letter, AEAGB-S(DS), Headquarters USAREUR, 25 January 1962
subjeoct: Central Registry Checks by British Intelligence Service (B1S) (U)(clas).

(3) Letter, AEAGB-S(DS), Hesdquarters USAREUR, subject: Release
of Classified Information lto Austrian Army Intelligence Service (U)(eclas)(to be
ﬁublished). '

(4) Letter, AEAGB-S(PSINV), Headquarters USARHUR, subject: ILetter
of Instructions USAREUR Centrel Registry (U)(olas) 14 May 1962.

d. Other Documents:

(1) Document, Department of the Army Policy foi' Disclosure of
Classified Militery Inforration to Foreign Governments (U), Short Titles
DA-DCMI(A) (u)(clas).
(2) USAREUR Intelligence Collection Directive.
e, 513th INTC Procedures:
(1) Administretive Procedures Number 15(), Headquarters, 513th
INTC Group, 5 June 1961.
(2) Letter, ABUMO-S2, 23 April 1962, subjects Changes to pro-
cedures for Safeguarding Military Information. |
(3) Memorandum Nr. 380-50-1, 24 May 1962, Headquarters 513th INTC
Group. .
3. (U) Scopet This directive inscludes procedures for:
a. Operation of the Miocrofilm Library.
b. 'Ma.rriage Requests.
c. Intelligence requests,
d. Post requests.
8. Consulate requests.

£, Geman requests.

4 OFFIGIAL USE ORLY o CR-SIOP‘-l(U)
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g@ .Central Personality Indqx Operations,
. h. Analysis of Information.
i. Impersonal Index Operations, _
j. TOP SECRET, SECRET and SENSITIVE CONTROL.
k. ﬁetirement, Miorofilming end Shipping.
| l. Files and Servioce.
4. (U) Orgenization:
 a, USAREUR‘Gentral Registry (CR): The repository for intelligence
files and infornation, primarily counterintelligence, cohcerning pertinent
personal or impersonal subjects éoming to the operational attention of USAREUR
intelligence units. CR ooneisfs of three branches.
| (1) File Research Branch (FR): & brench of CR which receives the
results of file checks and performs research on the "hits" of requestes from US
agencies and authorized agencies of foreign governments. FR furnishes 6omp1ete,
accurate and properly evaluated summaries of informaxion (S0I) from the files
of CR. FR consists of six sub sectiona.
(a) Microfilm Library (See Annex "an)
(b) Marriage Frocessing (See Annex "B)
(¢) Intelligence Desk (See Annex “gv)
(d) Post Desk (See Annex nph)
(e) German Screening Desk (See Annex "pn)
(2) File Maintenance Branch (FM): A branch of CR which processes
all requests for Central Registry checks and refers their results to FR for
research. This branch administers the files of OR by: opening dossiers, carding

(personal and impersonal subjects), strengthening index cards, combining doubles

¥
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and analizing information received to determine its refention value. MM consiets
of two sub sections. |
(a) Central Personality Index Section (See Annex "G")
| (b) Analysis and Impersonals Section (See Annex "E")

(3) File Control Branch (FC): A branch of CR which maintains and
safeguards TP SECRET, SECRET and SENSITIVE information. FC screens, microfilms,
retires and ships all "closed case" intelligence files to the United States Army
Counterintelligence Records Facility CUSACRF).ax Fort Holabird, Maryland. FC
consists of three sub sections.

(a) TOP SECRET, SECRET and SENSITIVE Control Section (See
Annex 1)
(b) Retirement, Microfilming and Shipping Seotion (See
Annex J) |
(¢) Files and Service Section (See Annex K)
5e ) Policiz These procedures apply to the following listed USAREUR
intelliéenca units and appropriate divisions of DCSI, USAREUR insofar as their
contributions to and service derived from CR are concerneds
a. 66th INTC Group
b. 513th INTC Group
¢, 163rd MI Bn
d. 766th MI Bn
6. (U) Procedures: |
a. A dossier opening may be requested by any unit listed in paragraph
5y or may be initiated by CR. This constitutes the opening of a file and is not

to be confused with case opening or case control numbers. Control numbers are

NOT' assigned to ANY cases by CR.

0K GFFICIAL USE c"" | CR-SCP-1(1)
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(1) Case officere phJc1c’]1v located adjacent to CIl will submit
material for @pening sttached to a completed AEUM Rorm 168 (Operational Viork=
sheet), with &dentifying data tvped in as indicated on the form. In those ceses
vhere DOB and/dr PGB afe pot lnown positive identifying data such as an Army
gerisl nunmgr moy be utilized. In the cese of sn impersonal opening, identifying
dats is limited to title of dossier. If it is desired that the dossier be
returned to the interested case officer, ANUM Torm 172 (Dossier Control Card)
ghould be attached to the opening renueét. If priofity handling is necescary,
the opening request with forms indicated herein, mey be hend carried by the case
of ficer or his representative to CPI for file checﬁ of subject and then to ASnalysis
and Impersonal Section (A & T) for.immediate opening action.

