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Eveluation
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0&30-0930 Guidanes of ihe Reporitoy

09302030 The BCPUI"GQ?“.;% dob

1030-31130 Reporter Qualifleations

12350-1330 Development of the Rsporiar

1330-143 Queervatlon and follection of lidomvmation
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0830-0900
0900-1000
1000-11GD
1100-2200

13G0-1400
1400-1500
1500-1600
1600-1700

Tuesdey, 8 April 1950

0830-0930
0936-1030

1030-1100
1100-1200
1300-1330
1330-1430

2430-1530
1530-1700

Wednesdsy, 9 April 1958

0830-0930
0930-1130

1230-1330
1330-1530

1530-1700

Thursday, 10 Apeil 1958

0830-0930
0930~1230

1330-4530

15303700

A VRS SR N S PORNIE IR R |

a

T - 25 April 1958

FIRST WEEK

Regisetration

The Course and Its Aims
Introductinon to Requirements: Defirnition ond Theory
Guidance of the Reporter

Reading: Requirements Kit | .

Generation and History of Hequirements -

Requirements Procedures

The Requirements Steff: Overall Responsibilities of FI/BRH
&

Reeding: Reguirements Kit

The d Evaiustions Branch, FX/FaM

Organization of the Divisions Requirements Offices
Function of & Division Requirements Office

Branch and Field Requirements Responsibilities
The Desk Officer and Requirements ond Evaluvstions

The Reporter’s Job’
Reporter Qualifications and Development

Reading the Reporting Manual
Evaluation and the Development of the Reporter
(b)(3)

Reading: The Reporting Meanu=sl
Requiremente and the Direction of the Reporter

Preparetlion of the Raw Report; Briefing for the
Requirements Problem

Baslc Organizatlion of Reports
Collection of Information in Requirements Prcblem

Laboratory: Writing the Requirements Report

Collecting Haterial by Observation

8§ B0 B-B-T

N S e . o
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Friday, 11 April 1958

Monday, 1k April 1658

0830-1000 Collecting Material by Observation
1000-1130 Discussion of Requirements Problem
1230-1700 The Baszic Information Report
SECOND WEEK
f P

Tueeday, 15 April 1958

0830-1000 Editing Problems

1000~1130 The GPO Style Manual
1230-1330 Reeding the Ceble Manuel
1330-1430 The Ceble Information Repert
1430-1700 The TD Report

Wednesday, 16 April 1958

0830-0930 Reading: Reporte Manuel

0930-1130 Processing the Raw Report into Its Final Form; Practice
1230-1330 Teamwork in Operations and Reports

1330-1430 Reproduction, Dissemination, end Exchange O16)
1430-1700

Thuraday, 17 April 1958

Labo’Lﬂjgm_mnaring Cable and Field Reports 0)3)

0830-0900 Briefing for Ceble Observation Problem
0900-~-1200 Observation
1300-1700 Laboratory: Writing Field and Cable Reports

0830-0930 Diacussion of Observetion Reports
Staff
0930-1000 Briefing on Leboratory Practices
1030-1130 Pick-up of Reports Material
1230-1700 Leboratory: Processing Reports
Staff
Friday, 18 April 1958
0830-1030 Specialized Reporting and Reports
1030-1130 Leboratorv: cegsing Reports 0)(3)
SE-CRET

Approved for Release: 2018/09/17 C0216497 3
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1230-1700 Laboratory: Processing Reports

THIRD WEEK

Monday, 21 April 1958

0830-1130 Labornam_?zmmsing Reports

1230-1700 Edit Gro Lsboratory: Processing Reports

1230-1600 Reporting Grou oratory: Processing Reports

1600-1700 Reporting Group: Briefing and Assignmments for
Reporting Exercise

Tuesday, 22 April 1958
0830-1700 Reporting Group: Reporting Exercise, Field Collection

0830-1130 thmtow: Processing Reporis
1230-1700 mtmL%atomz Processing Reports

Wednesday, 23 April 1958
0830-~1130 Reporting Group: Reporting Exercise, Field Collection

0830-1130 EditMQ.%bomtory: Procegsing Reports
1230-170C Le.bor%umasing Reports

Thursday, 24 April 1958

0830-1130 Labowssmg Reports
1230-1T00 stomtmx_ﬂtmTasmg Reports

Friday, 25 April 1958

0830-1130 Finishing Reports; Discussing Reporting Exercises and
Reporgs 5 Completing Reading; Reviewing Hotes

