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TRFORMATION REFORTING, REPORTS » AND REQUIREMENTS NO. 18

5 - 23 January 1959
FIRST WBEK

Monday, 5 January 1959

0330-0500 Organization of Class -L braining assiatan‘-gb;g;
0900-0930 The Course and Its Aims - chief instructor,
IRRR, Operations School, OTR

0930~3030 Gujdance of the Reporter
1030-2100 The Reporter's Basic Job -
1100-1130 The Rew Report - |

1230-1300 Reeadingx: R » Basic Guidance Papers -
instructor, IRRR, Operations

8chool, OIR
1300-3400 Introduction to Re(ﬁuuements: Definition and Theory -
1400-1500 Requirements Procedures -
1500-1600 DD/P Requirements Organization -
1600-1700 Reading: The Req%remente Kit, Requirements File -

Tuesday, 6 January 1959
0830-0930 Rendiﬁgumr;&nmremnta X1t, Requirements Evalustion Cycle (b)(3)
0930-1030 The Requirements and Eveluations Branch, FI/RQM -

1030-1200 Function of a

1300-1500 The Desk Officer and Reguirements and Evaluations -

1500~1700 Desk Development of the Reporter -

Wednes .Jan 1

0830-1000 Case Illustration of Guidance Through Requirements -

1000-1130 CMeI%Atmme Guidance Through Desk Evaluation -

1230-1300 Briefing, Requirements Problem - |
1300-1600 Collecting Desk Guidance Information |

1600-1700 m%tsmiqﬂx?ting the Requirements Report -

|

L4 -{
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08123030-5333 mrmtgzsnﬁim&lmum Review apd Exerclse -
' I — ]
| Information Report-

Fridey, 9 Januery ]
Cable Obgserveticn Provlem

-0900 Briefing for

0900 Writl
Discussing
1300-1709 Wﬂﬁ//g&/]

SECOND WEEK
Nondey, 12 Japuery 1350
£ rements
1000 Discussion of remants and of Requi
0030- Bxercloe - i
. - .
1230-1'{00 m‘uc %ﬂeme of Information Valwues,

Tuesdy, 13 Jesvesy 1959

0830-0930 Resding: Intelligence Requirements apd Reports,
30 i!f %: -
the Raw Report to Final Form, Leborstory 0)(3)

0930-11.30 Process
inBeports - o
1230-1430 Organizetion snd Expression 1n _

1430-1600 Rep
Intelligence Requiremsnts and Reports, | ()3

s ——
(b)(3)
% J X
Wednesday, 1 January 1923 o an poader -

. Reporting Kit, _ (o))
oS rqp e Qualifications and Development of 8 Raporter
09301030 rect Obgervation snd Its Reportlts - (0)(3)
1030-1130 Indirect Observation and 1ts Reporting
1230-1430 Observation end Reporting

WR-15%  emiing: The Operations Officer 85 8 Beporas - 016)
25301
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Thursday, 15 Jegusry 1959

0830-1000
1000-1130
1230-1330
1330-1k30
1430-1700

The GPO Style Manual and Yts
Obherndﬁg'ﬁﬁl’mb -

The TD Report - |
Other Specialized

Laboratory Practice -

Fridsy, 16 Janvery 1959

0830-0900

0900-1000
1000-1130
1230-1700

Hondey, 19 Jauuary 1959

Briefing on Collection of rial and Laborstory
Prectices -~

Pick-up of Reports Material

Leboratory: Processing Reports - Staff

Lsboratory: Processing Repozts - Staff

THIRD WEEK

0830-1130
1230-1600
1500-1700

Leboratory: Processing Reports -
Laboratory: Processing Reports -
Briefing end Assigmments for Reporting Exarcise

Tuesday, 20 January 1959

0830-1700

Raporting Exercise, Collsction of Information

Wedoesday, 21 Januery 1959

0830~-1130
1230-1700

Laboratory: Processing Reports
Leboratory: Processing Reports

Thursday, 22 January

0830-1130
1230-1700

Laboratory: Processing Reports
Laboratory: Processing Reports -

Priday, 23 Jemusry 1959

0830-1130

1230-1530
1530-1700

Completing Reports: Discusaion Reporting Bxercizes and Reports

Completing Reading; Reviewing Hotes - Steff
Final Report on Course Content with -
Checkouts of OIR and Desk Materisl -

BOTE TO STUDENTS: The ingtructor rsmed 4in the
schedule as the instructor in charge will be in
the laboratory to help students throughout the
pericds assigned. Other instructors will be
available at these times in their offices.

