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PROPOSED EXECUTIVE ORDER NO. __

SUITABILITY REQUIREMENTS
FOR GOVERNMENT EMPLOYMUNT

WHEREAS the national interests require that all persons privileged

ILLEGIB

to be employed in the Federal Government shall be reliable, of good con-—

e,

duct and character, and of undivided allegiance and pnswerving (E;git;:>
o

the United States; and

WHEREAS the national security and welfare.require that only persons
who have demonstrated - integrity, ¢rustworthiness and discretion of the
highest order shall be employéd in positions of special trust and that
the selection of such employees shall be made on the basis of a comprehensive
review of their suitability and qualifications to hold such positions;
and

WHEREAS the American tradition that all persons should receive
fair, impartial, and equitable treatment at the hands of the Government
requires tﬁat all persons seeking the privilege of employment oY privilegc;
to be employed in the Federal Government be adjudged'by standards and
procédures that are consistent, uniform and comport with the individual's
right of privacy:

Now, THEREFORE, by virtue of the authority vested in me by the

Copstitution and statutes of the United States including section 1753 of the

Revised Statutes'of the United States (5 U.S.C. 1970 ed. 3301 and 3701);

the Civil Service Act of 1883 (5 U.S.C. 1970 ed. 1101 et seq.); section SA

of the Act of August 2, 1939 (5 U.S.C. 1970 ed. 333 and 7311); the Act
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of August 26, 1950 (5 U.S.C. 1970 ed. 7501 et seq.) and the National

al. .

Security Act of 1847 (50 U.S5.C. 400 et seq.); and as President of the
Unit;d States, and deeming such action necessary in the_best interests
of the national security and welfare and in order to protect the rights
of citizens seeking employment or employed by the United States, it is

hereby ordered as follows:
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April 27, 1953, as amended, 1is hereby revoked.

Section 2. Definitions. For the purpose of this Order, unless otherwise

indicated, the following terms shall have these meanings:

Adjudication: The procedure by which a qualified officer weighs the known

facts of an individual's conduct and character and considers all relevant
circumstances of that conduct, prior experience in similar cases, and the
general nature of the position sought or held, in order to evaluate the pro-
bability the individual will perform the duties of the position réspbnsib]y
and efficiently and to balance that degree of probability against the

)

acceptability of failure.

Adverse Determination: A decision at any level of the adjudication procedure

or in subsequent hearings which resolves a doubt against the individual
with the result that he or she is denied the rjght to take an examination
for employment, 1s denied appointment, is suspended from employment either
with or without pay, is separated from employment, is disqualified for a
Position of Special Trust, or is denied access to classified information.
Agency Head: The principal officer or administrator of a department,
agency or other major organization or component of the Executive Branch
established by statute or Executive Order. ‘

Allegiance: The devotion or emotional commitment of an individual to a
political entity, as customarily found in a citizen or person intending to

become a citizen of such entity.

Civilian Employce: All appointive positions in the Executive Branch of the

Government of the United States, except positions in the uniformed services
(armed forces, commissioned corps of the Public Health Service and

commissioned corps of the Environmental Protection Services Administration).
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or other recasonable suspicion that an employee has committed some violation
of law or regulation or otherwise by his or her conduct has raised a question
as to whether he or she continues to meet the standards of employment for

the particular position held. Such an inquiry may be conducted under the
authority of any applicable law or regulation or of this Order or both.

While a complaint investigation is not a routine inquiry, the iﬁvestigative
procedures prescribed by this'Order will te observed to the extent compatible
with the integrity of the investigation, whenever its objectives include
determining the individual's suitability for continued employment.

Emerpency Waiver: An emergency walver is a suspension of the investigative

requirements of this Order that allows the head of a department or
agency to fill a Position of Special Trust in his department or agency
for up to 90 days without qompletion of the prescribed investigative
report.

Federal Service: Federal service means employment by any Executive

Branch agency including any Executive department, agency or independent
establishment of the United States or any corporation wholly owned by

the United States. It includes the terms Federal employment, government
employment and any and all other terms used to descr;be employment status
within the Executive Branch of the Federal government.

Foreign Affairs: The policies, duties and functions pertaining or giving
effect to the relations between the United States and Foreign governments,

groups or individuals, and international organizations.

Full Field Investigation: ‘An investigation of an individual's background,

conducted in person by qualified investigators, and including interviews
with knowledgeable persons and checks of appropriate records including

those of appropriate national agencies to cover a sufficient period of
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the person's life in order to assure acquisition of infmrmgtion necessary

and relevant to a determination of the individual's suitability for the
position sought or held.

General Standard Positions: All positions in the Exccutive Branch of

the Government which have not been designated Positions of Special Trust.
lﬂXSEEiﬁéﬁiQﬂ: An inquiry conducted by an authorized investigative organiza-
tion for the purpose of determining an jndividual's suitability for employment
in the Federal service as provided for in this Order.

Investigative File: The official repository of all relevant investigative

material, reports or similar information arising out of a suitability investi-
gation conducted under the authority of this Order.

}nvestigative Record: Any item, collection, or grouping of information

aﬁthorized for inclusion in a file, indices, list, reglster or computer system
which relates to a suitability investigation conducted under the authority of
this Order which contains the name, Or the identifying number, symbol ot

other identifying particular assigned to tﬁe individual upon whom the investiga-
tion was conducted and which describes the nature of the ihvestigation, the date
of the investigation and the investigatory agency. *
Loyalty: An individual's faithful and true allegiante to the U. S. and its
constitutional form of government.

ﬂé&iggglméggggz_ghggk; A record check of the Federal Bureau of Investiga-
tion's fingerprint and investigative files, the CSC security-investigations
index and where appropriate, Defense Central Investigative, Central
Intelligence and State Dept. indices and other agencies, as appropriate.
National Interest: A1l of the lawful interests of the Federal government

viewed collectively. The interests of national security and national welfare

are specific categories of the national interest.
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Personnel File: The record requited to be maintained by law or regulation
vi

reflecting all significant information concerning any matter relating to
the employment of an individual in the Executive Branch of the government.
The Official Persconnel Folder is the official repository of records and reports
of personnel actions effected during an employce's Federal service and the

documents and papers required in connection with these actions.

Pogition of Special Trust: Certain positions within the Federal service which

entail duties of such a sensitive nature that the misconduct or malfeasance
of an incumbent in any such position could reasonably be expected to result
in an unacceptably adverse impact upon the national interest.

L]

Security Determination: A determination, as required by Executive Order

11652, made by a lawfuliy designated authority of the Federal government,
on the basis of prescribed investigation and other relevant available
information, as to an individual's trustworthiness for access to classified
information or material.

Sensitive Compartmented Information: All information and materials bearing

special controls of the Intelligence Community (as defined in Executive Order
11905) indicating restricted handling within present and future intelligence‘
cellection programs and their end products for which community svstems of
compartmentation have been or will be formally established. The term does
not include Restricted Data as defined in Section II, Public Law 585,

Atomic Energy Act of 1954, as amended.

