INTELLOFAX—page 1E 37/
Approved For Release'2001/08/01 : CIAWOOO300040007-O

Microfilming

In March 1950 the Library began experimenting with a
i }

of
microfilm end print precodurojand by nid-#&ﬁl 11!:) beg‘in
l

0 HSseadi) 13/

to microfilm all single-copy mat on 35/ ma, reel film,

ind

The-Yaskine-Diwiston and the Library w

togo”ti‘ur—todeveloﬁilho best sort of system to solve thﬁrﬁ:brnr%xmg
PY ' a

doocument storage and retrieval probleme In Jamuary 1953;"- and ,zy1a04
ts deputy, [N oxsnined equipmert ot [N 25145:

b mm
I - o, icrofi1n was

mounted into an IBM aperture er window card 8 gysten

oo E

ettt "“WM

-

s e

allowed each document that was microfilmed to be a geparate

entity in itself and not just part of a roelju was QgeneraJJy the T,
case in most microfilm applications up to that timee .

el — N

told Dre Andrews that the 29X1A9a

problem was urgent an ‘h propoged thal the Library microfilm
&ll incoming documents, keeping a copy of the document as well as
the microfilm, latter would be available at all times both
for viewing purpcses and for reproduction in cases where the

requester wished to retain a copy, ™ B

o . ——— e——
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- / ’ ~ e g — e e

e

Ori 19 December 1951 the Projeet Review Committes authorized "microfilming
of all significsnt inmoming imtelligence d?cumg:nta" and approved funds

25X1A1a !
25X1A1a in the gmount ef for the initisl purchase of equipment and in Zzﬁw
amount of

for the annual costs of personal services and supplies,

L‘y Mﬂn@, »c" CIA I’ibrary tp AD/ CD’ 20 Jm ﬂ Excludeglzg‘rj;clfomulic
subs Status Report, CIA Iibrary  @EERDE— ecimvieaion
Microfilm Program, Ce (in Ll/Memo, T,CIA Library to AD/CR, 16
Iibrary Baily Reading File 1951. Oct 51, subs CIA Library Services

Files 68-116 2) —elA- e S Librery 194951

25X1A%9  |;5/Mem to Acting DD/A, 15 Oct 53, subs Microfilm érogram of the
Office of Collectien and Disseminatione So (in DIYA 1953 58-98/2
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A
The classifier used one of these control slips op
capés- on which to write the necessary codes for
ultimate key punchings The typist prepared another

multilith mat to be married with the punched IBM card.

= e N et e s 4!

“Fields n’ 'bhe

s ot

*h;].ch could

Tﬂ\plicate

prepara'blon of multilith mats acontinued uhtil

1956 when a revised batch system eliminat the preparation

J 153 o (e
of control cards for distribution purposess w.’d’{""’% o i s
4m7&L/H al U Jovwmnt on k??&ﬁ& R ;& é&éﬁgr %

In September 1919 dach class*fier was zssi me ‘ ‘Z!"'(L

an Intellofax stamp bearing his individual nurber. Used
instead of the classifier's initials, the stamp was nffixed
in three places: (L) on the face of the document *o
indicate thet indexing had been completed; (2) on the control
g‘éfé Tfor the codes, so that key pu.nchers could question a .
fart 7 ;:j
classifier, Af necessarys and (3) on the 31%ch Control Sheet)
#bich stayed with the group of documents through the various

niocessing steps,

As the Intellofax System grew, it became more involved and procedures wer
vontantly revised and hopefully improgede MD and ILibrary personnel worked
hand-in~hand in developing better and faster methods of mrocessing the

document flow and in taking care of users! needse A procedure hadt o be writter

for every exception,

#* Wmmm_ﬁm " ) -
régﬁfhi“e Div-lsian Intellofax Prmfmmm (;:g;.;torical Files)
— —App orRetease200t
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t oot tter—Lor-tTeTy EXCEDTIM,
For exanple§ $ust—te-memttomLewr Bxbra IBM cards

were vrinted for a nwiber of offices=Top Secret Control

go's
in order to set up its own source card filej Contact Office
the Intellofax card
for every C0=B document coded s0© that ##-could be matched

with 00's own contact card (End this procedure continued

until 196?‘,) 3 Reference Branch of the Librax;y for Wﬁl ol )
Finished intelligenoe and Basic Intelligence docuuent

for setting up a cumulative index by subject, area

. , ik
and title (’fhis stopped in 1953} s and ORE and OSI offices
M were engaged in the abstract program (see page 34 ).