-3 -
S-E<L-R-E.T
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INFORMATION REPORTING, REPORTS, AND REGUIREMENTS ¥O. 19
9 = 27 Fobruary 1959
FIRST WEEK

Yonday, 9 February 1959

0~0900 Organd of the Class - training assistant (0)3) EHEE
ggo.oqgo The couz:{;:fm Its Aims « chief instructor, (b)(3) NE
| IRRR, Operatioms School, OIR
0930-1030 The 's Dagis Collection an’ Commmnications Job «
(b)(3)
1030-1130 - The Reporter's Nead for Guidance = (5)(3)
1130-1200 Readines The Requirements Kit, Besic Guidance Papers -
" instructor, IRRR, Operations 0)3)
' “School, UTR .
1300-1400  Jatroduction to Requirementss Definition amd Theory =

001500 ats Proosdures < (b)(3)
?506-1600 DD/P Requirementa Orpanigation - ] (b)(3)
26001700 Readings The Requirements Kit, Requiremsnts File =

0830-0930 The Requirsements Kit, Requiremants Evaluation Cycle =

. g
v :\"; s s34 P - [_J

The D%'i 0fficer and Requirements and Evaluations « -
(b)(3)
nm% and Indivect Observation in the Collestion of Information -

needfm: *The Opsrations Officer as a Reporter® -

Case Illustration of Guidance hrough Desk Evaluaticti =

1300=1500 Ww in Communications -
’ Requiremsnts and Evalustions Review and Exsroise =

SECE-ER
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Briefing,
Collscting Desk Guidanoce Information
Priefinc an Proparetion of the Requirsnments Report -

¥riting the Requirements Report -

Bﬁeting for Cable Obssrvation Problem =

instructor, IRRR, Operations School, OTR
Collecting Information for t)nFc-h]LBmar_‘.
The Cabls Information Report -
Writing Cable Information Reports -

m.TnnmﬁJhﬁBoquirwhto Report =
ND W

SECOND WEEK

the Cahle Hapdbook,

The £S5 Information Report - |

Soureing, Evidenoe of Information Velues, Interpretation =

Mriting Pisld and Cable Reports =

]

0830~0930

de%: Intelligence Requirements and Reports,
|

Qualifications and Developmont of Sources =

Read Inte Requirements and Reports,

Reanmm. Dipsemimation, and Exchange «
|

Provessing the Raw Report into the Finel Farn ~

- i .
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Speoialised Reporte «

laboratory Fractice e .

Briefing on Collaction sks and on
laboratory Procedures =

Pickeup of Reports saterial |

laborautorys Processing Reports - Staff

laboratorys Processing Reports -
laboratorys Proowssing Reports -

Bricﬁmr «nd Mgﬁmm for Reporting Exercise =

THIRD WEFK

Reporting Exercise, Collsction of Information

Yednepday, 25 February 1959

0830-1130 laboratory: Processing Reports -
1230-1700 Leboratory: Proceasing Reports -

Iharpday, 26 Pebrvary 1959

08301130 laboratory: Processing Reports «
1230-1700 laberatoryr Processing Reports -

- Iriday, 27 Pebryary 395C
0830-1130 Ceipleting Reports: Discussion of Reporting Exercises and
Reports; Completing Reading; Reviewing Notes - 8¢

1230-1530 Writing Final Report on Course Content -
1530~1700 Chetkouts of OTR and Desk Material -

W The instructor named in the
schedule as th¢ instructor in charge will be in
the laboratory to help students throughout the

periode assigned, Other instructors will be

available at these t imes in t
119 and ‘mo

SrECrBaE-T
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feformtion Reporting, Reports, and Requirements Foo 20
30 Mareh = 37 April 1959

 COURSE OBJECTIVES:
1. To convinos students that a good yeport <omos snly froms o good raprter
affectively directeds

2. To make stulents awere of their duties as informeticn collectors and

3. ' ' o4l porting improved
i of both his opera=

L, To emphasize tbe nucossity for the apriseation of rescurcefnl opurating
and objective observation in ths collsctiocn of inforzatlony

To demonstrate ths aaving of time in eppropriaisly srzanised and ef=
fectively sxpressed reportsy and

To give students divected practics in t2iloring acaignments, nsllosting
information, organizing information into raw reports, prosessing the raw
reports into both tinished oabls avd C5 roports, axd svalualing the produet,

FIRSE WEER
Monday, 30 Mareh 1959

0830-0900  Organizaticn of tbe Class tralning aseistaip)()

0900-0930  The Course and Its &ims = atief instrustor; Tp)(3)
driguarters Trofuing, Yor 1ions Sabool (L)