Significant Adverse Information: Such information, directly relating to the
factors to be considered in making a suitability determination set forth

in subsection 8(b) of this Order, which could reasonaﬁly be expected of
itself to adve;sely influence a suitability determination or prompt the

secking of additional investigation or clarification.
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Suitability: As used in this Order, svitability means the individual's fitness,
in terms of character and integrity/aé-digfinguished from professional skills
or qualifications, for the position sought or held, taking into consideration
all relevant aspects of the position including its level of responsibility and

sensitivity from the point of view of the national interests.

Suitability Determination: A determination made by the Civil Service Com-

mission or the head of a department or agency of thce Executive Branch or his

designee, on the basis of investigation prescribed by this Order and other

relevant available information, as to an individual's suitability for employment

in the Federal service with respect to the approﬁriate suitability standard
set forth in Section 5 of this Order. If the position requires frequent
access to Top Secret classified information or involves other access or
special duties detailed in subsections 6(b)(ii) thru (vi) of this Order,
the suitability determination obviates the requirement for a scparate
security determination with respect to the clearance for access to such
classified information or the eligibility for assignment to such duties.

Suitability Factors: Such factors relevant to a determination as to an

L ]
individual's suitability for employment in the Federal service, under the

standards required by Section 5(a) and (b) which are¢ detailed in Subsections
8(b)(1) and (2) of this Order.

Suitability Standard: The minimum level of personnel fitness and competence,

prescribed by this Order, which each civilian officer or gmployee must meet,
according to the nature of the position concerned, to be determined suitable
for employment in the Federal service.

Section 3. General.

(a) Purpose of the Order - The purpose of this Order is to establish
uniform standards for determining the suitability of individuals for employ-

ment. in the Federal Governmen
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collection of personal information required in determining suitability
for Government cwmployment to that which is relevant and necessary to such
determination and which is consistent with the individual's basic right
of privacy, and to establislh effective oversight to assure that implementation

of the policies set forth hercin by the departments and agencies is
¥ 8

~consistent with the interests of the nation and the constitutional and

civil rights of the individuals concerned.

(b) Establishment of the Federal Civilian Personnel Suitability

Investigation and Adjudication Program -~ There shall be established a

"——L—:a.ﬂ}
niforny! Federal Civilian Personnel Suitability Investigation and Adjudica-

tion Program operating under the overall personnel policies and procedures

developed by the Civil Service Commission. Such programs in the Central

Intelllgencq_égﬁng., National Security Agency, and the }ederdl Bureau of

Investigation, ba%ed on procedurcs or requlxemants ecstablished by statute
R ST - A ==

O e e .

or other Lxecutlve Order, shall bc e}cludvdufrom those C1v11 Se1v1ce

i AR T

Commission regulations and procedures and those provnslons of thls Ordﬁr

et e i A et e .

which conflict with such statutes or Yxecut;ye Orders. . v
Section 4. Applicability. .

Fursuant to the authority of the Act of August 26, 1950, the provisions
of that Act are hereby extended to all other departments and agencies of
the Executive Branch to the extent that the heads of such departments
and agencies shall designate Positions of Special Trust in accord with
the criteria of Section 6(b) (1) of this Order. By virtue of the authority
of the Constitution and the other statutes cited in the preamble to this
Order, standards and criteria for other Positions of Special Trust and

for Federal employment generally are hereby cstablished. The procedures
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The standards and criteria specified in this Order shall be used_in
making the determination of trustworthiness required of certnin civilian
personnel pursuant to Scction 6A of Executive Order 11652.

Section 5. Suitability Standards.,

The appointment or retention of each civilian officer or employee
in any department or agency is contingent upon his meeting one or both
of the following suitability standards according to the nature of the

position for which he is being considered or in which he is serving:
L ]

(a) The overall standard for Government employment is whether an
individual's appointment or retention in any position will promote the
efficiency of the service.

(b) The stdndard for appointment or retcnt)on in P051tlons of

U —

Fel

-

Speclal Trust 1° whether the in v1§u1] s demonstrated integrity, trust-
Bt A S D T e

worthiness and discreticnlﬁf s ch that his appointment or retentlon in

SUCh osition would bc clearly consistent with the nat10na1 1nLerest.

Section 6. Positions of Special Trust.

(a) General - Certain positions within the Tederal service entail
duties of such a sensitive nature that the misconduct or malfeasance of
an incumbent in any such position could result in an unacceptably adverse
impact upon the national interest. These positions, which shall be
filled by U.S. citizens only, are designated Positions of Special Trust.

1t is vital to the national interest that great care be exercised in the

selection of individuals to fill such positions. There are two categories

of Positions of Special Trust:

Approved For Release 2002/08/15 : CIA-RDP87801034R000100030030-9
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(1) National Security: ‘Those activities invelving access to
classified information or which are directly related to military security,

agalnst espionage, sabotage, qubVErﬁion, assasination and L91r01lsm and G

e e OO

any oLer 1llega1 acte thdt advoxse]y afchL Lhe natlonal deen e, such

as those activities which are directly concerned with the protection of
the Nation from internal subversion or foreign agpression.

(2) National Welfare: Those activities which are directly

related to domestlic order and the economic and productive strength of

the Nation, including critical policy making and law enforcement positions,
access to sensitive information critical to the Nation's economic or
domestic enterest, ana access to property or installations that affect

public health, safety or economic well being.

(b) Criteria For Designating Positions of Special Trust - Only those é////
civilian positions in the Federal service which meet any of the following
criteria shall be designated as a position of Special Trust:

(l)l National Security Positions which: ¢

(1) Require frequent access to Top Seg{gpmipiggmggion; v

(ii) Requlre access to Sen51t1ve Compartmented Infoxﬂatlon,

(iidi) Requlre access to informatlon reveallng intelligence
sources, methods and analytical procedures;

(iv) Require access to any classified information which
is controlled by special access procedures established
bytthe head of a department or agency:

(v) Involvenpgrsque%»inyestigative duties;

(vi) Offer the opportunity, through misconduct or AN
negligence, to interfere with or impair vital
functions of an agency critical to national security

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9 '
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(vii) Allow the incumbent to make or influence suitabilicy
Ly .
determinations concerning persons having the access

or performing any of the duties listed in (1)

through (vi) above.

Positions requiring access to information classified no higher than
Secret or Confidential, other than those referred to in subsection (b) (1) (ii)
through (vii) above, shall not be designated as Positions of Special Trust
positions in that the standard and criteria for employment in such positions
« are as prescribed in subsections 5(a) and 8(b)(1).

