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19 July l9§é 

HBHORAlHUM.FOR: Senior Staff anfi Diwiuiun Training Uffimers, D/P 
SUBJECT: Annauneenent of s New Cuuria, "Informatinn Reporting, Heparin, and.B¢quir¢ments" 

1. A nu cpurse, "lnfarmmtion Bepnrtimg, Repmrts, mnfi Raquiwempmtnw“ will be given by tha Qperutiena Schopls Qffice cf Trminimg, during aha three~week period 13-31 Augumtq Enrpllmgnt ia limitad to eighz ¢~“@ons up pprmit nutoriml lubarutpry instruetlon in pr@c@fi$im5 rwpwrtai 
2. The couraa, for bath oparaniuns ad rwpartn offiearg in zap fieid and at headquartara, falls intp thraa gmneral subdiwisipna, with live prpblma in each: 

§% figgertiggv .Rapcrting inpludes ennuifiermtimm pf nag Qm%1if€- cations at tha repartur. the rep0rter“s gpbp the apglfiemtimm mt trmdaarafp up reparting, walleeuing infmrmmtinn, and the cuntpnn ami the oxgunizatipn at the gent hype pf repmrt, Tha lmbpzaumry vurk manaianm pf rmpprting firpm direvt @bm@rvmnipm@ 
up fiiitigga fiepmrns training im lurgaly adiunrial ané invmlvem fiatermining no what degrge requirements hava bepn mat in the report, what editing will mmxa information mast readily umabla by cumbcmars, wbp the custnmfira mrw, haw the repwrt awn be moat quickly @iaa§minann@ ta them, an@ at what value it is ta mhemfi 
ad Qeguiremgntafi Rmquiremsnta pa they G£f¢ct bath field offieers and headquiitgrm oftigerm mra tbursughly dimpuasedu Tha labwrutmry prumtice cwnmiana at dpvmlnping rpquirempnta far the mrpn in vn1@h the infiivifiual student is ta wmrkl 

3“ The courae gimp at mumbling the nparabipma efficgr Km) up mm him own repsrting, (b) ta flavélqg ag¢nts as repnrters and ta d1r@ct their reporting mpnfiwitias, Kc) ta preparw inrnrmmniun repurts tar ¢immemflnat£nn, and (Q) up calla: requiremante imam definina mpmignmenna far agmnm rapnrnernw It aims at giving rapprta Qffimwra Km? experiencs pf tam genawpl 1nf@11fig%m@r funcniwn an Kb) prmmnime in afiining infprmmziom repaxtau 
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1+. Lectures introduce general principles. Labomtmry practice, hcwever, is of the workshop, on-theqob type. Each student processes his own area reports under the individual supervision of an instructor, and criticilm is current with production. 
5. Requests for training must be received by the Registrar, OTLR, Room 17, Building T-31, no later than 1700 hours on the ilomzmy pmcaefiing the opening day of the. course, 6 Augunt. Stmentm enrolled uheuld report to Room 109, Building !l'»30, at 0830 hours on Manday, 13 August.
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Fm.t1'xmw sum 
Director of Training 
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