0930-1030 The Reporter 2’ Besie collestion and Commmniestions Job
1030-1130  The Reporter’s Yo for Guidanns - |

1130-1200 Readine g tramsrts Kit. Basie (uidancs Papers -«

tnstyuctor, IFRR, Headquariers

Operations
130C-1400 rdustion to Requiremsnis) Def4inition ard Theory -

F.oj\;imnta Proceduras = (L)
bD/P Requirements Organization a (L)
Raadﬁggs The Reguiremsmuba Ki%, Hequirements File -

L = lecture

DIS = Disoussion

DEM = Demonstration

Pd = Praotieal Work
TF - Training Film
RR - Required Reading

Approved for Release: 2018/09/17 CO21 7650400
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0830-0930

0930=-1030
10301200
1300-1500 The Desk ard Evaluations -

1500-1700  Direect and Indirect Observation in ths Collestion of Information « (b)(3) |
(b)(3)

Hedreaday, 1 April 1959

0830.1030  Operationsl Reporting and Iis Uses in Bvaluation = (L) | /
. Hesdquarters Training, Oparetions Srgngl
1030-1200 ] ormear ) e Rapoiter O Dask Eveluation « (b)(3) '

(L)
1300-1400 Case Illustration of Guidence Through Desk Evaluation -

1400-1600 Organization and Ebzpz)‘easion in Communication =
L

16001700 Requirements Review ard Exercise « (Pw)

Thursday, 2 April 1939

0830-0900 Briefing, Requirements Froblem =~
0900-1200  Colleoting Guidance Infarmation at Dsaks (PW)
1300-1400 Bri Requirersnts Report -

1/00-1700  Writing the Requirements Report - (PW)

Friday, 3 April 1939

0830-0900 Briefing for Cable Observation Preblen =
snstructor, IRRR, Heodquarters Traoining

0900-1200  Collecting Informatiom for ti Cabls Int'or

1300-1500  Reading: The Cabls Handbook g

1500-1600 The Cable Information Repord ¢

16001700  Discussion of Requiremesnts Report =

SECORD -WEEK

Monday, 6 April 1939

08301130  Writing Information Cable Reports - (Pw)
1230-1330  Writing Information Cable Reports « (Pw)
1330-1500 The CS Information Report - (L)

1800-1700  Soursinz. Evidence of Information Values, Interprstatiom =

mz =
Seniulin e BT




0830-0930

0930=-1130
1230=1330

1330-1430
14301700

SeEm{eRmKeT

Reading: Intelliﬁence Requiremente amd Reports,
Qualificationa and(gna'z'elcpmant of Souress =
Readings nee Requirements aznd Reports,
Reproduction, Dissa‘ﬁiiaticn; end Excbhange -
Processing the J(Lz: Report dnto ¢he Fimml Form =

Wadneadey, 8 April 1959

0830-0930
0930-1030
1030-113"
12333 400

Reading: Reports Kit, RC Msmorania Folder -.
Films oa Obserwetion arc Reporting - (TF)

t "The Operations Officer ag a Raperter' (LEM)
The GPO Style Memuel and Its Use = (DEM)
Other Editorial ML L)

(L)

Spscialized Reports - (L)
laboratory Practic(:a:) ting TD'e¢ end Othor Spseialized Reports -
P

on Cellaction of Material from Dssks «
Piek-up of Reporte Matsrial (FW)
laboratary Practioss Processing CS Reports - Staff (FW)

Fridey, 10 April 1959

0830-1130
1230-1600
16001700

laboratory Practiess Processing CS Reports (Pu
Laboratory Practics: Processing CS Reports -
Brlefing and Assigmments for Reporting Exsreise =

THIRD WEEK

Yonday, 13 Aprdl 1999

0830-1700

Reporting Exercise: Collsction of Infarmation (PW)

Tuepday, 14 April 1959

0830-1230
1230-1700

laboratory Fractige: Processing Reports -
laboretery Prastice: Processing Reports -

-3 e

O
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- Medneaday, 13 April 1959

0830-1130 Leboratory Practiee: FProoessing CS Reports -
1230-1700 laboratory Practice: Proesszsing CE Reporis -

Ireday, 16 Aprdl 1959

08301130 laboratory Practics: Processing CS Raports =
1230-1700 laboratory Praciics: Proceseing CS Reports -