(2) National Welfare Positions which:

(i) Require access to material or informatfon, the dis-
semination of which is highly restricted because of its
importance to the economic well-beang of the Nation;

(ii) Entail responsibility for formulation or implementation
of 2315% plans and policies including enforcement of
laws such that malfeasance or nonfeasance whether
willful or inadvertant results in significant damage
to the national interest that cinnot be eflfectively
prevented or corrected;

(i1i) Entail final authority for the recommending or approving
the collection, grant, exchange, loan, payment or
other use of property or funds of high individual or
aggregate value, such that it impacts on national

economic policy;

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9
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(iv) Entail responsibility for making sclections, appoint-

ments or adverse determinations concerning persons

having the access or performing any of the duties

listed in (1) through (4ii)} above.

(c) Designation of Positions of Special Trust -

(1) Authority to Designate:

The designation of Positions of

Special Trust shall be made only by the heads of departments, agencies

or major organizational components established by statute or Executive

Order in accordance with the above criteria.

(2) Certification and Redesignation: The heads of organ-

izations referred to in (1) of this subsection with respect to Positions

of Speclal Trust:

(1) shall certify in the records of the organization

concerned the validity of the position designation

at the time of designating each separate position;

and

(ii) shall maintain or
of such positions
of designation of
Commission and

(1ii) shall approve any

Section 7. Suitability Investigations.

(a) General - The appointment of

cause to be maintained a central record

v L

-

and annually certify the validity L

14

such positions to the Civil Service

change in designation.

each civilian officer or employee

in any department or apency shall be made subject to an investigation

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9
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or the purpose of developing informati®™ relevant to determining

ILLEGIB whether such appeointment is in conformance with the applicable standard
=

specified in section 5 of this Order.

- (b) Limits On Investigative Matters - Investigations shall be
signed in so far as is possible to collect only as much information as
s

relevant and . neccessary for a proper suitability determination, to

! velop information that is timely and that avoids unnecessary inquiry

to sensitive or private areas of personal behavior, and to report for

!

L]

i

! e in final suitability determinations only information that is accurate
)

f and as fully corroborated as possible. Inquires which have no relevance

[
; to a suitability determination should not be made. Questions regarding
i - s R

— e st o

e . “;)“ “ .
personal anf domestic affairs; national origin,(EE}ancial matté::> and

. st 8 BTN areet™ i

the status of physical health, fall in this category’@gaeé the question

is relevant. to the -disqualification criteria of section 8 of

this order.

The probing of a person's thoughts or beliefs and questions about his

A e e g T e e e e
conduct, Jwhich have no suitability ilnplicati\on‘:sT\e}re unwarranted. ILLEGIB
e e T e N

Further, religious beliefs and affiliations or beliefs and oniniane

regarding racial matters, political bheTTers and arriliations. ol a nonsubyersive

e e

~ SR

nature, opinions regarding the constitutionality of legislative policies,
S s ’

and affiliation with labor unions or fraternal organizations are not

proper subjects for such inquiries.

(c) Investigations Concerning General Standard Positions

~ Investigations conducted for the purpose of determining the
suitability of an individual for Federal service in a General Standard
Position shall be based exclusively on the suitability standard set
forth in section 5(a), shall be limited to matters relevant to‘reaching
a determination under that standard, and shall ascertain that no adverse

information exists which would preclude a favorable deternination under

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9
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that standard; further, such investigation shall consist of a national
of

agency check, including a check of fingerprint files of the Federal

Bureau of Invéstigation and, where appropriate, written inquiries to

local law enforcement agencies, former employers and supervisors and

references. However, upon the request of the head of the department or

agency concerned, the Civil Service Commission may, in its disprecion,
: . !
authorize such less investigation as may meet the requirements of the
national security or welfare with respect to per diem, intermittent,
temporary or seasonal employees, or aliens employed outside the United

States.

(d) Investigations Concerning Positions of Special Trust -

(1) Investigations conducted for the purpose of determining the
suitability of an individual for Federal service‘in a Position of Special Trust,
herein after referred to as a Full Field Investigation, shall be based
exclusively on the suitability standards set forth in sections 5(a) and
(b) of this Order, shall be limited to mattggs relevant to reaching a
determination under those standards, shall develop information positively
affirming that the individgal's conduct and character are such as meet
the standarés set forth in sections 5(a) and (b), and shall be completed
prior to appointment; provided that when appointme;t is made prior to
completion of the investigation the procédures prescribed in (2) of this
subsection are followed.

The scope of investigations for Positions of Special Trust throughout
the Executive Branch shall be uniform and shall, as a miqiwgm, include the
followiné'unless approval for special scoping has been requested by.the

head of a department or agency and approved by the Civil Service Com-

mission:

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9
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(i) Verification of date aAd place of birth and citizenship.

(ii) Check of the subversive and criminal files of the
Federal Bureau of Investigation, including submission of fingerprint charts,
"and such other national agencies as are appropriate to the individual's
background. An additional check shall be conducted oﬁ those members of the
individual{s immediate family who are United States citizens othe% than
by birth or who are resident aliens.

(iii) Check of appropriate police records cozsz%ngﬁ}hgzmggg //

recent 10 years or since age eighteen, whichever is the shorter period,

(iv) Ascertain the individual's financial status and credit

habits over the most recené(ﬁ\xearqb

T s e

(v) Residential checks over the mo%f recent 5 yeéfsr
T e %

_ (vi) Confirmation of all employment during most recent _
10 yeari/ﬁnd personal interviews with supervisors and co-workers for that

e

period.
(vii) Verification of attendance a(i;ilmigstitutes of higher

learning and at the last secondary school within the<g?§ﬁw§mxggrsf)

\

.. . . CL .
(vii) Interviews with knowledgeable acquaintances concerning

the ndlvldual s activities and behavioral patterns Covering the most

<
<

recent 10 years

e

o (ix) Check of the individual's spouse through the subversive
files of the Federal Bureau of Investigation and other national agencies, as

appropriate.
-

(x) A personal interview of the individual,
An investigation, completed with favorable results, conducted in

conformance with the foregoing scope, shall be accepted as meeting the

S o A R SRS RSB 00368ab s
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a more extensive investigative scope has been authorized .for such position

I 4
e

by the Civil Service Commission, (1r ‘the individual gvnccrned 5ub<equent to

.

the completlon of the 1nvest1gatlon has been continuously employed in any

Qf subsection (j) below.
' (2) 1In case of an emergency, a Position of Special Tr?st may
be filléd for a limited perind by a person with respect to whom the
reduired personal investigation has not been completed if the head of
the department or agency personally determines that the waiver of such
completion is necessary in the interest of national security or welfare
based on the following criteria:

(i) the position cannot remain unfilled without unac-
ceptably adverse impact upon mission of
organization,

(ii) the applicant/nomince h;s such unique talent that
no other person can fill the position.

(iii) the priority of the program (assigned personally by
head of agency or department) is so high that )
awaiting completion of investigation will result in
program failure. Such determination shall be made
a part of the records of such department or agency.

If such position is filled on this basis, the investigation must be
requested not later than 3 days from entrance of the employee concerned
on activé’duty and must be completed within 90 days from the date of
waiver.