1230-1430 Final Report on Course Content, with Comments

1430-1530 Developments in Information Reportiug, Reports, and
Requirsments

S=E<C-R-E-T
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Friday, 25 April 1958 (continued)

1530-1700 Checkouts of OIR and Desk Material

KOTE ‘PO STUDEWTS: The instructor named in the schedule as the instruetor 4in

charge will be in the laboratory to help students through-

out the periods ossigned. Other instructors will be
availsble &t these times in their offices,

Approved for Release: 2018/09/17 C021649738
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{HFORVATION REPORTING, REPORTS, AND REQUIREMENTS RO, 15

30 June - 18 July 1958
FIRST WEEK

Monday, 30 June

0830-0G00 Reglstration -:l

0900-1000 The Course and Its Aims -
1000-1100 Guidance of the Reporter
1100-1130 The Reporter’s Job - |
1230-13C0 Reading: 7he Requirements Kit
1300-1400 Introductirnto—fiequi%mntm Definition and
Theory -

1400-1500 Requirements Procedures - I
1500-1500 39?? Requirements Orgenization -

1600-1700 Reeding: the Requirements Kit

Tuesday, 1 July

0830-0930 Reading: The Requirements Kit
0930~1030 The Requirements and Evalustions Branmch, FI/RQM -

P ]

1030-1200 F Division Requirements 0ffice -

1300~1500 The Desk Officer snd Requi nts and Evaluations -

1500-1700 The Reporter’s Quselifications and Development -

Wednesdey, 2 July

0830-0930 Reading: The Reporting Manuval
0930-11.30 The Use of Evaluation %o Davelop the Reporter -

1230-1330 Reagding: The Reporting Manual
1330-1530 Requirements and the Directicn of the Reporter -

1530-17C0 Preparation of the Raw Report; Brief ’
Requiremerts Problem -

Thursday, 3 July

0830-0930 Direct and Indirect Observation -
0930-1130 Collection of Information Requirements Problem
1230-1330 Orgenization of Reports -
1330-1700 Leboratory: Yriting the Hequireme port -

Friday, 4 July

HOLIDAY

A pproved for Release: 2018/09/17 C0216497 3§



Mondey, T July

0830-1030 Methods of Collecting Information -

1030-1130 Films - Cbservation and 0%

1230-1700 The Basic Information Report -

(b)(3)

Tuesdey, 8 July

0830-0930 Keading: The Raports Mapual

0930-1130 P Rax Report into ita Final Form -

1230-1330 Reading: The Cable lManual

1330-1L30 2oproduction. Disgeninalon: and Exchapgz - (b)(3)

e snd Field Reports -

1430-1700 Laboratory: Preparing Cebl
\ (b)(3)

HWedneeday, 9 July
(b)(3)
0830-1000 The GOP Btyle Manuel and Its Use
1000-1100 other Editoriel Proplems - (0)(3)
1100-1130 Disc of the Requirements Problen - (b)(3)
1230-1330 Reading: The Coble Manunl
o3o1i30  The Cable Informstion e w (0)(3)
1430-1700 The TD Report - (b)(3)
(b)(3)

Thursdey, 10 July

0B30-0500  Briefing for Ceble Obgervation Provlen A
0900-1200 Observation (b)(3)

1300-1T700 Leboratory: Discussing end Wrltinez Field snd Ceble
Reports -
(b)(3)

Fridey, 1L July

0830-1030  Specialized Reporting o2 Regorte |
1030-1200 Briefing on Leborato practices: Plek-ud of (b)(3)
Reperts Material -
1300-1700 Laboxatory: Proceseing Reports - Staff (b)(3)
THIRD WEFK
Monday, 14 July
. £830-1130 Laboratory: processing Reporte -
1230-1600 Laboyatory: Processing Reports - (b)(3)
1600-1700 Priefing end Assignments for Reporbing Exercise
-2 -
s.B-C-R-E-T

u.-——.-“—
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Tuzsday, 15 July

0830-1700 Reporting Exercise, Collection of Information

Wednesday, 16 July

H Reports
0830-1130 Leboratory: Processing
12;8»1700 Laboratory: Processing Reports

Thursdsy, 17 July

0830-1130 Procegsing Reports

12301700 Processing Reports

Friday, 18 July
: relng
- Coapleting Reports: Discussing Repo .
0630-1139 ?ﬁercues apd Reports; Completing Reading;
Reviewing Notes - Staff
1230-1430 F Report om Course Content with Cozmente -
|

1430-1530
1530-1700

NOTE TO STUDERIS: The instructor named in the
sohedule @s the inmstructor in charge will be
in the lsboratory to help gtudents throughout
the periods assigned. Other instructers will
be avellsble at these times in their offices.