(2) Case officers of intelligence unite located away from CR will -
gubmit iniormation for intergration into CR and/br dossier opening requests
throvgh their parent operatione division by using a letter of transmittal in lieu
of the forms mentioned above, until such time as a USAREUR form ié devised by CR
fqr field use by all intellisence uvnits.

b. Preparing documentes for Submission to CR: Cenerally, the governing
precept for intergration of material into CR encompssses information concerning
any pertinent personsl or impersonal subject coming to operational attention of
USARETR intelligence wnits, including counterintelligence, collection and source
-+ leads =nd development efforte. Case officers at the headquarters 19&@1 will

&FI en 211 materiel destined for TR and forwsrd only that inform~tion which will

he oP sufficient positive, lasting value to the USAREUR intelligence effort to

warrant retention in CR (See LOI, USAREUR Central Registry, deted 14 lay 1962) .
(1) Unaterial for either dossier opening or intesration should be

forwarded in one legible copy to A&I section. Thermo-lax reproductions cannot

FOR OFF'C!AL USk ONLY CR-S0P-1(T)
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be accepted because they deteriorate with tinme snd generally do not microfilm
iegibly. A xerox copy is acceptable.

(2) Fech docvment must be scrutinized by a case officer and only
thnsg pertinent peraonal ind impereonal suhjects indicated for indexing in CH.
Pergonalities will be underlined with red pemcils impersonal subjeétsxwith blne
pencil. .On 8 pergonslity, only the neme, DOB, fOB, residence and occupation wiil
be underlined. On an impérsonal svbject wnderline only the title or na@e which
will be entered on the.impersdnal index tah. |

(3) Case officers locsted adjacent to CR:

(a) Will utilize AEUN Form 168 to submit all documents to bé
integrated into CR which reauire gpecial dispogition, sensitive control or any
action on the part of CR necessitating sepecial instructions in the remarks section
of thieg form,

(v) lieteriel to be integrated without special instruction may

-
o - s

be gubmitted to CR;ﬁafter mAerTining ha S been perfoxmed by “the cese oFflcerZOn

DD Torm 94 or 95 It the tltle or subject of the material intended fo; file is
the s&meua;“;;; subject of the dossier in which it is to be f{iled, the cagse office:
chould print the dossier number, complete with proper prefix, in the upper right
hand corner of the tov pase of the document. However, if the title or gubject of
the moteri~l intended for file is different then the gubject of the ﬁossier in
vhich it ie to be filed, AEUK Form 168 must be completed end attached.

(4) Cace officers of intelligence units located away from CR will
adher to the seme procedurs as outlined in sub-psra~reph (3) ahove, except thot
letter of tronsmittal will be uged in lieu of LEUNL iform 168,

¢« leproduction oF Dossiers: DBSecause of time, labor, expense, as well

iy security considerations, reproduction of dosziers or portiong thereof will
P3N I .
FOR OFFICIAL Wb Wuikr  cpsapa1(u)
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be ‘accepted becsuse they deteriorate with time snd generally do not microfilm
iegibly. A xerox copy iz acceptable.

(2) TFech document must be scrutinized by a case officer and only
tbnsg pertinent peraonsl &nd impereonal subjects indicated for indexing in CR.
Pergsonalities will be wnderlined with red pencili impersonal subjeéts-with blve
pencil. vOn 8 personality, ohly the neme, DOB, fOB, residence and occupation wiil
be underlined. On an impérsonal gvbject underline only the title or name which
will be'entered on the imperconal index tab.

(3) Case officers located adjacent to CR:

(a) Will vtilize AEUN Form 168 to submit all documents to bé
integrated into CR which reauire special disposition, sensitive control or sny
action on the part of CR necessitating special instructions in the remerks section
of this form. |

(b) Meterial to be integrated without special instruction may

wspen e R T Tt s 1o bR e Sl 2 e gy S s A7 1A

‘be submitted to CR)ﬁafter underllnlnp'hac heen performed by the cese offlcerZon

DD ?orm Q4 or 95} If the title or subject of the material intended for file is

——— e

'the game @s the subject of the dossier in which it is to be filed, the case officeu
should print the dossier number, complete with proper prefix, in the upper rirht
hand corner of the tov pace of the document. However, if the title or subject of
the material intended for file is different than the subject of the dossier in
vhich it is to be filed, ALUL Porm 168 must be completed and attnched.