(3) Notwithstanding the limitations specified in subsection
(1) above, investigations of applicants for Positions of Special Trust

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9

may also include verification of special qualifications for the position
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(1) EIxpansion: Should there develop at any stage of in- L
vestigation ‘information iﬁdicating that the employment of any such
person may not be consistent with the applicable standard set forth in
section 5 the investigation shall be expanded to the extent necessary
to enable the Civil Service Commission or head of the department or
agency concerned to determine whether the individdal is suitable for

employment or retention in employment. Further, when significant adverse ,

e st T T T

or questiongklg_informqpion is developed during the ‘course of an in-

vestigation, the subject of the investigation, insofar as national

e e e

security permits, shall bg/g{fo;ded»an opportunity to affir

————— - ——— JOR——

m, refute or

e e

otherwise explain such i'an\rmation,~ prior to glosiqgﬂghe_iuyegqigation.

~.

(2) Referral: There shall be referred promptly to the Federal [
Bureau of Investigation @Ei)investigations which develop information
that an individual's conduct or activities are such as may fall within

the investigative jurisdiction of the FBIL.

(f) Investigative Procedures -

(1) Sources of Investipative Information: Persons conducting
investigations authorized under this section shall collect information
to the greatest extent practicable directly from the subject individual,
but are authorized to seek additional information from any other appro-
priate source, including but not limited to:

(i) the parent(s) or guardian(s) of the person being
investigated;

(1i) school records;

(iii) federal, state, and local official government
records, including conviction and sentencing in

formation, court proceedings and probation records

Approved For ReleasarzGa2/08r15' i ©1A-RDPFSTES0-Ff034R000100030030-9
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(iv) employment records;

(v) medical records relevant to a determination under
section 8(b)(2) (iii); and

(vi) personal acquaintances,

The criminal offender information which the departmenf or agency head
concerned or his designee is authorized to obtain under thisvseétion
includes, but is not limited to, all criminal history relating to arrests,
indictments, information, or other formal criminal charges, dispositiéns;

or a reason why no dlspos;glon,;s gvailable, sentencing, and correctional
SRR ) ILLEGIB
N

PR

superv151on and rel;dse. ’ \

va 21-

(2) N'tlce _to the 1 Ind1v1du

Prior to initiation of any

IV ~
i tigati he ¢ j f _t¥F _' vestigation sha be given written
nvestig on, t F 8uQ1eEE/9/,L g in tigat 11 g t
notice of:
(1) The authority under which the investigation will

conducted;

(1i) The scope of the investigation including an

.enumeration of the types of records and files to be
checked and the type of individuals to be contacted;
(iii) The principal purpose or purpoSes of the investi-
gation;
(iv) The individuals or organizations that will have
access to the information;
(v) The consequences, if any, of the collection of
adverse Information; . |LLEG|B

(vi) A descrlptlon of the subJect s informjtion rlghts,

&
includlng access rlghts dnd rebuttal and appeal

- - - "j) T e
rights;

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9
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(vii) 'A description of the protection that the infor
"mation will receive;
(viii) The effects on the subject, if any, of not
; providing all or any part of thé requested information.
(3) Infogmation to be Released by the Individual -~ The iq?ividual

shall furnish a signed personal history statment, fingerprints of a quality

£y e

acceptable to the Federal Bureau of Investigation and a signed release,

.

as necessary, authorizing custodians of police, credit, education, employwent
e -
and mediczl records, to provide record information to the investigative

agency.

(4) Investigative Limitations With Respect to Privacy - 'In

conducting investigations under the provisions of this Order, investigators
shall:
(i) Not investiggte any cagé or person except those
assigned within their lawful duties;
(ii) Not dinterview witnesses where the testimony 1is
likely to be overheard by others; . ‘ .
(iii) Always preseunt credentials and inform yitnesses‘of
the reasons for the investigation; the use that will
" be made of the witnesses teétimony; the eligibility
of the testimony for confide;tial treaﬁment; the
effects on him, if any, of not>providing all or any
part of requested information;
(iv) Not furnish 1uformation, other than necessary identity
data, or ask questions in such a manner as to indicate

that the investigator is in possession of derogatory

Approved For Releadt’ 2002/05715 S CIAERDPSE7BYT054RD00% 006365505 vest {gation;
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(v)

(vi)

(vii)

18

Refrain from using, under any circumstancgs, ‘cover

\__—/ ILLEGIB

or surreptitious investigative methods, devices or—._

. ‘\

techiniques including mail covers; physical or
photographic surveillance; voice analyzers; in

spection of trash; paid informants, wiretap or

eavesdropping devices; o
. j

Not investigate any case in which the investigator
knows of circumstances‘which might adversely affect
his fairness; iméartiality or objectivity.:’
Refrain, unde? any circumstances, from conducting
physical searches of the subject or his property or
making uninvited visits to the subject's home.

Refrain_ggggwg§§pg?ghgglxgragpr}prany investi-

SN
gation conducted under this Ordeq(gicept that an

. / -

e B T

executive agency which has a highly sensitive
e 1chn e T

intelligence  or counterintelligence mission directly

affecting the n@ﬁional

LS

e e

security may use the polygrapF

for employment and screening personnel investigations

*
SUbjEEE,EQ;EDE”EEQXEEioné of Appendix D of Chapter 736

of the Federal Petsonﬁel Hanhal.!CQEE:EEEEE:EggétOf a

polygraph to screen applicants for an appointees to

‘./-1‘/";"‘-\ —
" competitive)positions are forbidde) regardless of
s SRS .

whether the polygraph examination is. administered by
the agency concernea or was obtained by that agency
from another source such ag an examination given
previously by another Federal agéncy or by a non-

Federal agency.

——————ApprovedForRete
ase 2002/08/15 : CIA-RDP87B01034R000100030030-9
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() Investigative Responsibility - The investigation of persons
.entering or empioyed in the Federal Service, including experts and

consultants however employed, shall primarily be the responsibility of
the Civil Service Commisision,(éxceg£>in cases in which the head

g

department or<£éency assumes tBat responsibility pursuant to law or by

agrecement with the Civil Service Commission., A full report of investi-
ittty Bhadeit ikt

e R ———

gation or notification of satisfactory completion thereof shall be
furnished to the department or agency responsible for making the suit-

ability determination,

(h) Investigative Support to Non-Executive Branch Federal Agencies -

Legislative, judicial and quasi-governmental agencies, including the
Government of the District of Columbia, that require investigations

similar to those prescribed in this order may use the investigative

facilities of the Civil Service Commission.

(?) Use of Prior Investigations - In order to avoid unnecessary
duplication of effort and expense, an agency ﬁaking a suitability determina~
tion pursuant to this Order shall make the fullest possible use of reports
of prior investigatien, to the extent that such prior investigation was .
based on the standards, suitability factors and investigative coverage

requirements of this Order, If the prior investigation did not comply with

this Order, such additional investigation as may be necessary shall be

conducted//

&P \%ﬁiﬁveggigation.