AR
A special procedure was written for loan documents waish

AR
hed—to—be microfilmed, If more than 1l subject codes

appeared on the control slip, the classifier wrote "MATS" on
*(see Figure 6)

the Batch Control SheetAopposa‘fte the CIA control nuwiber in

the "coded" column to indicate that additional Intellofax cards

were needede e

As the years

GROUP 1
Excluded from auvtomatic

downgrading and
m declassification

. —Approved For Release-2004+08/0++CtA-RBP84-00951R000300040007-0
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1dentification,

Rhe early 195032\8DEX Standards included such
9

topics or series as?

=1

be

Ce

(=

fe

he

ie

Purely administrative majlers

Consular er commercial functions (replies to
complaints “of Americans about lack of service)
Notification of change in security classification
Agendas of various international committees

Order of battle {(considered a military responsibilit;
Transmittals of enclosures not attached and

not d&escribed adequately enough for indexing
ndustrial Card File (ICF) reports giving
primarily plant data

Who's Who reports

Joint Weekas (considered cables)

__Out of 17 367 c"ocwnentu pricessed in January 1951,

3"-) ,Nw ks (16 "‘VM‘&‘

Rex O te T Jroeedure a

D
- .

— —Appro

5.)\ excewl

GROUP 1
Excluded from automatic
downgrading and
declassification

4 in-Pmterdoter- Mtstorical Tiles in IX
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A printed list entitled "NODEX Standards from Start of
Intellofax System to July 1966" is indicative of the colorful M/

FEL/HEFLLAALIAE history of the censtombly—ehanging NODEX programse
and ¥DD froducts for change as the following

Translations were g particular targetsgf/YH¢ chiy Z )
dates shm[)éu’* W 7 WW 57

August 1958 ‘Nodex FDD Summaries and Reference Aifls

October 1960 Nodex unli#assified translations

July 1963 Nodex alk translations

September 1963 Exception made on translations from or about Communist

China

February 196l Nodex all translations from newspapers, magazines and books
Index all others

March 1965 Index FDD Surmeries

j M‘J‘ LQ”'\) QM%A»W 7@!‘3(

fhe.
For microfilming of NODEXES se.e_p_ge.-w

3’4 \ /\")“ " S{E‘J}A\J IV‘M,LA)\A,&L : [/A / a%ﬂ )

Approved For Release 2001/08/01 : CIA-RDP84-00951R000300040007-0
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No Foreign Dissem

CENTRAL
REFERENCE SERVICE

GROUP 1

Excluded from automatic
C% downgrading ond

declassification

| No_Foreign Di
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25X1A9%9a

25X1A9a

that a T/0 of 20 professionals in the Analysis Section

would not provide adequate manpower to abstract every document,

In Yovember the current intake was between 40O and 500
items a daye The 1948 backlog of a pproximately 12,000

SO (predecessor of CS documents from the Clandestine
Services) and BPOQ other CIA reports was decreasing by

150 items per daye Of the bac;!klog of non=CIA

reports it was estimated thatk)ﬁ;"qb?%he 154,000 items would
not warrant indexing because of content. The unclassified
ard rvestricted documents for 1948 were indexed by Special
Projects # 1 (™he pool", Documents issued in 1946 and
1917 were processed but only thoge of priority areas of

in'beres‘b_ stated that itfrewtdlappear possible that

"we can seb a 1 January 1949 target for providing daily
2
teb~fax service." And this did occur, T

In o report 7,0 the Agsistant L,ibrarlan on 9

Mapeh 1919, — gave 'bhp/ zt‘ollowing, status report

of Int ellofsx c%erage:—/

2e All AN type rppor’os were . curren’oly :mdexed since
September 1946

be )‘b" type docAments were elecblvelys/ﬂindexed, such
/as 21l State NIR reports, and Top Secret reports.

co A1l correspondence with an Executive Registry number,
e de All bibliographies on file in the Tibrory
€e A11 loan items

GROUP 1
Excluded from automatic

downgrading and
Sm declassification

EHE i
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25X1A%9a

ed

cuts and because the OCD Registers picked up the
found
personality and industrisl plant information\in the Daily

Reportss On 6 February tpe Library discontinued the doding
of all radio broadcast information., Although the IBM
cards were retired tqf\RecordsCenterJ: the Library retained
a master printed form of all the coding effort.