(4) Cace officers of intellisence unites located away from CR will
adher to the same procedufe ag outliﬁed in sub-psrarreph (3) sbove, except thet
Tetter of tronemittal will be used in lieu of ALBUL iorm 168,

¢. Reproduction o” Dossiers: Iecsuse of time, labor, expense, as well

riy security considerations, reproduction of dossiers or portiens thereof will
hadl B 3 E:“_.\‘.- [
FOR OFFK-.. SRS VTR W o CR-50P-1 (V)
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SUBJECT: USARENR Centrs¥”Resistry o~
be‘kept.to e minimum.
| (1) Any request for dogsier reproduction should be forwarded
throush perent operations dividion to CR: ATTH: Microfilm Library, to determine
4f dosgier is oﬁ microfilm or prper. Vherever pogsible only portions 6? dossiers
should be requested, and theee portions clearly identified. The following types
of reprpduﬁtions are availeble snd should be clearly indicated:
(2) Microfilm strip or reel
(v) Thermo-Fax copy
(¢) Photo prints
’(d) Xerox copy
(é)SVCase officers loceted adjacent to CR will first contact the
Microfilm Librerian to determine if dosgier is on microfilm or paper.
i (a) If the dossier ie on microfilm that portion of the reel
- to be reproduced must be bracketed with grease pencil and paper clips and placed
on two spools by the cege officer or his representative. The Microfilm Librarian
will then prepare DA Form 11-161 (Photogrephy Work Order), which the requgstor
signs and indicates priority and type of reproduction desired. The completed
reproduction will be returned to the Iibrarisn who will notify the requestor.
(b) If the dossier or any portion of it is on paper, the
request wiiilbe gubmitted to the Tiles Control Branch, whére a Db Fofm 96 (Request
" for Reproduction) will be prenared by the Control Clerk in ¥C. The féquestor will
be notified vhen to pick up reproductions.

de Withdrswirns snd Accountince for CB Dossiers:

,(1) No CR "record copv'" of & dosecier will be removed from Ck with-
out specific apnroval ol the Chief, CR. Reproductions may be issued [rom CR as

proscribed in parssranh ¢ above.

FOR OFFICIAL USE OMLY CR=80F-1 (1)
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T (2) Cese officers located in the sane building with CR mey check
dossiers out of Ci for their use within the building (See Annexes "I" and ngey .,
(3) Case officers locsted evay from CR will submit request for
"record covy'" dogsiers by letter (See Annekes "I and "E").

e. Centra) Necietry Checks on Pereonsl Subjects: These requests for

information from CR {iles fall in two princinle cetesories: routine and priority:
(l) Routine

0

() "Thoge originating from a US militery unit or an adjunct to
a military mit will be submitted on AT Worm 415 (3eouest for Central Registry
Check) in duplicate, which must be completed in full as indicated thereon. Non-
militery reauectors wmay utilize a reagonable facsimile of AL lorm 419 2g long ag
two copies are submitted and the Collowine information is’ included: Name of -
requesting wmit, full name, dste and place of birth of the subject, reason for
request, any known derogatory information.

(b) Those requests being hendesrried by a representative of an
authorized veer of CR and beinz submitted to CR for only a file check of the
indices, may be submitted on AR form 415 or ARUM form 188 () in one copy.

(2). Priority requests

(5) Those vhich emsnate outeide the building houzing CR will

be submitted by electrical mesenq:, including pertinent dsta. requiréd in sube
C meraernnh (1)(3)’above. Mo nore than ten (10) subjects will be inclﬁdad in any
o eleotricn]l messace, 411 mones will be srranced in alphebetical order.

(b) Lo Priovity Service Zeslt ig establisghed in CPI Vor requectors

o

whie moy pereonally visit €0 zad vho desire an immediate file check of the indicee.
Cne conv of AR Porm 415 or 501 Torm 182 (R) msy be used. If priority is urient

g OPT Cheek roy bhe vperfor—ed "mils the reouvestor waite; in which cese the reguest

FOR OFFICIAL Gise wiver  oresopa1 (o)
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nay be submitted in any form and in groups of no more t.han‘ five names. More
than five names cannot be processed immediately without ccordination with the

Chief, CPI.

f. Central Registry Checks on Im ersonal Subjeots: These requesis
will be hva.ndltad in the a}ame manner as personal subjects; It is moré essent ial
that as muoh identification as possible be submit‘ted re impersonal subjects:
variations in spelling and translations should be included.

(1) Priority Requests handled perxsonally by requestors will be

referred to the Chief, A & I Section.

g+ Release of Infoimtion from CR: Generally the results of CR

checks are prepared and released by Case Officer or NCO's within FR. However,
vigiting Qase Officers amthorized to perform their own checks and release

B information will do so in é,ocordanoe with USAREUR Circulaxr 380-50 and Memorandum Né
380-50-1, Headquarters, 513th INTC Group, dated 24 May 1962,

7. (U) Regraded FOR OFFICIAL USE ONLY when separated from classified

inclosures.
J] Inel ) :BUFCRD E‘ o
ANNEXES A - K . Major, AT (Inf)
Commanding
I3 L J
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