(1) Incumbents. Once a person's suitability for Federal Service

has been determined under the provisions of this order, he shall not be

reinvestigated for the same purpose unless information becomes available

— _ e e e e e e o

;

<

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9
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which_raises reasonable doubt. as.to_whether_he continues to mcet the

applicable standard preqcrlbed by section 5. (£££315£) the_head of a

department OT agency authorizcd to _establish Positions-of —Special Trust

—————— e

may with respect to such positions designate those which shall require
/"J -

s shate b2z 2 A ———

B ———e

ré—-investigation of the incumbenf 5 years/after qmﬂigzment and once each

. R —— i e S e T

—
sucdiédiggwé:ggg;s provided that Such reinvestigation, in the absence of
potentially disqualifying suitability information, includes as a minimum.
(15 requifing the incumbent to submit an updated statement of personal
history to the appropriate office responsible for requesting sucu investi-
gations, and (2) a review of the statement of personal history together
with the personnel file of the incumbent, reeally %%ailag}e previous reports
of investigation concerning him, and any other lpcadly aigfiiﬁde appro-
priate records. A determination shall then be made as to what further
action is then appropriate, for example, a check of local police and credit
records, a national agency check of an up-dated full field investigation.

(2) Former Employees. A former euployee shall be investigated
whenever available information raises a question as to whether the individual
) continues to, meet the standard provided by section 5 or there has been a .
break in his employment by the Federal povernment greater than 12 months,
Section 8. Adjudication.

(a) Objectives - The objectives of the adjudication procedure

shall be to determine whether, on the basis of available information,
the individual's employment reasonably can be expected to promote the
efficiencj,bf the service and, in the case of a Position of Special
“Trust, to be clearly consistent with the national interests. The pro-

cedure does not purport to predict the individual's future behavior but

rather is an effort to assess the probability of future conduct, whether

111 iAppraves ForiReleast-2002108/45 2 CIN:RDRE7BO$034R006100036536%' 1
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impair the efficiency of the service or expose the national interests to
hazard or jeopardy. It is an evaluation of risk which seeks to balance
the possibility of prejudicial behavior against the consequences of
failure in terms of the interests of the agency's mission.or:of the

national welfare or security. Where the nature of the position is such
/ .

that the consequences of failure are of little national import or are

easily reparable, many doubts aboﬁt an individual's‘suitability may be

resolved in his or her favor. Where the consequences of failure pose

a greater hazard to the national interests, however, such as with

Yositions of Special Trust, a smallér degree of doubf may warrant

disqualification.

(b) Reasons for Disqualification -

(1) General: app]icants for or incumbents of positions

in the Executive Branch must meet the standard of efficiency cited in

@ Specifically, an individual shall be disqualified for

such employment if his or her conduct may reasonably be expected to

interfere with or prevent his or her effective performance in the position

sought or held, or if such conduct may reasonably be expected to interfere

‘with or prevent effective performance by the employing' agency of its

duties and responsibilities. Any of the following factors may be considered ILI—EGIB

a basis for disqualification:

[ (i) Delinquency or misconduct in prior employment;

. conduct;@ MM ﬁm\"'%um\;\ 2

(iii1) Intentional false statement or deception or fraud

in examination or appointment;

(iv) Habituval use of intoxicating beverages to excess;

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9

(v) Abuse of narcotics, drugs, or other controlled

~(ii) Criminal, dishonest, infamous, er notoriously disgracefu

L
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impair the efficiency of the service or expose the national interests to
hazard or jeopardy. It is an evaluation of risk which seeks to balance
the possibility of prejudicial behavior against the consequences of
failure in terms of the interests of the agency's mission.or of the

[}

national welfare or security., Where the nature of the position is such
that the consequences of failure are of little nationél import or are
easily reparable, many doubts aboﬁt an individual's_suitabiliiy may be
resolved in his or her favor. Where the consequences of failure pose
a greater hazard to the national interests, however, such as with
Yositions of Special Trust, a smallér degrée of doubf may warrant
disqualification.

(b) Reasons for Disqualification -

5
(1) General: app]icants for or incumbents of positions

g

in the Executive Branch must meet the standard of efficiency cited in
Specifically, an individual shall_'be disqualified for

such employment if his or her conduct may reasonably be expected to

interfere with or prevent his or her effective Performance in the position

sought or held,*or if such conduct may reasonably be expected to interfere

‘with or prevent effective performance by the employiné agency of its

duties and responsibilities. Any of the following factors may be considered

ILLEGIB

a basis for disqualification:

f (i) Delinquency or misconduct in prior employment}

‘(ii) Criminal;/dishonest, infamous, ex notoriously disgracef
’.. [ Ll ». ’ ‘*
conduct}@;wﬂm():dm"?%m&\ N EERTS)

(iii) Intentional false statement OT deccprion Or Iraud

in examination ar appointment;

(iv) Habitual use of intoxicating beverages té excess;

\pproved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9

(v) Abuse of narcotics, drugs, or other controlled
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[

(vi) Rcasgnable doubt as_to_the

i o T
e e

oyalty/pf the_person s

B et

i involved to the Government of the United States; /

.

(vii) Any statutory disqualification which makes the

adividual unfit Iér the service.
™~
Positions of Special Trust: Anp ‘individual shall not be ) &

(2

appointed to or etainedgig..aal?e ition of Special Trust unless such W ]
appointment or retention meets the standard cited in sectio S(b) 3
addition to the factors specified iplagction-B(b)(l),aboveJ_the fol-

o e el

lowing factors shall be considered in determining whether the individual's

employment meets the stricter standard for a Position of Special Trust:

———

/ (i) Any facts, circumstances, or conduct which furnish
]
reason to believe that the person concerned may be

subjected to coercion, influence, or pressure which

could cause him to,fgct contrary to the national

B
3
g
#

interest;
(ii) Any facts, circumstances OT conduct which indicates ;
a
poor judgment, unreliability or untrustworthiness Cj'

3 éuggestiﬁg that the person concerned might fail to

safeguard sensitive information, deliberately or

’

inadvertently;

(iii) Any illness, including any mental condition, of a

nature which in the opinion of competent medical l
authority may cause significant defect in the
|
s—‘ judgment or reliability of the person concerned,
with due regard to the transient or coniinuing

effect of the illness and the medical findings in

such case;

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9
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S ’ WA,

(iv) Wanton or reckless disregard of public law, statutes, 04J
Executive Orders or-willful distegard of security
regulations;

(v) Refusal or intentional failure to complete required

“personal history statements or secufity forms, or
otH;rwise failing or rofusing, in the course.of an
investigation, interrogation, or hearing, to answer,
or to authorize others to answer, any pertinent
questions regarding the matters set forth in
subsection 8(b)(1) and (2) of this sectionyor™—

otheqyise“féievant to determining suitability for

employment in the Federal service; or ' ﬂjL/'
(vi) A background which cannot be verified sufficiently ﬁ

(G e
to permit a positive demonstration of ‘trustworthiness.

