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12304700 Reports 
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Processing Reports 
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0B30=0930 
0930-1030 

1030-1200 

1300-1500 

1500-1700 
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The Course nnd Its Aims - 

Guidance of the Reporter 
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Reading: The Requirements Kit 
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Theory - 
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BD?? Requirements Organizgtion-KL] 
Reading: the Requireents Kit 

Reading: The Requirements Kit 
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Definition and 
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t ob mun 0830—093O Direct and Indirec serv - 
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Cwpleting Reports Discussing Reporting 
Exercises and Reports, Completing Reading 
Reviewing Notes Staff 

Bc rt on Course Content with Ccmmnts 
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Development 
Reports 

Checkouts of OTB and Desk Material 
b 3 
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20 October - 7 November 1958 

FIRST 

20 October 

Administmtive Hatters =~ 

The Course and Its Aims 
Guidance of t-he Reporter - 
The Reporterw Bezic Job - 
Reedinge The Requirements Kit - Besic Guidance Papers 
Introduction to Requiremntsz Definition and Theory =- 

Re remen s rocedlxres - 
DD P Requirements Organization - 
Readingz The Requirements Kit - Requirements File 

0830-0930 

09304030 

10304200 

13004500 

1500 -1700 

0830 -0930 
0930-1.130 

1230-1330 
1330-1530 
1530-1700 

Reading: The Requirements Kit ~ Requirements 
Evaluation Cycle 
The Re uirements and Eva -" 

_ Q g mluauons Branch, Fl’/EQM 

Function f * D ' nts Office -= 

The Desk Officer and Beuuirement-s and Evalmetzlons -= 

V 

‘ Q.ualificat5.0n snot Developmni; -~ 

k’e+3.nead_:_e.Z£ Q October 
Reading: "The Operations Officer 013 0. Rep0ri'.<:r" 
The Use of Evaluation to Develjp the Reporter - 

ll Re'acI:_i;ng "The Operations Officer as e. B no c 

Review and Requivemwnts Exercise 
Preparation of time 130;; Report 

Th§?.§§§;,,33_09§§2b§’:‘€ 

08304109 Direct and Indirect Cb e * n in the Collection 
oi? Information 

11oo=113o Briefing, Requirements Problem -[1 1230<-1630 Collection ed? Infometicn, Requirements Problem 1630-1700 Pre Iriting the Reqlxirements Report =- 
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Q, ab October ' 

0830-1230 wrmng the Requirements Report 
1530 1600 Organization and Expression in Reports 
1600-1700 Films - Observation and Expression 

fig 27 October 
0830-1030 The Basic Information Report 
1030-1130 e Requirements Problem - 

1230-1700 of Valoea, and Interpmtation -= 

Tracing, 28 October 

033°-093° 
09394139 

1230-1330 
1330-3-530 

1030-1530 
1530-1700 

0339-1000 
1000 -1130 
1230-4.1430 

1l+3o-1530 
l530=-1700 

.s.'§°§.’§."§“'2 
U‘ 

sscozm ml:

=

\ 

Reading: "Cable Handbook" 
Cable Writing Practice 

edneagg 
§__9 Qctober 

The GPO Style Bmnual and Its Use 
' °”’L W W” ' 

we 11> Report 
Laboratory: Preparing TD'e 

Edgy! 30 October 
0830-=os~oo Briefing for Cable Observation Problem - 
0900-1200 Observation 
1309-1700 Laborato - Field and Cable 

Reports » 

§! 2 October 
0630-=3.o3o Specialized. Reporting and Reports 
l030=~1200 Briefing on Leborato .?ract1cea; -up rte meme 
1300-1700 Laboratory: Processing Reports - Staff 

Other Editorial Problems 
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/\/\ CT 

CT 
\/\/ 

/\/\ 00 

00 
\/\/ 
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Reading: "Intelligence Requirements and Reports" (W3) 
e Rm: Report into its Final Form - 

The Cable Informtion Report 
Reproduction. Dissemination and Exchange -= 
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0830-I130 Laboratory: Proeeaaing Reports ~ (W3 
1-5 1230~1600 Laboratory: Processing Reports - 
‘j Briefing and Asaignmenta for Reps xercioe '1" 

1.600-170%! 
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mam, la November 

0830-1700 Reporting Exercise, Collection of I§lf0I’i1\&t1OD. 
Hedwig 2 liovrembelg 

99304-13° Laboratory: Processing Reports -=- (W3 
_,;jj l23O-l'_I00 Laboratory: Processing Reports - <- 

alngggz, 6 Eovezu‘o_g_:_; '
i 

0830»-=ll30 
1230-»l'{O0 

Fag,‘ 1 Bovember 
0830 =-1130 

1230=l53>0 

15304709 

Loborawrryx Proceaaing Reports - 
Labomtory: Processing Reports 

W 

(W3) 

Completing Reports: Discussing Reporting Exercises and Reports; Completing Reading; Reviewing Notes -=- Staff 
Course Content with Comma ~ 

Checkorxbs of Cffi and Desk l%"'ce1"ial 

R0533 ‘I0 The inatmcator nmd in the aohedule as the instructor in charge will be in the lobomtoxw to help atmlento throughout the periods azseigzedo Other instructors will be available at those times in their officeab 
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