Fridey, 17 April 1959

08301130  Discussion of Reporting Exercises and Reports;y Completion of
Reading, Review of Notes -~ Staff (DIS)

12301530 Writing of Finsl Report om Course Content -

15301700 Chegkouts of OTR and Desk Material

NOTE TO STUDENTSt The instructor named in the
eshedule as the instructor in charge will be in
the laboratory to help students throughout the
periods assigned. Other instructors will be

le 2t these times in th 1Y WP
119; and 204,

- d o
SECRET




Iformetion Reporting, Repsris, and Requiremsats No. 21
11 ¥ay - 29 May 1959

COURSE OBJECT IVES:

To raiss the proficiepey of Clandestins Services (cs) officers in the
sollection, the comminication, ang the evaluation cd’ inf'ormation,

To instrust CS officers in the producing organization, tm m@m, the
techniques, and ths applications of Requirementa, ,

To teach CS efficars proper supsrvigicn and conmet of operations by
means ¢f complete opsraticnel reporting.

To increage skills tirongh applicaticn in laboratory pra.ctioe wf methodsg
{echniques, aad progrems peculiar to the olandestine methed of informe-
tion colleotien and cczmwnieation,

Organization of the Clags

The Courss and Ite Alms

Tra;m 9 ’
Operations School; CUIR

0930-1030 The Reporterts Baple Colleation
apd Communieaticns Job

1030-1130 The Reporiar's Heed for Guidance

1230-3200 Resding: The Requirements Kit,
Basio Guidanse Papsrs

Introducation to Requirsnental
Dafinition and Theory

B\ oproved for Release: 2018/09/17 02176504 M NEERIENN
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DD/P Requirements Organisation

Readings The Requivements Kit,
Requirements File

: The_Requirepomta Kit,
Requirements File

The Requirements and Evaluations
Branch, FI/RQM

Punstion of a Division Requiremenia
Office - ‘

The Degk (Z€icer azl Requirements
and Evaluvations '

Direct and Indireat Obesrvation
in the Colleotion of Iaformaticn

Operations Reportirg and Its Uss
in Evalustion

The Cage Officer apdl Operaticud
Reporting .

Development of the Reporter by
Dask Evaluation

Cass Nlustration o Guidarm .

Requirsmomts Review amd Exsrcios

Proparstdon of a Raw Report

Briefings Requivemsnt Problan
w2 ®
SuBaleleEsT
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Effective Commmication Through Hords

2400-1700  VWriting the Requirements Report

Friday, 15 19X
0830-0900  Eriefing for Cable Observatien
Froblenm :

0900-1200  Collsoting Information for tle
Cable Infcrmation Report -

1300-1500 famm.m_rhs Catle Handbook,

1500.3600 The Cahls Information Report

Writing Information Cable Reports
The GS Informetion Report = -

Soureing, Evidence of Information
Valuaa, %nterprd%ation -

\pproved for Release: 2018/09/17 C02176504)
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Inte)ldpenns Ram
I s s

Re
mm, Diwemmuon, and

Proce
Fmaﬁg the Raw Repert imto the

Hednemday, 20 May
08300930 %&mga Raports Eit, RC Memorenda
09301020  Ming on Observation ang Reporting

1030=1130  ngady,
::s;gingf "Tha ‘pperatim Officer ag

12302400 The gro Style Mamml and It Uee

Editorfal Prohlemg Thedy Invol:
Mh'Mmﬁmm B e
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Iaboratory Pract:loea Processing
CS Reports =~

Bricfing and Assigmm far
Reporting Exsroise

THIRD WEE
M¥opday. 25 May

0830-1700  Reporting Exeroise: Collestion of
Informaticn .

123021700 Iabomtmhaﬁtinea
CS Raports

08301130  Discumsion of Reporting Exeroisss and Staff
Reportsg Gmletimaf%ading, Reviaw-
of Notes .

Writing of Fiual Report on Course
Contont,

.cmma%mmmwm

manmmmdmmummutmmm
2 the letoretery to help students throughout the periods ase

instructore will be %@MA&« times in thedr officas
and 204 ' ‘
SeBnalEn]
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Operations School
Hesdquerters Training

IEFORMATION REPORTTNG, REPORTS, AND REQUIREMERTS No. 23
19 October - 6 Hovember 1959

COURSE GBJECTIVES:

1. To increase proficiency in the collection, the coomunication, and the
evzluation of intelligence informstion. ‘ '

2. To iumstruct in the producing organizetion » the procedures, ond the
application of Requiremsnts.

To teach proper supervision and copduct of operatione anc evaiuation
of products by means of operational reporting. .

To ralae levels of skills through the epplication in leboratory practice
of policies, principles, and procedurez iu clandestine collection and
communication of information.