(c) Considerations in Weighing Evidence -

(1) General Guidelines:

While equity requires a dcgree of uniformity in the
adjudication of individual cases, assuring fair and s

consistent evaluation of circumstances from one situation

to the next, each case must be assessed on .its own merits,

R R .

taking into consideration all relevant facts, prior

experience of similar cases, the nature of the position
Sarire O DAL POsLLAS

iizglygd, including its level of responsibility and
Tensitivity, and the acceptability of risk. A1l information
of record, both favorable and unfavorable, must be considered,

‘and assessed in terms of completeness, relevance, seriousness,

recency, and overall significance. i ;

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9
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Any decision must be a common sense one based on a demonstrable
relationship between the facts of the case and the standards
cited in Section 5.

(é) Factors to be Considered:

/Although there are certain circumstances which, in them-
selves, are obviously disqualifying, such as the Qée_of a
falsé identity or the vérious statutory restrictions on
employment, adjudication of most forms of conduct musk
include consideration of all pertinent mitigating or
aggravating factors, including the following:

(i) the nature of the position involved, including

the level of responsibility and sensitivity;

(ii) the nature and seriousness of the conduct;

(iii) the circumstances surréunding.the conduct;

(iv) the frequencf and recency of the conduct;

(v) the age of the individual, if the activity was
\ " an adolescent;

(vi) contributing social or_environmental conditions; c

’
-

(vii) the voluntariness of the individual's parti-
cipation;

(viii) the absence or presence of rehabilitation or
effort toward rehabilitation.

(3)~ Additional Factors te be Considered with regard to

Position of Special Trust:

(i) Refusal by an applicant for or an incumbent of a

Position of Special Trust to furnish or to authorize

Approved For Rglease 2002/08/15,: GARRPEIEN1A34R000100030030-And
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relevant to a determination of his or her suitability
for the particular position may warrant an inference
that the individual's employment cannot be found to
be clearly consis;ent with the‘hational interests,

(1i) An individual employee who recognizes that he or
she has become involved in an incident or situation,
whether by wvirtue of some misconduct or.indiscrétion
on his or her part which could adversely affect
the national interests, and who promptly reports
the matter to appropriate authority, shall receive
a sympathetic response. To the extént consistent
with applicable law or regulation and other criteria
of this order, the individual's voluntariness and
candor in providing subh‘informétion shall be considered
as a mitigating circﬁmstance aad, as appropriate, evidence
of a willingness to rehabilitate.

(4) Factors not to be Considered:

(1) Criminal history information which does‘notrshow final
disposition of a charge must be in;estigated further to
ascertain the disposition and reasons therefor. No
adverse determination shall be made except on the basis
of information which is as complete as circumstances allow.

(ii) No adverse determination shall be made on the basis of
how an individual has exercised his First Amendment rights,

which include but are not limited to, religious and

political beliefs, freedom of speech and of the press, and

Approvedfirer Release 2002(08415:»€1A-RDP8ZB01034R000100930030:9
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(d) Timely Adjudiqg;ion - Adiundiration should be completed in a

timely fashion and in no event more than 90 days after the receipt of the final
. . . g
investigative report.

(elﬂvNegice\to the ]nd1v1dua] - The 1nd1vidual shall be informed of

the completion of any investigatioun conducted pursuant to this

ji‘
'}

Order and shall be informed of fLhe F1nal sultabllltv determlnatlo N

Section 9. Due Process and Adverse Determination Procedures.

(a) Due Process Policy - No person may be denied eligibility for

appointment or appointment in the Federal service -or finally removed
from a position in the Federal service, competitive or excepted service,
by the Civil Service Commission or the head of a department or agency
unless he has been afforded such due process as is provided for in this
section.
(b) Applicants v
(1) No person may be denied ellgth;\lty f fﬁappniglment or

hccpted rvice, by

appointment in the Federal service, iSppgtg§;¥} T
N T
the Civil Service Commission or by the head of a department OT agency

for failure to meet the standards perscribed by section 5, unless the

person has been given:

(i) a written statement of the reasons upon which such

P

denial is to be based in suffic1ent detail to afford Ji/,

an opportunity to respond and offer comments or

1Y

other evidence relative to the issues;
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(ii) a reasonable opportunity to make such rcsponse; 1,

(iii) a letter of notification of the determination
which, if adverse, shall cite the specific reasons
upon which the determination is based; and

(iv) a written notification of the right to appeal the

adverse determination to the Federal Empleoyece Appeal

Authority.
(c) Incumbents
No person may be finally removed from employment, competitive
or excepted service, by the Civil Service Commission or by the head of a
department or agency for failure to meet the standards prescribed by
section 5 unless appropriate Civil Serv%ce,remqyg} procedures have been

followed for those persons in the éémpetitiye ser;gcecgz)the established

agengx~éjg appropriate Civil Service Commission removal procedures have
e —

e e e ——————— ——

o - - e

beeg/ﬂollowéd for those persons in_the gﬁgepted service, except that when

e oo

the head of the agency determines that the protection of national security

interests so require the provision of section 10 shall be applied.

Section 10. Procedures Concerning Positions Which Involve National Security®
Intecrests. In furtherance of the objectives of the A&ct of August 26, 1950

(5 U.S.C. 7531, et seq.), whenever the continued employment of an individual in
the Federal service, or his access to classified information, is not

consistent with national security interests, the head of the agency shall

take apprdpriate action in accordance with the following procedures.

(a) Suspension from employment or access to classified information.

.

The head of a department or agency shall, when deemed necessary to the national
security, suspend from employment any civilian officer or employee,

competitive or excepted service, or shall suspend the individual's access to

classifigd dnfommacipn. provided s hats ciR AbBesETb34R00 Totdscusmey head

Boom s i m
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determines the national security permits, the empleyce shall be notified
of the reasons f{or the suspension and within 30 days after such notification

any such person shall have an opportunity to submit any comments or

ILLEGIB

other evidence relative to the issues. However, within 120 days, if the

determination is adverse,-the-head .of _the agency shall take furfh
P e T . \ # 5

4 .
under onc” of the following procedures.

(b)

Removal from employment or revocation of security

of a department or agenc based on the circumstances-of
p g Y stanct

—

If the hea

case, determine etion—should-be THitidted to finally remove an individual
from employment or to revoke the individual's cléarance for access to
classified information, he shall afford the individual the following:

(i) a written statement of the reasons upon which suc
removal or revocation of clearance for access to classified information
is to be based -in such detail as national security permits and as would
afford him an opportunity to respond and of fer comments or other evidence
relative to the issues;

(ii) a reasonable opportunity to make such response;

*
(iii) after he has made a response, the form or sufficjenﬁ_yLEGIB

of which may be prescribed by regulations issued by'the Civil Service

Commission or the head of the department or agency concerned, an oOppor-
tunity to appear personally before the Commission or the head of the
department or agency concerncd or appropriate designee for the purpose
of supporting his suitability for retention in the position concerned,
or eligibility for clearance for access to classified information and t

present evidence in his behalf;

¥

(iv) a reasonable time to prepare for that appearance;

(v) an opportunity to be represented by counsel; <:>

Approved For Release 2002/08/15 : CIA-RDP87BO1034R000106030030-9
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(vi) an opportunity to CTOST-ex

e o - -

SE——— 5
orally or through written interropatories on matters relevant to his P

suitability for retention in the position concerned or_cligibility for ..

clearance;

(vii) a review of his case by the agency head or his
desiénce, before a determination adverse to the employee is made final;
and |

(viii) a written notice of the final decision in his_ case

which, 1f adverse, shall specify whether the commission or the head of

fhe department or agency found for or against him with respect to each

allegation in the statement of reasons.