The issue of the desirebility of r(;!astablishing

25X1A7b

a machine inde® to the - Daily Reports was raised
*

periodically, Wenﬁt&nﬁ%ﬁ%~ -
s {255

2, EBarly Intelloiex Coverage

5 With the publication of the ISC in March 1948 |
%
gﬂ © it was possible to start indexing in earnest, The first R P
A A
¥ g g ?i_r efforts were confined to OOL:B repor‘bs ! Oné Tradsmi tel Sheet
~ ‘
H S was .
prerared for each document: it contained a b plio ‘
%’g ;g o (,mm%ﬁhewﬁ—ﬁwﬂjgw }M%M’! s o&« &ruﬁu %rd’)
‘i., ,5‘3 g statement, an abstract of the con’oents/and 'oertinen’c ’ -
&)
& B , -
g?ig'g‘g codess Until the Uentral Index had ty’ping-.personnel and
[ i
wo 8 88 ,
588 QE reproducing equipment to type and reproduce abstracts on the
=has ,‘
%Q . -sg‘ tabulating cards, only the punched data appeared on the &
SNESH ’
h' IBM cards:ameé the Transmittal Sheets were filed in the L:Lbrar'f“
[a\]
Plans called for the receipt of 1000 d ocuments
a daye Experience already showed that a classifier coyld :
Seehn- -
abstract only 30 documents a daye Becker noted dmirsvoniiil
_@Mmﬂoa chj;ef f 2 Libl‘ﬂl" t. AD/ m’ m Excludagigslr‘:npc:noma"c

downgrading and
declassification

10 Nov 148, subs Class:li%
snd Indexffg of CIA
Library Documents, Status il FRIS Nw«u\ 01

4 "
or. Ce (1nldbrary' 19!4;-1@ 1= S PB4-8095+RE00368040067-0
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Area Classification

r

ns for the development of a classification schemg,

chose the Army Map Service (AMS)

25X1A%9a

Library Classification as the best ahd most adaptable

system for coding geographic areas. According to thisd
system}'bhe world was divided into 26 main divisions, A
through Z. Each alphebetic division was further
subdivided, moving from right to left with & numeric
designation. For emample:
M Europe

1M Scandinavia

11M Denmark

21M Finland

B1M Norwey

L1IM Sweden

1AM Northern Sweden

21AM Southern Sweden

AMS did not maintain its area classification on an

up=to=date basisj therefore, the Analysis Branch {the-Seetion

begane 2 Bagnch e-arly—tm-1050) was constantly e xpanding the

4 N

code and updating it to pecific Intellofax needs-i_ 1P

Axis or Interpdtional Organizatione Thus, ths Arab League
was coded #K/A; the United Nations beca‘n‘le 1/A. () had been

GROUP 1
Excluded from automatic

e e S ecmeetion.
14/ana1ysis Branch Archival Folder - Area Codes Imtellofax

- | El';lstoricfl. Fﬁ' E in ISGE
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establ:n.sffed as the code iy
noted Gorrrmuh:kst—inf '

the World). /C dew

f
j need orldominat-ed coungrifesf
{

could easily/? re‘trieve inf

cmmtri7 (other thanAUSSR hich\had

3 The orlg:mal demg’n/offb he IBM card allowed
the "
for iigits ’(colu:ms 'Z-y { the Mn thereafter,

col 1 was allotted to the s SI;\ Two years of experience

pointed up the &nability of being able to show any area
relationshipse This came to a head with the 1950 Korean
War, when 1t seemed necessary to be able to show some
combination of Communist China, USSR, North Korea, South
Uniled States

Korea or the ¥#. The entire punching area of the IBM

card (other than the subject field,which always remained the
first ﬁ}‘&gts) was revamped, eliminating certain codes

that
wakeh did not seem necessary, such as dgy of publication and

T At~
owx
date of information ) and adding MM

digit abbreviated area codes to be used on]y as re]a‘bedc)areas

in columns 19=22, 4

'™ 853

R

Wkrchival Folder-Area Cedes (13, above)

GROUP 1
Excluded from automatic

downgrading and
m declassification
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. \ B ' .
space for two related areas of (3/digits each, Area codes m

contained more ’ohanx digits b’ecame abbreviated, suCh as

25X1A6a
228M to SI for- The c;{assifier %* indica'be ‘them on

the code sheet with a par,;enthesis to

Example: N (6M) (JM - some relatfionship oetween

the USSR (N) a (6M) and Russian Zone of

Gemanyi;’(JM) 25X6A
Area File

The advent of the Korean War also brought out the
need for a separate flle arranged by area. Requests whieh-axe
coming in for everything on Korea could not bé answered quickly
because the primary file arrangement of the Intellofax card was
B o mbh

by subject code, “eginning September 1950, the-llaskine—Bivision
started an adjunct &rea File by preparing one extra card for

each main ares [there was no card filed by related areg), No

subject code was punched into the carde The Aree Fﬂ_ei-f-j:;_}ed—a—

_specific need at the time, when—manysnelysts were woefully—

W continued to serve effectively in

retrieving al) information on smaller areas, such ag the oblasts
of the UBSR and the pf"vinces of Chinae Because the Area Bile

grew so rapidly and was consequently useless for large areas in 1ts
UVJ"IS M’f W&M
set=up without subject 1/__uhes, fheAA%lysis Branchind
n 19

\L_/ m D
the%ferrm#ﬁade an agreement, concurred in by hhe-
el

MzehiheBivision, that area cards would be punched omty for
Zu(.,)(u.,ﬂ%tw}’lu v Cacmlary USSK,

# Analysis Branch» pprofesm al ?ersomefweré cal;ed by yarious. :bi"E. ess oA
classifiepss 7 indeMers l,/o(ggrs the-most comm t‘E e le proie (Qnal),
and finally Libra docupent, aalys‘bs. Ly ank

wu}“ﬁftud)-él\&m .