FIR3T WEEK

Hondey, 19 Qctober 1959
0830-09C0 Organization of the Clegs

&fraining<hasistant .

0200-0930 The Course and Its Aims

vuier instructor, IRRR,
Headquarters Training,
Operations School, OTR

0930-1030 The Reporter's Basilc Collection and
Camnunications Job

10301130 The Reporter's Beed for Guidarce

1130-1200 Reading: The Requirements Xit,
Begic Guidence Pepers

1

1300~1500 Requiremesnts Definitions, Theory, and
Procedures :

1500-1600 DO(P) Requirsments Organizetion

1600-1700 Resding: Requiremenis File

Tuesday, 20 October 1959

0830-0930 Reading: The Requirements File

0930-1030 The Requirements and Evaluations
Branch, FI/RQM

8-E-C-R-E-T

B \pproved for Release: 2018/09/17 C02176504)
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A , =22 )
- Tuesday, 20 October 1959 (;ontinued) )

10301200 Punction of a Divigion Requirements
_ Officer )

1300-1500  The Desk Officer and Requirements and
- Evaluations

1500-1700 Observation in Factual Reporting

Wedneég% 21 October 1959

0830~0930 Operations Reporting

0930-1030 Application of Operational Reporting
in Bvaluation

1030-1130 The Case Officer and Operations
Reporting

1230~1330 Case Illustration of Guidanca

1330-1600 Intelligence Direction

1600-1700 Completion of Assigned Reading

Thuragg, 22 Qctober 1222

0830-0930 Preparetion of a Raw Report

0930-1000 Briefing: Requirement Problem
1000-1200 Collecting Guidance Information at

’ Desks
1300-1400 Effective Communication Through Words
1400-1700 '

Writing the Requirements Report

Friggx, 23 October 1959

0830-0930 Reading: The Field Cable Handbook

0930-1030 The Csble Information Report
1030-1130

Writing the Cable Information Report
1230-1600 Writing the Cable Information Report

160C-1700 ' Discussion of Cable Practices

-2-
S-E-C-RET

Approved for Release: 2018/09/17 C0217650
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Hongg‘ 26 October 1959

0830-1130
1230-1530

1530-1700

The C8 Information Report

Bourcing, Bvidence or
Values, Interpretation

Readings
and

Tuesﬂz g’l October 1222 '

0830-1030
' 1030-1130
1230-1330

1330-1700

Qualifications and Development of
Sources |

Reproduction ’

Dissenination, ang
Bxchange '

Reading: 1, Wirements
and Reportg ,

Proceaéing the Raw Report into the
Final Form '

Wednem, 28 October 1959

0830-0930
0930-1030
1030-1130

1230.1400
1400-1600

1600-1700
Thurs

0830-0930
© 0930-1130

1230-1300

1300-1400
1400-1700

Readings
Folder

Films_ on Observation and Reporting

Reading: “mye

T Cperations Officer ag
& Reporter

The GPO Style Manual ang Its Use

Editoria) Problems ang Their
Involvement in Evaluation

The TD Report

October

Specialized Reports

Laboratory Practices
and Other Specialized

Briefing on

Collection of Material
from Desks

Pick-up of Reports Naterial

Laboratory. Practice;
Reports

Information

Intelligenc ' Uirementg
Regorts, o 1

Reports kit, Re Memoranda

Approved for Release: 2018/09/17 C021765048
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- VAN S~E-CoReE«T
F 30 _October 194 ) TTEEEs K..)
0830-1130 Leboratory Practice; Processing Staff
C8 Reports

1230-1700 Leboratory Practices Processing

Staff
C8 Reports

THIRD WEEK

2 November 1

' b)(3 3

0030-0930  Assignments and Briering for Report- z )
1ng Exercise A

0930-1700 Reporting Exerciges Collection of

Information

Tue Rovenber i

(b)(3) |
0830-~1130 Laboratory Practices Processing !
Reports f
1230-1700 Laboratory Préci:icex Processing

Riports
Wednesday, 4 November 1959
0830-1130

Laboratory Practice; Processing
Reports

CS Rsports

Frigz, 6 November 1959

0830-1130 Discussion of Reporting Bxercises
and Reports; ¢

ompletion of Reading,

1230-1700 Laboratory Practice; Proceasing
Reports |
Thurgday, 5 Hovezber 1959 ,
0830-1130 Laboratory Practices Processing
CS Reports
1230-1700 Laboratory Practicas Processing

Review of Botes
1230-1530 - Writing of Final Report on Course
Content
1530-1700

A ppr for Release: 2018/09/17 CO21 7650/ R .
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