The employee concerned shall be afforded an opportunity to cross-
examine persons who have made oral or written statements adverse to the
employee relating to the controverted issue except that any such stétement
may be received and considered without affording such opportunity in the
circumstances described in either of the following instances:

(ix) the head of the department supplying the statement
certifiés that the person who furnished the information is a confidential
informant who has been entaged in obtaining &ntelligeﬂce‘information for
the Government and that disclosure of this identity would be substantially
harmful to the national interest.

(x) the head of the department concerned or his special
designee for that particular purpose has preliminarily determined, after
considering information furnished by the investigative agency involved
as to the reliability of the person and the accuracy of the statement
concerned, that the statement concerned appears to be reliable and
material, and the head of the department or such special designee has

determined that failure to receive and consider such statement would, in

Approved For Release 2002/08/15 : CIA-RDP8YB01034R000100030030-9
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view of the nature of the position involved, be substantially harmf{ul to
the national sccurity and that the person who furnished therinformation
cannot appear to testify (1) due to death, severec illness, or similar
cause, in which case the identity of the person and the information to
be considered shall be made available to the applicant, or (2) due to
some other cause determined by the head of the department to be good and
sufficient.

Whenever procedures under paragraphs (ix) or (x) of this subsection
are used (1) the applicant shall be given a summary o% the information
which shall be as comprehensive and detailed as the national security

i T :

permits, (2) appropriate consideration shall be accorded to the fact

S

that the applicant did not have an opportunity to cross-examine such
person or persons, and (3) a final determination adverse to the ap-
plicant shall be made only by the head of the department bgséd upon his

personal review of the case.

(c) Reassignment to a position which does not involve national

security interests.. Nothing in this order shall be deemed to limit or

. *
affect the responsibility and authority of any head of a department or agency

when, in his absolute discretion, he deems it necessarv in the interest of
national security to reassign a person to a General Standard Position from
a Position of Special Trust (National Security) provided that the reassignment
is (1) to a position of the same grade, (2) comparable duties and {3) within
the commuting area of the position from which the person 1s reassigned of,
as appropriate, within the area of the agency headquarters. 1In all such
reassignment cases the reassignee shall be given{

(1). a written statement of the adverse information upon which the

reassignment is to be based in such detail as national security permits and
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in sufficient detail to afford an opportunity to respond and offer comments
or other evidence relative to the issues; i

(2) a reasonable opportunity to make such a response;

(3) a letter of notification of the decision, if reassignment

is decided, which shall cite the specific reasons, to the extent national

security permilts, upon which the dcecision is based.

(d) Reserved Authority Nothing in this order shall be deemed to

e i i

limit or gffgcqwghe responsibility and powers of. the-head of .a_department

o

or agency to deny or revoke access to a specific eategory of classifie
- e e e m————— ) T——

information if the security of the nation_so requires. Such authority may

———— e v e T

not be delegated and may be exercised only when the head of a department

or agency determines that the procedures prescribed in section 9 or
T — o aamm
subsections (a)(b) or (c¢) of this section cannot be invoked»pqnsistently

i T —— e,

with the national security and such determination shall be conclusive.

PN ——a -

Section 11. Reinstatement, Restoration to Duty and Re-employment.

Any person whose employment is suspended or terminated under the
authority granted to heads of departments and agencies in accordance
with section 10 of this order shall not be reinstated or restored
to duty or re—embloyed in the same department or age;cy and shall not be
re~employed in any other agency or department, unless the head of the
department or agency concerned finds that such reinstatement, restoration
or re-employment is consistent with the standards of section 5a and b;
such findings shall be made a part of the records of such department or
agency. However, no person whose employment has been terminated under
such authority thereafter may be employed by any other department or

agency except after a determination by the Commission that such person

is eligible for such employement,
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Subsequent to Favorable Suitability Determination.

Whenever there is developed or received by any departrent or agency
information indicating that the retention of any civilian officer or
employee in the Federal Service may not be consistent Qith the standards
set forth in secctions 5(a) and (b), such iﬁformation shall Dbe fqrwarded
to the head of the department or agency concerned or his designee who,
after such investigation as may be appropriate, shall review or cause to
be reviewed the adverse or questionable information. 1If after such
review, it is the determination of the head of the department or agency
that the retention of:the person concerned may not be consistent with
the appropriate standard(s) set forth in section 5(a) or (b), he shall
initiate action under the provisions of section 9 or 10, as appropriate.

Section 13. - Program Management.

a.  General Policy Oversight ~ Within the Executive Office of the

President, the National Security Council and the Office of Management

and Bgdget shall exercise oversight of the Civil Service Coﬁmiésion

operation of the Federal Personnel Suitability Investigation and Adjudicat don
_Program and shall be responsible for providing policy guidance concerning
that program and shall effect the necessary oversight needed to assure

that implementation of the policies set forth herein by the departments

and agencles 1is consistent with the interests of the nation and the
constitutional and civil rights of the individuals concerned. A program
directive éhall be issued by the Civil Service Commission within 90 days

of the effective date of this order.
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b. Responsibilities of the Departments and Agencics -

(1)
Federal Civili
Program the he
Executive Orde
personnel suit
employment and

competitive or

standards of t

L

(2)

and agencies s

cited 1n subse

implementing t

(¢) + Stan

Department and Agency Systems In furtherance of the

an Personnel Suitability Investigation and Adjudication

ad of each department and agency established by statute or
r shall be responsible for maintaining a centrally managed
ability, adjudication and review system to insure fhat the
retention of each civilian officer or employee, in the

excepted service, is consistent with the suitability

his order. B ==
e )
ementing Regulations: The heads of the departments

-
hall, within 90 days of the effective date of the directive
ction (a) of this section, issue appropriate regulations

he policies and procedures of this Order.

dardized Qualifications and Training of Program

Personnel: Th
appropriate ag

and training o©

\
e Civil Service Commission, in coordination with other 2?7
7

encies, shall prescribe minimum standards for the selection g

f Federal personnel investigators, adjudicators and

supervisory personmel=ir-these arTivities.

o
~

_(d)~'jnde

Ki)

x of Investigations: ‘ >

In order to avoid unnecessary and duplicative investigation

™
et

—e
there shall be established and maintained in the Civil
Service Commission an index covering all persons as to
whom personnel suitability investipgations have been

conducted under this order by the Commission @E:;;y )