Excluded from auiomohc
downgrading and
declassification
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,»'/’ - e

the Buropean satell tves (except 25X6A

Zone of Germany) » USSR oblast.s,

Amerlcan‘ countr

25%8nAcle Neary ]

In 1955 enother important change was made e the

Area File, The classifier underlined one subject/area combination

considered most representative of the whole document, The
st —
entire ﬂ digit émbject code was punched into the area card,

but within a given area the card was filed only by the {irst
theee
(3 digits of the ISC.

GROUP 1
Excluded from automatic

downgrading and
Slbiciip— declonsificarion
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1A

of information could be uniformly applied to almost all
and equipment L YU efwie

commodity, subject codes in~that chapter, Thege "sctions" wer

WVWWWW‘

mplacementfam;wnstructi‘ory’,pri” OCtzmmenty -etey The Libwary .
mD

& persormnel wor, fque

_Schene for affixing e-medifierbefere—the—subjevt—code, .
(S

o N
& list of one to two-digit "ac’c.gion" or prefix modifier ‘*»’”i,w’y
) 'Mf&d\m i }W A M’MP’” i~ z,‘f/v‘\}’,rm)rp Je”

codes W&M&bﬂ;—iﬁhedé’ The classifier®entered them on the

code sheet by placing a slash between the modifier and

e :
“Rd subject code, For example, the production of coal wag
written as L/735.1e The slash appeared on the IBM card as N
an overpunch in columns 1~6 (subject field),

Phis important change in the coding process

extended e
eventually by-385 to seme other chapters of the TSC,
Proefix modi&i:“g were applied to the military chapters in 1954
for such aspects as security, vulnerability, sabotage,
order of battle, dpecifications and description of X
‘ - Ty AL M'

miltary equipment, N Ap k‘ e L.ﬂ‘\/”'? j !/G’ &J

O’G/h/e;md&ng-. devices were inaugurated&" @

o Jaacided L,jm} A ,muw Ml

# Amedysis-Braneh professional personnel were calle by various titles:
classifiers, indexers, coders (the mpst common, but the least professional),

and finally Library

or document analysts. In this discussion, they will

be referred to as classifiers,

¢ See early editions

Approved For Rel

of the ISC, ¥w%
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#*
Ao
%ﬂa@-ﬂmﬂ the Library decided to catalog books

according to the ISC, a 900 chapter (Organization of
Information) was added,
The history of the ISC from Ishé—tiroust=396%
was a history of change and hoped~for improvement, 980
codes grew to 5,000, A review of the master copies of the
ISC during these years reveals many pages of revisions.
3¢

FoTEl new editi onsgwere puolished in 195L, 1957, 1960,
1962, 196L and 1967 Changes in subject codes necessitated

N1 wat
QA dw ({)C. the preparation of new cards., The printed information
S@, J}—Aﬁ\ i‘ln\,léi ﬁi' ‘, = H :
9 '& ’ﬁ\ ?‘” ‘T u.l}\b}t was transferred from the old card to the new card by means
{ rw}ﬂif § of a heat process, whereas the punched data ¥ias converted by
f i ;?, -
1 E}t\m‘jflﬁ i ,\‘ machine under punches to the new codess This was a time -
e E I " ":L!P ~ ) .
WY J"""!i i consundng process and caused backiogs dn—thre—fachine
BR S SR
%’ P Rvision, (The bigg}est change to an ent:!_rely new ISC
-1 h
/ - in 1960 did no’c. involve conversiony” theredfter, ’che

In’oellofax Qérds were kept in Separate files--"A" file
from 1266 on and "B" file re-1960).

411 classification schemes have limitationiya nd the
ISC was no exceptiony particularly since code expansion
was tied into the Allotted spaces on the IBM card. Libaswy
beﬁems:-&ny%hing‘“ﬁﬁi@é"ﬁaweéw. As mentioned earlier, the
£ull §digit expansion of the 780 chapter wemt into effect in
~November 19484 By 1950 i'bL:\%ec%ne evident that certain aspects

GROUP 1
Excluded from automatic

m dzwr;gragingrund
+ 4_(1, (‘ MJ\ uvt 'M\L ng//\w-;]
**Fer ion _ > conp vig