S-E-C-R-E-T

Approved for Release: 2018/09/17 C0216497 38

Syt danan s o




* \pproved for Release: 2018/09/17 C02164973%

QW TN l5(
ST PR A O |

ey efr w> IV X8

ARFORMATION KEPORTIRG, REPORTS, f

5 Beptembay -

FIRS]

sonday, 15 September

s

0830-0900
0GC0-1000
1600-1100
1100-1130
1230-1300
13GO-1BG0

zhgﬁ 1500
xrn ,«-:(}{:)

.Y e . .-
_J,r.‘;,xf:’ A / i

Tyuasday, 16 Sentz

et e e iAot S 0 T e hod T80 A

3
&

Y

(R S
¥yl

Py

Begistration -

-

The Couvae and 1t A4
" .

tuldance of the Reporter

The Reporter®s TLb -

Aewding: The Requlremsn
Introduction te ?' aiwm ot

mante snd

LD(7 O Uf Z j)&,((_lr‘l"&l }f\ XIEY

__n v T-u, 73;: i
end Theory -

Lok Q€¥Jicer wund @

Henorier o Muall,

‘-».:}:L:-in %

ISP PR

-
Heading:  “Whe Cpoea

e T3 4 s e kS
manuirensnty and the

sen of the Ry

oproved for Release: 2018/09/17 C02164973k

thonn -




ne5

o

Ty 4’(‘..}.' ﬁ{-} SERT sterher

I3 G PEAE Pty - RIS v e T FESCENY

08301030 Organdzation snd Expregsien in Rep
0-1130 Pilme - Obgervation cnd Temminiesn
22301700 Laboratory - Writiog the Requiremsn

L Bl Lo
53

tion
nte Report

Moudny. 22 Sepiember

08301030 The Basic Informutic

o Report
1030-31130 Tiecusglon of the Rcsyirﬁnnnt* Proplen -

32301770 Sourcing. Bvidepce of Veluer, and Foterprataticn -

0830 -0930
09301130

12
12

"Usnle Hendh ook’
Infoymetion Repoyd <

*s("« orting and k
Laberatory Piros

ZyowE o9 FAIIN X
-3 Lk A -7, 8‘ ,t,z‘-[
P O SR LT e s

pproved for Release: 2018/09/17 C02164973;




TETRD LK

; 20 emyer
Horduy, SeRtests

,wr-:.np RETRMIYL s/ Spiiting) REPA

o &

Laberztory: Proce g eport
Briefing and Ausid LganElts for 12

- T ™ =
SRETO SURLGH Rercine

Labern otony: Pruns’sir
Fi

ey
pJ

Prsmndn Dy,
—mu:mmw

8 uFDt“}u"T

fexicals ez e, AL AR ST e’

0830-1700

ﬁ&mﬂéidﬂy‘ 1 De

Wl X F e N Dt RS VP

JQEC "‘?O L%b)rufnrvz

.Ad( "ta " S ;.«.,*,U\"TJVQ'Z Noo Progesss

{21 oot ey s

",..,,,,,. En e an
’?:( 'i ’f, o L (2545 34
VLN ‘-‘l.‘ m}hwi Lol "V SRs 29 Ra PRI KV TVeY) LN Py

Laboraiory:

LYW "-

-1-.".3’7'.}0» e e Ty

“

Gcmui@ainq Leno;
ineg

ira

Gheen WCUTD




A SR SR B PSR S i3 B e e e R

D PRl el Nk N VOSSO O I Y KIS DU AR
n Approved for Release: 2018/09/17 C02164973

- R ) -2

TRFORMATTOR REPORFIEG, REPORTS, ARD REQUIREMERTS KO, 17
20 October - 7 Rovember 1958

