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CONFIDENTIAL 
‘B33313 HWOMMTION REPOEHINQ, REPORTS, AND REI1U1Rl?HH\l‘TS 

To 4.-enable tt_1e_operationa officer in} to do his 
own reporting, -ib) to develop agents as reporters 
and to airect their reporting activities, fie) to 
prepare information reports for dinaaoination, (£1) 

to tailor mquimmnts into definite aaoimexata 
for awnt reportero 
To give: reports officers ((1) egporienoe of the 
general. intelligence fumotion and Ab) practice in 
editing information reports; ' 

M=fiHQfi$.8l%S Tog §5ec:ret clearance 

Basic Omentatiomor equivalont in hemiquartems or field 
experience 

nmomsm 8 

nmmon Three weeks (120 hours) 

LO€!AiEIf)E Hemdquartem 

The course is for both operations officers and reports officers in . 

the fzioful and at henfiquartom. It given than instruction in the principles 
and the gmact-ices of information mportiugo It includes obtaining, 
¢3.eve1oping, and tailoring requirements to field needs and disseminating 
reports with consequent cmtomer evaluation. Laboratory experience in 
observation and the preparation of the agent-type report», in editing 
actual information reports to be disseminated, and in obtaining and 
meeting customer req_u1.remez.r‘!:s applies principles present-$5 in lectures. 

in content the course falls into ‘three general aubdiwiaaicxno, with 
live pmblma in each: 

1.. Regorhig Re.-porting inoludes oonnidamtizm of the 
qxmliticotions of a. reporter, the reportefls job, tho a;.:p11¢§;*:;10n, 
of trmiecraft to reporting, eolleoting information, rand. the content 
om! the organisation of the agent's report» ‘fine fiabormory mark 
oonaiats of reportzing from direct. observation. 

2, Editigg Royortm training in largely editorial and 
oimrolveo determining jho what; degree requirements have been met. 
in the report, what oéiting 1:111 make intormmzioza moot mndilgr 
unable by oustomem, who thosecuatmnera are, hm the report cam 
be moat qui.=ckl,y fliasuninmted to thou, and of what wmlwe it is to M 
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CONF\DENT\AL 
3. Reguirq§E§g. Requiremente an they extent both fielfi 

offieers and heaagneters officers are thoroughly diacussefifi The 
1eburatory_pract£ee eonaimtn of eeweloying requirements for the 
mrea in which the infiividual trainee in to repert. 

Leetuxea iutxuauce general pxincipleaw Labexatory preetice, 
however, ie of the workmhop, en-the~Jdb type. Each trainee praceeeee 
him own area reports under the individual superviainn of an instructor, 
and crxticism is current with production. It is to permit tutorial 
lmberatory instruction that enrollment is limited to eight persons»
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