11 April 1947

CENTRAL IFTRLLIORNCE GHOUP

FFP?IRACE BRANCT,ORE

Statement of )ission

To be the repository for all intellirence and intele
ligense information to be pemmnently filed by €16, te
mairtain records of all svailable intelligenoe msources,
intelligenee inforaaticn and intellirence; to provide a
refereace library for CI0; and to estadlish,in coordina=
$Sisn with 0CD, precedures for utilisation of {ts mader-

- 4als and satalogues by other agencies.

OFFICE OF THE CEIEP
The Offtee of the Chief wills '

. le Nstadlish the central reference activities for CIG, and malntain
Spprepriate llaisem, edrinistrative and poliay meking activities.

8. Beballish & mashine eperations center for recording and filing intel.
1ligmes information mud twbelligenes in a readily acoessidle state for later
s tabulations snd statistieal reporting by mashine research teshniques.

3. Establish o sentral reference repository fer hhluga&o doounents
ad materials insluding library fesilities fer CIa.

Brtablish esutral record files of the astus) loestion of all available

L
pobential iatelligmes scurces and sxisting intelligence documentary matsrials
portuining %o the national seeurity (whether immediately mccessible within c1e
or amailable slsewbere).

S Nepresent the Beference Branch in all mejor inter-offios and inter-
agemey coerdimation, cosrelation and fwnotional activities,

RXRCUITYR STAFP

e Executive Staff will:

l. Ooordimate adxinistrutive orcesdures of the Rsference Branch, {nelud=
ing ths estedlishaent of tables of organisation; porsonnel administration;
budgetary spece snd property and oquipment allooations; and seourity and other
vogulations. .

2. “repars adminigtrative reports for sirmature of tie Chief as required,
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COOVERATIN) STAPYF

The Coordinating Staff wills

1. Ooordinate the employment of machine facilitien and services to satiafy
adninistrative requirenents as they develop, and to satisfy intelligence re-
quiremsnts ealling for special machine teohniques and methods.

L Goordinate the estadlishment of aporopriate record files to enadble
prempt and efficient loocation of Ay available documentary material when and

a8 requested.

3, Mmitiate astion to secure inter~office and inter-departasntal ecoordi-
ntion in Whe fields of foreign intelligence of interest to the Refarence Nransh,

4 Overdinsbe aetivisies betwsex machine operations aad 1ibrary funotions
wWikin \he Nferencs Brsn .
OONTACT CONTIDL EEOISTRR
M
The Gontast Opatrol egister will;
l. Woerd, by meine techniques, pertinent informatien regarding all

plents sy recerded mures ospable of mgp-
satisfy stated requiremsmts,

L 8 wbmnunlnmhmtﬁnhromum
ia W mashine reserds mnd %o nrh'thouhmﬂtyorthm:m
okt qua, :

S Bugply, wen request of muthorised recipients, d-tnhirtlubut—
M&qm-nm.

6, MaimVain ourrent records of ssourity "nams checks” of all active or
potmmitial seurees,

s Inaure, where necessary, by sppropriate codss the anonyaity of each
Ssures,

and inform suthorized recipiets of
of the Magicber,

8. TFrepare statistieal reports and
and wealness in donmestie BOUroe ceverage,
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CFNTRAL IRDEX
The Cemtral Index will,
Index, by business machine pProcedures, the subjeet matter of all avalle

able reports, and other deumsuts of a foreign intelligenoce nature, regurdisss
of physical lesation of sush materials.

3. Iscate snd identify upon request all available intelligenoe materials
portaining to any specifie foreign subjeot or area,

3. Anmalyse the Index at repular m&‘ml.l to determine superabundance or

dearth of awailable dooumentary foreign intelll

gence on any sudbject of interest
t the national seourity, and infom suthorized reoipienta of the results of
such analyses.

4. “repare and distribute acoession lists of all newly aoquired, imporiemt
foreign intelligence doouments,
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5. Provide, upon request fror authorized reciplsnts, complote biblio-
graphies of avallable intellirence material on any srecific foreign subject
or area. .

8, wmintain and analyse the svailaeble s,ecial card files acquired from
ether agsneies for listings and statistioal intellipence information, within
the oapabilities and physical limitstions of the isference Branch.

Te Asquire, code and process availeble special documentary files within
the limits set dow by reeponsible intelligence and resoarch offioces, within the
capabilitjes and physical limitations of the Aeference Branch. :
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INTELLIJENCR DOCUMRNTS TIVISION

Intellipencs Doeumsnts Division will:

1. Classify wnd catalogus all intellirence doouments of a foreim intel=
ligenoe nature available ‘o CI4.

2. “aintain ene copy eash of such doouments for pemansnt referencs file
md a ssoond oopy (whoun available) for limized lom: purposes.

8, “stablish efficlient procedures for tae pronpt documsntation of single
eopy items upon arrival in the wference Branci.

4. Imitiate the procureaent of reierence material,

§. FProvide the Central Index with the catalo-uins iufo

maation required for
the preparation of accession list cards,

6, “rovide t.e Central ndex with clmasification inforwmtion and a classi-
floation breakdown on svery dooww:i nrocesse? by ),
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GRAPIIC WATRRIALS IVIION

Orephie Materisls Divislon will:

'3e Operate a omnirsl referwnee md lomn file of charts, maps and blus-
primds required for intelligenes purposes and s eomplets index of availadle
grephie materiale and their lecation.

. Ba EBatadlish snd maintain a oentral reference and lom file and a single
{adex of ewvailable intelljgence filme througheut the govermssnt agsncies mmd

S« ot up & eextrel picterial reserds reference and lean file, wmi produss
e roquired classifiestion informstion for maintaining the Oeatral Index machine
owrds m wrailable photogreaphs.