FIRST WEEX

Fonday, 20 October

0830-0900 Administrative Matters -
0900-1000 The Course and Its Aims -
10060-1100 Guidance of the Reporter -
1100-1130 The Reporter's Besic Job -
1230~130C Reading: The Requirements Kit - Basic Guidence Papers
1300-1400 Introduction to Requirements: Definition end Theory -

1400-1500 Reguirements Procedures - |
15001600 DD/P Requirements Organizastion -
1600-1700 Reading: The Requirements Ki% - Requirements File

Tuesday, 21 Ocicber

0830-0930 Reading: The Requiremente Kit - Requirements
Evaluation Cycle
0930-1030 The Requirements and Evaluations Branch, FI/RAM -

1030-1200 Punction of & Division Reauirements Office -

1300-1500 The Desk Officer and Reoguirements and Evaluztions -

1500-17C0 The Renorter's Qualification and Development -

Yednesday, 22 October

0830-0930 Reading: "The Operations Officer &3 a Reporvier”
0930-1130 The Use of Evalustion tc Develop the Reporter -

1230-1330 Aeading: "The Operations Officer as s keporter"
1330-1530 Review and Regulrenments Exercise - 4@%
1530-1700 Preparation of the Raw Report - |

Thursdey, 23 October

C830-1100 Direct and Indiveet Observation in the Collection
of Information -
1200-1130 Briefing, Requirements Problem -
1230-1630 Collection of Informstion, Requirements Problem
1630-1700 Preparation for Writing the Reguirements Report -

SeBolRET

s\ pproved for Release: 2018/09/17 C0216497 3§
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S<E-C-R-E-T

Fridsy, 2b October

0830-1230 Writing the Requirements Report -

1330-1600 Organization and Expression in Reports -

1600-1700 Films - Observation and Expression

SECORD WEEK

Monday, 27 October
0830-1030 The Basic Information Report

1030-1130 he Requirements Problem -

1230-1700 Sourcing. Evidence of Valuze, and Interpretation -

Tuesdsy, 28 October

0830-0930 Reading: "Intelligence Requiremente and Reporis”

0030-1130 e Rew Report into its Finel Form =

1230-1330 The Cable Information Report -
1330-2430 Reproduction, Disseminetion., and Exchenge -

|
1430-1530 Reading: "Ceble Handbeok"
1530-1700 Cable Writing Practice -T

Wednesday, 29 October

0830-1000 The GPO Style Manual and Its Use -

1000-1130 Other Editorisl Problems -
1230-1430 - Lsbo : paring Ceble an

1430-1530 The TD Report « |
1530-1700 Laboratory: Preparing TD's -

Thmw Octeober

0830-0500 Briefing for Cable Observation Problem -

0900-1200 Observation
1300=-1700 Leboratory: Disenssine and Hritine Field and Cable
Reports -

Friday, 31 Octcber

0830-1030 Specialized Reporting end Reports -
1030-2200 Briefing on Lgboratory Practices; Pick-up of Reports
Materisl -

1300-1700 Laboratory: Processing Reports - Staff

O2=

S<E<C-R-E-T
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Monday, ] Hovember

0830-1130 Laboratory: Proeessing Re

o .Portﬂ =
12301600 Laboratory: Processing Reports -
1600-1700 Briefing and Assigmments for Reporting Exerciss

Toesday, I Noverber

0830~1700 Reporting Exercise, Collection of I:formation
Hedneﬂ,_ 5 Rovember

0830-1130 Leboratory: Processing Reporta
1230-1700 Laboratory: Processing Regrta -

Thursdey, 6 Hovember

0830-1130 Laboratory: Protessing Re
o pOl"&B -
3230-1700 Leboratery: Processing Reports -

Friday, 7 Hovember

0830-1130 Completing Reporte: Discussing Reporting Exercizes
12 and Reporte; Coapleting Reading; Reviewing Notes - Stafs
30-1530 F%ljm&ﬂ Course Content with Comments -

1530-1700 Checkouts of (TR and Desk IMaterial

-

NOIE TO STUDENRTS: The instructor nemed in the
Wmm
echedule as the instructor in charge will be

in the lsbormtory to help students throughout
the periods assigned. Othar instructors will

be availeble at these times in thelr offices.

© 3 -

BB L -RB
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®  SECRET

INFORMATION EEPORTING, REPORTS AND HREQUIREMERTS

19 May - 6 June 1958

* jggignatgdaaTuch by Instructor,

Canceled
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