-

department or agency of the Executive Branch. The index

shall contain the name of each person investigated,

Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9



Approved For Release 2002/08/15 : CIA-RDP87B01034R000100030030-9
adequate identifying data concerning such pefson,
identification of the department or agency which has
conducted an investigation concerning the person considered,
or has suspended or terminated the employment of such ILLEGIB

person under the authority granted to the heads of depart

and agencies by or in accordance with this

order or said Act of August 26, 1950,

(ii) The heads of all departments and agencies shalI Turnigr

g .
to the Civil Service Commission information as prescribe

by the Commission appropriate for the maintenance of

this index. : e
\\\\\ o

(e) Control, RéiEEEE“EﬁH“ﬁgé’BT“TE;éétigqgiye Reports:

(i) Control of Reports - Reports of investigation developed

for the purpase of this order shall, upon rendering of -

the final determination, be filed at a place designated

by the Commission or the head of the department or

agency which conducted the investigation, as the case v
may be, under conditions which will protect the privacy

of the persons concerned and the interests of the nation.
The reports and other investigative material and information
developed by investigation conducted under this order ,
shall remain the property of tﬁé agency which conducted

the investigation.

(ii) Release of Reports ~ Access to and release of such

reports will be afforded under procedures prescribed by
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the investigative agency concerned in accordance with
Executive Order 11652, the Freedom of Information
Act, the Privacy Act of 1974 and other applicable laws,
rules and reéulations. A

(i1i) Use of Reports - Except as otherwise authorized by

law or Executive Order such reports shall be used only

to (1) determine en individual's suitability for Federal
Service as provided for in this Order or (2) eligibility
for access to classified information; except that such
reports may be used to coﬁpile management and statistical
informafion necessary for the effective management of the
Federal Civilian Personnel Suitability Investigation and
Adjudication Program. Such reberts, or information from
them, shall not be used for the purpose of determining an
individual's eligibility for promotion, selection for
tralning or qualification for assignmenfs net involving
Posi;ions of -Special-Trust._ _

(iv) ’Dlspoqal of Invevtlgatlve Rep;;ZZIB Ay investigative

\ﬁ ISR ——

report prepared solely for‘@isz 1 Standards P051t1d//

shall be destroyed cone_year after ~a decision is

JSSS—

<
made to employ the 1nd1v1dua1 _or w1th1n(5 yLdrs after an

adverse determlnatlon is made. An investlgdtive report

prepared for a(§§$1tlan of SpeL1a1 Trust hall be

fter the individual leaves employment

———,

destroyed 15 Vears s

e et sttt o st

or 15 _years_after a dec1sion is made to deny examination

or appointment
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(v) Retention of Reports - Reports shall be maintained with
only such information as is necessarily relevant and
timely to accomplish the objectives of this order and
sufficiently corroborated to assure accufacy. Reports
concerning incumbents will be audited at least every five

years to allow agencies to purge information that is no

_/"’ T S

longer timely. In conformance with the Federal Records

Act and other statutes and orders governing record retention,

"ILKEGIB

e S

agenc1es will adopt and publlsh purge schedules for all

e st 2 e ot e

reports compiled under thls order to promote the retentlon

B
e et T T it et o ot et

//EfiEEEefsary relevant and tlmely 1nfoxmat10n.
\\

‘““—-—-’-.“___ e s

e e e i e e

(f) Standard Iorms}/“Ih order to avoid unnecessary proliferati
}

of forms;—the—Civil Service Commission, in coordination with other ap-
propriate agencies, shall develop and prescfibe standard forms which -
sﬁall be used uniformly by all departments and agencies in implementing
the Federal Civilian Personnel Suitability Investigation and Adjudication
Program to include personal history statements, privacy statements,
releasc authorizations, investigative requests, inveptigative reports,
testimony vouchers, adjudicative work sheets, suitability determination
memoranda, suitability determination records, and notification statements
to the subjects of investigations.

(g) Clearing House for Program Management Information:

The Civil Service Commission, operating under the guidance of the Executive
Office of the President shall, establish a clearing house for information

vital to effective program management such as legislative initiatives
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and hearings, court and administrative hearing decisions and pimilar

matters. T

(h) Program Review: In order to assure full and continuing compliance

with the provisions of this order, the Civil Service Commissipn, with
e

the cooperation of the agencies and departments, shall effect. continuing

review of the manner In which the order 15 bclug 1mp]emented throughout

L T e, . - e

the Fed@ﬂal»Govelnment and shall submit_to the Executlve Offl(e of the
A

e e e PR O SN

President for review by the National Securlty Council and the, Office of

e ey £ o

Management and Budget an annual report with recommendatlons to correct

£ A o e

B
T i e s s

any deficiencies in the program which are inconsistent wjth the national

e

interests or riphts of this individual under the Constjtution, the  laws

.

of the United States, or this Order. In addition, the Civil Service

Commission shall develop and prescribe statistical reporting procedures
designed to facilitate analysis of the effectiveness of the investigative
and adjudicative procésses.of this Order.

(i) \Annual Certificazzzh: 1n addition to the annual certification

\‘__.__.‘..-—-/‘/ .\
huired by section 6(c){2)(ii) of this Order,(?zz% epartment and agency .

e e

e e s

h11 make _an_annual report to the C1v11 bervice Commission of the
f,n-—“ ——— - e+ oo i

__—>-\ r
ivers granted under sectio 7(d)(22>of thls Order and such information
'-—‘\_____*\

ILLEGIB

b R i e P e s
511 be included in the rep%y{/cited in (h) above.

Vi e~ A
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IR
B

and hearings, court and administrative hearing decisions and similar

matters. e

(h) Profram R;:;:}: In order to assure full and continuing compliance
sropram Revier

with the provisions of this order, the Civil Service Commission, with

the cooperation of the agencies and departments, shall effect continuing

review of the manner. in whlch the order 15 be1ng 1mplem0nted thxoughout

e e

thE_ESQ§£3l~QQXE£ETEEE_EEf~§hal1 submit_to the Executive Offlce of the

President for review by the National Securlty Council and the Office of

v —— 3 T i

Management and Budget an annual report with recommendations to correct

any deficiencies in the program which are 1ncon51stent with the national

interests or rights of this individual under the Constitution, the laws

T

of the United States, or this Order. In addition, the Civil Service

Commission shall develop and prescribe statistical reporting procedures

designed to facilitate analysis of the effectiveness of the investigative

and adjudicative-procésses.of this Order.
(1) \Annual Certlflijzzzb In addition to the annual certification

L e e ——

all make an annual report to the C1v11 Service Commission of the -
T , —

R e e
& - e e e e s e =

ivers granted under sectio (d)(%/)of thlq Order and such . 1nformat10n
\—-ﬁ‘“‘&

hall be included in the repo cited in (h) above.

ILLEGIB
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